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I. O01mue mosioKeHUA
1. Ilpeamer peryJinpoBaHusi AAMHHUCTPATHBHOIO perjiaMeHTa

1.1. Hacrosimumii AJMUHUCTPAaTUBHBIM pErjaMeHT PEeryjaupyeT OTHOLIEHUS, BO3ZHUKAIOLIUE B
CBSI3M C IIPEJOCTABIEHUEM MYHULIUIIATBHON yClIyTu «Bblaaua apXUBHBIX CIIPABOK, apPXHUBHBIX BBIIUCOK,
apXMBHBIX KOMUH M HMH(OPMAIIMOHHBIX MHCEM HAa OCHOBAHWU APXUBHBIX JIOKYMEHTOB, CO3JIaHHBIX
c 1 suBaps 1994 roga» (manee — MyHUIMIaIbHAS ycayra) ApXUBHBIM OT/EJIOM YIIpaBJiCHUS JeIaMu
aZIMUHHUCTpanuu ropojckoro okpyra ComHeyHoropck MockoBCKo#l 00acTH, 1eHCTBYS B COOTBETCTBUU
¢ YcraBoM agMHMHUCTpanuu ropoackoro okpyra ComHeuHoropck MockoBckoil oOiactu (nanee —
MyHUIUTIaTBLHBIN apXUB).

1.2. Hactoaummii AIMUHUCTPAaTUBHBIM pEIJIAMEHT YCTAHABIMBAET MOPSIOK IPEIOCTaBICHUS
MyHuIMNIanbHOM  YCJIIyTM M CTaHIApPT MNpEeAoCTaBICHUs MyHULMIIAIBHOM  YCIYTM, COCTasB,
IIOCJIEIOBATEIILHOCTh U CPOKM BBIIIOJHEHHS AJIMMHUCTPATUBHBIX IIPOLELYP IO IIPEIOCTaBICHUIO
MyHuLMNaAbHOW YCIYTM, TpeOOBaHMSI K MOPSAKY HMX BBIIOJIHEHUS, B TOM YHCJIE OCOOEHHOCTH
BBIIOJIHEHUS] aJIMUHHCTPATUBHBIX TPOLENYP B DJJIEKTPOHHOM ¢opme, a TakkKe OCOOCHHOCTU
BBINOJIHEHUS] aJIMUHUCTPATUBHBIX MpPOLEAYp B MHOTIO(QYHKIMOHAJIBHBIX ILIEHTPAaX HPEJOCTaBICHUS
TOCYJapCTBEHHbIX M MYyHHMLIMIAIbHBIX YCIyr B MOCKOBCKOW o006sacT, (OpMbl KOHTpOJIS 3a
npefocTaBieHueM MyHMIMNAIBHOW YCIyrH, JocyneOHbIN (BHECYneOHbIM) MOpsAAoK 00KaloBaHUs
pemieHuid u  geiictBuil  (O6e3pelicTBUs) MyHULMIANBHOIO —apXuBa, €ro JODKHOCTHBIX — JIMII,
MHOTO()YHKITHOHAJIBHBIX IIEHTPOB MPEIOCTABICHUS TOCYAAPCTBEHHBIX U MYHUIIUIIAIBHBIX YCIYT (1aee
— M®LI), pabotHrkoB M®II.

1.3. TepMHHBI ¥ OIIPENEIECHUS, UCIIOJIb3YEMBIE B HACTOALLEM AJIMUHUCTPATUBHOM PETJIAMEHTE:!

1.3.1. MyHuUnMNaJIbHBIA apXuB - CTPYKTYpPHOE TOJpa3jeiieHue YIpaBleHUS JellaMU
aIMMHHUCTpalMM  ropoxackoro okpyra CoJIHEYHOrOpPCK, KOTOPOE  OCYLIECTBIISIET  XpaHEHHE,
KOMIUIEKTOBAHUE, YYeT U HCIOJIb30BaHUE JTOKyMEeHTOB ApxuBHoro ¢onna Poccuiickoit denepaunu, a
TaK)Ke APYTUX ApXUBHBIX JOKYMEHTOB.

1.3.2. OGmenocrynHas uHpopManus — oOlIen3BeCTHBIE CBEACHUS U UHAs WHPOpMalUs, JOCTYI
K KOTOpPOU HE OIpaHHUYEH.

1.3.3. ApxuBHBI JOKYMEHT - MAaTepUAIbHBI HOCHTENb C 3a(UKCHPOBAHHOH HAa HEM
nH(popmMalven, KOTOPbII MMEET PEKBU3UTHI, MO3BOJIAIONIME €r0 HUIECHTHU(PUIMPOBATh, U MOJJIECKUT
XpaHEHUIO B CHJIy 3HAYMMOCTH YKa3aHHBIX HOCHUTENS M HH(GOpMalMu JUIsl TpaxaaH, oOliecTBa u
rocyAapcTBa.

1.3.4. ApxuBHas BBINHCKA - JOKyMEHT, COCTaBJIEHHBIH Ha OJIaHKE aJIMUHUCTPAIMU TOPOACKOTO
okpyra CoJIHEYHOTOpPCK, JIOCJIOBHO BOCHPOM3BOJAIIMNA 4YacTh TEKCTa AapXUBHOTO JOKYMEHTA,
OTHOCALIETocs K ONpeeieHHOMY (akTy, COOBITHIO, JIUILY, C YKa3aHUEM apXUBHOTO IU(ppa U HOMEPOB
JIMCTOB €AVHULBI XPaHEHUSI.

1.3.5. ApxuBHas KOIHs - JOCJIOBHO BOCIPOU3BOJAIIAS TEKCT WIM H300pa)K€HHE apXUBHOTO
JIOKYMEHTa KOIUS ¢ YKa3aHUeM apXHMBHOIO Iupa 1 HOMEPOB JINCTOB €AMHUIIBI X PAHEHHUSI, 3aBEpEeHHAas
B ITOPSAKE, YCTAHOBIEHHOM 3aKOHOJIaTeNbCTBOM Poccuiickoit @enepannu.

1.3.6. ApxuBHas cnpaBKa - JOKYMEHT, COCTaBJICHHBIA Ha OJIaHKE aJMUHUCTPAIMU TOPOJCKOTO
okpyra CoJTHEYHOTOpPCK, UMEIOLIHH IOPUINYECKYIO CHITY U COZEP KAILINI TOKYMEHTHYIO HH(POPMAIUIO O
npeamere 3ampoca, ¢ YKa3aHHEM apXMBHBIX HIM(GPOB U HOMEPOB JIUCTOB EIMHUI] XPAHEHUS TeX
apXUBHBIX JOKYMEHTOB, HA OCHOBAaHUH KOTOPHIX OH COCTABJIEH.



1.3.7. WudopmManmoHHOE MHCHMO - THUCHBMO, COCTaBJIEHHOE Ha OJaHKEe aJIMUHHCTPAIUU
ropockoro okpyra CoHEeYHOTOpCK 1Mo 3ampocy 3asBUTEINsI, COAeprKaiiee HHPOPMAIIHIO O XPAHSIIITUXCS
B apXMBE€ apXMBHBIX JOKYMEHTaX IO OMpPEIeICHHOM mpobieme, TeMe.

1.3.8. ECUA — denepanbnas rocynapcTBeHHas uHpopmamnmonHas cucrema «ExwnHas cucrema
uaeHTUGUKAMM W ayTeHTHU(uKauuu B wuHDpacTpykType, obecneunBaiouieid WHGOPMAIMOHHO-
TEXHOJIOTUYECKOE B3aUMOJICHCTBUE MH(POPMALMOHHBIX CHUCTEM, MCIOIb3YEMBIX ISl MPEIOCTaBICHUS
rOCYJapCTBEHHBIX U MYHHIIMIIAIBHBIX YCIIYT B 3JICKTPOHHOH (opme.

1.3.9. EMC OVY - Enunas wuHdopManmuoHHas CHCTEMa OKa3aHUs TOCYIapCTBEHHBIX U
MYHHUIMIIAIBHBIX yCIyr MOCKOBCKOW 007acTH, ucnoiibdyemMas MyYHUUUNAIbHBIM apXUBOM  JUIS
npenocTaBiieHnss MyHUIUTIaTbHON YCIYTH.

1.3.10. PIII'Y - I'ocynapcrBeHHast wHpOpMaoHHass cucteMa MockoBckor obiactu «Ilopran
rOCY/IapCTBEHHBIX U MYHULMMNAIbHBIX ychyr (pyHkuuil) MOCKOBCKON 005acTH», pactojioKeHHas B
MH(POPMALMOHHO-KOMMYHUKAMOHHON ceTn «MHTepHeT» 1o anpecy: www.uslugi.mosreg.ru.

1.3.11. JInynsiii kabunet - cepsuc PIII'Y, mo3Bostonuii 3assBUTEIIO MOTy9aTh HHPOPMAIUIO O
X0Jie 00paboTKH 3anpocoB, MOAaHHBIX mocpeacTsoM PIITTY.

1.3.12. Yupeaurenps M®IL] — opran MeCTHOrO caMOyIpaBiICHUs MYHHUIIMIIATHHOTO 00pa3oBaHuUs
MockoBckoit 061acTH, apistomuiics yupeautenem MO,

1.3.13. Moayns M®IL[ EMC OV - Moayas M®LI Equnoii nHbOpMalilmoHHON CUCTEMbI OKa3aHUs
rOCy/IapCTBCHHBIX M MYHHUIUITAILHBIX YCIYyT MOCKOBCKOH 001acTH.

2. Kpyr 3asBureei

2.1. Jlupamu, “MEOIUMMHU MPaBO Ha INoJdydyeHWE MyHMIMNAIBHOM YCIYTH, SBISIFOTCS
¢bu3nyecKkoe UM I0PUINUECKOEe JIUI0, MHAMBUAYAIBHBIA IPEAIPUHIUMATENb JTU00 UX YIOJIHOMOYEHHbIE
npeacTaBuTeNd, oOparuBmMecs B MyHHIMDANBHBIA apXuB C 3alpocoM O NPEIOCTaBICHUH
MyHununaibHOU ycayru (J1anee — 3assBUTENN ).

2.2. Kareropuu 3asiBUTene:

2.2.1. ®uznyeckue nua, oOpaTUBIIKECS 3a MOJYYEHUEM JOKYMEHTOB, COAEpKAIIUX CBEACHUS B
OTHOIIEHWH OOBEKTOB HEABMKMMOTO HMMYIIECTBAa: B JIMLE IpaBooOsiafiaTens; 3ajorojaepxareis B
OTHOLIECHUH OOBEKTOB HEIBUKMMOI'O UMYILECTBA, KOTOPbIE HAXOAATCS y HEro B 3aJore WJIM IpaBa Ha
KOTOpBIE MPENOCTABIECHBI €MY B 3aJI0T; UMEIOLIUX MPAaBO HAa HACJIEIOBAaHUE HEIBMKMMOIO UMYIIECTBA
npaBooOJiafaTessl Mo 3aBEIIAHUI0 WM IO 3aKOHY — B OTHOLIEHHWH JOKYMEHTOB, C JaThl CO3JIaHUS
KOTOpbIX He mpouuio 75 (CeMpaecsAT IATh) JIET, €CIIM JOKYMEHTBI COJepXkKaT CBEICHMs, YKa3aHHBIE B
MyHKTE 2.3 HAcTOSIIEr0 AIMUHUCTPATUBHOTO perjiamenTa. JIroboe usnueckoe TUI0 — B OTHOIICHUH
apXUBHBIX JOKYMEHTOB, C JaThl CO3/IaHUsl KOTOPBIX mpoiwio 6onee 75 (Cemuaecartu nsATH) JIEeT, UITU B
cIy4yae, €ClM JOKYMEHThl HE COJep)KaT CBEJACHUM, VYKa3aHHBIX B TMYyHKTe 2.3 HACTOSIIETO
AJIMUHUCTPATUBHOTO PETJIAMEHTA.

2.2.2. duznyeckue I1Ia, oOpaTUBIINECS 3a MTOJIyYeHHEM JJOKYMEHTOB, CO/IEPIKAINUX CBEIECHUS B
OTHOILICHUU COJIEpKAHUS 3aBEIIaHUs: B JIMIE 3aBeUIaTeNss WM JI00Tr0 M3 YKa3aHHBIX B 3aBEUIAHUU
HACJIEMHUKOB WJIHM OTKa30IOJy4aTeseil; HAacAEIHUKOB IO 3aKOHY - IPHU INPEXbABICHUHM CIPaBKU OT
HOTapuyca 00 OTKPBITMM HACJIEJCTBEHHOIO Jiefla, a TAaKXKe HCIIOJHUTENIO 3aBElIaHus MOcie CMEpTH
3aBelaTelis — B OTHOUICHUH JOKYMEHTOB, C 1aThl CO3/IaHUs KOTOPbIX He mpouuio 75 (Cembaecar MmsTh)
net. Jlto6oe (usmueckoe N0 — B OTHOLIEHUH apXUBHBIX JOKYMEHTOB, C JAThl CO3/1aHUS KOTOPBIX
nporwio 6osee 75 (CeMuaecsTi msATH) JIET.



2.2.3. duznveckue auia, oOpaTUBIINECS 3a MOJYYCHHUEM JOKYMEHTOB, COJCPKAIINX CBEICHHS
00 YyCBIHOBJIEHUM (YJOYEpEHHH), NMPEAbIBUBIINE HOTAPUAIbHO 3aBEPEHHOE COIJIACHE YCHIHOBUTEECH,
WA HETOCPEACTBEHHO CaM YChIHOBUTEIIb.

2.2.4. ®uznyeckue 1M, OOpaTHBIIUECS 32 MOJIyYCHHEM JOKYMEHTOB, COACPIKAIIMX CBEICHUS
00 akTax TPaKIAHCKOTO COCTOSHHUS (POXKIEHHH, OpaKOCOYETaHWH, CMEPTH) WM CBEICHUS W3 KHHUT
perucTpanyy 3aXOpoOHEHUH (3aXOPOHEHUI YpH C MPaxoM), SBIISIOLIMECS POJCTBEHHUKAMH YEJIOBEKA, O
KOTOPOM 3allpallliBalOTCA CBEIEHUS - B OTHOIIEHWM JIOKYMEHTOB, C JaThl CO3JaHUSl KOTOPBIX HE
npouwio 75 (Cembaecst nate) neT. JIroboe Gpusnueckoe IUL0 — B OTHOIIEHHH aPXUBHBIX IOKYMEHTOB, C
JaThl CO3AaHUA KOTOPBIX npouuio Oosee 75 (CemunecsaTy nATH) JeT.

2.2.5. ®dusnyeckue ML, OOpaTUBILNECS 3a OJyY€HUEM JOKYMEHTOB, COAEPIKAIIUX CBEIECHHS O
CBOEM CTaxke paboThl U pa3Mepe 3apaboTHOW miarhbl. Jlroboe ¢usnyeckoe nuuo, oOparuBlIeecs 3a
IIOJTyYEHHUEM JIOKYMEHTOB, COJEP KALIMX CBEIEHHs O cTaxke paboThl U pa3Mepe 3apabOTHOM IUIaThl — B
OTHOIICHUN aPXUBHBIX JJOKYMEHTOB, C AAaThl CO3JaHMsI KOTOPBIX mpouuto 6osee 75 (CemuaecsaTu maru)
JeT.

2.2.6. ®usnueckue uua, oOpaTHUBILKECS 3a IOJYYEHHUEM JOKYMEHTOB, COJEP)KALUX HHbIE
CBEJICHHUS.

2.2.7. FOpunnyeckue nuua, oOpaTUBILUECS 3a TOJYYECHUEM JOKYMEHTOB, COJEPKALUX CBEACHUS
00 00BbEeKTaxX HEABMIKMMOI'O MMYIIECTBA — B OTHOIIEHHM JOKYMEHTOB, C JIaThl CO3/1aHUS KOTOPBIX HE
npouio 75 (CeMpecar MsATbh) JIET, €CIU AOKYMEHTBI COJepXKaT CBEIEHUs, yKa3aHHbIE B IyHKTe 2.3
HACTOSILEro AJMUHUCTPATUBHOTO PErilaMeHTa, MPEeIbIBUBIINE JOBEPEHHOCTh OT (PU3MUYECKOrO JMLIA, O
KOTOpOM HIeT peub. Jlroboe ropuamveckoe WO, oOpaTHBIIEECS 3a TOIYYEHHEM JIOKYMEHTOB,
COZepKalINX CBEACHUs 00 O0O0beKTaX HEIBIKMUMOTO HMMYIIECTBA — B OTHOIICHHH apXUBHBIX
JOKYMEHTOB, C AaThl CO3aHUs KOTOPBIX Iporwio 6osee 75 (CeMuaecsaTy MmsaTh) JIET, UK B CIy4ae, eciu
JOKYMEHTBl HE COJepKaT CBEIACHMM, yKa3aHHBIX B IyHKTE 2.3 HAcTOALIEr0 AJIMUHUCTPAaTUBHOIO
periaMeHTa.

2.2.8. IOpuanyeckue auia, OOpaTUBIIKECS 3a TOJyYCHUEM JOKYMEHTOB, COJIEPKAIUX CBEICHUS
00 yCBIHOBIIEHUH (YAOYEPEHHHN), TPEIbIBUBIINE HOTAPUAILHO 3aBEPEHHOE COTJIACUE YCHIHOBUTENEH.

2.2.9. IOpuanueckue nuna, oOpaTUBLIMECS 32 MOJYYEHHEM JOKYMEHTOB, COAEPKAIIUX HHbIE
CBEJICHHUS.

2.2.10. MnnuBuayanbHble NpEeNNPUHUMATENN, OOpaTUBIIMECS 3a IMOJIYYEHHEM JOKYMEHTOB,
COJIeprKaIllMX CBEJEHUS B OTHOUIEHHH OOBEKTOB HEJBMKMMOIO MMYILECTBA B JIMIE MPaBOOOIagaTens;
3aJI0ro/iep Kareisi B OTHOLIEHUH OOBEKTOB HEABM)KMMOI'O MMYIIECTBA, KOTOPbIE HAaXOIATCS Y HETo B
3ajore, WM MpaBa Ha KOTOpbIE IMPENOCTABIEHbI €My B 3aJlOT; MMEIOUIMX IPaBO Ha HacleOBaHUE
HE/IBIKUMOI'O HMMYIIECTBAa NpaBo0OJajaTess IO 3aBEIAHMIO WM 10 3aKOHYy — B OTHOLICHUH
JOKYMEHTOB, C JIaThl CO3JaHus KOTOpbIX He mpomwio 75 (CembaecAT MATh) JET, €CIU JOKYMEHTHI
COJIepKaT CBEJIEHUS, YKa3aHHbIE B MyHKTE 2.3 HAcTOSIIEro AIMHUHMCTPATUBHOIO persiameHTa. JIro0oii
WHIVBUAYAJIBHBIN NPEANPUHUMATENS — B OTHOLUIEHMM AapXWBHBIX JTOKYMEHTOB, C JaThl CO3JaHUS
KOTOpBIX mpouuio 6onee 75 (CemuuecsaiTd NATH) JE€T WIM B ciydae, €Cld JOKYMEHTbl HE COJepKaT
CBEJICHUH, YKA3aHHBIX B YHKTE 2.3 HACTOSIIEr0 AJIMUHUCTPATUBHOTO PETIaMEHTAa.

2.2.11. WnnuBuayanbHble MpEeNNpPUHUMATENN, OOpaTHBIIMECS 3a IOJTYYEHHEM JOKYMEHTOB,
COJIEp KaIllNX UHBIE CBEJCHHUS (32 UCKIIIOUEHUEM CBeJIEHUN 00 YCHIHOBIIEHUH (yI0UEPEHUN ).

2.3. OrpanuyeHue Ha JOCTYI K apXHMBHBIM JOKYMEHTaM, COAEP)KAIllMM CBEICHHS O JIMYHOH U
CEMEMHOMN TaliHe I'pa)<IaHWHA, €r0 YaCTHOM >KU3HM, a TAK)KE CBEACHMsI, CO3AAIOIINE Yrpo3y MU €ro
0e30macHOCTH, ycTaHaBinuBaercs Ha cpok 75 (CemblecsT MATh) JET €O JHS CO3JaHUs YKa3aHHBIX
JIOKYMEHTOB.



C MHChbMEHHOTO Pa3pelICHUs] TPakJIaHWHA, a TOCJIe €r0 CMEPTH C MUCBMEHHOTO pa3perieHus
HAaCJEAHUKOB JIAHHOTO TPaKJaHWHA OTpaHUYEHHE Ha JOCTYI K apXWUBHBIM JOKYMEHTaM, COJIEp KaIluM
CBEJICHUSI O JIMYHOM M CEMEWHOW TallHe Trpa)xKJaHWHA, €ro YaCTHOM >KM3HHM, a TaKXe CBEICHUA,
CO3/IA0IIKE YTPO3y ISl €ro OEe30MaCHOCTH, MOXKET ObITh OTMEHEHO paHee, yeM uepe3 75 (CempaecsT
[ATh) JIET CO JHS CO3J]aHUs YKA3aHHBIX JOKYMEHTOB.

3. TpeGoBaHusi K NOPsiAKY HH(POPMHUPOBAHMS O NpeJocTaBIeHMH MyHHIIUIIAJIBHON yCJIyri

3.1. Ilpmem 3asBuTeneil 1o BONpoCy MNPENOCTaBICHUS MYHUIUNAIBHON  YCIYIH
OCYILECTBISIETCSI B~ COOTBETCTBUM  C  OPraHM3aL[MOHHO-PACHOPSAUTEIBHBIM  JTOKYMEHTOM
aAMUHUCTpPALMU TOPOJICKOro OKpyra COJIHEYHOTOPCK.

3.2. Ha odpunmansHOM caiiTe aIMHUHUCTpaIMK ropojackoro okpyra CoaHeunoropck solreg.ru, B
nH(pOpMaIMOHHO-TEICKOMMYHUKAIMOHHOM ceTtn «MHTepHer» (mamee — cerb Wurtepnuer), PIITY, B
dbenepanbHON TocynapcTBEHHON MH(POpMaMOHHON cucteme «DenepanbHblil peecTp rocyIapCTBEHHBIX
¥ MYHHIHMINAIBHBIX YCIyr ((QyHKIHT)», TocyqapCcTBeHHON WH(GOpPMAIMOHHON cucTteMe MOCKOBCKON
obmactu «PeecTp TOCYyIapCTBEHHBIX M MYHHIMNAIBHBIX ycayr ((pyHKiuil) MOCKOBCKOH oOmacTi»
00513aTeNIbHOMY Pa3MEIIEeHUIO TTOAICKUT CIIEAYIOIIAst CIIpaBOYHAast H(OPMAITHSL:

3.2.1. MecTo HaxOXIeHHsI, pSKUM padOTHl U rpaduk mpuema mocetuteseil MyHUIMITaTbHOTO
apxuBa.

3.2.2. CnopaBounble TenedoHbl MYHUIIMNAIBHOTO apXHBa, B TOM 4YHCIE HOMEp TenedoHa-
aBTOMH(OpMATOpA.

3.2.3. Anpec 37eKTpOHHOM oYThI U (1K) (GopMbl 00paTHON CBsI3M MyHHIIMITATLHOTO apXUBa B
CETH UHTEPHET.

3.3. Obs3aTennbHOMY pa3MEIICHUI0 Ha OQHUIIMAIBHOM caiite MyHuiunanpHoro apxusa, PIITY,
roCy/IapCTBCHHOW HWH(OPMAIIMOHHON cucTteMe MockoBckoil obmactu «Peectp TocymapcTBEHHBIX U
MYHUIUMNATBHBIX  yeayr (dyHkiuil) MOCKOBCKOM 001acTH» MOJICKHUT IEepedeHb HOPMATHUBHBIX
IIPABOBBIX AaKTOB, PETYJIUPYIOIUX IperocTaBieHne MyHUIMNAIbHON yCIyrn (C yKa3aHHEM HX
PEKBU3UTOB U UICTOUHUKOB O(QHUIMATIBHOTO OIyOJINKOBAHHUS).

3.4. MyHMUMIANBHBIA apXuB OOECIeYMBaeT pa3MEIIeHHe U aKTYaJIM3aluio CIpPaBOYHOU
uHpopManuu Ha oQUIMAILHOM caiiTe, B cooTBeTcTBYytomeM pasnene PIII'Y, rocymapcTBeHHOM
nHpOpMalMOHHON cucteMe MockoBckoi oOmactu «PeecTp rocylapcTBEHHBIX W MYHUIMIAIBHBIX
yeyr (pyHkiuii) MockoBCKoW 001acTuy.

3.5. UudopmupoBanue 3asBUTENEH MO BONPOCAM MPEAOCTaBICHUs] MyHUIIMNAIBHON yCIyru U
YCIIYT, KOTOpbIE SBJISIOTCS HEOOXOIMMBIMHM M 00S3aTeIbHBIMU JUIsl TIpeocTaBIeHus] MyHUIMnanbHON
YCIIyTH, CBEICHUI O X0/1€ IPEIOCTABIECHUS YKa3aHHBIX YCIYT OCYIIECTBISETCS:

3.5.1. Ilyrem pa3menienust MHGOpMAIMK Ha OQHUIHUATBHOM CaliTe aJMUHUCTPAIMHM FOPOJCKOTO
okpyra Conneunoropck, PIII'Y.

3.5.2. JIomKHOCTHBIM JUIIOM MYHUIIMIATBHOIO apXUBa MpPU HENOCPEICTBEHHOM OOpaIleHUuu
3asBuTend B MyHUIIMITAIbHBIA apXUB.

3.5.3. Ilyrem nyOnukanuu nHOOPMALIMOHHBIX MaTEPHAIIOB B CPEICTBAX MAacCOBOW MH(OpMaLIUH.

3.5.4. Ilyrem pa3mernieHus Opourrop, OYKIETOB U APYTHX MEYATHBIX MAaTEPHATIOB B IIOMEIIEHUSX
MyHUIIMIIaIBHOTO apXWBa, MPEIHA3HAYEHHBIX Ul IpUeMa 3asBUTENIECH, a TAKKE WHBIX OpraHU3alHi
Bcex (hopM COOCTBEHHOCTH IO COTJIIACOBAHUIO C YKAa3aHHBIMH OpPTaHHU3aIMAMH, B TOM drciie B MDII.

3.5.5. ITocpencTBoM TenedOHHON U PaKCUMUIBHOM CBS3H.

3.5.6. ITocpencTBOM OTBETOB HA MMCbMEHHBIE U YCTHBIE OOpaIieHus 3asBUTENCH.



3.6. Ha PIIT'Y u odunmansHOM caiiTe aAMUHUCTpAIIMU TOPOACKOTO OKpyra COJTHEYHOTOPCK B
nensx WHGOPMHUPOBaHMS 3asBUTENCH IO BOMPOCaM MPEIOCTaBICHUS MyHUIIMMAIBHONW YCIyTH
pasMeniaercs cienyromnas HHGopMaIus:

3.6.1. HcuepnbiBaromuii mepedeHb JOKYMEHTOB, HEOOXOAMMBIX I TPEIOCTaBICHUS
MyHUIMIIaTBHON yCayr, TpeOoBaHHA K O(QOPMIICHHIO YKAa3aHHBIX JOKYMEHTOB, a TaKKe IMEpeyYeHb
JOKYMEHTOB, KOTOPbIE 3asBUTEIb BIPABE MPEICTABUTD 110 COOCTBEHHON MHUIATUBE.

3.6.2. Ilepeuenp aul], UMEIOLIUX IIPAaBO HA NOJydyeHne MyHUIIMNIAIIBHOMN YCIIYTH.

3.6.3. Cpok npenocTaBieHnss MyHULIUIIAIbHON YCIYTH.

3.6.3. PesynbraThl mOpenocTaBieHUs MyYHUIUMNAIBHOM YCIyrd, MOPSAOK MpPEACTaBICHUS
JOKYMEHTA, SIBJIIOIIEr0Cs Pe3yabTaTOM MpelocTaBieHuss MyHULIUIaTbHOU yCIyTH.

3.6.5. MHcuepnpiBaromuii MepeyeHb OCHOBAaHUM Il OTKa3a B MpHEME JOKYMEHTOB,
HEOOXOMUMBIX JUIsl TOpeaocTaBieHUs MyHHMIMNAIbHOW YCIYTH, a TakXKe OCHOBaHUS Ul
IIPUOCTAHOBJICHUS WIIM OTKa3a B IPEIOCTAaBIEHUN MyHUIIMTIIAIIBHOMN YCIIYTH.

3.6.6. Hudopmamuss o mnpaBe Ha jgocyneOHOoe (BHecyaeOHOe) oOkanmoBaHue EHCTBUN
(Oe3neficTBUSA) U PELIEHUM, TPUHATHIX (OCYLIECTBIISIEMbIX) B XO/€ IpeaocTaBiIeHUs] MyHUIMIAIbHOM
YCIIyTH.

3.6.7. ®opmbl 3amnpocoB (3asABICHHI, yBEIOMJICHUW, COOOLICHHI), HCIONb3yeMble MpH
MpeloCcTaBlieHnu MyHUITUTIANBHON YCITYTH.

3.6.8. Pazmep rocynapcTBEHHOW MOLUIMHBI WJIM MHOW IUIAThl, B3UMAeMOH 3a MpEAOCTaBICHUE
MyHununaibHON yCIyTH.

3.7. Nndopmarmsi o BOImpocaM MperoCcTaBIeHus MyHHIUNIAIBHOW YCIYTH U YCIIYT, KOTOPBIE
SBJIAIOTCSI HEOOXOAUMBIMHU U 0053aTeIbHBIMU JUISI IPEAOCTABICHUSI MyHUIIMNIAIBHOMN YCIYTH, CBEICHUS
0 X0/JI€ IPEOCTABICHUS YKa3aHHbBIX YCIIYT [IPEIOCTABIISIOTCS OECIUIaTHO.

3.8. Ha cailite agmuuuctpauuum ropoackoro okpyra CoOJHEYHOTOPCK JOINOJIHUTEIBHO
pa3MeniarTcs:

3.8.1. IlonHOE HaMMEeHOBaHUE U TOYTOBBIN ajipec MyHHUIIMIIATLHOTO apXUBa.

3.8.2. Homepa tenedgoHoB-aBTOMH()OPMATOPOB (IIPU HAIWYHMHK), CIIPAaBOYHBIE HOMEpa Tele(hOHOB
MyHUIMITaTBHOTO apXUBA.

3.8.3. Pexxum paboTel MyHHMLMDAIBHOTO apXuBa, TIpapuK MpUeMa JOJDKHOCTHBIX JIMIL
MyHUIMIIaIBHOTO apXUBA.

3.8.4. BbiaepKku M3 HOPMATHUBHBIX IPAaBOBBIX aKTOB, COJAEpIKAIUX HOPMBI, PETYIHPYIOIINE
JesTeIbHOCTh MYHUIIMIIAJILHOTO apXHBa 110 NPEJOCTaBICHHI0 MyHUIIMNIAIBHON YCITYTH.

3.8.5. Ilepeuens aul, UMEIOLIUX NIPABO HA NoJydyeHne MyHUIIMNIAIBHOMN YCITYTH.

3.8.6. ®opwmbl 3ampocoB (3asBICHHH, YBeIOMIJIEHUI, COOOIIEHUI), HCHOIb3yeMble IpHU
npeaocTaBieHu MyHUIIMNATBHON YCIIYTH, 00pa3libl U MHCTPYKLMH 10 3aII0JIHEHUIO.

3.8.7. Tlopsmok W cmocoObl NpeABapUTENbHONM 3alucH IO  BOMpOCaM MpPeOoCTaBIICHUS
MyHUIUIIaIbHON YCIYTH.

3.8.8. Tekct AIIMMHHUCTPAaTUBHOTO PEMVIAMEHTA C MPUIIOKECHHUSIMHU.

3.8.9. Kparkoe onucanue nopsiika npeaoctaBieHuss MyHUIUMIIAIbHON YCIYTH.

3.8.10. Tlopsimok oOkaJlOBaHHS PEIICHWUW, IEHCTBUNA WU OE3MEHCTBUS JTOJDKHOCTHBIX JIUIT
MyHUIIMIIaTBHOTO apXUBA.

3.8.11. Madopmanus o BOSMOKHOCTH y4acTHs 3asBUTENEH B OI[EHKE KaueCTBa MPEJOCTaBICHUS
MyHUIIMIIATBHON YCIYTH, B TOM 4YHCIE€ B OLIEHKE 3((EKTUBHOCTH JAEATEIBHOCTH PYKOBOIUTEIS
MyHUIIMIIaTBHOTO apXUBa, a TAKXKe CIPaBOYHO-MH(POPMALMOHHBIE MaTE€pUabl, COJEpPIKAIIIE CBEICHUS
0 MOpsIKE U CIOco0ax MPOBEIEHUS OI[CHKH.



3.9. [Ipu uapOPMHUPOBAHUHU O TOPSIKE MPEIOCTaBICHUS MYHUIIMITAIBHON YCIIYTH 10 TeledoHy
JOJDKHOCTHOE JMIO0 MYHUIMIAIBHOIO apXuBa, NPUHSIB BbI30B MO Tele(dOHY, NPEACTaBISIETCS:
Ha3bplBaeT (haMWINIO, UMS, OTYECTBO (MIPH HAJIUYMU), JOJKHOCTh, HAUMEHOBaHME MyHHULMIAIBLHOTO
apxuBa.

JlomkHOCTHOE M0 MYHHIIMIIAIBHOTO apXuBa 0053aH COOOUIMTH 3asiBUTENIO rpaduk mpuema,
TOYHBIC TIOYTOBBIA M (aKTHUECKUH ajpeca MyHHUIIMIATBHOTO apxHBa, CIOCOO Mpoe3ra K HeMmy,
CIOCOOBI TMPEIBAPUTENBHON 3alKMCH JUIs TpHEMa [0 BOMPOCY MPEAOCTaBICHUS MyHHMIUIAIBHON
yCIyTH, TpeOOBaHUS K MUCbMEHHOMY OOpAaIeHHIO.

NudpopmupoBanne 1o TenedoHy O TMOpAIKe HpefocTaBieHuss MyHUIMNAIbHON YCIyru
OCYILECTBIISICTCS B COOTBETCTBUU C PEKUMOM paboThl U rpadukom npuema MyHUIMIIAIbHOTO apXUBa.

Bo Bpems pasroBopa IOJKHOCTHbIE JMIIa MyHHLIMIIQIBHOTO apXuBa 00s3aHbl NPOU3HOCHUTH
CJIOBA YETKO U HE NPEPHIBATh Pa3roBOP IO IPUUUHE MOCTYIIJICHUS IPYroro 3BOHKA.

[Ipr HEBO3MOXKHOCTH OTBETUTH HA TOCTABJICHHBIC 3asBUTEIEM BOIPOCHI TeNE(POHHBIH 3BOHOK
IIepeapecoBbIBACTCS (IIEPEBOIUTCS) HA IPYroe JAOHKHOCTHOE JMI0 MYHHIMIIANBHOIO apXuBa JUOO
oOpatuBIIeMycs cooOmiaercss HoMep TenedoHa, MO KOTOPOMY MOXKHO IIONYYUTh HEOOXOIUMYIO
nH(pOPMALIHIO.

3.10. Ilpu otBerax Ha TenedOHHbIE 3BOHKM M YCTHbIE OOpAIlleHUs MO BOIIPOCaM O MOpsAKe
IIpeOoCTaBlIeHuss MyHUIMNANBHON YCIYI'M JOJDKHOCTHBIM JIMIOM MyHUIMIAIBHOIO apxuBa
oOpaTtuBIIeMycs cooOLIaeTcs cleayromas HHPopMaLus:

3.10.1. O nepeune nuu, UMEIOINX MIPABO HA MOJIy4eHUe MyHUIIMIIANbHON YCIYTH.

3.10.2. O HOPMAaTHUBHBIX IPaBOBBIX aKTaX, PETYJUPYIOLIUX BOIMPOCH MPEJOCTABICHUS
MyHununaibHOU ycayru (HaMMEHOBaHUE, JaTa U HOMEP IPUHSTHS HOPMAaTUBHOTO IIPABOBOI'O AKTa).

3.10.3. O nepeuyHe TOKyMEHTOB, HEOOXOAUMBIX JUIsl MOTY4eHUsT MyHUIIMTIATbHOM YCIIyTH.

3.10.4. O cpokax npenocraBiaeHUss MyHUIIUTIAIBHON YCIIYTH.

3.10.5. O6 ocHOBaHUsAX /Js OTKA3a B IpUEME JOKYMEHTOB, HEOOXOIUMBIX JJISl IPEJOCTaBICHUS
MyHununaabHON yCiayru.

3.10.6. O6 ocHOBaHUSIX AJs NPUOCTAHOBJIEHUS NPEAOCTaBICHUS MyHUIUNAIBLHON YCIYTH,
OTKa3a B IPEJOCTaBICHNY MyHUIIMIIAIILHON YCIIYTH.

3.10.7. O mecre pa3memienuss Ha PIII'Y, odpuumanbHOM caiiTe agMMHUCTpPAIMM TOPOACKOTO
okpyra CoiHeuHOropck HH(pOpManuu 1o BorpocaM npeaocTapieHuss MyHUIIMNANbHON YCITYTH.

3.11. UudopmupoBaHue o nopsake mpeaocTaBieHuss MyHUIIMTATBHOW YCIYTH OCYIIECTBISETCS
TaKkkKe 10 €AUHOMY HoMepy TenedoHa OiekTpoHHOW mpuéMHONM MockoBckol — oOnactu
8 (800) 550-50-30.

3.12. MyHMUMDAIbHBIA apXuB pa3pabaThiBaeT MHPOPMALMOHHBIE MaTepHallbl MO MOPSIKY
pefocTaBlIeHUus] MyHULIMNIAIBHOW YCIYTH — MaMATKH, HHCTPYKIUH, OpOILIIOPHI, MAaKEeThl U pa3MelaeT
ux Ha PIII'Y, odpunmanbHOM caiiTe aJAMUHUCTpalMM TOpOACKOro okpyra COJHEYHOTOpCK, a TakKkKe
nepenaetr B MOILI.

3.13. MyHunmMnaibHbIA apxuvB obecrieunBaeT CBOEBPEMEHHYIO aKTyaJIA3alHIo
MH(OPMALIMOHHBIX MAaTepUalioB, YKa3aHHbIX B MyHKTe 3.12 HacTosimero AJIMUHUCTPATHBHOIO
pernamenta, Ha PIII'Y, opunmanbHOM caiiTe aqMUHUCTpPALMU TOPOJCKOro okpyra COJHEYHOTOPCK H
KOHTpOJIUpyeT ux Hanuure B MOILI.

3.14. CoctaB uH(popMaImu 0 MOPsIKE MpeToCcTaBIeHUss MyHUIIMITATBHOMN yCIyrH, pa3MenaeMoi
B M®OlI, COOTBETCTBYET PETHOHAIBHOMY CTaHIApTy OpraHMu3aLu JESITEIbHOCTU
MHOTO()YHKIIMOHAJIBHBIX LEHTPOB MPEJOCTaBICHUS TOCYJapCTBEHHBIX M MYHULMIAIBHBIX YCIYT B
MockoBckoil ~ 005acTH, YTBEPXKIACHHOMY  pPacHopsbkeHueM MMHHUCTEPCTBA  IOCYIapCTBEHHOTO
yhpaBieHus, THPOPMAIIMOHHBIX TEXHOJIOTHH U cBsA3H MockoBckoit o0actu ot 21.07.2016 Ne 10-57/PB



«O pervuoHajibHOM CTaHJApTE€ OpraHU3alUu JESATENIbHOCTH MHOTO(QYHKIMOHAIBHBIX IIEHTPOB
MIPEIOCTABIIEHHUS TOCYIAPCTBEHHBIX U MYHUIIUMIAJIBHBIX YCIYT B MOCKOBCKOM 001acTu».

3.15. Hoctyn Kk mHGOpMALMK O CPOKaX M MOPSJKE MPEeAoCTaBlIeHUsT MyHUIIUITAIIBHON YCIyTH
OCYILIECTBISICTCS 0€3 BBINOJHEHUS 3asBUTENIEM Kakux-Tu00 TpeOoBaHUil, B TOM uucie 0e3
WCTOJIB30BAHUSI TMPOTPAMMHOTO OOECIEUYEHHUs, YCTAaHOBKA KOTOPOTO Ha TEXHUYECKHE CpEICTBa
3agBurens TpeOyeT 3aKIIOYCHHs JIMIEH3MOHHOTO WJIM HMHOTO COTJIALICHHs C MpaBooOIagaTeneM
IPOrpaMMHOTO  oOecredeHusi, MpeIyCMaTpUBAIONIETO0 B3MMaHUE IUJIAThl, PETHUCTPALMIO  WIH
aBTOPU3ALMIO 3asiBUTEIIS, WM [IPEIOCTABIEHNE UM IIEPCOHATIBHBIX JAHHBIX.

3.16. KoHCynpTUpOBaHME IO BOIpOCaM MPEAOCTaBICHUS MyHUIMNAIBHOM  YCIYTH
JOJHKHOCTHBIMU JMIIaMu MyHULIMINIabHOTO apxuBa, padotHukamu M®L ocymectBisieTcs: OecriiaTHo.

II. Cranpapr npenocraBiaeHuss MyHUIIUNIAJIBHOM YCJIYTH
4. HaumenoBanue MyHHUIMIIAJIbHON YCJIYTH

4.1. MynununaneHas ycnyra «Bpigaua apXuBHBIX CIPaBOK, apXUBHBIX BBIITUCOK, apXHUBHBIX
KOMui 1 HH(OPMALIMOHHBIX MMHCEM Ha OCHOBAHUH apXUBHBIX JOKYMEHTOB, CO3/IaHHBIX ¢ 1 ssHBaps 1994
roJa».

5. HamMeHOBaHuUe Oprana, npeaocTaBasomero MyHuMnajJabHyI0 yCayry

5.1. OpraHoMm, OTBETCTBEHHBIM 3a IIpEAOCTaBICHHE MyHHULUNAIBHONW YCIYTH, SBISETCS
aJIMMHUCTpALMs TOpoACcKoro okpyra COJHEUHOTOPCK B JIMIE apXHMBHOIO OT/ejda YTpaBiICHUS AelaMu
aJIMMHUCTpALMK FOpoJICKOro okpyra ColHEeYHOropeK.

5.2. MyHUIMIAIBHBIA apXuB oOO0eCleYnBaeT IpeAOoCTaBIeHHne MYHHUIMIIATbHON YCIyrH B
aneKTpoHHOH Qopme mocpenctBom PIITY, a Ttakke B UWHBIX (opmax, NpeayCMOTPEHHBIX
3akoHoJaTenbcTBOM Poccuiickoit denepannu, o BeIOOpy 3asBUTENS B COOTBETCTBUU ¢ DeniepanbHbIM
3akoHOM oT 27.07.2010 Ne 210-®3 «OO6 opraHuM3aluu TpeloCTaBICHUsS TOCYAAPCTBEHHBIX MU
MYHHUIMITAIBHBIX YCIYI».

5.3. IlpenocraBnenue OecrutatHoro gocryna k PIIIY nng momaum 3ampocoB, TOKYMEHTOB,
nH(popManuy, HeoOXOJUMBIX IS NMOIy4eHUs MyHUIIMIATBHOM YCIYTH B JIEKTPOHHOM (hopMe, a Takxke
MOJIyYEHUE pe3ylbTaTOB MpeaocTaBieHUs MyHUIMNAIbHON yciyrn B (GopMe 3JIEKTPOHHOTO
JIOKYMEHTA, MOAMUCAHHOTO YCUJICHHON KBaTu(UIIMPOBAHHOMN 3JIEKTPOHHOU moanuckto (qanee — OI1) u
pacrneyaTaHHOro Ha OyMa)XHOM HOCHUTeNE ocyulecTBisercs B JtoObom M®I] B npeaenax tepputopun
MockoBckoil o6siacT 1O BBIOOPY 3asBHUTENsI HE3aBUCHUMO OT €ro MecTa JKUTEIbCTBA WM MeECTa
npeObiBaHus (JUIsT (U3UYECKUX JIML, BKJIIOYAs WHAMBUIYAIBHBIX MNpeAnpuHUMaTeneit) Jnbo Mecta
HaXOXJICHUS (17151 FOPUANYECKHX JIUIT).

5.4. HemnocpeacTtBeHHoe  MpeaocTaBieHHe  MyYHUIMNAIBHOM  yCIAYIM  OCYILECTBISET
MyHHuIMDIaNBHBIA APXUB.

5.5. IIpenocrapnenne MyHununansHOW yciayru B M®Il ocymiecTBisieTcss B COOTBETCTBUU C
COTJIAIIEHUEM O B3aMMOJEHCTBHM MEXKIY aIMUHUCTpanued ropoiackoro okpyra CONHEYHOrOpCK |
ConHeYHOropcKum M®II, 3akarO4YEeHHBIM B TOpPSAJIKE, YCTAHOBIEHHOM 3aKOHOJATEIbCTBOM
Poccutiickoit deneparuu (nanee — corjanieHue O B3aUMOICHCTBUN).

5.6. B nmemsx mpenocraBineHus MyHULMNAIBHOW  ycayrd MyHUIMNAIBHBI — apXWB
B3auMojeiicTByeT ¢ YnpasieHueM denepanbHoOi ciayXObl TOCYIapCTBEHHON PErucTpaluy, KagacTpa u
kaprorpadun mo MocKoBCKoOi 00acTH.



6. PesyabraTt npenocrabiiennss MyHHIIUNIAJIBLHOM YCJIYyTH

6.1. PesynbTaTom npegocTaBieHnss MyHUIMNIATbHON YCIYTH SABJISIETCA:

6.1.1. Pemenue o npenocrasieHun MyHununanbHo ycnyru (IIpunoxenue 1 k HacTosmeMmy
AJMUHHUCTPAaTUBHOMY PETJIAMEHTY) C MPUIOKEHUEM apXUBHOW CIIPABKH, apXMUBHOW KOIUU, apXUBHOMN
BBIMMUCKA WM WHPOPMAIIMOHHOTO TMHUChMa, O(GOPMICHHBIX B COOTBETCTBUM C TpPeOOBaHUSIMH,
YTBEPKICHHBIMA IIPUKa30M MUHHCTEpCTBA KyIbTYpbl M MAacCOBBIX KOMMYHHKanui Poccuiickon
@Oenepaunn ot 18.01.2007 Ne 19 «OO0 yrBepxaenun [IpaBun opraHnuzanuy XpaHeHus, KOMIUIEKTOBaHUS,
yueTa U MCIIONb30BaHUs TOKyMEHTOB ApxuBHOTO (oHaa Poccuiickoit @enepaniuu u Ipyrux apXuBHBIX
JIOKYMEHTOB B TOCYJApPCTBEHHBIX U MYHHIIMIAIBHBIX apXHUBaxX, My3esiX U OMOIMOTEKax, OpraHU3almsIxX
Poccuiickoit akanemun Hayk». @opma apXMBHOM CIIpaBKU INpuBeacHa B [IpunokeHnu 2 K HACTOALIEMY
AJIMUHHUCTPAaTUBHOMY PEITIaMEHTY.

6.1.2. Pemenue o0 oTkaze B mpeaocTaBieHHUH MyHUIMIIAIBLHON YCIyrd, B Clly4ac HaJTUYHs
OCHOBaHUM ISl OTKa3a B NpPENOCTaBlIeHMHM MyHUIMNAIBbHON YCIyTH, YKa3aHHBIX B mojpasznene 13
HACTOSIIEro  AJIMUHUCTPAaTHBHOTO  perjaMmeHTta, odopmwisiercss 1o  ¢GopMme, NPHUBEAEHHOM
B [Ipunioxxennu 3 k HacTosiieMy AJIMUHUCTPATUBHOMY PETJIAMEHTY.

6.2. PesynbTar npenocraBienns MyHULIUIIATbHONW yCIyTH HE3aBUCUMO OT IPUHATOrO PEILECHUs
odopmiiseTcs B BHIE NEKTPOHHOTO TOKYMEHTA, MOJIMUCAHHOTO YCHIIEHHOUW KBanuduimpoBanHoi D11
YIOJHOMOYEHHOI'O JTOJKHOCTHOTO JiMiia MyHUIIMIIAIBHOTO apXUBa, KOTOPHIN HAINpaBiseTcsl 3asBUTEIIO
B JInunelii kabunet Ha PIII'Y B nenp noanucanus pesynbrara (Hanpasinsercs B Moayns EVIC OY).

Pesynbrar npenoctaBienuss MyHUIIMNAIBHON yCIYTH, COAEPKAIIMA CBEICHUS 00 YCHIHOBICHUHT
(ynouepeHun), BblaeTcs TOJIbKO Ha OyMa)kHOM HocuTesne B MyHUIIMIIaJIbHOM apXUBE.

6.3. CBeneHus o IpenocTaBieHUd MyHUIUNANBHOW YCIYTH C MPUJIOKEHHUEM 3JIEKTPOHHOIO
oOpaza pe3yibTara NnpeaocTaBieHus MyHUIMNAIsHOW ycryru B TedeHue 1 (OmHoro) pabGouero s
MOCJIE MOATOTOBKH pe3yiIbTaTa Nmoajexar oos3areibHoMy pa3menieHuto B Moayne EMC OY.

6.4. YBenomieHHE O MPUHATOM pEIIEHWH, HE3aBUCHUMO OT pe3yjbTaTa NPEJOCTaBICHUS
MyHunMnaapHoOM yciyru, Hanpasisercs B JInunblil kaOuner 3assurens Ha PIITY.

7. Cpok u nopsiiok perucrpannu 3anpoca 3asiBuTeJisi 0 npegocraBjieHun MyHUIIUNIAIbHOM
YCJIYIH, B TOM YHCJIe B 3JICKTPOHHOM (popme

7.1. 3ampoc o mpenoctaBieHuM MyHMIMIIAIbHOW YCIYTH, NMOJAHHBIA B 3JEKTPOHHON (opme
nocpeactsoM PIIT'Y no 16:00 paGouero aHs, perucrpupyercss B MyHUIIMIIAIbHOM apXUBE B JI€Hb €r0
nojauu. 3amnpoc, noaanHelid nocpeacrsom PIITY mocne 16:00 pabouero aus 1ubo B HepaOouuil 1eHb,
peructpupyercss B MyHHIIMIIAIbHOM apXUBE Ha CIEAYIOINN pabounii JeHb.

8. Cpoxk npenocraBiaenuss MyHHIMNIAJBHON YCIYTH

8.1. Cpok mpenocraBineHrss MyHUIIMTIAIBHOHN yenyru cocTaBisieT He 6onee 10 (decaru) pabounx
JTHEW C TaThl pErUCTpalyy 3arpoca O NpeaoCTaBIeHn MYHHUITMITATIbHOW YCIYTH.

8.2. UndopmanronHble nucbMa 00 OTCYTCTBUU JOKYMEHTOB Ha XpaHEHHWU B MyHHUIIMIATbHOM
apXWBE HAMPABIAIOTCS 3assBUTENIO B Cpok /10 3 (Tpex) pabouymx mHEN ¢ AaThl perucTparuu 3ampoca o
MIPEAO0CTaBICHNH MyHUIIMIIAIBbHON YCIYTH.

8.3. B cimyyae HE0OXOAMMOCTH MpOBeIeHUs Moucka nHpopmanuu 3a nepuoa 6omnee 10 (decsatn)
JIeT TpU OTCYTCTBHUM TOYHBIX MOMCKOBBIX JAHHBIX B 3ampoce O MpeAocTaBleHUMH MyHUIUIATIbHON



YCIIYTH CPOK TpeAocTaBlieHus: MyHUITUIIAILHON YCIyTd MOXKET OBITh MpoajieH He Oosee, yem Ha 10
(decarp) paboumx JHEW C THMCBMEHHOTO PAa3pelICHHs] YIOJHOMOYEHHOTO JIOJDKHOCTHOTO JIMIIA
MyHULIMIIABHOTO apXuBa C 0O0s3aTENIbHBIM HAIPaBJICHUEM YBEJIOMIICEHHS O WPOJIEHUH CpOKa
npenocTaBiieHuss MyHUIunanbHON yciayru 3asBUTENIO.

8.4. VYBemomsieHME O MNPOMJIEHUM CpOKa IMPeNoCTaBieHUs MyHUIMIAIBHON  YCIYyIH
HampaBiisgeTcss 3asBUTENIO B J€Hb NPHUHATHS pEHIEHHS O MPOJUICHUH CpOKa IIPEIOCTaBICHUS
MynununansHoit  ycnyru  mo  ¢opme, mpuBereHHoid B llpunoxkenun 4 K HacTosmemy
AJIMUHUCTPATUBHOMY periamMeHty, u He mo3aHee 3 (Tpex) pabounx qHEH co AHS perucrpanuu 3ampoca
0 MpeloCTaBlIeHn MyHUIIUTIANBHON YCITYTH.

8.5. MakcuMainibHbI CpOK IpeAocTaBieHUs] MyHUIMNAIBHON YCIYTd, ¢ YYETOM BO3MOXKHOTO
MPOJIJIEHUSI CPOKa MpEeAOCTaBleHnss MyHUIIMITATILHON YCIIyTH, He MOXeT mnpesbimarh 20 (JBammarn)
pabounx JHEH C JaThl perucrpanuu 3ampoca O MpefocTaBiIeHMM MyHUIUNAIBHOW YCIyTH B
MyHuunaisHOM apXuBe.

8.6. B oOmmii cpox npenocraBieHuss MyHULMIIANBHOM YCIYIM BXOOUT CPOK HampaBICHUS
MEXBEJJOMCTBEHHBIX MH(OPMAIIMOHHBIX 3alPOCOB W TOJIyYEHHsS] HA HUX OTBETOB, CPOK HAINpPaBICHHS
JIOKYMEHTOB, SIBJIIOILMXCS PE3yJIbTaTOM MPEAOCTaBICHUS] MyHUIIMIIATIBHOM YCIIYTH.

9. HopMmaTuBHBIE NIPABOBbIE AKTHI, peryJHpyoime npegocrasjienue MyHHIUNIAIbHON yCIyTH

9.1. AxTyanpHblil IIEpeYeHb HOPMATUBHBIX IIPABOBBIX AKTOB, PETYJIUPYIOIIUX IPEJOCTABICHUE
MyHununaabHoOR yciyru (¢ yka3aHHEeM UX PeKBU3UTOB U UICTOUYHUKOB O(UIIMATIBHOIO OIyOIMKOBAaHUA),
pasMmeleH Ha Oo(QUIMaIbHOM caiiTe agMHUHHUCTPALUU TopojacKkoro okpyra CoJIHEYHOTOPCK B paszene
«Yenyru» —»  «Apxuenvie evinucku  —»  «AOMuHucmpamuéuwlii peciamenmy, a TaKXKe B
cooTBeTcTBytOomeM pasnene PIITY, rocymapcTBeHHONH WHGOPMAIMOHHONW CcUCTeME MOCKOBCKOM
obmactu «PeecTp rocy1apcTBEHHBIX U MYHHUIMIIATBHBIX YCIYT (pyHKINI) MOCKOBCKOM 001acTm.

9.2. IlepeyeHb HOPMATUBHBIX IIPABOBBIX AaKTOB, PETYJIUPYIOLIUMX  IPEIOCTABICHUE
MyHununansHOU yciayry, ykas3as B [Ipunoxenun 5 k HactosmeMy AJIMUHUCTPATUBHOMY PETJIAMEHTY.

10. UcyepnbiBaommii nepe4eHb JOKYMEHTOB, HEO0OX0AMMBIX [JIsl IPEI0CTABICHHUS
MyHMUIMIATbHON YCJIYTH, MOAJIeKALUX NPeACTABIeHUI0 3asiBUTe/IeM

10.1. TlepeueHb AOKYMEHTOB, HEOOXOAMMBIX Ul HpeaocTaBieHUs MyHHIMMIAIbHOW YCIyTH,
MOJJIEKALUX MPEACTABICHUIO 3asiBUTENIEM, HE3aBUCUMO OT KaTErOPUHU M OCHOBAHUS JJIsl 0OpallleHus 3a
IIpeA0CTaBICHHEM MyHUILIUITAIBHON YCIyTH:

10.1.1. 3anpoc o mpenocraBieHUH MyHUIMNAIBHON yCIyr mo (opmam, MpPUBEAECHHBIM B
[Tpunoxxennn 6, Ilpunoxenun 7, Ilpunoxxkenun 8 k HacrosmeMmMy AIMHUHHCTPATUBHOMY PEIVIAMEHTY
(B 3aBHCHMOCTH OT OCHOBaHUS JUIsl 0OpaleHus).

10.1.2. JIoKyM€HT, YAOCTOBEPSIOIINNA TUUYHOCTD 3asiBUTEIIS.

10.1.3. JIoKyMeHT, YAOCTOBEPSIIOIINH JIMYHOCTh TIPEACTABUTENST 3asBHUTENS, B Clydae
oOparlieHus 3a IpeocTaBlIeHueM MyHUIIMTIAIBHOM YCIIyTH MTpeicTaBUTENs 3asBUTEIS.

10.1.4. JlokyMeHT, MNOATBEPKAAOIIMIA TOJHOMOYHUS TPEACTABUTENS 3asBUTENSA, B Ciydae
oOparieHus 3a nMpeaocTaBIeHneM MyYHUIIMTIAIBHON YCIIYTH MPECTABUTENST 3asiBUTEIIS.

10.2. TlepeueHb TOKYMEHTOB, 00s3aTENbHBIX JAJIS MPEIOCTaBICHUs 3asiBUTEIEM B 3aBUCUMOCTH
OT OCHOBAHUS JJIs OOpalleHus 3a MpegocTaBieHneM MyHUIUNaIbHON YCITyTH:

10.2.1. B cuydae oOpamieHus 3a MOJy4Y€HHEM JOKYMEHTOB, COAEp)KALIUX CBEJICHHUA 00
YCBIHOBJICHUH (yI0UE€PEHNH) — HOTApHAJIbHO 3aBEPEHHOE COTJIACHE YCHIHOBUTEIIEH.



10.2.2. B cnyuyae oOpaiieHuss HaACJICIHUKOB IEPBOM odepedad 3a TOJYYCHHEM JOKYMEHTOB,
CoJIep KalllMX CBEJICHUS B OTHOLIEHUU COJIEP KAHMS 3aBEILIaHHUs:

a) TOKyMEHT, IOJITBEPKIA0IIHNI (PaKT CMEpTH 3aBelIaTers;

0) TOKYMEHT, OATBEPKIAIOIIUN TPUHAIJICKHOCTh 3asIBUTENS K HACICAHUKAM MIEPBOM OUepe/In.

10.2.3. B cnyuae oOpameHuss 3a TOTy4EeHHEM JIOKYMEHTOB, COJEpKalllMX CBEJICHUS B
OTHOIICHUU COJICP>KaHUs 3aBEIIaHMs - CIIPABKa OT HOTapuyca 00 OTKPHITHH HACJIEICTBEHHOTO JIeja.

10.2.4. B cnyuae oOpalieHus 3a MOJyYEHHEM TOKYMEHTOB, COJEPKAIUX CBEACHHS W3 KHUT
perucTpanuy 3aXOpOHEHHUH (3aXOPOHEHHM YpH C MPaxoM) - AOKYMEHTBHI, MOATBEPKIAIOIINE POJCTBO
3asBUTENS C YEIOBEKOM, O KOTOPOM 3ampaninBaroTcs cBefeHus (ecau He mpouuio 75 (CeMbaecsr narth)
JIET ¢ MOMEHTa CO3JaHUsI TOKYMEHTA).

10.2.5. B cnydae oOpaiieHus 3a MOJYYEHHEM JIOKYMEHTOB, COJIEpXKAIUX CBEICHHUS 00 aKTax
IPaXJIaHCKOTO COCTOSHHUA (POXKACHHM, OpakocodeTraHuu, cmeptu) (ecau He mpouuio 75 (CempaecsT
I51Th ) JIET C MOMEHTA CO3/IaHHs JJOKYMCHTA):

a) TOKyMEHT, TIOJITBEPKIAIOIINI (PaKT CMEPTH YeI0BEKa, O KOTOPOM 3aIlparliBalOTCs CBEICHHUS;

0) JOKYMEHTBI, TOJTBEPKAAOIIME POJACTBO 3asBUTENS C YEJIOBEKOM, O KOTOPOM
3aMpalIMBaOTCs CBEICHUS.

10.2.6. B cnyuae oOpamieHuss 3a TOJYyYEHHEM JIOKYMEHTOB, COJEpPKalllMX CBEACHHUS O
HEABM)KMMOM HMMYIIecTBe (U3MYECKHX JIMI, €CIM TMpaBa Ha HEABMKHUMOE HMYIIECTBO HE
3apeructTpupoBansl B EAnHOM rocynapctBeHHOM peectpe Heasuxumoctu (nainee — EI'PH) u ve npomuio
75 (Cembaecar msATh) JIET C MOMEHTA CO3JaHHs OKyMEHTa — JIOKYMEHTHI, MMOATBEPKAAIOIINE MPaBO
BJIQJICHUSI HEJIBUYKUMBIM UMYIIIECTBOM (JIOTOBOP KYIUTH-TIPOIaXKH, PEIICHHUE CYya, MUPOBOE COTJIAIICHUE
U ap.).

10.3. Onucanue TpeOOBaHUN K JOKyMEHTaM U (opMaM IpeICTaBICHHUS] B 3aBUCUMOCTU OT
criocoba obparieHus npuBeaeHb! B [Ipunoxennn 9 K HacTosAmEMYy AJMHUHUCTPATUBHOMY PETJIAMEHTY.

10.4. B cnyuae, ecnu IS peAocTaBieHus MyHUIIMIIAIbHON YCIyru HeoOxonuma oOpabdoTka
MEPCOHAJIBHBIX JIAHHBIX JIMLA, HE SBIAIOLIETOCs 3asBUTENEM, M €CIM B COOTBETCTBHM C
3akoHoAaTensCcTBOM Poccuiickoii @Denepannu o0pabOoTKa TaKMX TNEPCOHAIBHBIX JAaHHBIX MOXKET
OCYIIIECTBISATHCS C COTJIACHsl YKa3aHHOTO JIMIlA, MPH OOpalleHud 3a TMolydeHueM MyHHUIMNalbHON
yCIIYTH 3asiBUTENb JOTOJHUTEIBHO MPEICTABIAET JOKYMEHTHI, OATBEPKAAIOLINE MTOTYyYEHUE COTTIaCUs
YKa3aHHOTO JIMI[a WJIM €ro 3aKOHHOTO TMPEACTAaBUTENsI Ha O00paOOTKYy NEPCOHAIBHBIX JIaHHBIX
YKa3aHHOTO Jinia. JIOKyMEHTBI, MOITBEPKAAIOIINE MTOTyUYeHNEe COTJIacHs, MOTYT OBITh TIPEICTABIICHBI B
TOM 4YHCJI€ B OpME AIEKTPOHHOTO IOKYMEHTA.

10.5. Mynununansaomy apxuBy, M®I] 3anpemeno tpeboBats y 3assBUTENS:

10.5.1. TlpencraBieHuss JOKYMEHTOB U HWHGOpPMAIMM WM OCYIIECTBICHUS JEHCTBUH,
MPEACTABJICHUE WU OCYIIECTBIEHUE KOTOPHIX HE MPEIyCMOTPEHO HOPMATUBHBIMU MPABOBBIMU aKTaMHU
Poccuiickoit ®eneparyiyi, HOPMAaTUBHBIMH TPABOBBIMU akTaMH MOCKOBCKOW 00JacTH, HACTOSLIUM
AJIMUHUCTPAaTUBHBIM PETJIAMEHTOM ISl PeOoCTaBiAeHUs MyHUIIMNIAIbHOM YCIIYTH.

10.5.2. TlpencraBneHus TOKYMEHTOB ¥ UH(OpPMAIIUU, B TOM YUCJIE TTOATBEPKIAIONINX BHECCHUE
3asBUTENEM TIJIATHI 32 TIPEeIOCTaBIeHuE MyHHITUTIATBHOM YCITYTH, KOTOPBIE HAXOATCS B PACTIOPSHKCHUH
MyHUITMTIaTBHOTO ~ apXWBa, OPraHOB, NPEIOCTABISIONMIUX TOCYJAapPCTBEHHBIE YCIYTH, OPTaHOB,
MPEAOCTABIAIONINX MYHUIIMITAIbHBIE YCIYTH, WHBIX TOCYJApCTBEHHBIX OpPraHOB, OPraHOB MECTHOTO
caMOoympaBlieHUsT JUOO TMOABEIOMCTBEHHBIX TOCYAApCTBEHHBIM OpraHaM WM OpraHaM MeECTHOTO
CaMOYTIpaBJIEHUs OpTraHM3allMid, Y4YacTBYIOIIMX B MPENOCTaBICHUHM MYHUIIMNAIBHOW YCIYTH, B
COOTBETCTBMM C HOPMATUBHBIMHM IpaBOBbIMU akTaMu Poccuiickoit denepanuu, HOPMAaTUBHBIMU
MPaBOBBIMU aKTaMu MOCKOBCKOW 00JIacTH, HACTOSIIUM AJMUHUCTPATUBHBIM pErJIaMEHTOM 3a
HCKJIFOYEHHEM JOKYMEHTOB, BKIIOUEHHBIX B ONPEIEICHHBIN YacTbio 6 cTaThu 7 dDenepanbHOro 3aKoHa
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ot 27.07.2010 Ne 210-®3 «OO6 opraHuzanuu MpeAOCTaBICHUs] TOCYJAPCTBEHHBIX U MYHHUIUTIATBHBIX
yCIIyT» TepedyeHb JOKYMEHTOB. (3asBUTENb BIpaBe NPEICTaBUTh YKa3aHHbIE JIOKYMEHTHl H
nHpopmanrio B MyHUIIMTIATBHBIN apXUB MO COOCTBEHHON MHUIIUATUBE).

10.5.3. OcymecTBieHus 1€HCTBUNA, B TOM YHCIE COTIACOBAaHMNA, HEOOXOIUMBIX ISl TIOTY49EHUS
MyHUIIMITaTBHON yCIYTHM M CBSA3aHHBIX C OOpalleHHEeM B WHBIE T'OCYIAapCTBEHHBIC OpPraHbl, OpPTraHbl
MECTHOTO CaMOYIIPABICHUS, OpraHM3alllM, 3a HUCKIIOYEHHEM IOJIY4YEHHUS YCIAyr U IOIYYEHUs
JOKYMEHTOB M HWH(pOpMAlUU, TPEIOCTABISEMbIX B pE3ylbTaTe TMPENOCTABICHUS TaKUX YCIYT,
YKa3aHHBIX B nojpaszaene 15 Hacrosniero AIMUHUCTPATUBHOIO PETJIAMEHTA.

10.5.4. IlpencraBieHusi TOKYMEHTOB M HHGOpPMAIMH, OTCYTCTBHE M (WJIM) HEIOCTOBEPHOCTH
KOTOPBIX HE YKa3bIBAIKMCH MPU MEPBOHAYAIBHOM OTKa3e B MpUEME JAOKYMEHTOB, HEOOXOAMMBIX IS
MpelocTaBlieHnss MyHUIIMNAIBHON yciIyrd, Ju00 B MpenocTaBlieHHH MyHHUIMNATbHOM ycinyru, 3a
HCKIIFOYEHHUEM CIIEYIOIIUX CIIy4aeB:

a) U3MEHEeHHe TpeOOBaHUII HOPMATHBHBIX IPABOBBIX AKTOB, KACAIOMIMXCS IPEIOCTABICHUS
MyHununaibHOU yciayTry, ocie epBOHaYaIbHOM MoJauu 3amnpoca;

0) Hanmuuue omMOoK B 3anpoce U JOKyMEHTaX, [O/IaHHbIX 3asBUTEJIEM I0CJIE IEPBOHAYAIBLHOTO
OTKa3a B MPUEME JIOKYMEHTOB, HEOOXOIUMBIX Ul MpeAocTaBiIeHus MyHUIMNalIbHON yciayry, Jnbo B
MpeAO0CTaBIeHU MyHUIIMNIAIbHOM YCIYI'M W HE BKJIIOYEHHBIX B IPEICTABICHHBIA paHEe KOMILIEKT
JOKYMEHTOB, HEOOXOIUMBIX I MIpeIoCTaBlieHnss MyHUIIMTIANbHON YCIYTH;

B) HCTEUEHHE CpOKa JEWUCTBUSA JIOKYMEHTOB WM U3MEHEeHHe UHPOpMalUUd T[OCIie
MEepPBOHAYAIILHOTO O0TKa3a B MPUEME JTOKYMEHTOB, HEOOXOUMBIX JJIsl IPeJoCcTaBIeHUsI MyHUIIMTIAIbHON
ycilyTy, 100 B NpeAocTaBiIeHM MyHUIIMITAIbHON YCIIyTH;

I) BBIABICHHE JTOKYMEHTAJIbHO TMOATBEPKICHHOTO (hakTa (MPU3HAKOB) OIIMOOYHOTO WU
IIPOTUBONPABHOIO JAeWcTBUA (0e34eMCcTBUSI) JOHKHOCTHOrO Juia MyHHIMIAIbHOTO apXuBa IpHU
[IEpBOHAYAJIbHOM OTKa3€ B MpHUeMe JOKYMEHTOB, HEOOXOUMBIX JJis PeAOCTaBIeHUs MyHUIIMIIAIbHON
ycnyru, 1100 B MpenocTaBieHnd MyHHUIIMIIaTbHOUW YCIIYTH, O YeM B IMHUCHbMEHHOM BHJIE 32 MOAMHCHIO
pyKoBOAMTENE MYHULMIAIIBHOTO apXuBa IPU IEPBOHAYAIBHOM OTKa3€ B IPUEME JIOKYMEHTOB,
HEOOXOAUMBIX JAJIsl MpeAoCcTaBieHHs] MyHMLIMNAIBHOW YCIyrH, yBeAOMIseTcss 3asBUTENb, a TaKXKe
MPUHOCATCS U3BUHEHHUS 32 JIOCTAaBJICHHbIE HEYI00CTBA.

10.6. JIokyMeHTBI, COCTaBJICHHBIE Ha MHOCTPAHHOM S3bIKE, NOAJIEXKAT MEPEBOJY HA PYCCKUHI
sa3blK. BepHocTh mepeBoja, MOAIMHHOCTH HMOANUCH IEPEBOJYMKA CBUAETEILCTBYIOTCS B MOPSIKE,
YCTaHOBJICHHOM 3aKOHOJATENLCTBOM Poccuiickon denepannn 0 HOTapuare.

11. UcuepnbiBaouuii nepedyeHb JOKYMEHTOB, HEO0X0AMMBbIX VISl IPEA0CTABJICHUS
MyHMIMNIAJTBHON YCJIYIH, KOTOPbIE HAXOAATCH B PACHOPS’KEHUH OPraHOB BJIACTH, OPraHOB
MECTHOI'0 CAMOYINPABJICHHUSI UJIM OPTaHU3AMH

11.1. MyHunuunaidpHbli apXuB B MOPAJKE MEXBEIOMCTBEHHOT0 HMH(POPMAIIMOHHOTO
B3aUMOJICHCTBUS B LENAX NPEACTAaBICHUS M TOJy4YeHHs JOKYMEHTOB M HWHpOpMaLuu JUis
IpenocTaBiieHnss MyHUIIMIIAIbHONW YCIYTH, KOTOPbIE HAaXOIATCA B PACHOPSIKEHUU OPraHOB BIIACTH,
OpPraHOB MECTHOTO CaMOYINpABJIECHUS WM OpraHM3alui, 3ampamuBaeT B ciydae oOpaiieHus 3a
MOJTyYeHHUEM JIOKYMEHTOB, COJICPKAINX CBEICHUS B OTHOIIECHUH 00BEKTOB HEIBUKMMOI'O UMYILIECTBA B
VYnopasnenun @enepalibHON Cly:KObl TOCYAapCTBEHHOM perucrpanuu, KajgacTpa U KapTorpaduu 1o
MockoBckoit obmactu Bemmucky w3 EI'PH, mnoareepkmaromryro mpaBooOiamanue 3asBUTEIEM
HEJBM)KMMBIM UMYIIECTBOM.

11.2. HempencraBieHue (HECBOEBPEMEHHOE IIPEJICTaBICHUE) OpraHaMH TOCYJapCTBEHHOMU
BJIACTH, OpraHAMM MECTHOTO CaMOYIPABICHHUS WIM OpraHU3alusMU 10 MEXBEIOMCTBEHHOMY



MH(OPMALIMOHHOMY 3aIlpoCy AOKYMEHTOB U MH(OpPMALMKU HE MOKET SBIATHCS OCHOBAaHHEM JJIS OTKa3a
B MPEIOCTaBICHUN 3asgBUTEI0 MYHHUITUTTAIBHOW YCITYTH.

11.3. [JJomwkHOoCcTHOE M0 W (WidM) paOOTHUK YKa3aHHBIX B MyHKTe 11.2 Hacrosmiero
AJIMUHUCTPAaTUBHOIO perjaMeHTa OpraHOB W OpraHM3alluii, HE IpeACTaBUBIINE (HECBOEBPEMEHHO
NPEJCTaBUBIINE) 3alPOIICHHBIC M HAXOJIIIMECS B MX PACHOPSHKEHUHM JTOKYMEHT WM HH(OpMaIuio,
MOJIEKAT AJMUHUCTPATUBHOM, NUCIUIUIMHAPHOM WM MHOW OTBETCTBEHHOCTM B COOTBETCTBUU C
3aKoHoarenscTBOM Pocculickon denepanuu.

11.4. Noxymentsl, ykasanubsle B myHakte 011.1 HacTosiiero AJMHHMCTPATUBHOIO PErjlaMeHTa,
MOryT OBIThb MpEACTAaBICHbl 3asBUTEIEM CAMOCTOATEIBHO 1O COOCTBEHHON HMHHIIMATHBE.
Henpencrasinenue 3asBuUTelleM yKa3aHHBIX JIOKYMEHTOB HE SIBISIETCA OCHOBaHHMEM JJisi OTKasza
3asBUTENIO B IPEAOCTABICHUY MYyHUIIMIIAIBHOU YCIYTH.

12. UcuepnbiBaloiiuii nepevyeHb OCHOBAHUI IS 0TKa3a B pUeMe JIOKYMEHTOB, He00X0AUMBbIX
AJis1 pegocTaBiaeHuss MyHUIMNAILHON YCIyTH

12.1. OcHoBaHMsSMHU JUI OTKa3a B IpUEME JOKYMEHTOB, HEOOXOIUMBIX Ul NPEeNOCTaBICHUS
MyHHULIUTIaTBHON YCIIYTHU SIBJISIOTCS:

12.1.1. OOpawieHue 3a npeAoCTaBICHUEM HHOH MyHULIIMTIAIBHON yCIYyTH.

12.1.2. 3asgBuTeneM MpeACTaBICH HEMOJIHBIM KOMIUIEKT JOKYMEHTOB, HEOOXOAMMBIX MJis
IIPEAOCTABICHUS] MYHUIIUITAIBHON YCITYTH.

12.1.3. JlokyMeHTbl, He0OXOIUMBbIE Ui IMpenocTaBieHus MyHULIUNIaIbHONW YCIyTH, YTPAaTUIU
CHILY.

12.1.4. JlokyMeHTBI cofepaT MOJYUCTKU U MCIPABICHUS TEKCTa, HE 3aBEPEHHbIE B MOPSIKE,
YCTaHOBJIEHHOM 3aKOHOJaTenbcTBOM Poccuiickoit @enepanuu.

12.1.5. JIoKyMEeHTBl coaepKaT IHOBPEKICHMs, HaJIM4YME KOTOPBIX HE IO3BOJISIET B IOJIHOM
o0beMe HCIOoNIb30BaTh UH(OPMAIIMIO U CBEACHUS, CO/IEpIKaIIMecs B IOKyMEHTaxX JJIs PEe10CTaBICHUs
MyHUIUIIaIbHON YCIYTH.

12.1.6. HekoppekTHOe 3anosiHeHUe 00s13aTeNbHbBIX MOJIEH B 3amnpoce.

12.1.7. HexoppekTHOE 3aroaHeHHEe 00s13aTeNbHBIX ToJIel B JopMe MHTEPAKTUBHOIO 3arpoca Ha
PIII'Y (oTcyTcTBUE 3am0IHEHMSI, HEIOCTOBEPHOE, HEMOJIHOE MO0 HEMPaBUIIbHOE, HE COOTBETCTBYIOIIIEE
TpeOOBaHUSAM, YCTAHOBJIEHHBIM A TMUHUCTPATUBHBIM PETJIAMEHTOM).

12.1.8. IlpencraBieHue 31€KTPOHHBIX 00pa30B J0KyMeHTOB mocpeactBoM PIII'Y, kotopslie He
MO3BOJISIOT B ITOJIHOM 00bEME MPOUUTATh TEKCT JOKYMEHTA U/WIIM Paclo3HaTh PEKBU3UTHI JOKYMEHTA.

12.1.9. Tlomaya 3ampoca W HHBIX JIOKYMEHTOB B 3JIEKTPOHHOM (opme, MOIMMCAHHBIX C
ucnosbs3oBanueM Oll, He npuHaanexamen 3assBUTEI0 WIKA IPEICTaBUTENIO 3asBUTEIS.

12.1.10. Tloctymnenune 3ampoca, aHaJIOTMYHOTO paHEe 3apErMCTPUPOBAHHOMY 3ampocy, CpPOK
IperocTaBiieHus: ['ocyjapcTBEHHOH yClIyTd IO KOTOPOMY HE MCTEK Ha MOMEHT MOCTYIUIEHUS TaKoro
3ampoca.

12.2. IIpu obpamennn uepe3 PII'Y pemenue 00 oTkaze B mpuemMe TOKYMEHTOB, HEOOXOAMMBIX
UIg mpefocraBieHuss MyHununaibHOH ycinyru, no ¢opme, npuBereHHod B Ilpunoxxkenunm 10 k
HacToAlEeMY AJIMUHUCTPATUBHOMY PErJIAMEHTY, B BHUJAE 3JEKTPOHHOIO JOKYMEHTA, MOANMCAHHOTO
yCuiIeHHOW KBanmuduuupoBaHHoW Il yNOIHOMOYEHHOTO JOJHKHOCTHOTO JHIa MYHHMIMIIAIBHOTO
apxuBa, Hampasiserca B JInunslii kabuner 3assurens Ha PIII'Y He mo3anee mepBoro pabouero aHA,
CJIEYIOILETO 3a JHEM MOoJauu 3arpoca.

12.3. Beimaua pemernst 00 0TKa3e B MpUeMe TOKYMEHTOB, HEOOXOIUMBIX ISl TIPEIOCTABICHUS
MyHununaibHON yCIIyTH, B cilydae oOpanieHus 3asBuTesnss B MyHUIIMNIANbHBINA apXuB B UHBIX (hopMax,



MPEyCMOTPEHHBIX 3aKOHOJATENbCTBOM Poccuiickoil denepannu, yCTaHABIMBACTCS OPraHU3ALMOHHO-
pacnopsauTeIbHbBIM aKTOM MYHUIIMIIAIBHOIO apXKBa, KOTOPBIN pa3MelaeTcst Ha 0()UIUAIBHOM caiTe
aIMMHHCTPALMK FOPOACKOro okpyra CoaHEeUYHOrOpeK.

12.4. OTka3 B mpueme IOKYMEHTOB, HEOOXOAMMBIX Ui TPeNoCTaBiIeHUs MyHUIIUNATBHOU
YCIYyTH HE TMPEMsATCTBYET IIOBTOPHOMY oOOpameHuio 3asBuTenss B MYHHIMIAIBHBIA apxXuB 3a
IIpeA0CTaBIeHHEM MyHULIUITAILHON YCIYTH.

13. UcuepnbiBaomii nepevyeHb OCHOBAHUIA IVISl IPUOCTAHOBJIEHUS WIN 0TKAa3a B
npeaocraBjieHnn MyHMIMNIAIBHON YCJIYTH

13.1. OcHoBaHusi isi TPUOCTAHOBICHUS TMPEAOCTaBICHUS MYHUIIMNIAIBHOW  YCIYTH
OTCYTCTBYIOT.

13.2. OcHoBaHMsSIMM JUIsl OTKa3a B IIPEOCTaBIeHNN MyHUIIUTIIANbHON YCIyTH SIBISIOTCA:

13.2.1. Hanuune npoTUBOPEUMBBIX CBEIEHUI B 3aIIpOCe U MPUIIOKEHHBIX K HEMY JOKYMEHTaX.

13.2.2. HecootBeTcTBHME KaTeropuu 3asBUTENsE KpYry JIMI, YKa3aHHBIX B TMojapasjaene 2
HACTOALEr0 AJIMUHUCTPATUBHOIO PETJIAMEHTA.

13.2.3. HecooTBeTrcTBUE JOKYMEHTOB, YyKa3aHHbIX B noapazaene 10 Hacrosmiero
AJZIMUHUCTPAaTHUBHOIO pErjlaMeHTa, 1o (GopMe MM COJEpPXkKAHUI0 TPeOOBAHUSAM 3aKOHOJATENbCTBA
Poccuiickoit ®eneparuu.

13.2.4. 3anpoc nogaH JUIOM, HE UMEIOIIUM [TOJIHOMOYMM MPEICTABIATh UHTEPECH! 3asiBUTEIS.

13.2.5. OrcyrctBue B MyHUIUMIIAILHOM apXWBE CBEJACHUN 00 oOruiaTe MpeaoCcCTaBICHUs
MynununansHoi ycinyru B teueHue 5 (Ilstm) pabouux nHEH ¢ AaThl HampaBiICHUS YBEIOMIICHUS O
HE00X0AMMOCTH OIUIaThl MyHUIMIIATBHON yCIyru (MpH mpeaocTaBieHn MyHUIIUIATbHON YCIIyTH Ha
BO3ME3HOI OCHOBE).

13.2.6. OT3bIB 3anpoca Ha MPEAOCTABICHUE YCIYT'H IO UHULIMATUBE 3asiBUTEISL.

13.3. 3asBuTEns BIpaBe OTKAa3aTbCs OT MONY4eHHMs] MyHHMIMIIAIbHOW YCIYyrM Ha OCHOBAaHUU
3asBJICHMS, HAMUCAHHOTO B CBOOOJHOW (popMe, HampaBUB MO aJpecy HIEKTPOHHON MOYTHl WU
oOparuBirck B MyHununaneHelii apxus, PIII'Y. Ha ocHoBaHMM nocTynuBIIEro 3asBiieHUs: 00 0TKa3e B
IperocTaBlieHnn MyHUIIMTIaTbHON YCIYTH YIIOJIHOMOYEHHBIM JIOJKHOCTHBIM JIMIOM MYHUIIMTIAIBHOTO
apxuBa MpUHUMAETCs pelieHre 00 oTKase B MpeaocTaBieHMM MyHununanbHON ycinyru. DakT oTkasza
3asBuTeNd OT IpenocTaBieHuss MyHUIIMNIaIbHOW YCIYTH C NMPUJIOKEHUEM 3asiBJICHUS U PElIeHHuEM 00
OTKa3e B MpeaocTaBieHn MyHununainbHou yenyru ¢ukcupyercs B Monyne EVIC OY.

13.4. 3asButenp BIpaBe MOBTOPHO OOpaTHThCs B MyHUIMNANBHBIA apXuB ¢ 3ampocoM Iocie
yCTpaHEHMs] OCHOBAHMM, yKa3aHHBIX B IyHKTE 13.2 HacTosmero A IMUHUCTPAaTUBHOTO PETVIAMEHTA.

14. llopsnok, pa3Mep ¥ OCHOBAHUSI B3MMAHMS IrOCy1apCTBEHHOI NMOLJIMHBI WM MHOM
IJ1aThl, B3UMAaeMOii 3a npeaocraBiaeHne MyHHIHMIIAJIBHON YCIayrd

14.1. 3ampocsl, CBsi3aHHBIE C COLMAIBHOW 3aIIUTON TpaxkaaH, MpeIycMaTPUBAIONIEH UX
MEHCUOHHOE oO0ecreueHrne, a TakkKe TMONyuyeHHWEe JIbrOT W KOMIIEHCAlMd B COOTBETCTBUU C
3aKoHOmarenbCcTBOM  Poccuiickoit  @exepannu,  UCHONHSKOTCA ~ MyHMIMDAIBHBIM — apXMBOM
0€e3B03ME3IHO.

14.2. 3anmpochl 0 MpeaocTaBIeHHH HHPOPMAIIUH TI0 ONPEETICHHONU MpobemMe, TeMe, COOBITHIO,
dakty, Omorpaduueckue 3ampochl, MO KOTOPHIM YCTaHABIMBAIOTCS CBEIEHHUS, HEOOXOIUMBIC st
W3YYCHUS KU3HU M ACSITETbHOCTH KOHKPETHBIX JIHII, MPEAOCTaBISAIOTCS MyHHIIMIAIBLHBIM apXHUBOM
0€3BO3ME3/IHO.



14.3. 3anpocel 0 mpeAocTaBiIeHHH WH(OpMAIMK, HEOOXOIUMOM IJIsi YCTAHOBJICHUS POCTBA,
POJICTBEHHBIX CBsI3€l JBYX WM Oojee JHIl, UCTOPUU CEMbU, poJia HUCIONHAIOTCS MyHUIIUNAIbHBIM
apxuBOM 0€3BO3ME3THO

14.4. B cayuae BHECEHMs] M3MEHEHMH B BbIJaHHBIM IO pe3yJibTaTaM IPEJOCTaBICHUS
MyHUIIMIIATBHON YCIIYTH JOKYMEHT, HallpaBJICHHBIN Ha MCIPaBJIEHUE OMMOOK, JOMYIIEHHBIX MO BUHE
MyHuLMNIaABHOTO apXuBa U (WIK) TOJDKHOCTHOTO Juiia MyHUIIMIIaIbHOTO apXuBa, IJlaTa ¢ 3asBUTENS
HE B3UMAaeTCsl.

15. IlepedeHb yciayr, KOTOpbIe SIBJISIIOTCS HE0O0XOAUMBIMH U 00513aTeJIbHBIMHM JIJISI
npenocraBjaennss MyHUIIUNAJIbHOM YCJAYTH, OAJIEKANIUX NPeICTABICHUIO 3asiBUTEIeM, CIIOCOOBI
HX MOJy4YeHHUsI, B TOM 4K cJje B 3JIEKTPOHHOI (hpopMe, MOPSIAOK X NMPeI0CTABJIEHHS, a TAKKe
NOPSJI0OK, pa3Mep M OCHOBAHUS B3UMAHMS IUIATHI 32 NPe10CTaBIeHHEe TAKUX YCIYT

15.1. Vcmyru, KOTOpBIC SBISIOTCS HEOOXOAMMBIMH M O0S3aTEIbHBIMU IS MPEIOCTABICHUS
MyHULIUTIaTBHON YCITYTH, OTCYTCTBYIOT.

16. Cnnoco0bI nipeocrasiieHus1 3asiBUTEIeM JOKYMEHTOB, HEO0X0MMBIX /LISl NOJIy4YeHHUs
MyHUIMIIAJIBHON yCIYyTH

16.1. MyHununaneHbIi apxXwB OO0ecCleYnBaeT NpeAOoCTaBleHHEe MyHUIMNAIBHOW YCIYTH
nocpenctBoM PIIT'Y, a takke B uHBIX (hopMax 1o BbIOOpY 3asBUTENSI B COOTBETCTBUU ¢ DenepaabHbIM
3akoHOM oT 27.07.2010 Ne 210-®3 «OO0 opraHu3anuu MpPeIOCTaBICHHUS TOCYIApCTBEHHBIX U
MYHHUIMIIAIBHBIX YCIYI».

16.2. O6pamenue 3asButens nocpeactsom PIITY.

16.2.1. Jlna nonydeHus MyHununansHOW yciayru 3asBuUTeNnb aBTopusyerca Ha PIITY
MOCPEICTBOM MOATBEpkACHHON yueTHo 3anucu ECUA, 3aTem 3anonHser 3anpoc B 3JEKTPOHHOM BUIE
C HCIIOJIB30BAaHMEM CHENHaIbHON WHTEpakTUBHOW (opmbl. [lpu aBTOpM3aluM  MOCPEACTBOM
noATBepkIeHHON yueTHou 3armucu B ECUA 3anpoc cunraercs noanucanubiM ripoctoi D11 3asButens,
MpeICTaBUTENs 3asBUTEINS, YIIOJTHOMOUYEHHOTO Ha MOANKCaHue 3ampoca.

16.2.2. 3anonHeHHbld 3ampoc oTHpaBiseTcs 3asBUTENEM BMECT€ C MPUKPEIUIEHHBIMU
3JIEKTPOHHBIMU 00pa3aMM JOKYMEHTOB, HEOOXOJUMBIX Ui MPeA0CTaBIeHUS MyHUIIMIIATbHON yCIyTH,
B MyHULIUITAJIBHBIN apXUB.

16.2.3. Otmpasnennsle 10KyMeHTsl noctynaioT B Monyns EMIC OVY. Ilepenaua opuruHaioB u
CBEpKa € JIEKTPOHHBIMU 00pa3aMu JIOKyMEHTOB He TpeOyeTcsl, 3a UCKJIIOUEHUEM Cllydasi, yKa3aHHOTO B
MyHKTE 6.2 HACTOSIET0 AJIMUHUCTPATUBHOTO PETJIAMEHTA.

16.2.4. 3asButenp yBeAOMISIETCS O MOJIy4eHHMM MyHHIMNAIbHBIM apXWBOM 3ampoca U
JIOKYMEHTOB B JIeHb MOJjauu 3amnpoca MOCpeCTBOM M3MEHEHUus craTyca 3ampoca B JIndHOM kaOuHere
3assuTtens Ha PIITY.

16.2.5. Pemienue o npenocraBieHud MyHUIIMNIANBHON YCIYrM NPUHUMAETCsT MyHUIIMNIAIBHBIM
apXMBOM Ha OCHOBAaHUM AJIEKTPOHHBIX 00Pa30B JOKYMEHTOB, MPEACTABICHHBIX 3asBUTEIEM, a TaKXKe
CBEICHUM, HAXOAIINXCS B PACIIOPSYKEHUU MHBIX OPTaHOB I'OCYIapCTBEHHOM BJIACTH, OPraHOB MECTHOTO
CaMOYNpAaBJIEHUS U TNOJy4YEeHHBIX MyHHINIANbHBIM apXWBOM IIOCPEACTBOM MEXBEAOMCTBEHHOTO
MH(OPMALIMOHHOTO B3aUMOACHCTBHUS.

16.2.6. [IpueM HOKyMEHTOB, HEOOXOIUMBIX UISA TPEAOCTaBiIeHUs] MYyHUIIUIATBLHON YCIIYTH, B
UHBIX (opmax, MPeayCMOTPEHHBIX 3aKOHOAATenbCcTBOM Poccuiickoit denepanuu, ycTaHaBIMBAETCS
OpraHMU3alMOHHO-PACTIOPSAUTEIbHBIM aKTOM aJIMUHUCTPALIMU FOPOJICKOTO OKpyra COTHEYHOTOpCK.

16.3. JInunoe oOpamienue 3asBuTelss B MyHUIIMIIANBbHBIA apXUB.



16.3.1. Jnsa nonydenuss MyHUIUNIAIBHON YCIyTH 3asiBUTENb 1MOJaeT B MyHUIIMTIATbHBIA apXUB
3anpoc ¢ TNPUIOKEHHMEM HEOOXOJMMBIX JOKYMEHTOB, OOS3aTENbHBIX ISl  MPEJOCTaBICHUS
MyHuUIMNIaTbHON YCITYTH.

16.3.2. Ilpu mosy4eHUU NOKYMEHTOB JOJKHOCTHOE JIMII0O MyHHMIIMIAIBHOTO apXuBa BBIIAET
3asBUTEIIO0 PACIHUCKY B MOJYYECHUHU JTOKYMEHTOB C YKa3aHHEM WX MEpPEYHs, JaThl MOJTYYEHUS U JaThl
TFOTOBHOCTH PE3YJIbTaTa, a TAKXKE PETUCTPALIMOHHOTO HOMEPA, IIPUCBOEHHOTO 3ampocy.

16.3.3. JInunblii npuem 3asBUTENs B MyHUIIUIIATBHOM apXUBE OCYLLECTBIISIETCS B THU U Yachl
npueMa MyHHUIIMNIATBHOTO apXWBa, YyKa3aHHbIE B MYHKTE 3.8 HAacTOALEro AJIMUHUCTPATUBHOIO
perijameHTa.

16.3.4. 3asBUTENH MOXKET 3aMMCATHCS HA JIMYHBIN NMpUeM B MyHUIIMTIANBHBIN apXUB 3apaHee Mo
KOHTaKTHBIM TeJeOoHaM, yKa3aHHBIM B MMyHKTE 3.2 HACTOSIIEro AAMUHUCTPATUBHOTO pErjiaMeHTa.

16.4. Bwibop 3asButenem cmocoba moaadd 3ampoca W JOKYMEHTOB, HEOOXOIUMBIX JIJIst
nojiyueHuss MyHMIMIAIBHOM YCIYrM, OCYILECTBISETCS B COOTBETCTBUHM C 3aKOHOJATEIHCTBOM
Poccuiickuit denepannu, 3akoH01aTENBCTBOM MOCKOBCKOH 001aCTH.

16.5. Tlopsanok mpuema JAOKYMEHTOB, HEOOXOIMMBIX ISl MpPENOCTaBiIeHUsS MyHUIIUITATbHON
yCIIyrd, B WHBIX (opMax B cooTBeTcTBUU C¢ DepepanbHbiM 3akoHOM OT 27.07.2010 Ne 210-®3
«O0 opranu3zanuy MpPeJOCTaBICHUS TOCYJapPCTBEHHBIX U MYHHUIMMIAIBHBIX YCIYT», YCTaHABIMBACTCS
OpraHHU3allOHHO-PACTIOPSAUTEILHBIM aKTOM aJAMHHHUCTPAIMM TOpPOJCKOro okpyra CoOJHEYHOTOPCK,
KOTOpBIN pa3Merniaercs Ha OpUIIMaTLHOM CalTe aIMUHUCTPALIUU TOPOJACKOro okpyra CoIHEeYHOTOPCK.

17. Cnioco0b1 mostyyeHusi 3asiBuTesieM pe3y/JbTAaTOB NpeaocTaBieHuss MyHUINNAIBLHON YCIyrH

17.1. 3asgBuTenp yBEOOMIISIETCS O XOAE PpacCMOTPEHUS W TOTOBHOCTU pe3yibTaTa
npenocTaBieHuss MyHUIMNabHON yenyru yepe3 JInunblil kadbuner Ha PIITY.

17.2. 3asBuUTENb MOXKET CaMOCTOSITEIBHO IMOJYYUTh HH(POPMAIUIO O TOTOBHOCTH pe3yJbTara
IIPEAOCTABICHAs] MYHULIUITAIBHON YCIIYTH ITIOCPEACTBOM:

a) cepauca PIII'Y «Y3Hats cTaryc 3anpocay;

6) no GecryIaTHOMY €IMHOMY HOMepy TeiedoHa DIeKTpOHHOM nprueMHoi MoCKOBCKOM obmacTu
8 (800) 550-50-30.

17.3. Cnoco0s!I oy4eHus pe3yaprara MyHUIIMNaIbHON YCITyTH.

17.3.1. B (popme 251eKTPOHHOTO K0KyMeHTa B JInunbiii kabuner Ha PIIT'Y.

Pesynbrar mpenocraBnenns MyHUIUMDANBHOM YCIYTM HE3aBUCHMO OT IPHUHSATOrO pPEIIEeHUs
Hanpasisgercs 3asButento B Jlnunelii kabuner Ha PIII'Y B (¢dopMe 5IEKTPOHHOIO JOKYMEHTA,
MOJANUCAHHOTO yCHUJIEHHOW KBanuguiupoBaHHoi Il ymoJHOMOYEHHOro JOJKHOCTHOIO JIMLA
MyHULIMIIaTBHOTO apXMBa, 3a MCKIIOUYEHHWEM Cilydasl, YKa3aHHOIO B IIyHKTe 6.2 HacTOsLIEro
AJMUHUCTPATUBHOTO PETJIaMEHTA.

JlononHuTenbHO 3asBUTENIO 0OecrieueHa BO3MOXKHOCTb MOJIYYEeHHUs pe3ylbTaTa Mpe0CTaBIeHHs
MyHuLIMNaIbHON YCIIYTH, 32 UCKIOYEHHEM Ciydas, YKa3aHHOIO B IyHKTE 6.2 AJIMUHUCTPAaTHBHOIO
periaMenTa, B mtoooM M®L] MockoBckoii o6actu B hopMe 3K3eMIUIsApa 3JIEKTPOHHOTO JOKYMEHTa Ha
OymaxkHoM Hocutene. B atom ciywae cnenmanuctom M®I] pacneuatsiBaetcss u3 Monyns EUC OV,
ycTaHOBJIE€HHOTO B M®L sK3eMIIIsip 3JIEKTPOHHOTO JOKYMEHTa Ha OyMakKHOM HOCHTEJIE, TOIIMTMCAaHHBIN
ycuieHHoW KkBanmupumupoBanHoi DIl ymosmHOMOYEHHOTO AOMHKHOCTHOTO JUIla MYyHHUITUTIAIBLHOTO
apXuBa, 3aBEPSETCS MOAMKICHIO YIIOTHOMOYEeHHOT0 paboTHrka M®I] u nevarpro MOII.

17.3.2. B MyHHuunajabHOM apxXuBe Ha 0yMa:KHOM HOCHTeJIe.

Pesynprar mnpepocraBneHus MyHuLMNanbHONW yciayru IO 3ampocaM O IPeNOoCTaBIECHUU
CBeleHUI 00 YCBHIHOBIIEHUM (yIOYEpEHUH) BbIIAETCS 3asBUTENIO TOJBKO Ha OyMa)KHOM HOCHUTENE B



MynununainsHoM apxuBe. [Ipu 3TOM MpOBOAWTCS CBEpKAa OKYMEHTOB, YKa3aHHBIX B mojpasnaene 10
HAacTOsIEro AJJMUHUACTPATUBHOIO PETJIAMEHTA.

17.4. Beigaua (HampaBlIeHHE) pe3yJbTaTa MPeaoCTaBICHUS MyHUIUIIAILHON YCIYTH B MHBIX
dbopMax, TpeayCMOTPEHHBIX 3aKOHOJATENbCTBOM Poccuiickoit denepanuu, 1Mo BBIOOPY 3asBUTENS,
OCYIIECTBJISICTCSL B MOPSAKE, MPETyCMOTPEHHOM OPTraHU3alMOHHO — PaCHOPSAIUTEIbHBIM JTOKYMEHTOM
aJMUHUCTpPAIUU TOPOJICKOro OKpyra CoJIHEYHOTOPCK.

18. MakcuMaJIbHBIH CPOK 0KUJAAHUS B 0Yepeau

18.1. MakcuManbHbI CPOK OKUAAHUS B OUEPEIU IIPU JIMYHOM Ioj1a4ye 3anpoca U Ipy MOITy4eHUH
pe3yJibTaTta npeAaocTaBieHus MyHUIIUNIAIBHON yCIIyTy HE JOJKEH npeBbimaTth 11,5 MUHYT.

19. TpeOoBaHusI K MOMeHIEHUSIM, B KOTOPBIX NpeaocTapjsieTcss MyHUIIUNIAJbHAS YCJIYTa, K 3aJ1y
0KUIaHMS, MECTaM J1JIsl 3al10JTHEHHUS 3alPOCOB O NMpeAoCcTaBIeHn MyHMIMIAJbLHON yCIyru,
HH(OPMANMOHHBIM CTEHIaM ¢ 00pa3laMH UX 3aM0JJHEHHS U NlepeYyHeM J0KYMEHTOB,
HeO0XO0AUMBIX /Il MpeaocTaBJeHuss MyHMUIMNAIBLHON YCIyTrd, B TOM YUCJIe K 00ecrneyeHuIo
JAOCTYITHOCTH YKA3aHHBIX 00HEKTOB /1JIsl HHBAJIM/I0B, MAJTIOMOOM/IbHBIX TPYI HACEJIEHUSI

19.1. Mynununansueiii apxuB, M®L[ npu npenocraBneHnn MyHUIIMIAIBHOW YCIYyTU CO3LAET
YCIOBUS MHBAIMJIAM U JAPYTUM MaJIOMOOMJIBHBIM TIpyIIaM HaceleHHUs s OecHpensTCTBEHHOIO
JOCTya K IIOMEUIEHUsIM, B  KOTOPBIX MpeAocTaBisercss MyHUIUNalbHas  yciayra, U
OECHpEeIsATCTBEHHOTO HX TEPEIBMKCHHUS B YKA3aHHBIX IOMEHICHUSX B COOTBETCTBHHM C 3aKOHOM
MockogBckoit obmactu ot 22.10.2009 Ne 121/2009-0O3 «O06 obecrnieueHnn OecTIpensiTCTBEHHOTO AOCTYTa
WHBAJIWI0B U JPYTUX MaJOMOOWJIBHBIX TPYII HAaceleHUs K 00bEeKTaM COLMAIbHOM, TPaHCIOPTHOU U
MH)KEHEpHOU HHPPacTpyKTyp B MOCKOBCKOM 001acTH.

19.2. TlpenocraBnenne MyHUIIMNIAIIBHON YCIyTU OCYHIECTBIIAETCA B CIELUAIBHO BbIJEIECHHBIX
IUISL OTOU LIETM TIOMEUICHMSIX, KOTOPBIE PaclolararTcs, 0 BO3MOXHOCTH, HA HWJKHUX 3Ta)kaxX 3aHui U
UMEIOT OTJENbHBIN BXOJ.

19.3. TlomemeHus, B KOTOPBIX OCYHIECTBIIAETCS MNpEAOCTaBiIeHHE MYHUIMNAIBHON YCIyTH,
JOJKHBI 00ecriedrBaTh CBOOOAHBIN JOCTYI K HUM U K IIPEIOCTABIISIEMBIM B HUX YCIIyTaM MHBaJIUIaM U
JIPYTUM MaJlOMOOWIJIBHBIM TpyIIaM HacelleHus, yI0BIETBOPATh UX NOTPEOHOCTh B OECIPENITCTBEHHOM
CaMOCTOSITEIbHOM ~ NEPEIBMKEHUM 10 TEPPUTOPUM, HAa KOTOPOW pACHOJOKEHBl MOMELICHUS
MyHULIMIIaTBHOTO apXMBa, BXO/a B TaKHe€ OOBEKTHl M BbIXO/AAa W3 HHUX, MOCAJKU B TPAHCHOPTHOE
CPEACTBO U BBICAJKM H3 HEro, B TOM YHCIE C HCIOJb30BAaHUEM KpECIA-KOJSICKH, a TaKkKe
COOTBETCTBOBATh HOPMaM U IIpaBWJIaM, YCTAHOBJIEHHBIM 3aKOHOJATeNbcTBOM Poccuiickoin denepanuun
Y 3aKOHO/aTeIbCTBOM MOCKOBCKOM 001acTH.

19.4. 3nanus, B KOTOPBIX OCYILECTBIISAETCS MPENOCTaBIeHHEe MyHUIIMNIANBHON YCIIYTH, JOJKHBI
OBITh OCHAIIEHBI CIEAYIOINUMHU CIEIMATbHBIMU PUCTIOCOOIEHUSAMHU U 000PYIOBAHUEM:

19.4.1. cienuanbHBIMU yKa3aTeNIIMU OKOJIO CTPOSIIUXCS U PEMOHTHPYEMBIX OOBEKTOB;

19.4.2. 3ByKOBO# cUTHaiIM3aueil y cBeTohopoB;

19.4.3. reneoHaMu-aBTOMaTaMu WJIM UHBIMH CPEICTBAMU CBS3H, JOCTYMHBIMU JJI1 MHBAJIHJIOB;

19.4.4. caHuTapHO-TUTMEHUYECKUMHU [TOMELLIEHUSAMU;

19.4.5. nangycamu ¥ NOPYYHSIMM Y JIECTHUL] IPY BXOJaX B 3/1aHUE;

19.4.6. mangycamu Ipu BXOJaxX B 3JaHHA, MAHIyCaMHU WJIHM TNOABEMHBIMHM IAaHIyCaMU WIN
MOJIbEMHBIMU YCTPOMCTBAMU Y JIECTHHIL HA JTU(PTOBBIX IJIONIA/IKAX;



19.4.7. cpeactBamMu ayOnMpoBaHUsT HEOOXOAMMOW Ui MHBAJIMAOB 3BYKOBOM W 3PUTEIHLHOMN
nH(popMaIuy, a TakKe HAAMKUCEH, 3HAKOB U MHOW TEKCTOBOW M Tpaduyueckoil mHMOpMAIIMU 3HAKAMH,
BBINOJIHEHHBIMU pelibe(hHO-TOUEUHBIM IIpH(TOM bpaiis.

19.5. Ha xaxnoil crosiHke (OCTaHOBKE) TPAHCHOPTHBIX CPENCTB MECT OTAbIXa BBIJENIAETCS HE
menee 10 (JlecsiTh) mpomeHTOB MeCT (HO HE MEHEe OJHOrO MecTa) JUisl OeCIIaTHONW MapKOBKHU
TPAHCIIOPTHBIX CPEACTB, ynpasiseMblx nHBasMaaMu I, II rpymm, a taxxke mnBamupamu Il rpynnsr B
IIOPsIIKE, YCTAHOBJIEHHOM 3aKOHOAATENbCTBOM Poccuiickon ®denepanuu, U TPAaHCIOPTHBIX CPEICTB,
[IEPEBO3SIINX TAKUX UHBAIHUIOB U (UJIN) JETEN-UHBATUIOB.

19.6. IlomenieHusi, B KOTOPBIX OCYIIECTBISACTCS MNpeaoCTaBieHue MyHULIMNANbHON YCIyTH,
JOJDKHBl  COOTBETCTBOBaTb  TpPEOOBaHMSIM, YCTAHOBJIEHHBIM IOocTaHOBieHHeM IlpaButenbcTBa
Poccuiickoit ®eneparuun ot 22.12.2012 Ne 1376 «O6 yrBepxaeHun IlpaBun opraHuzamuu
NESTENbHOCTH  MHOTO(YHKIIMOHAJIBHBIX  LIEHTPOB  NPEAOCTABICHMS  TIOCYJapCTBEHHBIX U
MYHHULMIIAIBHBIX YCIYI».

19.7. KonuuecTBO MeCT OXUIAHUS OIpeNeNseTcss HCXoAasd W3 (PaKTHYECKOW Harpy3ku u
BO3MOXKHOCTEH JIJIs1 MX Pa3MEILEHUs B 3/IaHUU.

19.8. Mecra 0kKumaHusi JODKHBI COOTBETCTBOBATH KOM(OPTHBIM YCIIOBHSIM sl 3asBUTEICH U
ONTUMAJIbHBIM YCJIOBUSIM pabOThI TOJKHOCTHBIX JIUL, paAOOTHUKOB.

19.9. B nomerieHusx, B KOTOPBIX OCYLIECTBISIETCA MpefocTaBieHne MyHUIMIIAIbHOM yCiyTH,
CO3JIaHbl YCJIOBMSI AJIsi OOCIY)KMBAaHUS MHBAIMJOB (BK/IIOYAs WHBAIMJOB, HCIOJB3YIOIIUX Kpecia-
KOJISICKH ¥ COOAK-TTPOBOTHUKOB):

19.9.1. BecnpensTCTBEHHBIH IOCTyN K INoMmelleHUWsM MyHununaibHoro apxusa, MO®LI, rne
npenocrasisercs MyHununaibHas yciyra.

19.9.2. B03MOXHOCTH CaMOCTOSTEIILHOIO MIA C  IIOMOIIBI  JO/DKHOCTHBIX  JIHII
MyHuunaisHoro apxuBa, paboTHuKOB ML, mnepeaBumxKeHUs 10 TEPPUTOPHH, HA KOTOPOM
pacIoyioKeHbl IOMEIEHUS.

19.9.3. Bo3MOXXHOCTb IOCAJAKH B TPAHCHOPTHOE CPEJICTBO U BBICAJIKM U3 HErO Iepes BXOJIOM B
MIOMEIICHUs, B TOM YHCJE C HCIOJIb30BAaHUEM KpPECIa-KOJIACKU U MPH HEOOXOJUMOCTH C MOMOIIBIO
JOJDKHOCTHBIX JIUI MyHUITMIATBHOTO apXuBa, paboTHHKOB MOII.

19.9.4. Ocnauenue crenuagbHbIM 000pyJIOBaHHEM i ynoOcTBa M KoM(opTa HHBAIUIOB
MOMEIEHUS JJI1 BO3MOXHOI'O KPaTKOBPEMEHHOI'O OTJIbIXa B CHASUEM IOJIOKEHUU MPH HAXOKICHUU B
MTOMEILEHUH.

19.9.5. ComnpoBokaeHHe HWHBAIUAOB, MMEIOLIUX CTOMKHE paccTpoicTBa (DYHKIUU 3pEHUS U
CaMOCTOSITEJILHOTO MEePEABIKEHUS, U OKa3aHUE UM MTOMOIIH B TIOMEIIECHHUSX.

20. IToxa3aTesm JOCTYNNHOCTH U KayecTBa MyHHMIIMIIAJIBHOMN yCJIYIH

20.1. OueHka OOCTYIMHOCTHM M KadecTBa MpeAOCTaBiIeHUS MyHHUIUNATBHOW YCIYrM JOJDKHA
OCYIIECTBIIATHCS MO CIETYIOIUM IT0Ka3aTeIsIM:

20.1.1. Crenenp nH(GOPMUPOBAHHOCTH TpaXk/JaH O MOPSJIKEe MpeocTaBieHuss MyHUIUnanbHON
yclyrd (IocTynmHOCTh MHGpopMaluu o MyHHIIMNAIBbHON ycioyre, BO3MOXHOCTh BbIOOpa crocoOa
MoJIydyeHus: HH(GOpMaIum).

20.1.2. Bo3moxHOCTb BbIOOpa 3asgBuTeNeM (opM MpeaocTaBieHns MyHUIIUNATbHON YCIyTH, B
TOM YHCJIe B 2JIEKTpOHHOU popme mocpenctsom PIITY.

20.1.3. Bo3MoxxHOCTh OOparieHusi 3a MojdydeHneM MyHUIUNATbHONH YCIYTH B 3JIEKTPOHHOM
dbopme nocpenctsom PIITY.



20.1.4. Ob6ecneuenue OecrutatHoro aoctyna k PIIIY ama momaum 3ampocoB, TOKYMEHTOB,
nH(popMaLuY, HEOOXOJUMBIX JJIs MOTydeHHUss MyHUIMIATbHON YCIYTH B 3JIEKTPOHHOM (hopMe, a TakxKe
MOJIyYeHUE pe3yJbTaTOB MpefaocTaBieHuss MyHununaipbHoW yciyru B dopMe dK3eMIuisapa
3JIGKTPOHHOTO JIOKYMEHTa Ha OyMmMaXHOM Hocutene B Job6om MOIL[ B mpenenax TeppuTOpHH
MoOCKOBCKOH 00sIacTH TIO0 BBIOOPY 3asBHTENsI HE3aBUCHMO OT €ro MecTa >KUTENbCTBA HIIM MeCTa
npeObiBaHus (Uit (U3UYECKUX JIML, BKJIIOYas WHAMBHIYaIbHBIX IpeIIpUHUMAaTesei) nubo mecta
HaxO0XJIeHUs (ISl FOPUANYECKUX JIULT).

20.1.5. JJoctynmHOCTh OOpalieHus 3a MpeoCcTaBIeHHeM MyHHUIIMIAIBLHON YCIYTH, B TOM YHCIIE
JUIS MHBAJIU/IOB U IPYTUX MaJIOMOOUIIBHBIX TPYIIN HACEJICHUS.

20.1.6. CobOironeHusl YCTAaHOBJICHHOTO BPEMEHHM OXXKHJIAHHSA B OYepeIu MpHU Tojaade 3ampoca u
[IPH MOJIYY€HUHU pe3ybTaTa NpeaocTaBieHuss MyHUIMIATbHON YCITYTH.

20.1.7. CobnroneHue CpokoB MpeaocTaBieHuss MyHUITUIIATBHON YCIYTH U CPOKOB BBITTOTHEHUS
aJIMMHHUCTPAaTUBHBIX NIPOLIEYP IPHU IIPEIOCTaBIEHUN MyHUIIMNIAIBHON YCIIyTH.

20.1.8. OrcyrcTBUe OOOCHOBAaHHBIX JKaJ00 €O CTOPOHBI 3asBUTENEH 1O pe3yiabTaTaM
IIPEAOCTaBICHUs] MYHULIIUITAIBHON YCITYTH.

20.1.9. IIpenocraBieHue BO3MOXKHOCTH IOJNy4eHHS HH(OPMAIMM O XOJAE IPEIOCTABICHUS
MyHununanpHOU yciayry, B TOM 4ucie ¢ ucnoias3oBanueM PIITY.

20.1.10. KonnuecTBO B3auMOACHCTBUIN 3asBUTEINS C JOJKHOCTHBIMH JUIAMU MYHULIUIIAIBHOTO
apxuBa IpU MPeIOCTaBICHUH MYHUIIMTIAIBHON YCIYTH U UX MPOJOJIKUTEIEHOCTD.

20.2. B uensx npegocrasieHuss MyHULIUNIATBHON YCIIYTH, KOHCYIbTAUN U UHPOPMHUPOBAHUS O
X0Jle MpefocTaBieHHs] MyHUIMNAIBHON YCIYIM OCYIIECTBIISIETCS IpUEM  3asBUTENEH IO
MPeBAPUTEIILHON 3aMKUCH. 3aiCh HAa MPUEM MPOBOAUTCS MPU JMYHOM OOpalieHuH 3asBUTEINS WIH C
UCIIOJIb30BAaHUEM CpEACTB TEIEPOHHON CBSI3U, a TaKXkKe 4epe3 ceThb VHTepHEeT, B TOM 4HcCiEe uyepe3
opumaNBHBINA CAUT aIMUHUCTPAIIMH TOPOACKOTO OKpyra CONHEYHOTOPCK.

20.3. IIpenocrapnenne MyHUIIMNIAIBHON YCIYT'H OCYIIECTBISIETCA B AJIEKTpOHHOU (opme Oe3
B3aMMOJICHCTBUS 3asBUTENS C JOJDKHOCTHBIMU JIMIIaMd MYHUIIMIIAIBHOTO apXHBa, 32 HUCKIIOUYEHUEM
cily4asi, yKa3aHHOTO B MMYHKTE 6.2 HacTOsAIIEero AJIMUHUCTPATUBHOTO PETIaMEHTAa.

21. TpeOoBanus K OpraHu3anuy npegocraBjaeHuss MyHHIHMNATbHON YCJIYTH B 3JIEKTPOHHOH
dopme

21.1. B memsix mnpenoctaBieHuss MyHUIIMIIATBHON YCIYTH B JJIEKTPOHHON (opme ¢
ucnonb3oBanueM PIII'Y  3agBurenem 3amonHseTcst >1MeKTpoHHas ¢opma 3ampoca B KapTOdKe
MynununansHoit yenyru Ha PIIIY ¢ mpunokeHueM 3JeKTPOHHBIX OOpa3oB JOKYMEHTOB M (MJIH)
yKa3aHHeM CBEJICHHH U3 IOKyMEHTOB, HEOOXOAUMBIX JUIsl peJocTaBieHus] MyHUIIMTIaTbHON YCIyTH U
yKa3aHHBIX B nozpaszzaeine 10 Hacrosmero A IMUHUCTPAaTUBHOTO PETJIAMEHTA.

21.2. Ilpu npenocTtaBieHn MyHUIIUIIAIbHON YCIYTH B 3JIEKTPOHHON (pOpME OCYIIECTBISIOTCS:

21.2.1. TIlpemocraBiieHHe B TIOPSAKE, YCTAaHOBJIEHHOM HACTOSIIUM AJIMUHUCTPATUBHBIM
pernmameHToM, HHbopManuu 3asBUTENsIM U oOecmedyeHue J0CTymna 3asBUTENeH K CBEACHUSIM O
MyHULIMNIaTbHON yCITyTE.

21.2.2. Tlomaua 3ampoca ¥ UHBIX JOKYMEHTOB, HEOOXOIUMBIX JJs MPEJOCTaBICHUS
MynununansHOU yciayry, B MyHUIIMNIaNbHBINA apXuB ¢ ucnoiab3oBanuem PIITY.

21.2.3. TIlocrymnenue 3ampoca U JIOKyMEHTOB, HEOOXOJUMBIX JJS IPeIOCTaBICHUS
MyHununansHOU yciayru, B uHTerpupoBanssiii ¢ PIII'Y Mogyns EVC OV.

21.2.4. O6paboTka 1 perucTpalus 3amnpoca u JOKyMEHTOB, HEOOXOIUMBIX JIJIsl TIPEIOCTABICHUS
MynununansHoi yenyru, B Moayne EUC OVY.



21.2.5. TlomyyeHnue 3asgBUTENIEM YBEAOMIICHHMH O XOJ€ MNPEAOCTaBICHUM MyHUIUIAIBHON
ycnyru B JInanbiii kabunet Ha PIITY.

21.2.6. BzaumojeiictBue MyHUIIMIIAIBHOIO apXHWBa M MHBIX OPraHoOB, MPEAOCTaBIISIONIUX
rOCy/lapCTBEHHbIE W MYHULMIAIbHBIE YCIYrd, YYacTBYIOIIMX B MPEJOCTaBICHUMM MyHUIMIAIbHON
YCIYIM M YyKa3aHHBIX B mojpasfenax 5 u 11 Hacrosmero AJIMUHHUCTPATUBHOIO pETJaMEHTa,
MOCPEJICTBOM CHCTEMBI AJIEKTPOHHOT'O MEKBEIOMCTBEHHOTO HH(OPMAIIMOHHOTO B3aUMOCHCTBUSI.

21.2.7. BO3MOXHOCTb OILIaThl TOCYJAPCTBEHHOM MONUIMHBI, UHOM IUIATHI 3a MPEIOCTaBICHUS
MyHuIMnanbHOM YCIyry IOCPEICTBOM MIEKTPOHHBIX cepBucoB Ha PIIT'Y.

21.2.8. TlonydyeHue 3asgBUTENIEM CBEICHUH O XOJ€ MpeaocTaBieHUs MyHUIMNAIBHONW YCIYyTH
MOCPEACTBOM MH(OPMALIMOHHOTO CEpBHCA «Y3HATh CTaTyC 3ampoca.

21.2.9. Tlonyuenue 3asBUTEIEM pe3yJibTaTa MNPEIOCTABICHUS MYHHUIMIIATIBHOW YCIyrM B
Jlnunerii xkabuner Ha PIIIY B QopmMe »IEKTpOHHOTO JOKYMEHTa, MOAMMCAHHOTO YCHJICHHOMN
kBanuduuupoBanHo Ol yrmolIHOMOYEHHOrO MOJKHOCTHOTO JHIa MyHHUIMIAIBHOTO apXWBa, 3a
HCKJIIOUEHUEM CITy4asi, YKa3aHHOTO B IyHKTE 6.2 HAaCTOSIIEro AAMUHUCTPATUBHOIO PETJIaMEHTA.

21.2.10. HanpaBnenue >xano0Obl Ha pemieHus, aeWctBus (6e3aelictBus) MyHUIUMDAIBHOTIO
apxuBa, JOJDKHOCTHBIX JUI MyHHMIMIAIBHOTO apXuBa, B MOPAJKE, YCTAaHOBIEHHOM B paznene V
HACTOAIIET0 AJIMUHUCTPATUBHOIO PETJIaMeHTa.

21.3. TpeboBanust k (opmaram 3ampocoB U HHBIX JOKYMEHTOB, MPEACTABISEMBIX B (Qopme
ANEKTPOHHBIX JTOKYMEHTOB, HEOOXOIMMBIX JJIsl MPEJOCTABICHHS FOCYAapCTBEHHBIX U MYHUIIUIAIbHBIX
ycIyr Ha TeppuTopuu MOCKOBCKOW 005acTH, YTBEpKIEHBbI MOcTaHOBIeHHEeM [IpaBurenbcTBa
Mockogsckoit o6mactu ot 31.10.2018 Ne 792/37 «O0 yTBepkaeHun TpeOOBaHMH K popMaTam 3asiBICHUI
W WHBIX JOKYMEHTOB, MpPEICTABISEMBIX B (hOpME SJICKTPOHHBIX JOKYMEHTOB, HEOOXOIWMBIX IS
MIPEIOCTABIICHUS TOCYIaPCTBEHHBIX ¥ MYHUIIUITATIBHBIX YCIYT HA TEPPUTOPHH MOCKOBCKOM 0071acTi:

21.3.1. DneKTpOHHBIE JOKYMEHTHI IPEACTABISIOTCS B CIIEAYIONIMX (popMaTax:

a) xml — ans hopMaIM30BaHHBIX TOKYMEHTOB;

6) doc, docx, odt — a1t TOKYMEHTOB € TEKCTOBBIM COJICPIKaHHEM, HE BKIFOUYAONUM (HOPMYIIBI
(3a UCKITIOYEHHEM TOKYMEHTOB, YKa3aHHBIX B ITOJMYHKTE «B)» HACTOAIIETO MTyHKTA);

B) xls, xIsx, ods — A7 JOKYMEHTOB, COJIEPKALIUX PACUETHI;

r) pdf, jpg, jpeg — ANA TOKYMEHTOB C TEKCTOBBIM COJIEpKaHHEM, B TOM YHCIE BKIIOYAIOIIUX
dbopmynsl u (unu) rpaduueckre N300pakeHus (3a UCKIIOYEHUEM JOKYMEHTOB, YKa3aHHBIX B TIOJIITYHKTE
«B» HACTOSLIETO MMYHKTA), a TAKXKE€ JOKYMEHTOB € Ipa)UueCKUM COJCpKAHUEM.

21.3.2. Jlonmyckaercs (opMHpoBaHHE DSJIEKTPOHHOTO JOKYMEHTa IIyTeM CKaHUPOBaHUS
HENOCPEACTBEHHO C OpHUIMHala JOKyMEeHTa (MCIONb30BaHME KOMHMM He JOIMyCKaeTcs), KOTOpoe
OCYILECTBIISICTCS. C COXPAaHCHHEM OpPHCHTALMM OpHTHHANA JOKyMmeHTa B paspemenunu 300-500 dpi
(macmTab 1:1) ¢ ucnonb30BaHUEM CIEIYIOIINX PEKUMOB:

a) «4yepHO-Oenblii» (IpU OTCYTCTBHMM B JOKYMEHTE TIpadUuecKux H300pakeHUuH u (MiIn)
I[BETHOT'O TEKCTA);

0) «oTTeHKHU ceporo» (IpU HAJMYMU B JIOKYMEHTE rpaduyecKux HU300paKeHHH, OTIMYHBIX OT
L[BETHOT'O rpauecKoro n300paxeHus);

B) «IBETHOW» WM «PEXHUM IOJHOHN LBeronepenaun» (IpU HAJIWYUHM B JIOKYMEHTE I[BETHBIX
rpaduyeckux u300paskeHuM JIMOO IBETHOTO TEKCTA);

I') COXpaHEHHEM BCeX ayTEHTHYHBIX INPU3HAKOB IOJJIMHHOCTH, a HMMEHHO: TIpaduuecKoi
MOJITNMCH JINIIA, TIeYaTH, YTJIOBOTO IITamIa OJaHKa;

J) KOJIMYEeCTBO (hailJIoB JODKHO COOTBETCTBOBATh KOJHMYECTBY JOKYMEHTOB, KaXAbIH W3
KOTOPBIX COJIEPKUT TEKCTOBYIO U (MiK) rpaduueckyro nH(OpMAIIUIO.

21.3.3. DneKTpoHHBIE TOKYMEHTHI IOJKHBI 00€CTIeunBaTh:



a) BO3MOXHOCTh UACHTU(PUIIMPOBATH TOKYMEHT U KOJIMYECTBO JIHCTOB B JOKYMEHTE;

0) BO3BMOHOCTB IIOMCKA 110 TEKCTOBOMY COAEPKAHHUIO JOKYMEHTa U BO3MOKHOCTh KOTUPOBAHUS
TeKcTa (3a UCKIIOYEHHUEM CIIy4aeB, KOT/Ia TeKCT SBISETCS YacThIo IpaduyecKkoro n300pakeHus);

B) COJIEpKaTh OIJIaBJIEHUE, COOTBETCTBYIOIIEE CMBICIY U COJIEPKAHUIO TOKYMEHTA;

r) i JOKYMEHTOB, COJEpP)KAIMX CTPYKTYpUPOBaHHBIE IO YACTAM, TIJaBaM, pasjeiaMm
(mompazgenaM) MJaHHBIE W 3aKJIAAKH, OOECHEUMBAIONIME MEPEeXOJbl IO OTJaBICHUI0 U (WIH) K
COJIEprKaIllMMCsl B TEKCTE€ PUCYHKaM U TaOJIuIaMm.

21.3.4. JlokyMmMeHTBI, MOJJSKAINIUE TMpeacTaBiIcHHI0 B Qopmartax xls, xIsx wmm ods,
dbopMUpPYIOTCA B BUJIE OTJEIBHOIO JIEKTPOHHOTO IOKYMEHTA.

21.3.5. MakcumanbHO JOMYCTUMBIN pa3Mep NMPUKPEIUICHHOTO MaKeTa JOKYMEHTOB HE JOJLKEH
npesbimath 10 I'b.

22. TpeOoBanus K opranu3anum npegocrasiaeHuss MynnuunanbHoi ycayru B M®I]

22.1. IlpenocraBnenue OecrmiatHoro noctyna k PIII'Y g momaum 3ampocoB, TOKYMEHTOB,
nHpOpMaKY, HEOOXOIUMBIX JUTS MOTydeHHsI MyHHIIMTIAIBHOM YCITYTH B JJIGKTPOHHOU (hopMe, a Takxke
MOJyYeHHE PEe3yJIbTAaTOB IPENOCTaBICHUs MyYHUIMIAIBHOH yciuyrn B (GopMmMe 3K3eMIunipa
AJIEKTPOHHOTO JOKYMEHTa Ha OyMaXHOM HOCHTENE ocyiiecTBisercss B ooom MOI[ B mpenenax
TeppuUTOpUN MOCKOBCKOH 001aCcTH 1O BBIOOPY 3asBUTENS HE3aBUCHUMO OT €r0 MECTa >KUTENIbCTBA MU
MecTa mpeObiBaHus (A1 (U3NYECKUX JIML, BKJIHOYas WHAMBHUIYAIbHBIX IpeaIpuHUMAaTenel) Jnbo
MecTa HaXOKJeHUs (715 FOPUAMYECKUX JINIT).

22.2. Opranuzauus npegocraBieHuss MyHuuunaneHoi ycayru B ML ocymiecTBisieTcss B
COOTBETCTBUM C COIVIAIIEHWEM O B3aUMOJCHCTBHM MEXAY YUPEKICHHEM M aJMUHUCTpaLuen
ropoJckoro okpyra CoiaHeuHOTOpeK:

22.2.1. becnunatubiii goctyn 3asButenei k PIII'Y ans obecrnieueHuss BOZMOXKHOCTH HOJyYEHUS
MyHUIIMITATBHOHN YCIIYTH B 3JICKTPOHHOM (hopme.

22.2.2. Belgaua 3asBUTENIO pe3yibTara IMpeaocTaBieHuss MyHULUNANBHOW yciayru B (opme
3JIEKTPOHHOTO 3K3eMILIsipa Ha OYMa)KHOM HOCHUTENE, 32 UCKIIOYEHUEM Cllydyasi, YKa3aHHOTO B ITyHKTE
6.2 HacTosAIIEero AIMUHUCTPATUBHOIO PErJIAMEHTA.

22.2.3. UndopmupoBanue 3asBuTeneil o mopsjake npenocraBieHns MyHUIIMNATIbHONR YCIYTH B
M®OII, o uHBIM BOIIpOCaM, CBA3aHHBIM C IIPEAOCTABICHHEM MYHULIUIIAIBHON YCIIYTH.

22.2.4. Boirauy 3asBuTeNnio pe3ysbTaTa INpeaocTaBieHUss MyHHUIMNAIbHOW YCIYrM B BUIE
pacreqaTaHHOrO Ha OyMaXHOM HOCHTEJE IK3EMIUIApa 3IEKTPOHHOTO JJOKYMEHTa;

22.2.5. Unble ¢(yHKUIMH, YCTAHOBJIEHHbIE HOPMAaTUBHBIMHM IPAaBOBBIMHU akTaMu Poccuiickoi
®eneparnn 1 MOCKOBCKOH 00J1aCTH, COTJIAIIEHUSIMHI O B3aUMOJICHCTBUU.

22.3. HNudopmupoBaHue U KOHCYJIbTHPOBAHHE 3asgBUTEICH O TOPSAIKE TMPEIOCTaBICHUS

MyHuUIMnanpHOM YCIyrH, a Takke [0 HHBIM BOIPOCAaM, CBS3aHHBIM C IPEJOCTABICHUEM
MynununansHo yenyru, B M®L] ocymiecTsisitores 6ecriiaTHoO.

22 4. Tlepeuenb M®I] MockoBcKo# 001acTH pa3MeIeH Ha caiiTe Y UpeKIeHHUS.

22.5. B M®I] wuckmouyaercs B3auMMOJCHCTBUE 3asBUTENIS C JOJDKHOCTHBIMU JIUIIAMHU
MyHUIUIIaTBHOTO apXUBA.

[Tpu BeIaue pesynbraTa npenocrasieHus ['ocyaapcrBennoit yenyru B ML pabotarkam MOI]
3ampeniaercss TpeboBaTh OT 3asBUTENS MPEAOCTABICHHUS JOKYMEHTOB, HH(OPMAIMHU U OCYLIECTBICHHS
JNENUCTBHN, MPEAYCMOTPEHHBIX MyHKTOM 10.5 HacTosmero AIMIUHUCTPATUBHOIO PErVIAMEHTA.

22.6. Ilpu mnpenocraBieHMH MyYHHIMIAIBHOM YCIYIM B COOTBETCTBHM C COIVIAIIEHHEM O
B3anMoieiicTBuM pabotHuku M®L] o6s3aHbI:



22.6.1. TlpemocTaBnsiTh Ha OCHOBAaHHMHM 3alpPOCOB M OOpAIIEHWA OPraHOB TOCYIAPCTBEHHOU
Bractu Poccmiickoit ®enepamnuu, OpraHoB TrOCYJapCTBEHHOW BiacTH CcyObekToB Poccuiickoii
®denepanv, OpraHOB MECTHOTO CaMOYMNpaBlieHUs, (PU3UUECKUX U IOPUIWYECKUX JIUL HEOOXOAUMBIE
CBEJICHUS 110 BOIIPOCAaM, OTHOCSIIMUMCS K IIOPSAKY NpefocTaBiieHnss MyHununaisHou yeiyru B ML

22.6.2. ObecneunBaTh 3alIUTy UH(OPMAIMH, JOCTYI K KOTOPOW OTPaHUYEH B COOTBETCTBUU C
3akoHOJaTeIbCTBOM Poccuiickoit deneparyy, a Takke COOIIOAATH PEXUM 00pabOTKH U UCTIONb30BAHUS
MEPCOHAJIbHBIX TAHHBIX.

22.6.3. Ilpu BbIaUe [JAOKYMEHTOB YCTAHABJIMBATh JIMYHOCTh 3asiBUTENsI Ha OCHOBaHUU
JOKYMEHTA, YJOCTOBEPAOUINX JJUYHOCTh 3asBUTEIIS B COOTBETCTBHH C 3aKOHOAATENIbCTBOM Poccuiickoit
Odenepannu, a TakKe MPOBEPATH COOTBETCTBUE KOMUI MPEACTABISAEMBIX JOKYMEHTOB (32 UCKIIOUEHUEM
HOTApUAIBHO 3aBEPEHHBIX ) UX OPUTHHAJIAM.

22.6.4. CobmronaTh TpeOOBaHHUS COTJIANIEHUN O B3aUMOICHCTBUH.

22.7. M®II, ero paOOTHUKM HECYT OTBETCTBEHHOCTb, YCTAHOBJICHHYIO 3aKOHOJATEIECTBOM
Poccwuiickoit @enepanuu 3a cOONIOICHNE MPaB CYOBEKTOB NMEPCOHAIBHBIX JAHHBIX, 3a COOIIOJCHUE
3aKoHoO/aTrenbcTBa Poccuiickoit  ®depepannu, YCTaHABIMBAIOMIETO OCOOCHHOCTH OOpaIllEHUS C
nHpopManuel, JoCTyI K KOTOpOoil orpannyeH (heaeparbHbIM 3aKOHOM.

22.8. Bpen, mnpuuuHeHHBIH (U3HYECKUM WM IOPUIMYECKUM JIUIAM B pe3yibTare
HEHQ/JIeXKAIEro HCMOoNHeHus Jubo HeucnonHenus MOPI[ u  ero paboTHHKaMHM TOpsAKa
MpeAOoCTaBlIeHUs] MyYHULIMNAIBHONW YCIYTH, YCTAHOBJIEHHOTO AJIMUHUCTPATHUBHBIM PpETIaMEHTOM H
MHBIMU HOPMAaTHBHBIMHM NpaBoBbIMH akTaMu Poccuiickoil ®denepanuu, HOPMATUBHBIMU IPaBOBBIMHU
akTaMu MocKOBCKO# o0act, Bo3Merntaercss M®DIL] B coOTBETCTBHHU C 3aKOHOATEIbCTBOM Poccuiickoit
denepanuu.

22.9. Ctanmapt OpraHu3alyy JAeITeIbHOCTH MHOTO()YHKITMOHATBHBIX IEHTPOB MPEA0CTABICHHSI
rOCyJapCTBEHHBIX M MYHUIMIAIBHBIX YCIYr B MOCKOBCKOM OOJACTH YTBEPXKIEH PaCHOPSIKEHHEM
MuHucTepcTBa TOCYIapCTBEHHOTO YIIPABICHUS, MHPOPMAIIMOHHBIX TEXHOJIOTUNA U CBA3HM MOCKOBCKOM
obmactu ot 21.07.2016 Ne 10-57/PB «O peruoHajibHOM CTaHIApTE€ OpPraHU3ANMH JEATEILHOCTH
MHOTO(YHKIIMOHATBHBIX ILIEHTPOB MPEIOCTABIEHUS TOCYIAPCTBEHHBIX M MYHUIMNANIBHBIX YCIyT B
MOCKOBCKOM 00651aCTH.

II1. Cocras, moc/ie10BaTeIbHOCTH U CPOKH BbINOJHEHHUS aIMHUHUCTPATHBHBIX
npouexyp, Tpe60BaHMS K MOPAAKY MX BbINOJHEHUS

23. Cocras, moc/1e10BaTeJIbHOCTh U CPOKH BBINOJHEHUS AIMUHUCTPATHBHBIX NIPOLEAYP
(neiicTBHIT) NpH npeaocTaBJIeHUM MyHHIUMIIAJIBHON YCIYIH

23.1. [lepeueHb aAMUHUCTPATUBHBIX MPOLEAYD:

23.1.1. [Ipuem u peructparus 3anpoca u JOKyMEHTOB.

23.1.2. ®opMupoBaHME W HAIpPABJIEHHUE MEKBEIOMCTBEHHBIX HMH(DOPMAIMOHHBIX 3allpOCOB B
opransl (OpraHu3alym), y4acTBYIOIIHE B IPeAOCTaBIeHU MyHUIIMNIAIBHON YCITYTH.

23.1.3. OnpeneneHne BO3MOXHOCTU IIPEeOCTaBIeHNs MyHUIIMNIANBHON YCIIYTH.

23.1.4. TlpunsTue pemieHus o mpeaocTaBieHuu (00 0Tka3e B mpeaocTaBieHny) MyHUIIUTIaTbHON
ycayru U opopMiIeHHe pe3ysbTaTa IpeocTaBlIeHuss MyHUIMTAIBHONW YCIYTH.

23.1.5. Beigaua pe3ynbpTara npenocraBieHuss MyHHUIIMTIaTbHON YCIYTH 3asgiBUTEIIO.

23.2. Kaxpaas anMUHUCTpAaTHBHAas NPOLENypa COCTOMT W3 aJAMUHUCTPATHBHBIX JEHCTBUM.
[lepeuens u conepaHue aAMUHUCTPATUBHBIX JEHCTBHIM, COCTABISIIOIIMX KAKIYI0 aAMUHUCTPATUBHYIO
npouenypy, npuseneH B [lpunoxxenuu 11 k HacTosmeMy AAMUHUCTPATUBHOMY pEIrJIaMEHTY.



23.3. MUcnpaBneHue AOMYIICHHBIX OIEYAaTOK M OMIMOOK B BBIJAHHBIX B pe3yJbTare
MpeAoCTaBIeHUsT MyHUIIUTTAIEHON YCIyTH JOKYMEHTAaX OCYIIECTBIISIETCS] B T€UEHUE S5 paboUunX JTHEH.

V. llopsanok u popMbI KOHTPOJIS 32 MCIIOJTHEHHEM AJIMUHUCTPATHBHOIO
perjiaMmeHTa

24. llopsaaoK oCylIECTBJIEHHUS TEKYIIero KOHTPOJIsI 32 CO0II0leHeM U UCIIOJIHEHHeM
OTBETCTBEHHBIMU I0/KHOCTHBIMM JIMIAMU MYHHIUNIAJILHOTO APXHBA MOJI0KeHUI
AJIMUHUCTPATHBHOIO PErJIaMeHTAa U HHBIX HOPMATHUBHBIX MPABOBBIX AKTOB, YCTAHABJIMBAKIIUX
TpeOOBaHMs K NpeaocTaBjaeHni0 MyHMIUNIAJIBLHON YCJIYTH, a TAKKe NPUHATHEM UMM pelleHuil

24.1. Texymuii KOHTPOJIb 32 COOMIOACHUEM U HUCIIOJHEHHEM OTBETCTBEHHBIMH JOJKHOCTHBIMU
JUIAMH  aJIMUHUCTPAllMd  TOpPOJACKOro  okpyra COJHEYHOTOpCK, TMOJOXKEHHH  HAcTOSILEro
AJIMUHUCTPATUBHOTO pErjaMeHTa U HHBIX HOPMATUBHBIX IIPABOBBIX aKTOB, YCTAHABIIMBAIOIIUX
TpeOOBaHUSI K MPEJOCTaBICHUI0 MYHHUIMNAIBHON YCIyrd, a TakKe MPUHATUS HMH pelleHui
OCYILECTBIISICTCS B TOPSAKE, YCTAHOBJICHHOM OpPraHU3allMOHHO — PacCHOPSIUTENIBHBIM aKTOM
aJIMUHUCTPAIIMA TOPOJCKOro OKpyra COJIHEYHOTOPCK, KOTOPBIM BKJIIOYACT TOPSIOK BBISBICHUS H
yCTpaHEHUs! HapyIIeHUH npaB 3asBUTENEH, paCCMOTPEHUS, IPUHATHS PEUICHUH U MOATOTOBKY OTBETOB
Ha oOpamieHuss 3asBUTENCH, COACPKANIUX JKAIOObI HA penieHHs, JedcTBus (Oe3meiicTBHE)
JOJDKHOCTHBIX JTUI MYyHUITUITATBHOTO apXHBa.

24.2. TpeboBaHusAMH K TOPSAKY M (opMaM TEKYyIIEro KOHTPOJs 3a IMPelIoCTaBICHUEM
MyHULIUTIaTTBHOU YCITYTH SIBISIOTCS:

24.2.1. He3aBuCuUMOCTSb.

24.2.2. TmaTeapHOCTb.

24.3. He3aBUCHUMOCTb TEKYLIETr0 KOHTPOJISI 3aKJIIOYAeTCsl B TOM, 4YTO JIOJDKHOCTHOE JIMIIO
aJIMMHUCTpALMM TOpoACcKoro okpyra COJHEYHOTOPCK, YIIOJIHOMOYEHHOE Ha €ro OCYIIECTBIIEHUE, HE
HaXOJUTCS B CIY)KEOHOW 3aBHCHMOCTH OT JIOJDKHOCTHOTO JHIa MYHUIMITaIBHOTO apXuBa,
YYaCTBYIOIIETO B MPEJOCTaBICHUN MYHHUIIMIIATBHON YCIIYTH, B TOM YUCIIE HE UMEET OJIM3KOTO POJICTBA
WIA CBOMCTBA (POJMUTENH, CYNPYTH, E€TH, OpaThs, CECTPBl, a Takke OpaThs, CECTPbI, POJUTENH, AETH
CYIPYTOB U CYNPYTH JETeH) C HUM.

24.4. JIoKHOCTHBIE JIMLA  aIMHUHHUCTpAaUUMU  ropojckoro okpyra CoOJHEYHOTropcK,
OCYILIECTBISIONINE TEKYLUIM KOHTPOJb 3a MperocTaBleHneM MyHHIMNAIbHOW YCIyrH, OO0s3aHbI
MPUHUMATh MEPHI 0 TPETOTBPANICHNIO0 KOH(MIMKTa HHTEPECOB NP NPEAOCTaBICHIH MyHHIIUTIAITBHOM
YCIIyTH.

24.5. TwaTtenbHOCTh  OCYIIECTBJIEHUS  TEKYLIEro  KOHTPOJS 3a  IPEIOCTaBIEHUEM
MyHUIIMITaTBHON yCIYTH COCTOMT B HCIOJHEHWW YIIOJIHOMOYEHHBIMH JIMIIAMH aJIMHHHCTPALUU
ropoJckoro okpyra ColHeuYHOropck 00s13aHHOCTEN, IPEYCMOTPEHHBIX HACTOSIIUM MOAPA3/IEI0M.

25. IlopsiAoK ¥ NEPHOANYHOCTDH OCYIIECTBJICHHS MJIAHOBBIX U BHEIVIAHOBBIX NIPOBEPOK MOJTHOTHI
U KayecTBa npenocrapjaeHnss MyHUIUIIAJIbHON YCIYTH

25.1. Ilopsmok W NEPUOAMYHOCTh OCYHIECTBIEHHUS IIJIAHOBBIX W BHEIUIAHOBBIX IPOBEPOK
ITOJIHOTHI M KadecTBa NPeNOCTaBICHUs MYHHUIMIAIBHON YCIYIM YCTaHaBIMBAETCS OPraHU3aLlMOHHO —
pacnopsIAUTENbHBIM aKTOM aJIMUHUCTPALMU TOPOJICKOr0 OKpyra COJIHEYHOTOPCK.

25.2. llpm BBIABIEHMM B XOAE€ NPOBEPOK HAPYIICHWH MCIOIHEHHUS  IOJIOKEHUU
3akoHozAarenscTBa Poccuiickont denepanyy, BKIIOYas MOJOKEHUS HACTOSALIETO AMUHUCTPAaTUBHOIO
periaMeHTa, YCTaHABJIMBAIOIIUX TpeOOBaHMA K MPEJOCTaBIeHUI0 MYHUIMNAIBHON YCIyrd, B TOM



YHUCIIE 10 )Kajno0aM Ha perieHus U (W) aeicTBus (0e3/1eliCTBrE) MOJDKHOCTHBIX JTUI] MyHUITUTIATEHOTO
apX¥Ba, IPUHUMAIOTCS MEPHI IO YCTPAHEHUIO TAKKX HAPYIICHUH.

26. OTBEeTCTBEHHOCTb A0JKHOCTHBIX JIMI, MyHUUHMIIAJIbHBIX CJIY/KaIIHX,
padoTHMKOB MyHHUIIMNIAJILHOTO APXHUBA 32 pelleHus U AelicTBus (0e3aeiicTBme),
NpUHUMAaeMble (OCylIecTBJIAeMbIe) HMHU B X0/¢ NpeaocTaBjieHuss MyHUIMIIAJIbHOU
yCayru

26.1. JIOKHOCTHBIM JIMIOM MyHMIMIIAJBHOTO apXKBa, OTBETCTBEHHBIM 3a IPENOCTAaBICHUE
MyHUIIMITaTBHON YCIIyTH, a TaKXke 3a COOJIIOJICHHEM NOpsiaKa MpeaocTaBiIeHUus MyHHIMNAIbHON
YCIIYTH, SIBJIIETCS PYKOBOJAWUTENb MYHULHIAIBHOIO apXMBA, HEIMOCPEACTBEHHO IIPENOCTABISAIOIIETO
MyHUIMNIANBHYIO YCIIYTY.

26.2. Ilo pe3ynpraTaM MpOBEIECHHBIX MOHUTOPHMHTAa M TIPOBEPOK, B CiIy4yae BbISBICHUS
HEMPABOMEPHBIX pEIIeHUH, NeHcTBUM (Oe31eiicTBHS) JOMHKHOCTHBIX JUI] MYHHUIIMIAIBHOTO apXHBa,
pabotHukoB MO®I] u (akToB HapylieHUs MpaB U 3aKOHHBIX HMHTEPECOB 3asBUTENEH, JOKHOCTHBIC
nuna MyHununaneHoro apxuBa, paboTHukn MODI[ HecyT OTBETCTBEHHOCTh B COOTBETCTBHHM C
3aKkoHoarenscTBOM Pocculickon denepanuu.

27. llo10:xeHusl, XapaKTepu3ylollue TPeOOBAHUSA K NOPSAAKY U (p)OpMaM KOHTPOJIA 3a
npeaocraBpjaeHneM MyHMIMIIAJBHON YCIYTH, B TOM YHCJE CO CTOPOHBI IPAXKIAH, UX 00beIMHEeHUI
U OpraHu3anui

27.1. KoHTposb 3a IpenocTaBieHneM MyHUIIMNAIBHON yCIyTru OCYLIECTBISIETCS B MOPSAKE U
¢dopmax, npeycMOTPEHHBIMH 0/Ipa3aenaMu 24 u 25 HacTos1ero AJJMUHACTPATUBHOIO perjiaMeHTa.

27.2. KoHTposnb 3a MOPAAKOM IpenocTaBieHuss MyHHUIMNAIbHON YCIyTH OCYIIECTBISIETCS
MUHHCTEPCTBOM I'OCYJapPCTBEHHOTO YIPaBICHUS, MHPOPMALIMOHHBIX TEXHOJIOTUH U CBA3M MOCKOBCKOM
o0ylacT B MOpsAIKE, YCTAaHOBJIEHHOM paclopsbkeHHeM ykazaHHoro Munuctepcrsa ot 30.10.2018
No 10-121/PB  «O6 ytBepxkaenun IlomoxkeHust 00 OCYIIECTBIEHWU KOHTPOJISI 3a TMOPSIKOM
MIPEIOCTABIIEHUS TOCYIaPCTBEHHBIX U MYHUIIMMIAJIBHBIX YCIYT Ha TeppuTopun MoOCKOBCKOW 0o0macTuy,
Ha TIOCTOSSHHOW OCHOBE (€XKEHENENbHO), a TaKK€ Ha OCHOBAaHMU IIOCTYIUIEHUS B YKa3aHHOE
MuHucTepcTBO OOpallleHUu Tpa)aaH, IOPUAMYECKUX JINL, WHIAUBUAYAJIbHBIX MpeANpUHUMATENEeH O
(akTax rpydoro HapyuieHus: TpeOOBaHUIN IPU MPEIOCTaBIEHUH MyHUIIMNIAIIBHON YCITYTH.

[Io pesynpraTaM KOHTpOJII  YNOJHOMOYEHHBIE JOJDKHOCTHBIE JiMna MuHHCTEpCTBa
rOCYJapCTBEHHOTO YIpPaBlIeHUs, HWH(OPMAIMOHHBIX TEXHOJIOTMH M CBsi3u MOCKOBCKOM obmacTu
IPUHUMAIOT MEPbl MO0 MNPEAYNPEXKICHUIO, BBIABICHUIO M IPECEUEHUI0 HAPYIIEHUH KOHTPOJIS
TpeOOBaHUH MPH NMPeTOCTaBICHUN MyHULIUIIAIBHOW YCIYTH.

B cnyuae BbIsBI€HMS aIMUHUCTPATUBHOIO HAPYIIEHUS 110 pe3yabTaTaM KOHTPOJIS COCTABIISAETCS
npotokoi B coorBercTBUU ¢ Konexcom Poccuiickoit @enepanyu 00 aAMUHUCTPATUBHBIX HAPYIICHUSX,
3akonoM MockoBckoii oomactu ot 04.05.2016 Ne 37/2016-O3 «Komexkc MockoBckoii obiactd 00
aJIMMHHUCTPATUBHBIX HAPYLICHUSIX).

27.3. T'paxnpane, ux OOBEIUHEHHWS W OpraHU3ALMHU JUIsI OCYIIECTBICHHUS KOHTpOJS 3a
npeocTaBieHueM MyHUIIMTIAIBHONW YCIYTH C LEbI0 COOIIOICHHS MTOPSJIKA €€ MPEeIOCTaBICHNUS UMEIOT
MIPaBO HaNpaBiATh B MUHHCTEPCTBO TOCY/IaPCTBEHHOTO YIPaBJICHUs, HHPOPMALMOHHBIX TEXHOJIOTHH U
cBsI3u MOCKOBCKOH 00JIacTH ajoObl Ha HapylIeHHE JTOJHKHOCTHBIMU JIMLIAMH MYHHIMIIAIBHOTO
apxuBa, pabotHukamu MO®I] nopsiaka mpenocraBieHuss MyHHMIMIATbHOW YCIIYTH, IOBJIEKIEE €€



HEINpEACTaBICHUE WM MPEIOCTaBICHUE C HApPYLIEHWEM CpOKa, YCTAHOBJIEHHOIO HACTOSIIMM
AJIMAHHUCTPAaTUBHBIM PETJIAMEHTOM.

27.4. TI'paxnane, ux OOBEAMHEHHS U OPraHU3alUU [UIsI OCYIIECTBICHHS KOHTPOJIS 3a
IIPEAOCTAaBICHHEM MYHHUIMIAIBHON YCIYI'M MMEIOT IIPaBO HANpaBiIATh B MyHUIMIAIBHBIA apXWUB,
M®L, yupenurento M®PL| uuauBHIyanbHbIE M KOJUIEKTUBHBIC OOpAlICHHS C MPEIIOKCHUSMHU IO
COBEpIICHCTBOBAHUIO TNOpSAAKA IpEAOCTaBlIeHUs MyHULMIANBHOW YCIYI'M, a TakXe XKaloObl MU
3asBJICHUs Ha JelcTBUsA (0e31elcTBUE) TOJDKHOCTHBIX JUI MYHUIMNAIBHOTO apXuBa, paOOTHUKOB
M®II u npuHATBHIE UMH PELICHUS, CBI3AHHBIE C IPEAOCTABIEHNEM M yHUIUITAIIBHON YCIYTH.

27.5. Kontponp 3a mpeaocTtaBieHUeM MyHUIIMNAIBHOW YCIYTHM, B TOM YHCIE€ CO CTOPOHBI
rpaxaaH, X OObeIUHEHUI U OpraHu3alui, OCYIIECTBISIETCS OCPEACTBOM OTKPBITOCTH JESTEIbHOCTH
MynununansHoro apxusa, M®ILI npu npenocraBieHnn MyHUIIUNIAIBHON YCIYTH, MOJYYEHUS MOJTHOM,
aKTyaJdbHOW W JOCTOBEpHON HMH(OpPMalMK O MOpSAJKEe MpeaocTaBlieHuss MyHUIIMNANBHON YCIYTH U
BO3MOXKHOCTH  JIOCYI€OHOTO  pacCMOTpeHHsl oOpamieHuit (Kaino0) B Mpolecce MONydeHUs
MyHunuunaibHON yCIIYTH.

V. JocyneOnblii (BHeCy1eOHbII) MOPSIAOK 00:KATOBAHUSA PellieHUd 1 el CTBUI
(0e3neiicTBusl) MYHHIIMIIAJIBLHOIO APXHUBA, JOJKHOCTHBIX JJUIl MYHUIIMIIAJIBLHOTO
apxuBa, M®II, paborHuxkoB MPI]

28. Undopmanus 1/ 3aMHTEPECOBAHHBIX JIUI 00 UX NpaBe Ha Jocyae0HOe (BHecyneOHoe)
o0:xajioBaHMe JeiicTBUIl (0e31eiicTBUS) U (MJIH) pellleHUid, MPUHATHIX (0CYIIECTBJIEHHBIX) B X0/1€
npenocraBiaeHuss MyHUIUNIAJIbHOM YCJIYTH

28.1. 3asgBuTenp HMeEET NpaBO Ha JaocyaeOHoe (BHecyneOHoe) oOkamoBaHHWe JEHCTBUI
(OesnmeficTBusl) ¥ (WIM) pEIIEHUN, NPUHATHIX (OCYIIECTBISEMBIX) B XOJA€ IMPEACTaBICHUS
MyHununaipbHOW ycnyrd MyHHMIIMIATBHBIM apXHUBOM, JODKHOCTHBIMU JIMIAMH MYyHHIMIIAIBEHOTO
apxuBa, M®LI, pabotaukamu M®I] (nanee — xanoba).

28.2. B ciydae, korma kaino0a IOJaeTcs dYepe3 MPEICTAaBUTENS 3asBUTENS, B KadecTBE
JOKYMEHTA, MOJATBEPKIAAIOIIETr0 ero MOJHOMOYMS Ha OCYIIECTBICHHUE NEHCTBUN OT UMEHU 3asiBUTENs,
MOTYT OBITh TIPE/ICTABIICHBI:

28.2.1. OdopmiieHHass B COOTBETCTBHH C 3aKOHOJaTenscTBOM Poccuiickoit deneparuu
JIOBEPEHHOCTD (J1s1 PU3MUECKHX JIUIT).

28.2.2. OdopmieHHass B COOTBETCTBUM C 3aKoHoJaTenbcTBOM Poccuiickoit ®expepaunu
JIOBEPEHHOCTh, 3aBEpEHHas MeyaTbio 3asgBUTENs (MpU HATUMYMU) U MOJNUCAHHAS PYKOBOAMTEIEM
3asgBUTENS WIN YIIOJIHOMOYEHHBIM 3TUM PYKOBOJUTENIEM JIMIIOM (JUIs FOPUANYECKHX JIUIT).

28.2.3. Konust pemeHuss O Ha3HAu€HUU MWIM 00 u30paHMM JMOO NpHKa3a O Ha3HAUYCHHUH
(u3MYECKOro JUIA Ha JOKHOCTb, B COOTBETCTBHUHM C KOTOPBIM (PU3UYECKOE JHI0 O0IalaeT MpaBoM
JIEHCTBOBATh OT UMEHU 3asiBUTENS 0€3 JOBEPEHHOCTH (JIJIs FOPUIMYECKUX JIHIT).

28.3. 3asBUTENIb MOKET OOPATUTHCS C 5Kaj000i, B TOM YHUCIIE B CIEIYIOMINX CIIydasiX:

28.3.1. Hapyiienue cpoka peructpanuu 3anpoca O NpeaocTaBieHun MyHHUIIMITATbHOW YCIYTH,
KOMIUIEKCHOTO 3arpoca, yKka3aHHoro B cratee 15.1 PenepanbnHoro 3akona ot 27.07.2010 Ne 210-D3
«O06 opraHM3anyy NpeAOCTaBICHHS FOCYJAPCTBEHHBIX U MYHHIIMIIATBHBIX YCIIYT».

28.3.2. Hapymienue cpoka nmpegoctaBieHuss MyHULIUIIATBHON YCIYTH.

28.3.3. TpeboBanus y 3asBUTENs JOKYMEHTOB HJIM HHPOpPMALUU JHOO OCYIIECTBICHUS
NeNCTBUM, MpencTaBiICHHE WM OCYIIECTBICHHE KOTOPHIX HE MPEIyCMOTPEHO 3aKOHOJATEIbCTBOM
Poccuiickoit deneparuu 11 npeaocTaBieHus MyHULIIMNATBHON YCITYTH.



28.3.4. Ortkaza B mnOpueMe JOKYMEHTOB, MPEIOCTABICHUE KOTOPBIX MPEAYCMOTPEHO
3akoHoJaTenbcTBOM Poccuiickoit denepanuu  aind npeaocTaBieHusT MyYHHIIMIAIBHOW YCIyTH, Yy
3asBUTEIIS.

28.3.5. Otka3za B mnpenocTaBieHMM MyYHUIMNAIBHOM YCIyrd, €CJIM OCHOBAaHMS OTKa3za He
IIPEAYCMOTPEHBI 3aKOHOAaTenbCcTBOM Pocculickon denepanuu.

28.3.6. TpeboBanusi ¢ 3asBUTENS MpPU MPEAOCTABICHUM MYyHHUIMNAIBLHOW YCIYrd IUIAThl, HE
IIPEAYCMOTPEHHOM 3aKkoHOAaTenbcTBOM Poccniickoit denepanun.

28.3.7. OTtka3 MyHUIIMNAJIBHOIO apXHBa, IOJDKHOCTHOIO JMlla MyHHIMIAIBHOIO apXHBa,
M®II, paborarka M®I] B ncnipaBiieHUH AOMYIICHHBIX OMEYaTOK U OIMIUOOK B BBIIAHHBIX B PE3YJIbTATE
pefocTaBieHus] MyHULIMNIAIBHON yCIYTH JOKYMEHTax MO0 HapyllleHUe CPOKa TaKUX UCIIPaBJICHUI.

28.3.8. Hapymienue cpoka WM HOpsiiKa BblJauu JOKYMEHTOB I10 pe3yJbTaTaM MpeloCTaBICHUs
MyHUIIMTIaTbHON YCIYTH.

28.3.9. IlpmocraHoBjiE€HHE TpEAOCTaBICHUS MYHUIMIIAIBHON YCIYTH, €CIH OCHOBaHHS
IIPUOCTAHOBIIEHUS HE NPEAYCMOTPEHBI 3aKOHOAAaTeNbCTBOM Poccuiickoit denepanuu.

28.3.10. TpeboBanue y 3asBUTENS NPU MPEAOCTABICHUA MYHHIUNIATBHON YCIYTH JOKYMEHTOB
wii  WH(QOpPMAaIUK, OTCYTCTBHE M (WJIM) HEIOCTOBEPHOCTh KOTOPHIX HE YKa3bIBAIUCH IMPH
NIepPBOHAYAILHOM OTKa3€ B IIPHEME JOKYMEHTOB, HEOOXOIUMBIX JUIsl MpeAoCcTaBIeHus MyHUIMIaTIbHON
yCIyru, OO0 B MpefocTaBieHUM MyHUIMIAIBHOM YCIYrH, 32 MCKIIOYEHHEM CIyyaeB, YKa3aHHbBIX B
nyHkre 10.5.4 Hacrosiuiero AIMUHUCTPATUBHOIO PETJIAMEHTA.

28.4. )Kanoba moimKHa coiepKaTh:

28.4.1. HaumenoBanme MyHUIIMIIAIBHOTO apXWBa, YyKa3aHWE€ Ha JOJDKHOCTHOE JIHMIIO
MynununaisHOro apxuBa, HauMeHoBanne M®L, ykazanue Ha ero pykoBoauTens U (Win) pabOTHHKA,
penieHus u aeiictBus (6e31eicTBHE) KOTOPBIX 00KATYIOTCS.

28.4.2. ®amMunuio, UMsi, OTYECTBO (TIPU HAIIUYWH), CBEACHUS O MECTE KUTEIHCTBA 3asBUTEIS -
¢uznyeckoro nuua MO0 HAMMEHOBAaHHUE, CBEIACHUS O MECTOHAXOXKACHUU 3asBUTENS - OPUIUYECKOrO
JUIa, a TaKkke HoMep (HoMmepa) KOHTaKTHoro tenedoHa, ajapec (aapeca) 3JEKTPOHHOM MOYTHI (IIpH
HAJIMYMK) U TOYTOBBIN aipec, M0 KOTOPHIM JIOJKEH ObITh HAaIIPaBJIeH OTBET 3asBUTEITIO.

28.4.3. Cenenust 06 o0xaiyeMbIX pelleHHsX M AeicTBusx (OezneiicTBun) MyHUIMIAIBLHOTO
apxuBa, JOJKHOCTHOIO Jiniia MyHununansHoro apxusa, M®II, pabotHrka MOII.

28.4.4. JloBonbl, HA OCHOBAaHUHU KOTOPHIX 3asABUTEIH HE COTJACEH C PEIICHHEM M JICUCTBUEM
(6e3neiicTBueM) MyHHIIMTIATBHOTO apXWBa, JOJDKHOCTHOTO Jinila MyHununamsHoro apxua, M®II,
pabotHuka MOII. 3agBurenem MoOryr OBbITh NPEACTaBICHbl JOKYMEHTHl (IIpU  HAJIWYHH),
MOITBEP K IAIOIIUE T0BO/IBI 3asBUTENS, TUOO UX KOIUU.

28.5. Kanoba nmonaercs B MMCbMEHHOM (popMe Ha OyMa)XKHOM HOCHUTEJIE, B TOM YHCJIE Ha JINYHOM
npueme 3asBUTEIS, [0 MOYTe, TUO0 B AIIEKTPOHHOH (Gopme.

B cnyuae mopmaum kamoObl MpU JUYHOM IpueMe 3asBUTEIb MPEJICTABISET JOKYMEHT,
YIIOCTOBEPSIOLIUI €70 JIMYHOCTh B COOTBETCTBHMHM € 3aKOHOAATENLCTBOM Poccuiickoit denepanuu.

[Tpu monmaye xajnoObl B 3JIEKTPOHHOM BUJIE TIOKYMEHTHI, yKa3aHHbIE B MMyHKTE 28.2 HACTOSIIETO
AJIMUHUCTPATUBHOTO pErJIaMEHTa, MOTYT OBbITh MPEJCTaBI€Hbl B (POpME DJIEKTPOHHBIX JTOKYMEHTOB,
noanucaHHelx npocro OIl ymomHoModeHHoro ismna. IIpy 3TOM TOKYMEHT, YAOCTOBEPSIOIINI
JUYHOCTh, HE TPeOyeTCsI.

28.6. B anexktponHoO# (hopme xkato0a MOXKET ObITh 10/1aHa 3asBUTEIEM MTOCPEICTBOM:

28.6.1. OpunumansHoro caiita [IpaButensctBa MockoBckoit obnactu B cetu HTEpHEeT.

28.6.2. Oc¢unmanpHOro caiiTa agMUHHMCTpaLUU Topojackoro okpyra ComHeyHoropck, MOII,
yupenurens M®IL] B cetu nTepHer.



28.6.3. EIIl'Y, 3a uckmoueHueM >xano0d Ha perieHus U aeicteus (6esnericteue) MOPI[ n nx
PabOTHHKOB.

28.6.4. PIII'Y, 3a uckiaroueHueM xajnoO Ha pemreHus u acucTBus (O0e3neiicteue) MPI] u ux
pabOTHUKOB.

28.6.5. @enmepalibHOM TrOCYAapCTBEHHOW WH(GOPMAIMOHHONW CHCTEMBI, OOECTICUNBAOIIEH
mporecc JocyneObHoro (BHeCyIeOHOTro) oOKanoBaHHsI pelIeHud U jaelicTtBuil  (Oe3melicTBus),
COBEpLICHHBIX NPU IPEIOCTABIECHUN IOCYJIapCTBEHHBIX M MYHULUIAIBHBIX YCIYT, 3a UCKIIOUYEHUEM
Xao0 Ha peuleHus u neicTus (6e3neiicTBre) MHOTO(QYHKIIMOHAIBHBIX IIEHTPOB M UX PaOOTHUKOB.

28.7. B Mynununaibaom apxmBe, MOPIl, yupemutensmu MOIL[, MuHuCcTepCcTBOM
rOCy/IapCTBEHHOI'O YIpPaBJICHUS, WH(DOPMALIMOHHBIX TEXHOJOTMM M CBA3M MOCKOBCKOW 005acTu
OTIPEEISAI0TCS YIIOTHOMOYEHHBIE TOKHOCTHBIE JIUIa U (WIK) paOOTHUKH, KOTOpPBIE 00ECIIeYHBAIOT:

28.7.1. IIpuem u perucrparuto xajoo.

28.7.2. HanpaBnenue xanod B yIOJIHOMOYEHHbIE HAa UX pacCMOTpeHre MyHUIMIIAaIbHbBIN apXuB,
M®LI, yupenurento MOPL], MuHHCTEPCTBO TOCYIAapPCTBEHHOTO YIpaBIEeHUS, HHPOPMAIMOHHBIX
TEXHOJOTUI U CBA3M MOCKOBCKOW 00JIaCTU B COOTBETCTBHUM C NyHKTOM 29.1 HACTOSILErO
AJIMMUHUCTPATUBHOT'O PErIaMEHTa.

28.7.3. PaccMoTpenue xanod B COOTBETCTBUM C TPEOOBAHUSIMHU 3aKOHOJIATENbCTBA Poccuiickoi
denepanuu.

28.8. Ilo pesympraTam paccMOTpeHHUs XanoObl MyHunmmanpHbil apxuB, M®L], yupenutens
M®I], MuHHCTEPCTBO TOCYAApCTBEHHOTO YIPABICHUS, WH(MPOPMAIMOHHBIX TEXHOJOTHHA W CBS3U
MocKOBCKOI 006J1aCTH PUHUMAET OJHO U3 CIEIYIOIIUX PEIICHUIA:

28.8.1. JKamoba ymoBieTBopsieTcs, B TOM uucie B (opMe OTMEHBI MPHUHITOTO PEIICHUS,
UCIPABIICHUSI JIOMYIICHHBIX ONEYaTOK W OIIMOOK B BBIJAHHBIX B pe3yjibTaTe MPEAOCTaBICHUS
MyHUIMnaibHOM yCIIyru JOKYMEHTax, BO3Bpara 3asBUTEIO JACHEXKHBIX CPEACTB, B3UMAHHE KOTOPBIX
HE IIPEAYCMOTPEHO 3aKOHOAaTenbcTBOM Pocculickon denepanuu.

28.8.2. B yoBieTBOpeHUH KajloObl OTKA3bIBAETCS IO OCHOBAHUSM, PEAYCMOTPEHHBIM NYHKTOM
28.12 HacTOSAIIEr0 AJMUHUCTPATUBHOTO PETJIaMEHTA.

28.9. Ilpu ynomieTBopeHHH >xamoObl MyHununaneueiii apxu, M®II, yupenurens MOIL],
MUHHUCTEPCTBO TOCYAAPCTBEHHOTO YIPABIEHUS, HTHPOPMAIIMOHHBIX TEXHOJIOTHH U CBA3M MOCKOBCKOM
00JIacTH MPUHUMAET UCUEPIIBIBAIOIIME MEPHI 110 YCTPAHEHHIO BBISBICHHBIX HapyIIEHUH, B TOM 4HuCIle
1o BbIAaye 3asBUTENIO pe3yibTara MyHUIMNIAIbHOM ycinyrd, He nosaHee 5 (IIatn) pabouux aHel co
JTHS TIPUHATUS PELIEHUS, €CIM MHOE HE YCTaHOBJIEHO 3aKOHOAATenbCTBOM Poccuiickoit denepannn.

28.10. He mo3gHee AHs, CIEAYIOLIETO 3a JHEM NPUHATUS PEIICHHs, YKa3aHHOIO B NyHKTe 28.8
HACTOSIEro AJMUHUCTPAaTUBHOTO perjaMeHTa, 3asBUTEN0 B NMUCHBMEHHOM (opMe M MO KeJaHHIo
3asBUTENS B 2JEKTPOHHON (hopMe HarpaBiisieTcsl MOTUBUPOBAHHBIN OTBET O pe3yJIbTaTaX pacCMOTPEHMS
KaJIOOBI.

OTBer 1O pe3ynbTaTaM pPacCMOTPEHHUS >KaJIoObl MOJMUCHIBACTCS YIMOJHOMOUYEHHBIM Ha
paccMOTpeHHE 3KajJo0bl JOJDKHOCTHBIM JIMIIOM MyHHMIMIAIbHOTO apxuBa, paboTHukoM MOII,
yupeautenss MOILl, ynoaHOMOYEHHBIM JOJKHOCTHBIM JIMIIOM MUHHCTEPCTBA TOCYIAPCTBEHHOTO
yrpaBieHus, THPOPMAIIMOHHBIX TEXHOJIOTUN U CBSI3U MOCKOBCKOM 00J1aCTH COOTBETCTBEHHO.

[To >xemanuio 3asBUTENs] OTBET MO pe3yJbTaTaM pPACCMOTPEHHS 3Kajlo0bl MOXKET ObITh
NpEJCTaBIeH He MO3JHee JHSA, CIEAYIOUIEro 3a JHEM IMPHHATUS pelieHHs, B (opMe 3JIEKTPOHHOTO
JIOKyMeHTa, noamnucasHoro DI ymoiHOMOYEHHOTo Ha pacCMOTpPEHHE KalnoObl JOJKHOCTHOTO JIMIA U
(wmm) MynununansHoro apxua, M®ILl, yupegutens MOPIL[, MuHucrepcTBa TrocyaapCcTBEHHOTO
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yIpaBieHUs, ”HPOPMAIIMOHHBIX TEXHOJOTUN M CBsI3U MOCKOBCKOW 00J1aCTH, BU KOTOPOW yCTaHOBJICH
3akoHo aTenbcTBOM Poccuiickoit denepanmm.

B cnyuyae mpusHaHus xaoObl MOJUIEKAIICH YHOBICTBOPEHUIO B OTBETE 3asBUTENIO J1AeTCS
uHpopManus O JeHCTBUAX, OCYHIECTBIsIEeMbIX MyHUIIUTIANBHBIM apxuBoM, M®LI, yupeaurenem MOII,
B LEJSIX HE3aMEUINTEIbHOIO YCTPAHEHMs BBISBIECHHBIX HApPYLIEHUN NpU OKa3aHUUM MyHUIMNAIbHON
YCIIyTH, a TaK)Ke MPUHOCATCS M3BUHEHHS 32 JIOCTAaBJICHHBIE HEY100CTBAa U YKa3bIBaeTCsl WH(MOpMAIHS O
JaNbHEUIINX JEHCTBHUSX, KOTOpbIE HEOOXOJMMO COBEPIIUTH 3asgBUTENIO B MLEJISAX IOIYYEHUS
MyHULMNIaTBHON YCITYTH.

B cnydae npusHanus xano0bl, He MOJyIekallel yIOBIETBOPEHUIO, B OTBETE 3asBUTEIIO JAIOTCS
apryMEHTHPOBAHHBIE PA3bsICHEHHS O IPUYUHAX MPUHATOrO PELICHUs, a TakKe HHpopMaLus o0 MopsaKe
00aJIOBaHUS IPUHATOTO PELICHHUS.

28.11. B oTBeTe 110 pe3ysbTaTaM pacCMOTPEHHS KAIOOBI YKa3bIBAIOTCS:

28.11.1. HaumenoBanne Mynununansaoro apxusa, MOLI, yupeaurenss M®L], paccmoTrpesiiero
XKao0y, TOJDKHOCTh, (haMUIIHsI, UM, OTYECTBO (TIPHU HAJTMYWH) JTOJDKHOCTHOTO JIKIA U (WIH) paboTHUKA,
MIPUHSBIIETO PEIIEHUE 10 XKajlo0e.

28.11.2. Homep, nata, MECTO NMPHUHSITHUS PEIICHUS, BKJIKOYasi CBEJEHHUS O JOJKHOCTHOM JIMLE,
paboTHUKe, pelieHre UK JeicTBue (0e31eiiCTBIE) KOTOPOTo 00XKaIyeTcs.

28.11.3. ®amunus, UMs, 0OTYECTBO (IIPU HATTUMYHMH) WIIM HAUMEHOBaHUE 3asiBUTES.

28.11.4. OcHoBaHuUs U1l IPUHATHS PELISHHUS 110 Kano0e.

28.11.5. IlpunsaTOE MO *KaJI00€ penieHue.

28.11.6. B ciyuae ecnu jxanoba mpu3HaHa OOOCHOBAHHOW - CPOKH YCTPAaHEHHsS BBISBICHHBIX
HapylLIeHU, B TOM YHCJIE CPOK IPEIOCTABICHUS pe3yJibTaTa MYHULMIAIBHOW YCIyTd, a TaKxke
uHpopManus, ykazanHas B myHkTe 28.10 HacTosmero AAMUHUCTPATHBHOTO PETJaMEHTa.

28.11.7. Nudopmarus o mopsake 00KaIoBaHUs IPUHSTOTO TI0 KaJI00e PerIeHusl.

28.12. Myunununainsssiii apxuB, M®ILI, yupenurens M®L], MunuctepcTBo rocyJjapcTBEHHOIO
ylpaBieHus, WHMOOPMALMOHHBIX TEXHOJOTHMM U cBsi3M MOCKOBCKOW o00JacTh OTKa3blBaeT B
YJIOBJIETBOPEHUH 7KaJ00bI B CIEAYIOIUX CIydasx:

28.12.1. Hanuuus BCTYNMUBIIETO B 3aKOHHYIO CHIIY pEIEHHs cyna, apOUTpa)xHOro cynaa Io
Kaso0e 0 TOM JKe MpeIMEeTe U MO TEM e OCHOBAHHSIM.

28.12.2. Tlomaum »*ayoObl JHUIIOM, IOJIHOMOYHUS KOTOPOTO HE MOJATBEPKIEHBI B MOPSAJIKE,
YCTaHOBJICHHOM 3aKOHOJATENLCTBOM Poccuiickon denepanum.

28.12.3. Hanuuus pemieHust mo »anobde, MPUHATOrO paHEe B COOTBETCTBUU C TPeOOBaHUSMU
3akoHoAarenbcTBa Poccuiickoit denepanivy B OTHOIIEHNUH TOTO e 3asiBUTENS U 110 TOMY K€ MPEAMETY
KaIoOBbI.

28.13. Mynununansssiii apxus, M®LI, yupeaurens MPL], MuHuCTEpCTBO TOCY1apCTBEHHOIO
yIipaBJieHUs], UHHOPMAIIMOHHBIX TEXHOJOTHH U CBSI3M MOCKOBCKOI 00J1acTH BIIpaBe OCTaBUTH kKalloOy
0e3 oTBeTa B CIEAYIOIUX CIyqasx:

28.13.1. Hanuuus B kanoOe HEEeH3YpHBIX MO0 OCKOPOMTENbHBIX BBIPAXKEHHUM, Yrpo3 >KU3HU,
3JI0pPOBBIO U UMYILIECTBY JOJIKHOCTHOTO JIUIA, pAOOTHHUKA, a TAK)KE WIEHOB €r0 CEMBHU.

28.13.2. OrcyTcTBUSI BO3MOKHOCTH MPOUYNTATh KaKyIO-TMOO 4acTh TEKCTa KajoO0bl, (paMHIIUIO,
UMs1, OTYECTBO (TIpY HAIMYUM) U (WJIK) TIOYTOBBIN ajipec 3asBUTEINS, YKa3aHHBIE B jKajio0e.

28.14. Mynuuunansssiii apxus, M®LI, yupeaurens M®PL], MuHuCTEpPCTBO TOCYIapCTBEHHOIO
yIipaBiieHUs], UHHOPMAIIMOHHBIX TEXHOJIOTHI U cBA3M MOCKOBCKOM obnactu coobaer 3asBUTENO 00
OCTaBIIEHUH kano0bl 6e3 oTBeTa B TeueHue 3 (Tpex) pabounx AHEH cO THS PETUCTPALUU KATOOHI.

28.15. 3asBuTens BIpaBe 00XKaJloBaTh NMPHUHATOE MO kKajoOe pelieHue B CyAeOHOM MOpsAKe B
COOTBETCTBHUU C 3aKOHOJATENbCTBOM Poccuiickoit denepanni.



28.16. B ciryyae ycTaHOBJICHHS B XOJI€ WJIH TI0 PE3yJIbTaTaM PaCCMOTPEHHUS KajJo0bl MPU3HAKOB
COCTaBa aMUHHUCTPATUBHOIO MPABOHAPYIIEHHUS, IPETYCMOTPEHHOTO cTathert 5.63 Koaekca Poccuiickoit
Oenepan 00 aJAMHHUCTPATHBHBIX TMPABOHAPYIICHUSAX, WM MPU3HAKOB COCTAaBa MPECTYIICHUS
JOJHDKHOCTHOE JIMIIO WM Pa0OTHUK, YIIOJHOMOYEHHBIH Ha PAacCMOTPEHHE Kallod, He3aMeMTUTEIBHO
HaIlpaBJIsieT UMEIOIIHUECS] MaTepUallbl B OPraHbl IPOKYPATYPBI.

B cinydae ycraHoBieHHS B XOJA€ WIM IO pe3ylbTaTaM pPacCMOTPEHUs >KajJoObl MPHU3HAKOB
COCTaBa AJMUHHUCTPATUBHOIO MPABOHAPYILICHUS, MPEIYCMOTPEHHOro cratbamu 15.2, 15.3 3akoHa
MockoBckoit obmactu ot 04.05.2016 Ne 37/2016-O3 «Kogexkc MockoBckoii obmactu 00
aJIMMHHUCTPATUBHBIX IPABOHAPYLICHUSAX)», NOJKHOCTHOE JIMIIO WM PAaOOTHUK, YIMOJIHOMOYEHHBIH Ha
paccMOTpeHHe Kajo0, He3aMeUIUTEIbHO HAMpaBIsieT UMEIOIINECS MaTepualbl B OPraHbl POKYPATyphI
U OJIHOBPEMEHHO B MUHHCTEPCTBO rOCYAapCTBEHHOTO YIPaBJICHUS, UH()OPMALIMOHHBIX TEXHOJIOTUN U
cBs13u MOCKOBCKOM 00J1acTH.

28.17. Mynununansseiii apxus, MOLI, yaupeaurenu M®DI] obecrieunBaroT:

28.17.1. OcHaieHue MecT nmpuema xanoo.

28.17.2. NudopmupoBanue 3asBHUTEICH O TOpSAAKE OOKAIOBAaHUS PEIICHUH W JICWCTBUN
(Oe3nelicTBusl) MyHUIIMDAIBHOIO apXuBa, JODKHOCTHBIX JHII MyHHIMDanpHOro apxusa, MOI],
pabotHukoB M®II nmocpencTtBoM pa3MmelieHuss MHGOpPMALMK Ha CTEHIAaX B MECTaxX IpPedOCTaBJICHUS
MYHHIIMIIATBHOM YCIYTH, Ha oQuUIMaIbHOM caiite MyHununaisHoro apxusa, MO®ILI, yupeaureneit
M®OI], PIIT'Y.

28.17.3. KoncynbTtupoBanue 3asBUTENCH O MOpsAKe OOXKAlIOBaHUS pEUICHUW M JAeWCTBUI
(Oe3nelicTBusl) MyHUIIMNAIBHOIO apxuBa, JOJDKHOCTHBIX Jull MyHununaabHoro apxusa, MOII,
pabotHrkoB M®LI, B ToM uncie 1o Tesnedony, JIEKTPOHHONW OYTE, IPU JIUIHOM IIPHEME.

28.17.4. 3axntoueHue COTrJalleHui 0 B3aUMOAEUCTBUU B yacTu ocyuiectsieHuss M®IL] npuema
XaJt00 1 BbIIaYM 3asBUTEISAM PE3YJIbTaTOB PACCMOTPEHUS KaJl00.

28.17.5. ®opmupoBaHME€ U TPEACTABICHUE B TOPSAKE U CPOKH, YCTAHOBJICHHbIE
3aKoHOoJaTenbCcTBOM Poccuiickoil denepannu, OTYSTHOCTH O MOJIYYEHHBIX U PACCMOTPEHHBIX Kajo0ax
(B TOM 4HCIIE O KOJIMYECTBE YAOBIETBOPEHHBIX U HEYJOBIETBOPEHHBIX ’Ka100), 3a UCKIIOYEHUEM KaJl00
Ha pemieHus u aevicteus (6e3nerictsue) M®PL], pykoBoaurens u (uiam) pabotHuka MOILI.

28.18. CpemeHuss 0 coAepX aHUHM KajJo0 TOMJEKaT pa3MelleHuI0 B  (eaeparbHON
rocy/lapCTBEHHOM  MH(GOPMAllMOHHOM  CHCTeMe, OOecHeuMBalIleldl  Ipolecc  J10CyAeOHOro
(BHecyneOHOro) oOKajmoBaHHWSl pelmeHu U JedcTBuUM  (0e31elCTBUS), COBEPILIEHHBIX MpPH
MIPEIOCTABIIEHUN TOCYIAapCTBEHHBIX M MYHULMIAIbHBIX YCIYr, B COOTBETCTBUU C TpeOOBaHUSIMU
Nonoxenua o dheaepaibHON TOCYIapCTBEHHON MH(GOPMAIIMOHHON cHUCTEMe, 00eCIIeUYnBAOIICH MPOIECcC
nocyneoHoro (BHeCyneOHOro) o0KajaoBaHUsl PEIICHUN U AeHCTBUM (O€31eHCTBUS), COBEPIICHHBIX MTPHU
MIPEIOCTABIIEHUN TOCYJApPCTBEHHBIX M MYHHUIMMNAIBHBIX YCIYT, YTBEP)KIEHHOTO IOCTAaHOBIEHUEM
[TpaButensctBa Poccuiickoit @enepannu ot 20.11.2012 Ne 1198 «O denepanbHoil rocyaapcTBEHHOM
MH(pOPMAIMOHHON cUCTEME, 00eCIeunBaIOIIeH Tpolece M0Ccyne0HOro (BHECYAeOHOr0) 00KaloBaHUs
pemieHnit W JeiicTBuil (Oe31EHCTBHS), COBEPILICHHBIX IPH MPEJOCTaBIEHUH T'OCYJapCTBEHHBIX U
MYHHUIMIIAIBHBIX YCIYI.

29. Opransl rocy1apcTBEHHOM BJIACTH, OPTAaHU3ALMHU U YIIOJTHOMOYEHHbIE HA PACCMOTpPEHHE
7Ka100bI JIMLA, KOTOPBIM MOKeT OBITH HANIPaBJIeHA KaJ100a 3assBUTE/IsI B 10Cy1e0HOM
(BHecyneOHOM) mopsiAKe

29.1. XKanoba nonaercs B MynununaneHelii apxus, M®L|, npegocraBuBime MyHHUIIUTATBHYIO
YCIIyTy, TIOPSIIOK TIPEAOCTaBICHUS] KOTOPOW OBLI HApYIIEH BCIEACTBHE PEIICHUH W JIeUCTBHI
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(6e3neiicTBrsA) MyHHITUTIATBHOTO apXWBa, MOJDKHOCTHOTO Jila MyHunumamsHoro apxua, M®II,
pabotanka MO®II, u paccmarpuBaercst MyHununanbHsiM apxuBom, M®I] B mopsiike, yCTaHOBICHHOM
3akoHoJaTeNbcTBOM Poccuiickoit deneparum.

29.2. )KanoOy Ha pemieHus u aeicTus (Oe3aelicTBre) MyHUIMIIAIHLHOTO apXHBa MOKHO 110/1aTh
I'ybepraropy MockoBCKOi obmacTu.

29.3. JKanoba wa pemenus u geicTBus (Oe3meiictBue) paboramka MLl momaercs
pykoBoautero MOII.

29.4. Kanoba na pemenus u aeiictus (0e3neiicteue) M®L mogaercs yuapeaurento ML wmu B
MuHHUCTEPCTBO rOCYAapCTBEHHOTO YIPaBlieHUs, THHOPMAIIMOHHBIX TEXHOJIOTHH U CBA3M MOCKOBCKOI
obnactu. B coorBeTcTBUM ¢ moctaHoBieHHEeM l[IpaButenpctBa MockoBckor obmactu ot 02.09.2019
No 570/27 «O6 onpeneneHun TOJDKHOCTHBIX JIMII, YITOJTHOMOYCHHBIX Ha MPUHATHE XKAI00 Ha PEIICHHS 1
neiictBusi (Oe3nelicTBUE) MHOTO(YHKIIMOHAJIBHBIX ILIEHTPOB MPEIOCTABICHUS TOCYAAPCTBEHHBIX H
MYHHUIIMIIAJIBHBIX YCIYr, ¥ BHECEHWHM H3MEHEHUU B mocTtaHoBieHue [IpaButenbctBa MOCKOBCKOI
obmactu ot 08.08.2013 Ne 601/33 «O6 yrBepxknenuu IlomoxkeHuss o0 OCOOCHHOCTSIX MOAAYU U
paccMoTpeHusi kano0 Ha pemieHus U jAelcTBus  (0e3[eiiCTBUE) HCIONHUTEIBHBIX OpPraHoOB
roCy/1lapCTBEHHON BJIacTU MOCKOBCKON 00J1aCTH, IPEIOCTABISAIONIUX IOCYIapCTBEHHBIE YCIYTH, U UX
JNOJDKHOCTHBIX ~ JIMIl, TOCYAApCTBEHHBIX TPAXKIAHCKUX CIHYXKAlIMX HCIOJHUTENbHBIX OPraHoB
rocyJapCcTBEHHOM BiIacTH MOCKOBCKOW 00JacTH» JOJDKHOCTHBIMH JIMIIAMU, YIIOJHOMOYEHHBIMU Ha
MIPUHSATHE Kaj00 Ha pemieHus u neictBus (6e3aeiicteue) MOL] sBIAIOTCS MUHUCTP TOCYJApPCTBEHHOTO
yhpaBiieHus,, UHPOPMALIMOHHBIX TEXHOJOTUN M CBA3M MOCKOBCKOI 00J1aCTH, 3aMECTUTENIb MUHUCTPA
rOCy/IapCTBEHHOI'O YIpaBleHUS, HHPOPMAIMOHHBIX TEXHOJOTUH U CBS3M MOCKOBCKO# o0usacTy,
KYPHUPYIOIIHM BOIIPOCHI Opranusanuu aesrenbHoctd MOL.

29.5. Ilpuem xamo®6 B mNUCbMEHHOW Qopme Ha OyMa)XHOM HOCHUTENE OCYIIECTBISETCS

MynununansabiM - apxuBoM, MO®I[, B wmecte, rae 3asBuTenb MoAaBal 3ampoc Ha IOJTyYECHHE
MyHununaabHOU yCIIyTH, HapylIEHHUE MOpsJiKa KOTOpoi o0xailyercs, 1100 B MecTe, rie 3asBUTEIEM
IIOJIy4Y€EH Pe3yJIbTaT yKa3aHHOM MyHULIUIIAILHON YCIIYTH.

[Tpuem xano0® B MUCHMEHHOH (hopmMe HAa OyMa)KHOM HOCHTENE OCYIIECTBISICTCS yUPEAUTEIEM
M®II B MecTe pakTHUECKOro HaXOXJICHUs yupeaurtens. Bpems npuema kano0 TOHKHO COBHAIaTh CO
BpeMeHeM paboTsl yupeaurens MOLI.

[Tpuem xano6 B mucbMeHHOH GopMe Ha OyMaXKHOM HOCHUTENIE OCYIIeCTBIsieTcss MUHHCTEPCTBOM
rOCYJJapCTBEHHOTO YNpaBIeHHs, MH(POPMALMOHHBIX TEXHOJIOTUH M CBA3M MOCKOBCKOW 0O0JIacTH 10
MecTy ero paboTbl. Bpems mpuema xano0 JODKHO COBMNAgaTh CO BpeMEHEM palOoThl YKa3aHHOTO
MuHucTepcTBa IO MECTY €ro paboTHI.

29.6. Xaynoba (3a uckiIOUEHHEM >KanoObl Ha pemieHuss U aeiictBus (6e3aeiicteue) ML,
pykoBoauTens u (unu) padorHuka M®II) moxxer ObITh MogaHa 3asBuTeneM yepe3 MOILI.

[Tpu nocrymienun xano6sl M®I[ obecneunBaer ee nepenady B MyHUIMNAIbHBIM apXuB B
MOPAJKE M CPOKH, KOTOpPBIE YCTAHOBJIEHBI COIVIALIEHWEM O B3aumozeicrBun wmexay MOI[ u
MyHUIMIaIBHBIM apXUBOM (Jajiee - COTJIAIIEHUE O B3aUMOJICHCTBUM), HO HE MO3JHEE CIEIYIOLIEro
pabouero 1Hs O JHS MOCTYIUIEHHUS KaloObl, IPU 3TOM CPOK PAaCCMOTPEHMS >KalOObl UCUUCISETCS CO
IIHSI pETUCTPAIMK Kajlo0bl B MyHHIIMIIaTbHOM apXUBE.

29.7. XKanoba, nocrynuBmas B MyHununaneHelii apxuB, MOIl, yupenurenro MOPII,
MuHHUCTEPCTBO rOCYAapCTBEHHOTO YIIPaBlIeHUs, HHHOPMAIIMOHHBIX TEXHOJOTHH U CBA3M MOCKOBCKOM
001acTy, MOJIJIEKUT PETUCTPALIMU HE MO3THEE CIAEAYIOUIEro paboyero JAHs CO JIHS €€ MOCTYIICHUS.

Kanoba paccmatpuBaercsa B Teuenue 15 (IlatHammaru) pabounx AHEH co AHS €€ perucTpaluu
(ecu GoJyiee KOPOTKHE CPOKH PACCMOTPEHUS KajJoObl HE YCTAaHOBJIEHb MYyHMIMIMAIBHBIM apXUBOM,
M®II, yupenutenem MODI], MuHHCTEPCTBOM TOCYIapCTBEHHOTO YIIpaBJIEHUsS, HH(MOPMALUOHHBIX
TEXHOJIOTHH U CBSI3U MOCKOBCKO# 00acTh).



29.8. B ciuywae oOxamoBaHus OTKa3a MyHHIIMNAIBHOTO apXWBa, JJOHKHOCTHOTO JIMIIA
MynununansHoro apxua, MO®IL], padorHuka M®I[ B mpueme MOKyMEHTOB y 3asBHUTENs JHOO B
UCIPABIIEHUHU JIONMYUICHHBIX ONEYaTOK M OMMOOK WM B Ciydae 00xaloBaHUs 3asBUTEIEM HapYLICHUS
YCTaHOBJICHHOTO CPOKa TaKWX HCIPaBJICHUH jkajmo0a paccmaTtpuBaercs B TeueHue 5 ([laru) paboumx
JTHEW CO JTHA €€ pEruCTpaLni.

B cnydae ecnu kxanoba mogana 3asButeneM B MyHununanbHbld apxuB, M®ILI, yupeauremnto
M®II, B KOMIETEHIMIO KOTOPOTO HE BXOIMT MPHHATHE pPEUICHHUs 1o xanobde, B TedeHue 3 (Tpex)
pabounx AHEH cO JHS PETHCTpPalMK TAaKOH »kanoObl OHA HANpPaBIseTCS B YIOJIHOMOYCHHBIM Ha ee
paccMOTpeHHe rocynapcTBeHHbli opraH, M®ILI, yupenutento M®PII, o yem B mucbMeHHOH (dopme
uHpopmupyercs 3asiBUTEb.

[Ipu 3TOM CpOK paccMOTpeHHs KaloObl HCUMCISETCS CO JIHA PEruCTpaluH >KajJoObl B
YIIOJTHOMOYEHHOM Ha €€ pacCMOTPEHHE TocyaapcTBeHHOM oprane, M®LI, yupenurenem MOLI.

30. Cnioco0b1 nH(popMuUpoBaHus 3assBUTeJIell 0 MOPSAKE MOJAYU U PACCMOTPEHHS KAJT00bl, B
TOM 4HcJIe ¢ ucnoJjb3oBanueMm PIITY

30.1. 3asBuTenu HHGOPMUPYIOTCA O TOPSAKE MOJAUYN U PACCMOTPEHHUH KaJ00bl, B TOM YHUCIE C
ucnons3oBanueM PIII'Y, cmocoGamu, mOpeqyCMOTpEHHBIMH — MOJpPAa3ieioM 3 HACTOAIIETO
AJIMUHHUCTPAaTUBHOIO PErJIaMEHTA.

30.2. Mudopmanwms, ykazanHas B pazaene V HacTosmiero AJIMHHHCTPATHBHOTO PETJIAMEHTA,
MOJICKUT 00si3aTenbHOMY pasmenienuto Ha PIITY, odpunmansHoM caiiTe aqMUHUCTpPALIMUA TOPOJACKOTO
okpyra COJHEYHOTOPCK, a TaKkXe B TOCYIJapCTBEHHOW WH(OpMAMOHHOW cucTteMe MOCKOBCKOM
obmactu «PeecTp rocy1apcTBEHHBIX U MYHHUIMIIATBHBIX YCIyT (pyHKINI) MOCKOBCKOM 001acTh.

31. [lepeyeHb HOPMATHBHBIX PABOBBIX AKTOB, PErYJIMPYIOIIUX OPAIOK 10CY/1e0HOT0
(BHecy1e0HOTr0) 00:Ka/I0BaHNs pelleHuil U aeiicTBuil (0e3aeiicTBUS) MyHMIMIIAJIBLHOTO
apXMBa, JO0JKHOCTHBIX Ul MyHununajasHoro apxusa, M®II, padorankos M®PI]

31.1. HocyneOHslii (BHeCyAeOHBIN) MOPSIIOK OOKaloBaHUS JEUCTBUN (Oe3deiicTBHs) U (UITH)
pellieHH, TNPHUHATBIX B XOJ€ MpPeACTaBIeHUS MYyHHIMIAIBHON yCIYrM, OCYLIECTBISETCS C
cobmoaenneM TpeboBanuit denepanbHoro 3akoHa ot 27.07.2010 Ne 210-®3 «O6 opranuzanuu
NPEJOCTaBIEHUS] TOCYIapCTBEHHBIX M MYHUIMMNAIBHBIX YCIAYr» B TOpPSJAKE, YCTAaHOBICHHOM
nocraHoBieHueM llpaBurensctBa MockoBckoil obmactu ot 08.08.2013 Ne 601/33 «O0 yTrBepxkaeHun
[Tonoxxenus 06 0COOEHHOCTAX MOJAYM U PACCMOTPEHMUSI Kajlo0 Ha peuieHus u aeictBus (6e3aeiicTBue)
WCTIOJTHUTENBHBIX OPraHOB TOCYAapCTBEHHOW BiIacTH MOCKOBCKOH 007acTH, TPeroCTaBISIFOIINX
TOCYJapCTBEHHbBIE YCIYTH, W WX JOJDKHOCTHBIX JIHMIl, TOCYAAPCTBEHHBIX TPAXKIAHCKHUX CITyXKaIIuX
UCTIOJHUTENIbHBIX ~ OPTaHOB  TIOCYJapCTBEHHOM  BiacTH  MOCKOBCKOM — o0macTH, a  TaKxke
MHOTO()YHKIIMOHAJIBHBIX LEHTPOB MPEAOCTABICHHUS TOCYAAPCTBEHHBIX W MYHHIMIAIBHBIX YCIYT
MockoBcKoii 001acTH 1 UX paOOTHUKOBY.



[Tpunoxenue 1

K TUTIOBOM (popmMe A TMUHUCTPATUBHOTO
periJamMeHTa MpeIoCTaBIeHUs MyHUIIUITATLHOM
yciyru «Bpijiaya apXuBHBIX CHPABOK, APXUBHBIX
BBIIIMCOK, apPXHUBHBIX KOMUHN 1 HH)OPMALIMOHHBIX
Ha OCHOBaHUU apXMBHBIX JIOKYMEHTOB, CO3JJaHHBIX
c 1 suBaps 1994y, yTBepKIEHHOTO
pacnopsiKeHHEM

OT «__ » 2020 Ne

®opma penieHusi 0 npeaocTaBjieHu MyHMIMNIAJIBHON YCJIYyTH
(Odopmisiercs Ha opUIHATEHOM OJaHKE aIMHHUCTPALIUU TOPOACKOT0 Okpyra COTHEYHOTOPCK)

Kowmy:

(bamMumust, UMs1, OTYECTBO (PU3HUECKOTO JIUIIA,
WHAUBUIYAILHOTO — TPEANPUHAMATENS WU
HAaMMEHOBAHUE FOPUHMUECKOTO JIUIIA)

PEHIEHUE
0 IpeJocTaBIeHu MyHUIMNATIBHON YCIIyTH

ApXI/IBHHﬁ OTACII yr[paBJICHI/IH AcIaM aIMHUHUCTPpALIUA TOPOACKOI'0 OKpyra COHHC‘IHOFOpCK
IIPpUHSII PCUICHUC 0 MMpeaOCTaBJIICHUHA MYHHHHHaHBHOfI YyCIyru:

(HaMMEHOBaHUE YCIIYTH)

JlonoIHUTENbHO UHPOPMUDPYEM:

(Yka3bIBaeTcsl JOMOJHUTENbHAS HH(OPMALIKS TPU HAJTUUNHN )

(YnoJIHOMOYEHHOE JOKHOCTHOE JIMIIO0 (moanuce, paMuiIs, UHULUAIbI)
MyHUIMITaTBHOTO apXUBA)

« » 20 T




[Tpunoxenue 2

K TUTIOBOM (popmMe A TMUHUCTPATUBHOTO
perJamMeHTa MpeIoCTaBIeHUs MyHUIIUITATbHOM
yciyru «Bbijlaya apXuBHBIX CHPABOK, APXUBHBIX
BBIIIMCOK, aPXHUBHBIX KOMUN 1 HH)OPMALIMOHHBIX
Ha OCHOBaHUU apXMBHBIX JIOKYMEHTOB, CO3/JaHHBIX
¢ 1 suBaps 1994 rogay», yTBep>XA€HHOTO
pacrnopsiKeHHEM
OT «__» 2020 Ne

dopma apxuBHOIi cipaBku!

(Ha3zBaHuMe apxuBa)

(Ha3BaHME apXHUBa)

Anpecat
(Mo4YTOBBII HHAEKC, apec, TeaedoH, ¢pakc)

ApxuBHasl clipaBKa
Ne

(mara)

Ha Ne oT

OcHoOBaHue:

PYKOBO,I[I/ITCJ'IB apxXuBa

(moamuce) (pacmmdpoBKa MOAMNKCH)
M.IL

Ucnomuaurens

Tenedon

! ®opma apxuBHOMN clIpaBKM yTBepXeHa MPUKa30oM MHUHHMCTEPCTBA KyJBTYPHl M MAacCOBBIX KOMMyHHWKamuii Poccuiickoii
@enepan ot 18.01.2007 Ne 19 «OO6 yrBepxknenun IIpaBmir opraHu3aluy XpaHEHWs, KOMIUIEKTOBAaHHUS, ydeTa H
UCTIONIb30BaHMs JIOKYMEHTOB ApxuBHoro Qonga Poccuiickoit @enepanmu M ApPYr'uX apXUBHBIX JOKYMEHTOB B
rOCyJapCTBEHHBIX M MYHUIIUIAJIBHBIX apXHBaX, My3esX U ONOIHOTeKax, oprann3anusax Poccuiickoit akaeMun HAyK».



[Tpunoxenue 3
K TUTIOBOM (popmMe AIMUHHCTPATUBHOTO

periiaMeHTa MnpeoCTaBICHUs] MyHUIIUTATbHON
yciyru «Bbijiaya apXuBHBIX CHPABOK, APXUBHBIX
BBIIIMCOK, apPXHUBHBIX KOMUH 1 HH)OPMALIMOHHBIX
Ha OCHOBAaHUH apXUBHBIX IOKYMEHTOB, CO3/IaHHBIX
¢ 1 suBaps 1994 rogay», yTBepK1€HHOTO
pacrnopsiKeHHeM

OT «__» 2020 Ne

®opma peuieHust 00 0TKa3e B IpegocTaBjaeHH MyHHIIUIIAJIBHOMR yCJIyrH

(Odopmisiercs: Ha opUIHATEHOM OJIaHKE aIMHHUCTPALIMU FOPOACKOro okpyra COIHEYHOTOPCK)

Kowmy:

(bamMumust, UMs1, OTYECTBO (PU3HUECKOTO JIUIIA,
WHAUBUIYAILHOTO — TPEANPUHAMATENS WU
HAaMMEHOBAHUE FOPUHMYECKOTO JIUIIA)

PEHIEHUE
00 OTKa3e B IpeAoCTaBIeHMH MyHUIMIIaIbHON YCIIyTH

ApXI/IBHHﬁ oTacH praBJIeHI/IH AcIaM aIMHUHUCTPALIUA TOPOACKOI'0 OKpyra COJ'IHC‘-IHOFOpCK

MIPUHST peleHue 00 OTKa3e B IPEOCTaBICHUH MyHunmnaaIbsHoN YCIYTH:
(HauMEeHOBaHUE YCITYTH)
Ne HammeHnoBaHme ocHOBaHHMS IJIsl OTKa3a B PazbsicHeHHe MPUYHH O0TKa3a B TIPEAOCTABICHUH

MYHKTA | cOOTBETCTBUU C AJMUHUCTPATHBHBIM MyHuIMnanbHOU yCIyru
peraamMeHToM

13.2.1. | Hanmune TpPOTHBOPEUYMBHIX CBEJCHUH B | YKa3aTh VCYEPIIBIBAOIINI [epeyeHb
3anpoce U NPWIOKEHHBIX K  HEMY | IPOTHUBOPEUHI MEXIY 3anpocoM U
JIOKYMEHTax MIPWJIOKEHHBIM K HEMY JOKYMEHTOB

13.2.2. | HecooTBeTcTBHE  KaTeropwu  3asBHUTENs | YKa3aTh OCHOBAHUS TaKOT'O BBEIBOJIA
Kpyry JHMI, YyKa3aHHBIX B Iojapasiene 2
HaCTOSALIETO AJIMUHUCTPAaTUBHOTO
perinameHTa

13.2.3. | HecooTBeTcTBHE TIOKYyMEHTOB, YKa3aHHbIX B | YKa3aTb MCUEPIBIBAIOILN I nepeyeHb

nojapasjene 10
AIMUHUCTPATUBHOTO

HaCTOAIICTO
periiamMeHTa, Io

JOKYMEHTOB M HapylUIeHHH NPUMEHUTEIbHO K
KaKJOMY IOKYMEHTY




dbopMe WM CcoACpKAHUIO TPeOOBAHUIM
3aKoHojaTenbcTBa Poccuiickoit denepannn

13.2.4. | 3anmpoc momaH JMIIOM, HE HMEIONIMM | YKa3aThb OCHOBAHUS TaKOT'O BHIBOJIA
MOJITHOMOYHMH  TMPEJCTaBIATh  UHTEPECHI
3agaBurens

13.2.5. | OrcyrctBue B MyHHIIMTIATBHOM apXHBE
cBelleHUl 00 omare MpeaocTaBIeHUs
MyHuIMIIaNbHOM yCIyIM B TEYEHHE 5
pabouux JHEH ¢ JaTbl HaIlpaBJICHUS
YBEIOMJICHHSI O HEOOXOIMMOCTH OILIATHI
MyHunumnaasHON YCIyTH (mpu
IpeoCTaBlIeHN MyHULIMNAIBHOW YCIyrH
Ha BO3ME3/THON OCHOBE)

13.2.6. OT13bIB 3ampoca Ha PeAOCTaBICHHUE
YCIIYTH 110 HHUIIUATUBE 3assBUTEIIS

Bbl BnpaBe moBTOpHO 0OpaTuThcs B MyHUIIMNAIBHBINA apXUB € 3alpocoM O IMPEIOCTaBIECHUU
MyHuIMNIAIBHON YCIIYTH IIOCJIE YCTPaHEHMsI yKa3aHHBIX OCHOBAHMW ISl OTKa3a B IPENOCTaBICHUU
MyHununanbHON yCiayru.

JlaHHBIN O0TKa3 MOXKET ObITh 00’KaJI0OBaH B JOCY1€OHOM HOps/IKE IyTeM HaIlpaBlIeHHs 5Kaio0bl B
MyHuIMNaabHbIA apXUB B COOTBETCTBUU C pasfenoM V AIMHHUCTPATUBHOIO PErjlaMeHTa, a Takke B
CyaeOHOM HOpsJIKE.

JIOnOTHUTENBHO HH(DOPMUPYEM:

(yka3biBaeTcss HH(poOpmanus, HeoOXoaumasl i YCTpPaHEHUs MPUYMH OTKa3a B IMPEJOCTaBICHUU
MyHUIMIaTBHOM YCIIYTH, a TAK)XKe WHAasl TOTIOJIHUTEIbHAast HH(OpMaIMs IPYU HATUYHN)

(YmosTHOMOYEHHOE JI0JKHOCTHOE JIMIIO (moamuch, haMuIms, MHUITAATBI)
MyHUITUTIaTEHOTO apXUBa)

« » 20 T.




[Tpunoxenue 4
K TUIIOBOH (hopMe AIMUHHCTPATUBHOTO

periiaMeHTa MnpeoCTaBICHUs] MyHUIIUTATbHON
yciyru «Bpijiaya apXuBHBIX CIPABOK, apXUBHBIX
BBIIIMCOK, apPXHUBHBIX KOMUH 1 HH)OPMALIMOHHBIX
Ha OCHOBAaHUH apXUBHBIX IOKYMEHTOB, CO3/IaHHBIX
¢ 1 suBaps 1994 rogay», yTBepK1€HHOTO
pacrnopsiKeHHeM

OT «__» 2020 Ne

®opMa yBeIOMJIEHHSI 0 IPOJIEHUH CPOKA npeaocTaBjieHnss MyHUIIUNIAJIBLHOM yCIyTH
(Odopmisiercs: Ha opUIHATEHOM OJIaHKE aIMHHUCTPALIMU TOPOACKOro okpyra COTHEYHOTOPCK)

Kowmy:
(bamumus, M, OTYECTBO
(u3muecKoro 1A, WHIUBUIYITBHOTO

HpeAPUHUMATEIS WITN HaNMEHOBaHHE
IOPUANYECKOrO JINLIA)

YBenomiacHue

O IMPOJJICHUHU CPOKa IIPEAOCTABIICHUS MYHHHHHaHBHOﬁ yciayru

B xozie MIPENOCTaBICHUS MyHununanbHOu yCIIyru

(HaMMEHOBaHUE YCIIYTH)

ApXUBHBIM OTIEJIOM YTpaBji€HHs JelNaMHU aIMHUHHCTPALMH TOpojacKoro okpyra CoJIHEUHOTropck
MPUHATO pEIIeHre O MPOJUIEHNH CpoKa IpeocTaBieHuss MyHUIIMIIaTbHOW yCiIyru Ha cpok 10 pabounx
JHEH 110 OCHOBAaHWSAM, IPEIYCMOTPEHHBIM AJIMUHUCTPATHUBHBIM PETJIAMEHTOM IPEAOCTABICHUS
MynununanbHOU YCIyTH

(HaMMEHOBaHUE YCIYTH)

YTBEPKICHHBIM

(mara, HOMED, aBTOP TOKYMEHTA)



(YIIOJTHOMOYEHHOE JOJKHOCTHOE JULO (moamuch, haMus, HHUITAAITBI )
MyHUIHMITaIBHOTO apXUBA)

« » 20_r.
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[Tpunoxxenue 5
K TUTIOBOM (popMe AIMUHHCTPATUBHOTO

periaamMeHTa MpeioCcTaBIeHUs MyHUIIMITAIbHON
yciyr «Bbijiaga apXUBHBIX CIIPABOK, APXUBHBIX
BBIIMKICOK, ApPXUBHBIX KOMUI 1 HHOOPMALIMOHHBIX
HAa OCHOBaHHUH apXHUBHBIX JOKYMEHTOB, CO3JIaHHBIX
¢ 1 suBaps 1994 rogay», yrBepKa1€HHOTO
pacrnopsiKeHHEeM
OT «__» 2020 Ne

IlepeyeHb HOPMATHBHBIX MPABOBLIX AKTOB,
peryJiupylouux npeaocrapjieiue MyHMIHNAIbHON yCJIyrd
(c yka3zaHHeM MX PEKBU3UTOB U HCTOYHUKOB OQUIIHAIBLHOTO OIY0JIMKOBAHMS)

[IpenocraBnenne MyHUIIUTIANBHOM YCIYTH OCYIIECTBIISIETCS B COOTBETCTBUU C:

1. Koncturynueit Poccuiickoit ®enepaunu («Poccuiickas razera», 25.12.1993, Ne 237).

2. «OcHoBamu 3akoHoparenscTBa Poccuiickoit Penepanuu o HoTapuare» («Bemomoctu CoBeta
Haponueix JlenyraroB u BepxoBuoro Cosera Poccuiickoit ®@epepammm», 11.03.1993, Ne 10, ct. 357,
«Poccuiickas razera», Ne 49, 13.03.1993).

3. I'paxnanckum komekcoMm Poccwmiickoit @enepanuu (CoOpanue 3akoHomaTenbcTBa Poccuiickoi
Oenepanun, 05.12.1994, Ne 32, ct. 3301; 29.01.1996, Ne 5, ct. 410, «Poccuiickas razera», Ne 238-239,
08.12.1994; Ne 23, 06.02.1996, Ne 24, 07.02.1996, Ne 25, 08.02.1996, Ne 27, 10.02.1996).

4. ®epepanbHbiM 3akoHOM OT 15.11.1997 No 143-®3 «O06 akTax TPa)KAaHCKOTO COCTOSHHUS
(«Poccuiickas razera», Ne 224, 20.11.1997; «CoOpanue 3akoHomarenbcTBa Poccuiickoit deneparum,
24.11.1997, Ne 47, ct. 5340).

5. «Konmekcom Poccwuiickoit denepanyn 006 aAMHUHUCTPATHBHBIX MpaBoHapymenusx» ot 30.12.2001
Ne 195-@3 («Poccwmiickast razera», Ne 256, 31.12.2001, «Ilapmamentckas razeray», Ne 2-5, 05.01.2002,
«Cobpanue 3akoHoaarenscTBa Poccuiickoit @enepauun», 07.01.2002, Ne 1 (u. 1), ct. 1).

6. denepanbHbiM 3ak0HOM OT 26.10.2002 Ne 127-®3 «O HecocTOATENbHOCTH (OaHKPOTCTBE)»
(«Cobpanue 3axkoHonarensctBa Poccuiickoit @enepamuny», 28.10.2002, Ne 43, ct. 4190; «[lapnamenTckas
razera», Ne 209-210, 02.11.2002; «Poccuiickas razera», Ne 209-210, 02.11.2002).

7. ®enepanbHbiM 3akoHOM OT 06.10.2003 No 131-®3 «O6 o00muxX NPUHIMIAX OpPTraHU3aAINH
MecTHOro camoympaBienus B Poccuiickoit ®enepamun» (Cobpanue 3akoHogarenbcTBa Poccuiickoit
Oenepanun, 06.10.2003, No 40, ct. 3822, «Ilapnamentckas razera», Ne 186, 08.10.2003; «Poccwuiickas
razera», Ne 202, 08.10.2003).

8. @enepanpHbiM 3akoHOM 0T 02.05.2006 Ne 59-@3 «O mopsimke paccMOTpeHUs oOpameHHui
rpaxnaan Poccuiickoii denepaunn» (CoOpanue 3akoHomarenbcTBa Poccuiickoit @eneparumn», 08.05.2006
roga, Ne 19, cr. 2060, «Poccuiickas razera», Ne 95, 05.05.2006, «Ilapmamentckas razera», Ne 70-71,
11.05.2006).

9. ®enepanbHbiM 3akoHOM OT 27.07.2006 Ne 149-03 «O6 wunHdpopmanuu, HHOOPMAITMOHHBIX
TexHoNorusiXx W o 3amure wuHbopmamun» (CobOpanue 3akoHomarenbcTBa Poccuiickonn deneparum,
31.07.2006 roma, Ne31 (1 wu.), cr.3448, «Poccwmiickas razera», Ne 165, 29.07.2006, «IlapmameHTckas
razera», Ne 126-127, 03.08.2006).
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10. ®enepanpabiM 3ak0HOM OT 27.07.2006 No 152-D3 «O mepcoHanbHBIX AaHHBIX» («Poccuiickas
razera», Ne 165, 29.07.2006, «CobOpanue 3akoHomarenscTBa Poccuiickoit Deaepanun», 31.07.2006, Ne 31
(1 a.), ct. 3451, «ITapnamentckast razera» Ne 126-127, 03.08.2006).

11. ®enepanbubiM 3aKOHoM ot 27.07.2010 Ne 210-®3 «OO6 opraHuzanuy NpeAOCTABICHHS
rOoCy/lapCTBEHHBIX M MYyHMIMNAIBHBIX ycuyr» («Poccuiickas rasera», Ne 168, 30.07.2010, Cobpanue
3akoHonarenscTBa Poccuiickoit deneparuny, 02.08.2010 roaa, Ne 31, ct. 4179).

12. ®enepanbabiM 3akoHOM OT 06.04.2011 Ne 63-D3 «O06 anexTponHOM oanucu» («I[lapimaMeHTckas
razetan, Ne 17, 08-14.04.2011, «Poccwuiickas razera», Ne 75, 08.04.2011, CoOpaHue 3aKOHOAATENIbCTBA
Poccuiickoit ®enepanuu, 11.04.2011, Ne 15, c1. 2036).

13. ®enepanbabim 3aKOHOM oT 13.07.2015 Ne 218-®3 «O rocymnapCTBEHHOW pETrUCTpALIMU
ueaBmwkumocTr» (Cobpanue 3akonomatenscTBa Poccuiickoii deneparmm, 20.07.2015, Ne 29 (wacts 1),
cT. 4344» Poccutickas razera», Ne 156, 17.07.2015).

14. ®enepanbubiM 3akoHOM 0T 22.10.2004 Ne 125-@3 «O6 apxuBHOM jxene B Poccuiickoii
Oenepaunn» («Ilapnamentckas razeran, Ne 201 ot 27.10.2004, «Poccuiickas razera» Ne 237 ot 27.10.2004,
«Cobpanue 3akoHOoAaTenscTBa Poccuiickoit denepamum» ot 25.10.2004 Ne 43 cT1. 4169).

15. TlocranoBnenueMm IlpaButenbctBa Poccuiickoit ®enepauun ot 22.12.2012 Ne 1376
«O0 yrBepxkaenuu [IpaBun opranu3zany AeITeIbHOCTH MHOTO(YHKIIMOHATIBHBIX [IEHTPOB MPEI0CTABICHUS
rOCYJapCTBEHHbIX W MYHUIMNAIbHBIX yciyr» («Poccuifckas razera», Ne 303, 31.12.2012, «CoGpanue
3akoHoarenbcTBa Poccuiickoit deneparuny, 31.12.2012, No 53 (4. 2), ct. 7932).

16. TIlocranoBnenuem IlpaButennctBa Poccuiickoit @epeparuu ot 27.09.2011 Ne 797
«O B3aUMOACHCTBHHM MEXIY MHOTO(YHKIIMOHAIBLHBIMH [EHTPAMH TPEIOCTABICHUS TOCYIAPCTBEHHBIX H
MYHUITUTAIBHBIX YCIYT U (eepaabHbIMU OpraHaMH UCTIOJTHUTEIBHOM BIIACTH, OPTaHAMH TOCYIapCTBEHHBIX
BHEOIO/DKETHBIX (DOH/IOB, OpraHaMu TOCYIJapCTBEHHON BiacTH CyObekToB Poccuiickoit ®Dexneparum,
OpraHaMH MECTHOTO camoympabieHus» («CoOpaHue 3akoHOoAarenbcTBa Poccuiickorr ®Depepanumny,
03.10.2011, Ne 40, ct. 5559, «Poccwuiickas razera», Ne 222, 05.10.2011).

17. IlocranoBnenuem IIpaBurensctBa Poccuiickont ®enepauun ot 25.01.2013 Ne 33
«O0 HCTONB30BaHUH MPOCTOM ANEKTPOHHON MOIMUCH MPH OKa3aHUU TOCYJapCTBEHHBIX U MYHUIIUTIATBHBIX
yeayr» («CoOpanue 3akoHoAarenbcTBa Poccuiickoit deneparuny», 04.02.2013, Ne 5, c1. 377).

18. IlocranoBnenuem IlpaButenscrBa Poccuiickoit @enepanuu ot 16.08.2012 Ne 840 «O mopsinke
MmoJauud W PACCMOTPEHHUs XKajno0 Ha pemieHus W jAecTBus (6e3zxeiicTBue) (denepatbHBIX OpPraHOB
UCIIOJIHUTEJIBHOM BJIAaCTU M MX JOJDKHOCTHBIX JIMI[, (PeepalbHBIX TOCYJAapCTBEHHBIX CIIy)KallluX,
JOJKHOCTHBIX JIMIL TOCYJapCTBEHHBIX BHEOIOKETHBIX (oHI0B Poccuiickoit deneparinu, rocy1apcTBEHHbBIX
KOpHopainuii, HaJeJIeHHBIX B COOTBETCTBUH C (elepalbHBIMU 3aKOHAMH IOJHOMOYHUSIMH  TI0
MPEIOCTABICHUIO TOCYAAPCTBEHHBIX YCIYT B YCTaHOBIEHHOW cdepe MesSTENbHOCTH, U UX JOJDKHOCTHBIX
JUI, OpTaHU3allii, MPeryCMOTpeHHbIX YacThio 1.1 crateu 16 depepanpHOro 3akoHa «O0 OpraHu3aliu
MPEIOCTaBIEHUs TOCYJAapPCTBEHHBIX W MYHHUIIMNAIBHBIX YCIYr», M HX pabOTHUKOB, a TaKke
MHOTO(YHKIIMOHATIBHBIX ILIEHTPOB MPEIOCTABICHUSI TOCYJAPCTBEHHBIX W MYHHUIMMAIBHBIX YCIYT U HX
pabotaukoB» («Poccuiickas razera», Ne 192, 22.08.2012, «Cobpanue 3akoHoAaTelbcTBa Poccuiickoi
Oenepanuny, 27.08.2012, Ne 35, ct. 4829).

19. TIlocranoBnenuem IlIpaButensctBa Poccuiickoit @enepanmu ot 18.03.2015 Ne 250
«O0 yTBepxkIeHUH TPeOOBaHMM K COCTaBICHUIO W BbIJaue 3asBUTEIISIM JOKYMEHTOB Ha OyMaKHOM
HOCHUTENE,  MOJATBEPKAAIOIIMX  COJAEPKAHME  DJIEKTPOHHBIX  JIOKYMEHTOB,  HallpaBJIEHHBIX B
MHOTO(YHKITMOHATBHBIA IEHTP TMPEAOCTABICHHUS TOCYAAPCTBEHHBIX W MYHHIIMMAIBHBIX YCIAYr TIO
pe3yabTaTaM MpeA0CTaBICHUS TOCYIapCTBEHHBIX U MYHUIIUNIAIBHBIX YCIYT OpraHaMu, MPEeA0CTaBISIOIIIMHI
roCyJapCTBEHHBbIE YCIYTHM, W OpraHamu, MPEJOCTABISIONMMUA MYHUIIMNAIbHBIE YCIYTH, U K BblJaue


consultantplus://offline/ref=EDDF35E53AD3E6D94F461CE2F5582A0DD563982DDE8003DF51DED4050904C0AE0C12D20865D3162DEB4DI
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3asBUTENSIM Ha OCHOBaHMM HMH(OpPMAIMK M3 HWH(DOPMALMOHHBIX CUCTEM OPraHoB, IPEIOCTABISIONINX
rOCy/lapCTBEHHbIE YCIYTH, U OpPraHOB, MPEAOCTABISAIONIMX MYHHUIUMNAIbHbIE YCIYI'M, B TOM YHUCIE C
UCIOJIb30BaHUEM  HMH()OPMALIMOHHO-TEXHOJOTHYECKOH U KOMMYHUKAIIMOHHOW  HH(PACTPYKTYpHI,
JOKYMEHTOB, BKJIOYas COCTaBIICHHE Ha OyMa)XHOM HOCHTEJE W 3aBEpEHUE BBHIMHCOK M3 YKa3aHHBIX
nHpopMannoHHbIX cucteM» («Cobpanue 3akoHonarenbcTBa Poccuiickoit @enepanumny, 30.03.2015, Ne 13,
cT. 1936).

20. IlocranoBinenuem IlpaBurensctBa Poccuiickoit ®enepaunu ot 26.03.2016 Ne 236
«O TpeOOBaHUAX K MPEAOCTABICHUIO B JICKTPOHHOU (hOpME TOCyIapCTBEHHBIX U MYHHUIIUIIATBHBIX YCIIYT)
(«Poccuiickast razera», Ne 75, 08.04.2016, «CoOpanue 3akoHomarenbcTBa Poccuiickoit denepanuny,
11.04.2016, Ne 15, ct. 2084).

21. Ilpukazom Munduna Poccun ot 12.11.2013 Ne 1078 «OO6 yrBepxkaenuu IlpaBun ykazaHus
uH(pOpMallUd B PEKBU3UTAX PACHOPSHKEHHI O MepeBoje JEHEXKHBIX CPEJCTB B YIUIATy IUIaTeXeill B
orokeTHyI0 cucteMy Poccutickoit denepanun» («Poccuiickas razeran, Ne 15, 24.01.2014).

22. 3ak0HoM Mockosckoit obnactu ot 05.10.2006 Ne 164/2006-03 «O paccMOTpeHHH 0OpalIeHui
rpaxxaan» («ExxenneBusie HoBoctu. [ToamockoBbey, Ne 189, 11.10.2006).

23. YcraBoM ropojckoro okpyra ComHeqHoropck MoCKOBCKO# 001aCTH 3aperuCTpUPOBaH B Y IpaBICHUH
Munuctepcta FOctuun Poccuiickoit @enepannu mo Mockosckoit oomnactu 18.07.2019 1., yTBepKI€HHBIM
pemrenreM CoBeTa JIenyTaToB TOpoacKoro okpyra ConHedyHoropck MockoBckoii obnmacta ot 17 anpens
2019 roga Ne 27/1, nata omyonukoBanus 18.07.2019r.

24. TlonoxenreM 0 MyHHIMITAILHOM apXWBe, YTBEP)KICHHBIM PACIOPSHKCHHEM aJIMHHHCTPAIIH

ropoackoro okpyra Connednoropck ot 30.01.2020 Ne 19rp.


consultantplus://offline/ref=1645B9EC79480C3DE0648094CF20C0B74B373B83B5F6BED071C495913EV8B0J
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[Tpunoxenue 6

K TUTIOBOM (popmMe A TMUHUCTPATUBHOTO
periaamMeHTa MpeioCcTaBIeHUs MyHUIIMITAIbHON
yciyru «Bbijiaya apXuBHBIX CIPABOK, APXUBHBIX
BBIIMKICOK, ApPXUBHBIX KOMUI 1 HHOOPMALIMOHHBIX
HAa OCHOBaHHUH apXHUBHBIX JOKYMEHTOB, CO3JIaHHBIX
¢ 1 suBaps 1994 rogay», yrBepKa1€HHOTO
pacrnopsiKeHHEeM

OT «__» 2020 Ne

®opma (mpumepHasi) 3anpoca 0 NpeaoCcTaBJIeHUN APXUBHOI HHGOPMAIIUK O cTasKe PadOThl WK

0 pa3Mepe 3apadoOTHOM MJIATHI

(HanMeHOBaHHEe MyHHUIMIIATBHOTO apXUBa)

®.1.0. 3asBuTENA

TIOYTOBBIN ajpec (IIPH HEOOXOAUMOCTH)

(xoHTaKTHBIH TenedoH)

(azmpec 3IIEKTPOHHOI TOYTHI)

(pPexBU3UTHI JOKYMEHTA, YIOCTOBEPSIOIIETO
JIMYHOCTb)

(PexBH3UTHI JOKYMEHTA, YI0OCTOBEPSIOIIETO
TOJTHOMOYHS ITPECTaBUTENS)

(pGKBI/ISI/ITBI HOPpUANICCKOTO J'II/I].[a)

3ASBJIEHUE

0 MIPEOCTaBIEHUH APXUBHOW MHPOPMALIUU O CTaXke pabOThI UM O pa3Mepe 3apabOTHOM ATkl

[lpomy mpenocTaBUTh apXUBHYIO  CHpPaBKY, apXHUBHYIO

BBIITHCKY,

apXHUBHYIO

KOITHIO,

UH()OPMAIIMOHHOE THCHMO (VKA3amo HYJICHBIN OOKYMeHn) sl TIOATBEPKICHUS CTaxa padOThl WM

3apa0OTHOM TIJIATHI.

Ha nepuona 3anpammBaemoit nHbopmMauu Mos hamuius Obuia (*):

[TonHOE Ha3BaHMe opraHu3aIyu (Ha mepuoa padotsl) (*):

B MOCJICAYIOIIEM OpraHnu3anus CMCHHUJIA CBOC HAMMCHOBAHUC HaA:
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CrpykTypHOe noapasaeneHue (*):

3aHuMaeMast JOJDKHOCTh (*):

Anpec mecta paboTsI (*):

Jlata Havana paGoThl B opranuzamnuu (*):

Jlata okoHuaHus pabOTHI B opranu3amnuu (*):

[lepuon, 3a KOTOPBIH HEOOXOIUMO OATBEPAUTH CTAX padoThI (*) C 1o

[Tepron, 3a KOTOPBI HEOOXOOUMO MOATBEPAMTH 3apabOTHYIO TuIATy (*) B cllydae, €Clid 3ampalinBacTCs

uH(popmaius o 3apabOTHOI MmaTe: ¢ o
Howmep npukasa o nmpuéme Ha paboTy: , laTa MOAMKICAHUS MIPUKa3a o Mpuéme Ha paboTy:
Howmep npuka3za 00 yBOIbHEHHH: , laTa MOANKCAaHUs pHUKa3a 00 yBOJIbHEHHH:

HHble cBegeHUS O IMpeaAMCTC 3alIpoca

Pesynbrar ycnyru npouty npeocTaBUTh B KOJIUYECTBE AK3eMILIsApa(oB).

K 3asgBnenuto [npujiararo:

N

(y1(a3HBaeTC$I NEepCeUYCHb JOKYMCHTOB, IPECIOCTABIISICMbBIX 38.5[BI/ITCJ'ICM)

Ha 06pa60TI<y MOHX IICPCOHAJIBHBIX JAHHBIX, COACPIKAIIHUXCA B 3asABJICHUNW U IPUITIAraCMbIX K HEMY

AOKYMCHTAax, COITIaCCH.

*00s13aTeIbHBIE IS 3AMIOIHEHUS TI0JIA

[Toanuce Pacmmdposka

Jara 20 1.
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[Tpunoxenue 7
K TUTIOBOM (popmMe A TMUHUCTPATUBHOTO

periaamMeHTa MpeioCcTaBIeHUs MyHUIIMITAIbHON
yciyru «Bpijiaga apXuBHBIX CIIPABOK, APXUBHBIX
BBIIMKICOK, ApPXUBHBIX KOMUI 1 HHOOPMALIMOHHBIX
HAa OCHOBaHHUH apXHUBHBIX JOKYMEHTOB, CO3JIaHHBIX
¢ 1 suBaps 1994 rogay», yrBepKa€HHOTO
pacrnopsiKeHHEeM
OT «__» 2020 Ne

®opma (mpuMepHasi) 3anpoca o NpeJocTaBJIeHUN APXUBHOI HH(POPMALMH B OTHOLLICHUH
HEJABUKHUMOI'0 HMYLIECTBA

(manMeHOBaHNe MyHUIIMNIAIBHOTO apX1Ba)

®.1.0. 3asBuTENA

TIOYTOBBIN ajpec (IIPH HEOOXOAUMOCTH)

(KOHTaKTHBIH TenedoH)

(ampec >MEeKTPOHHOM MOYTHI)

(PEKBHU3HTHI IOKYMEHTA, YIOCTOBEPSIOIIETO
JIUIHOCTH )

(PeKBU3HTHI JOKYMEHTA, yJOCTOBEPSIONIETO
TIOJTHOMOYHS ITPECTaBUTENS)

(PeKBU3UTHI IOPUIUUECKOTO JIUILIA)

3ASBJIEHUE
0 MPEIOCTABJIEHNN apXUBHOM MH(OpMAaLNK B OTHOIIIEHUH HEABUKMMOT'O UMYIIIECTBA

[Ipomry mnpemnocTaBUTh MHE apXUBHYIO CIPaBKYy, AapXHMBHYIO BBIIHCKY, apXUBHYIO KOIIHIO,
MH(OPMaIIMOHHOE MUCHMO (YKa3aTh HYKHBIH JOKYMEHT) 10 BOIIPOCY MPEAOCTaBIEHUS CBEIEHUIH 00 00bEKTe
HEABM)KMMOT'O UMYILIECTBA.

Anpec oObekTa (*):
I'on Hauana Bnagenwus (*):
HaumeHnoBanue opranusaiuu, npe1ocTaBuBLIeH 00bEKT HEABMKUMOCTH (*):

Bunx o6bexTa (kBapTHpa, 3eMENbHBIN y4acToK U Ap.) (*):
Bun w  pexkBU3WTH  3alpamiMBaeMoro  JOKyMeHTa (IIOCTaHOBIeHWe, goroBop u  Ap.) (*)

ABTOp AOKYMCHTA:
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HOHOJ’IHI/ITCJ'II)HI)Ie CBCACHUA O IMPEAMETE 3aIIpoca:

Pesynprar yciayru npoiry npeaocTaBUTh B KOJTUYECTBE AK3EeMILISIPa(OB).

K 3asBnenuro npunarato:

=

N

(Yka3bIBaeTcsl IEPEUEHb TOKYMEHTOB, IIPEIOCTABIISAEMBIX 3asIBUTEIIEM )

Ha 06pa60TKy MOHX IICPCOHAJIBHBIX JAaHHBIX, COACPIKAIIMXCA B 3adBJICHUHU W IpUIAraCMbIX K HCMY
HAOKYMCHTAX, COITIACCH.

*00s13aTeIbHbIE JJIA 3alIOJIHCHUA 11014

Iloanuck Pacmmdposka

Jlata 20 1.
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[Tpunoxenue 8
K TUTIOBOM (popMe AIMUHHCTPATUBHOTO

periaamMeHTa Mpe1oCcTaBIeHUs MyHUIMITAIbHON
yciyru «Bbijiaya apXUBHBIX CIPABOK, APXUBHBIX
BBIIMKICOK, ApPXUBHBIX KOMUI 1 HHOOPMALIMOHHBIX
HAa OCHOBAHHUH apXUBHBIX JTOKYMEHTOB, CO3JIAHHBIX
¢ 1 suBaps 1994 rogay», yrBepKa€HHOTO
pacrnopsiKeHHEeM
OT «__» 2020 Noe

dopma (mpuMepHasi) 3anpoca 0 MoJIy4eHUN HHbIX APXUBHBIX CBeleHUil

(manMeHOBaHNe MyHUIIMIIAIBHOTO apX1Ba)

®.1.0. 3asgBuTEINIS/TIOTHOE HANMEHOBAHUE
IOPUINIECKOTO JIAIIA

MTOYTOBEIH aapec (TIpH HeOOXOIMMOCTH)

(KOHTaKTHBIH TenedoH)

(ampec >MeKTPOHHOM MOYTHI)

(PEKBHU3HTHI IOKYMEHTA, YIOCTOBEPSIOLIETO
JIUIHOCTH )

(peKBI/ISI/ITBI JAOKYMCHTA, YAOCTOBCPAIOIICTO
IIOJTHOMOYHA HpeZ[CTaBI/ITeJ'IH)

(PeKBU3UTHI IOPUIUUECKOTO JIUILIA)

3ASBJIEHUE
0 MPEJOCTABICHUHU UHBIX ADXHUBHBIX CBEACHUIN

[Ipomry mnpenocTaBUTh MHE AapXUBHYIO CIpPaBKYy, apXMBHYIO BBIIIMCKY, AapXUBHYIO KOIIHIO,
MH(POPMALIMOHHOE MNHUCbMO (yKa3aTb HYXHBIM JOKYMEHT) IO BONPOCY IPEIOCTaBICHUs CBEIEHHH O

(YkazaTh MpeaMeT 3ampoca U CBEICHUS, HeOOXOUMBIE JIJIs IIOMCKa HH(OPMAIIHH)

B ciyuae yceiHOBRIEHUS:
®amunust, UM, OTYECTBO yCbIHOBUTENEH (*)
I'on yceiHOBIIEHUS (*)

B ciydae 3anpoca cBenennii 00 akTax rpakIaHCKOTO COCTOSTHHS:
damunus, M, OTUYECTBO YeJoBeKa, 0 KOTOPOM  3ampalinBaroTCs CBEIICHUS (*)

I'ox coObITHs (poXkaeHUs, OpakocodeTaHusl CMEPTH U T.1.) (*)
MecTto coObitus (*)
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B ciydae 3anpoca JaHHBIX O PETHCTPALUU 3aXOPOHEHUN:
Damuinns, ums, OTYECTBO YeJI0BEKaA, 0 KOTOPOM  3alpalivBarOTCs CBEJICHHUS (*)

I'on 3axoponenus (*)
MecTo 3axopoHeHus (¢ ykazanueM kinaaouma) (*)

B ciydae 3anpoca JaHHBIX O COAEP KaHUU 3aBEIaHHS:
damunus, UMs1, OTYECTBO 3aBerareis (*)
I'ox cocraBnenus 3aBemanus (*)

HaunmenoBanme oprana, ohopMuBIiero 3asemnianue (*)

B ciyuae 3anpoca 1aHHBIX 0 HATPAXKIACHHUU:
Haspanme opranusanuy, B KOTOPOW 3asdBUTENb paboTral B Mepuoj ero HarpaxuaeHus (*):

HaunmenoBanue Harpajpl WM IIOYETHOTO 3BaHus (*):
Iop mHarpaxnenus (*):

B CJIy4dac 3alpoCa UHbIX NAHHBIX B CBO6OI[HOI>1 Q)opMe OIMHCaTb UMCIOIUECA CBCACHUA 00 00BeEKTE 3aIpoca.

PeayanaT yciayru mnmpomy npeaoCTaBUTh B KOJIMUCCTBC OK3CMILIAApa (OB).

K 3asBnenuro npumnarato:

N

(Yka3bIBaeTcsl IepeyeHb TOKYMEHTOB, IIPEOCTABIISAEMBIX 3asiBUTEIIEM )

Ha 06pa60TKy MOUX TIECPCOHAJIBHBIX JaHHBIX, COACPKAIIMUXCA B 3aABJICHUHW W IIPUJIAracMbIX K HCEMY
AOKYMCHTAax, COIJIaCCH.

*00s13aTeIbHbIE TS 3AITOTHEHUS TTOJIS

IToamnuce PacmmgpoBka

Hara 20 1.




Onucanue 10KyMEHTOB, HEOOXOAUMBIX /IS NpeAocTaBieHus1 MyHMUMNAJIbHON yCJIyru
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[Tpunoxxenue 9
K THIIOBOH (popme AZMUHHCTPATHBHOTO PErjaMeHTa

IpeaoCTaBJICHUA MYHHHHHaHBHOﬁ YCIyru «Bbmaqa

APXHBHBIX CITPABOK, ApXHWBHBIX BBIIIMCOK, APXHUBHbBIX KOITHI
n I/IH(bopMaI_[I/IOHHBIX Ha OCHOBAHHU apXUBHBIX JOKYMCHTOB,

co3naHHbIX ¢ 1 sHBaps 1994 roxa», yTBEpKIEHHOTO

pacropspKeHHEM

OT «__ »

2020 Ne

Kitace nokymenra

Bunael nokymenTa

OO61ue onucanus JOKYMEHTOB

[Ipu snexTpoHHOM
nojaue uepes PIITY

[Ipn nuuHOM noaue

Hoxym

€HTBI, IpeJocTaBJsieMble 3asiBUTe/IeM (NpeacTaBuTeeM 3asiBUTEIs)

3anpoc o npeaocTaBieHUH MyHUITMTIATBHON 3anpoc goimkeH ObITh odopmiieH 1o dopme, | [lpu nogade | 3arnpoc JOJKEH OBbITh MOIUCaH
yCIIyTu yKa3aHHOHN B ITpunoskeHusxX | 3amoyIHAeTCs COOCTBEHHOPYYHOH  MOJIMHUCHIO
6-8 kK AIMHUHUCTPAaTHBHOMY PETJIAMEHTY WHTEPaKTUBHAsS 3asBUTENs WM TPEACTABUTENS
¢dopma 3anpoca 3asiBUTENS, YIIOJTHOMOYEHHOTO Ha

MOJINMCAHUE IOKYMEHTOB
JIOKyMeHT, [Taciopt [Macmopr pomxen ObiTh  odopmiieH B | [lpu nonave | IIpenocrasnsercs OpHUTMHAI
YIOCTOBEPSIOLIUI rpaxIaHuHa COOTBETCTBUU C MTOCTAaHOBJIEHUEM | MPEAOCTABISETCS JOKyMEHTa JJIi CHSTUS  €ro
JINYHOCTH Pocculickon IIpaBurensctBa Poccuiickoit denepanuu OT | 3JIEKTPOHHBIM  00pa3 | KOMMH. Konus 3aBepseTCs
®denepannn 08.07.1997 Ne 828 «OO0 yTBEep)KIEHUHU | TOKYMEHTa MOJIKUCHIO JOJKHOCTHOIO JIWIIA

[lonoxkenns o  macmopre  rpakJaHUHA MyHuIMnaabHOrO apXuBa

Poccuiickoit denepanuu, obpasia OnmaHka u
OTHCaHUS nacropTa rpa<IaHuHA
Poccuiickoit @eneparum»
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Kitace nokymeHnra

Bunael nokymenTa

OO0urme onucaHus TOKYMEHTOB

IIpu snexTpoHHOM
nojaye yepe3 PIII'Y

[Ipu nuuHoOM noKaue

ITactiopt
rpaxaannna CCCP

Obpazenr macmopra rpaxaannHa Coro3a
Coserckux Comuanuctuueckux PecnyOnuk u
OIIMCAHHEC rnacropra YTBEPIKJICHBI
nocranoBinenueM CosmmHa CCCP ot
28.08.1974 Ne 677 «O0 yTBepXKIECHUH
[TonoxkeHnss O TACHOPTHOH CHCTEME B
CCCPy.

Borpoc 0 JeHCTBHTENBHOCTH  IacropTa
rpaxnaannHa CCCP  ob6pasnma 1974 ropa
pemiaeTcss B 3aBUCUMOCTH OT KOHKPETHBIX
00CTOSTETHCTB (moctraHoBieHHE
[IpaButenscrBa Poccuiickoit deaepanuu Ot
24.02.2009 Ne 153 «O  npuzHaHuUH
NeUCTBUTENIPHEIMU 10 1 wmroma 2009 r.
nacnoptoB rpaxaannHa CCCP oOpaszua 1974
roja TS HEKOTOPBIX KaTeropui
WHOCTPAaHHBIX  TIpakJaH W Jun  0e3
TPaXJTaHCTBAY)

[Ipenocrasisiercs
ANEKTPOHHBIA  00pa3
JOKyMEHTa

[Ipenocrasisgercs
JOKyYMEHTa JUIsl CHATUSA  €ro
KOIIUH. Konus 3aBepsieTcs
MOAMNKUCHIO JOHKHOCTHOIO JIMIIA
MyHUIMIIaIbHOTO apXHUBa

OpUTMHAJ

Bpemennoe
YI0CTOBEpPEHNUE
JAYHOCTHU
rpakJJaHUHA
Poccuiickoit
®denepaunun

®opma yTBepxkaeHa npukazoM MB/I Poccun
or 13.11.2017 Ne 851 «OO0 yTBepxkIeHUH
AJIMUHUCTPATUBHOIO periiaMeHTa
MuHucrepcTBa BHYTpeHHUX A€l Poccuiickon
®denepanun o MPEI0CTABICHUIO
rOCYJIapCTBEHHOW YCIIYTH IO BbIJAY€, 3aMEHE
MacIopToB TpakJIaHuHA Poccuiickoit
®enepauny, yAOCTOBEPAIOUIMX  JIMYHOCTD
rpaxaanuHa Poccuiickoit @exepanuu  Ha
teppuropuu Poccuiickor denepaunny»

[Ipenocrasisiercs
ANEKTPOHHBIA  00pa3
JTOKyMEHTa

[Ipenocrasnsgercs
JOKyMEHTa Ul CHATUA  €r0
KOTIWH. Konus 3aBepsieTCs
MOANKCHIO JOJKHOCTHOIO JIMIIA
MyHUIIMIIaIBHOTO apXHUBa

OpHTMHAJ
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Knacc nokymenra

Bunael nokymenTa

OO0urme onucaHus TOKYMEHTOB

IIpu snexTpoHHOM
nojaye yepe3 PIII'Y

[Ipu nuuHoOM noKaue

Boenusiit Ouser

@opmbl  ycraHoBieHbl MHcrpykuuen 1o | [Ipenocrasnsiercs IIpenocrasisercs OpUruHan:

obecneyeHn0 (PYHKIIMOHUPOBAHMUS CUCTEMBI | SJIEKTPOHHBIA  00pa3 | JOKyMeHTa Uil CHSATUSA  €ro

BOMHCKOIO ydera rpaxaaH PoOCCHICKON | TOKyMEHTa KOIIUHU. Konusa 3aBepseTCs

denepauyy U NopsaKa IPOBEICHHSI CMOTPOB- MOJIHUCHI0 JIOJDKHOCTHOTO JIMIIA

KOHKYpCOB  Ha  JIyYUIyl0  OpraHU3aluIo MyHuLMnaabHOrO apXruBa

OCYILIECTBICHUS BOMHCKOTO yuera,

YTBEPKICHHON [IPUKa30M Munucrpa

oboponbl  Poccuiickori ~ ®Depepanuu  OT

18.07.2014 Ne 495 «O06 yTBepkKIECHUH

WHcTpykunn o o0ecrneyeHno

(YHKIIMOHUPOBAHUSI  CHCTEMBl  BOMHCKOTO

yuera rpaxnaan Poccuiickoil ®enepauuu u

MOpsAJIKAa IPOBEJEHUSI CMOTPOB-KOHKYPCOB Ha

JY4YIIy0  OpPraHM3alUI0  OCYIECTBICHHUS

BOMHCKOT'O y4YeTa
Bpemennoe 3anonHsercs B COOTBETCTBMM ¢ mpukasoM | [Ipemocrasnsercs IIpenocrasnsercs OpHUTMHAI
YIOCTOBEPEHHUE, Munuctpa 060opoHsl Poccuiickoit @enepaniuu | 3AeKTPOHHBIM  00pa3 | JOKyMEHTa JUIsl CHSTHUSL  €ro
BblJaHHOe  B3ameH | oT 18.07.2014 Ne 495 «OO6 yTBep)KIeHHHU | JOKyMEHTa KOIIHH. Konus 3aBepseTCs
BOEHHOI'0 Omiiera NHcrpykuun o o0ecneveHuno MOANNCHIO JODKHOCTHOIO JIMIA

(YHKIIMOHMPOBAHUSL ~ CHCTEMBl  BOMHCKOTO MyHHUIMNIaIBHOTO apXHBa

ydyeta rpaxpaaH Poccuiickoit ®Penepauuu u

MOpsAJIKAa IIPOBEJEHUS CMOTPOB-KOHKYPCOB Ha

Jy4IIyr0  OPraHU3alUil0  OCYIIECTBIICHUS

BOMHCKOT'O y4YETa»
VY nocroBepeHue 3anoJIHAETCs] B COOTBETCTBHH C [Ipenocrasnsercs IIpenocrasnsercs OpHTMHAJ
JMYHOCTH nocraHoBieHueM [IpaBuTenbcTBa QJIEKTPOHHBIA ~ 00pa3 | JOKYMEHTa JJis CHATHS  €ro
BoeHHocyxamero | Poccuiickoit @enepanun ot 12.02.2003 JIOKyMEHTA KOITHH. Konusa 3aBepAETCS
Poccuiickoit Ne 91 «O6 ynocToBepeHUHU JTMYHOCTH MOJIMCHI0 JOJDKHOCTHOIO JIMLIA
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Knacc nokymenra

Bunael nokymenTa

OO0urme onucaHus TOKYMEHTOB

IIpu snexTpoHHOM
nojaye yepe3 PIII'Y

[Ipu nuuHoOM noKaue

Denepannu BOeHHocCyxauero Poccuiickon denepanumn» MyHUIMIIaIbHOTO apXUBa
Pazpemenne Ha | @opma yTBepxkaeHa npukazomM MBJI Poccun | IIpenocraBnsiercs [Ipenocrasnsgercs OPUTHHAI
BPEMEHHOE or 27.11.2017 Ne 891 «O0 yTBepkAeHUU | SJICKTPOHHBIA  00pa3 | JOKyMEHTa Ui CHATUSA  €ro
IPOKUBAHUE, AJMUHUCTPAaTUBHOTO perinameHTa | J0KyMeHTa KOIIUHU. Konus 3aBepsieTcs
BblJaBaeMoe Juuy | MuHuctepcTBa BHYTpeHHUX Aen Poccuiickoi MOANKUCHIO JOHKHOCTHOIO JIMIIA
0e3 rpaxmanctsa (c | Denepanuu o MPEI0CTABICHUIO MyHUIUTIaIEHOTO apXKBa
OTMETKOMU O | TOCyJapCTBEHHOW  yCIyTM 10  BblJaye
paspelieHuu Ha | MHOCTPaHHBIM TIpaKAaHaM M JMnaMm 0e3
BPEMEHHOE IrPAKJAHCTBA PpA3PEIICHHUs] HA BPEMEHHOE
IPOKUBAHUE) npoxxuBanue B Poccuiickonn ®Pepepanuu, a

Takke GopM OTMETKHU U OJlaHKa JOKyMEHTa O

paspellieHnd Ha BPEMEHHOE IPOKMBAaHUE B

Poccuiickoii denepanun»
CBUIETENBCTBO O ®opma yrBepxkaeHa npukazoM MBJI Poccuu | [IpenocraBnsercs [Ipenocrasnsgercs OPUTHUHAI
pPacCMOTpPEHUH or 21.09.2017 Ne 732 «O cBHUIETENbCTBE O | JIEKTPOHHBIA  00pa3 | JOKyMeHTa Uil CHSITHUS  €ro
XoJlaTaiicTBa o pacCMOTpPEHMM XoJaTalicTBa O MpPHU3HAHUM | JOKYMEHTa KOIUH. Konus 3aBepsieTcs
IIPU3HAHWUM JIULA OexeHuleM Ha Tepputopun Poccuiickoii MOJIHUCHI0 JIOJDKHOCTHOTO JIMIIA
OexkeHLeM Ha @enepani MO CYHIECTBY» (BMecTe ¢ MyHULIMTIaTBHOTO apX1Ba
TEPPUTOPUU «ITopsiakoM odopmiteHus, BbIAaYM U OOMEHa
Poccniickoit CBH/JIETEIBCTBA O PACCMOTPEHUH XOJATaluCTBa
®denepanyu 1o O Tmpu3HaHUM OEXEHIEeM Ha TEePPUTOPHH
CYIIECTBY Poccutiickoit deneparuu mo CymecTBy»)
Bun Ha | OOpazen Omanka yrBepxaeH npukazom MBJI | IIpegocraBisiercs IIpenocrasnsercs OpHTMHAJ
JKUTEIIbCTBO, Poccun ot 09.08.2017 Ne 617 «OO0 | onekTpoHHBI 00pa3 | AOKyMEHTa ISl CHSTHS ~ €ro
BbI/IaBAEMOE yTBep)KJIeHUH (opM OJaHKOB BHIA HA | JJOKyMEHTa KOIIUHU. Konus 3aBepsieTcs
MHOCTPaHHOMY KHUTEIIbCTBO» MOJIMUCKHI0 JIOJDKHOCTHOTO JIUIIA
TpaKJIaHUHY MyHULIMIIATBHOTO apXUBa
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Knacc nokymenra

Bunael nokymenTa

OO0urme onucaHus TOKYMEHTOB

IIpu snexTpoHHOM
nojaye yepe3 PIII'Y

[Ipu nuuHoOM noKaue

(myOnukaT BUaa Ha

JKUTEITHCTBO)
Bun va xxurensctBo | OOpaser; 61anka yrBepxkaeH npukasom MBJI | [IpenocraBnsercs [Ipenocrasnsgercs OPUTHHAI
Imna 6e3 | Poccun ot 09.08.2017 Ne 617 «OO | 31eKTpOHHBIA 00pa3 | IOKyMEHTa Ui CHATUSA  €ro
IPaKJIaHCTBA, yTBep)kIeHHH (opM OJaHKOB BHAA Ha | JJOKyMEHTa KOITHH. Komusa 3aBepseTcs
coJiepxKaIuit KUTEIBCTBOY MOANKUCHIO JOHKHOCTHOIO JIMIIA
AJIEKTPOHHBIN MyHUIMIIaIbHOTO apXHUBa
HOCHTEIIb
uHpopManun
CnpaBka o | ®opma cripaBku yTBepkaAcHa pukazoM MB/I | IIpenocrasusercs [IpenocraBnsiercs OpUTHUHAI
paccMOTpEeHUH Poccum ot 28.09.2017 Ne 741 «OO0 | oneKTpoHHBIA 00pa3 | JOKYMEHTa JUIS CHSTHS  €ro
3asBieHUs O | YTBEpKIECHUU [Topsiaka odopmIiIeHHs], | TOKyMEHTa KOITHH. Konus 3aBepsieTcs
IIPEA0CTaBICHUN BbIaYM M OOMEHa  CBHUJETENIbCTBA O MOANNCHIO JODKHOCTHOIO JIMIIA
BPEMEHHOI'0 MIPEJOCTABIEHUN BPEMEHHOIO YOEXHIla Ha MyHHUIMNIaTBHOTO apXHBa
yoexuina Ha | Tepputopun Poccuiickoit @enepanuu u hopm
TEPPUTOPUU JOKYMEHTOB, BBIIABAEMBIX HMHOCTPAHHBIM
Poccuiickoit rpaxgaHaM W JulaM 0e3 TpaxkIaHCTBa,
Denepannu 00paTUBIINMCS 3a MIPEA0CTaBIEHUEM

BPEMEHHOIO0  yOeXulla Ha TEpPUTOPHUH

Poccutickoii denepanun»
CupgerensctBo o | dopma OnaHka ytBepkaeHa npukazom MBJI | IIpenocraBnsercs IIpenocrasisercs OpHUIMHAaI
IIPEN0CTaBICHUN Poccun ot 28.09.2017 Ne 741 «OO | anexkTpoHHBIM 00pa3 | AOKyMEHTa JUIsl CHSTHUSL  €ro
BPEMEHHOI'0 YTBEPKICHUU ITopsinxa odopmieHus, | JOKyMEHTa KOIIHH. Konus 3aBepseTcs
yOexuria Ha | BbIIayl U OOMEHa  CBHUJETENbCTBA O MOANMCHIO JOJKHOCTHOIO JIMIIA
TEPPUTOPUU MIPEOCTABIEHUN BPEMEHHOIO YOEXHIla Ha MyHuIMNaIbHOTO apX1Ba
Poccuiickoit tepputopuu Poccuiickoit @eneparun 1 Gopm
denepannn JOKYMEHTOB, BBIJIaBAEMBIX HMHOCTPAHHBIM

rpaxJaHaM ¥ JunaM  0e3 TpakJIaHCTBa,
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Kitace nokymeHnra

Bunael nokymenTa

OO0urme onucaHus TOKYMEHTOB

IIpu snexTpoHHOM
nojaye yepe3 PIII'Y

[Ipu nuuHoOM noKaue

00paTUBIINMCS 3a IIPEAOCTABICHUEM
BPEMEHHOI0  YyOeXulla Ha TEpPUTOPHUH
Poccuiickoit denepanun»
CnpaBka o | ®opma yrBepxkaeHa npukazoM MBJI Poccuu | IIpenocrasusercs [IpenocraBnsiercs OpUTHUHAI
IIPUHATUN K | or 09.11.2017 Ne 846 «OO0 yTBep»XACHUU | JIEKTPOHHBIM 00pa3 | JOKYMEHTa JUIS CHSTHS  €ro
PacCMOTPEHUIO AJIMUHHUCTPAaTUBHOIO perjiaMeHTa | 10KyMEeHTa KOITHH. Konus 3aBepsieTcs
3asiBieHUS 0 | MunucrepcTBa BHyTpeHHUX zei Poccuiickon MOAIUCHIO0 JOJDKHOCTHOIO JIMIIA
Bbljaue Bujpa Ha | Pegepaunn o MIPEI0CTABICHUIO MyHUIIMIIaIBHOTO apXKBa
JKUTEIBCTBO rOCyJapCTBEHHOM  yCIyrM IO  BbLJaue
(mponneHUH  BHJA | MHOCTPAHHBIM TpaKIaHaM H JdlaM 0e3
Ha )KUTEJIBCTBO) rpaXJaHCTBAa BHUJIA HA JKUATEIBCTBO B
Poccuiickoit deneparum»
JIoKyMeHT, JloBEpEeHHOCTh JloBepeHHOCTh JOKHA OBITH odopmieHa B | [IpemoctaBnsiercs [Ipenocrasnsgercs OPUTHHAI
YIOCTOBEPSAIOLIUN COOTBETCTBUU c TpeOOBaHUSMU | DIEKTPOHHBIA  00pa3 | JOKyMEHTa JJisi CHSTHUS  €ro
TMOJIHOMOYUS 3aKkoHojarenbeTBa Poccuiickoin Penepanuu, | JOKYMEHTA KOTIWH. Konus 3aBepsieTCs
MIPEACTaBUTENS B ToM umuciae cr. 185, 185.1 I'paxaaHckoro HOJMNHUCHI0 JOJDKHOCTHOIO JIHIIA
3asBUTETS konekca Poccuiickoit deneparun MyHuIIMnaIBLHOTO apxuBa (JIu00
KONMUS JOKYMEHTA, 3aBEpEeHHas
Wubie nokymenTsl, | Odopmistores B COOTBETCTBUU c HaJUIeKAIIM o0Opazom B
MOJATBEPXKIAIoNNe | TpeOOBaHUSIMU, YCTaHOBJICHHBIMHU COOTBETCTBUU c
OJIHOMOYUS 3aKkoHoJaTenbcTBOM Poccuiickoit denepanum 3aKOHOJATEILCTBOM Poccuiickon
MIPEACTaBUTENS denepannn)
3asBUTENS
OrnexyHckO€e Beimaercs opraHom oneku 1 MonevmnTenseTsa, | [lpenocrasnsercs IIpenocrasnsercs OpUTMHAaI
YIOCTOBEpEHUE MMEEeT CepHio, HOMEp M JaTy BbIJAa4YW. B | oNeKTpOHHBIM  00pa3 | JOKyMEHTa [UISl CHSTHS ~ €ro
KakaoM cyowsekTe Poccuiickoit denepanuu | TOKyMEHTa KOIIUH. Konus 3aBepseTCs

yCTaHABIIMBAETCS CBOS (popMma.

HOJNHUCHIO JTODKHOCTHOTO JIHIIA
MyHHUIIMIIATBHOTO apxuBa (JI100
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Knacc nokymenra

Bunael nokymenTa

OO0urme onucaHus TOKYMEHTOB

IIpu snexTpoHHOM
nojaye yepe3 PIII'Y

[Ipu nuuHoOM noKaue

KOIIUSL JIOKYMEHTa, 3aBEpeHHast
Ha/IJIeKaIlUM oOpa3om B
COOTBETCTBUU c
3aKOHOIATEILCTBOM Poccuiickon
denepanun)
[Toreunrensckoe BbiaeTcst opranom oneku U moneyuTenbeTsa, | [IpenocraBnsercs [Tpenocrasnsercs OpUTHHAJ
yII0CTOBEpEHUE UMEEeT CEepUI0, HOMEp M JaTy BblIauM. B | anekTpoHHBIM  00pa3 | JOKyMEHTa JUIsl CHSTHUSL  €ro
KaxaoM cyowbekTe Poccuiickoit @enepanuu | J0KyMeHTa KOIIMH. Konus  3aBepsiercs
yCTaHaBIIMBaeTCs CBOsI (hopma. MOJINHUCHI0 JOJKHOCTHOTO JIUIA
MyHUIIMIIATIBHOTO apXHBa
JIOKYMEHTBHI, CBHIETENBCTBO O dopma CBUJIETEJILCTBA ycraHoBieHa | [IpegocraBusercs [Ipenocrasnsercs OpUTHHAI
MOJTBEPKIA0ITU I POXKACHUU npukazoM Muniocta Poccun ot 13.08.2018 | snexkTpoHHBI  00pa3 | AOKyMEHTa ISl  CHSTHS  €ro
POJICTBO C YEJIOBEKOM, O Ne 167 «OO0 yrBepxknaeHun ¢(opMm OJAaHKOB | TOKyMEHTa KOIUH. Komuss ~ 3aBepsiercs
KOTOpPOM 3arpaniuBarTCs CBUJETEILCTB 0 roCy1apCTBEHHOU MIOJIHUCBHI0 JIOJDKHOCTHOTO JIMIIA
CBEJICHUS; perucrpanuu aKTOB Ipa)x/1aHCKOI0 MyHULIMTIaTBHOTO apXHBa
coctosHuss u IlpaBun 3amonHeHHs (Qopm
JIOKyMEHTBI, 0JIaHKOB CBUJETENLCTB O TOCYAAPCTBEHHOM
MIOATBEP K TAOLINE perucTpanuu aKTOB IPa)X1aHCKOI O
MPUHAIIEKHOCTD K COCTOSIHUSI»
HacJIeAHUKaM I1IepBOU CBHIETENBCTBO O dopma CBHJIETEILCTBA ycraHoBisieHa | [IpenocraBusercs IIpenocrasisercs OpHTMHAJ
ouepeaun 3aKyIoueHnu Opaka | mpukazom Muniocta Poccun ot 13.08.2018 | snekTpoHHBIE  00pa3 | JOKyMEHTa s CHATUS  €ro
Ne 167 «OO6 yrBepxknernu ¢GopMm OJIaHKOB | TOKYMEHTa KOITHH. Komms 3aBepsIeTCs

CBUJETEILCTB 0 roCy/1apCTBEHHOU
perucrpanuu aKTOB IpakJaHCKOI0
coctossHuss u IlpaBun 3amonHeHus QGopm
OJTaHKOB CBUJETENBCTB O TOCYAAPCTBEHHOM
perucrpanuu aKTOB IpakJaHCKOI0
COCTOSIHUSI»

MOANNCHIO JOJDKHOCTHOIO JIMIA
MyHUIIMIIaIBHOTO apXHUBa
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Knacc nokymenra

Bunael nokymenTa

OO0urme onucaHus TOKYMEHTOB

IIpu snexTpoHHOM
nojaye yepe3 PIII'Y

[Ipu nuuHoOM noKaue

JIoKyMeHT, CBUIETENBCTBO O ®opma CBHUJETENBCTBA ycraHoBiieHa | [Ipenocrasisiercs [Ipenocrasisgercs OpUTHHAJ
HOATBEPKAAIOIIMIL (pakT | CMEPTH npukazoM Muntocta Poccun ot 13.08.2018 | a;mekTpoHHBI  00pa3 | JOKyMEHTa JJII  CHSTHS  €r0
CMEpTH YeNoBeKa, 0 Ne 167 «O6 yrBepxaenun Hopm 6J1aHK0vB JIOKYMEHTa KOIHUH. Konus 3aBepseTCs
KOTOPOM 3AIPAITHBAIOTCH CBU/JICTEILCTB 0 roCyJapCTBEHHOMN MOAMNKUCHIO JOHKHOCTHOIO JIMIIA
perucTpanuu aKTOB IPaKIAHCKOTO MyHUITUTIaTEHOTO apXKBa
CBCACHHA cocrossHuss u llpaBun 3amonHeHus Gopm
0JIAaHKOB CBHUJETEIBCTB O TOCYIapCTBEHHOMN
perucTpanuu aKTOB IPa’KJaHCKOTO
COCTOSIHHSI»
Cornacue yceiHoBuTene | Cornacue Odopmnsiercs B COOTBETCTBUU c|- [IpenocraBnsiercss HOTapUalIbHO
YCBIHOBUTEJIEH 3akoHoJatenbeTBOM Poccuniickoit denepannum 3aBEPEHHOE corjiacue
YCBIHOBUTEJIEU
CrpaBka 006 OTKPBITUI Cnpaska HoTapuyca | Odopmisercs B COOTBETCTBUU c | [IpenocraBnsercs [IpenocraBnsercs OpUTHHAJ
HaCJIeICTBEHHOTO Jieja 00 OTKPBITHH 3aKkoHoAaTenbCcTBOM Poccuiickoit denepanuu | 2JIeKTPOHHBIN  00pa3 | JOKyMEHTa
HACJIEJCTBEHHOTO JIOKyMEHTA
nena
JIOKyMEHTBHI, HoroBop kymiu- Odopmasitores B COOTBETCTBUU c | [IpenocraBnsercs [IpenocraBnsercs OpUTHHAJ
coJieprKalllie CBEJICHUS O | MPOJaXkH, pelieHue | 3aKkoHojaTesbcTBoM Poccuiickoit denepaniy | 2IEKTPOHHBIA — 00pa3 | JOKyMEHTa JJisi  CHSTHS  €ro
HEJBKHUMOM MMYIIECTBE | CyJla, MUPOBOE JIOKyMEHTA KOIHH. Komnus 3aBepsieTcs

(ecnu mpaBa He
3aperucTPUPOBAHEI B
EI'PH)

COTJIAIIICHUE 1
WHBIE IOKYMEHTHI B
COOTBETCTBHUU C
3aKOHO/1aTeJIbCTBOM
Poccuiickoit
denepaunun

HOJMUCHIO JIOJDKHOCTHOTO JINIIA
MyHUIMIaabHOro apxuBa (JI160

KOMUsI JTOKYMEHTa, 3aBepeHHas
HaJIeXaluM obpazom B
COOTBETCTBUU c

3aKOHOJATEILCTBOM Poccuiickoit
denepanyn)
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Kitace nokymeHnra

Bunael nokymenTa

OO0urme onucaHus TOKYMEHTOB

IIpu snexTpoHHOM
nojaye yepe3 PIII'Y

[Ipu nuuHoOM noKaue

A

OKYMCHTBI, 3alipalinBaceMbI€ B IIOPAAKE MEKBCAOMCTBEHHOI'O I/IH(l)OpMaIII/IOHHOFO B3aMMOJeiicTBHSA

IIpaBoycTanaBnuBaromue
U (UI1) NpaBoOya0CTOBE-
psIOIINE TOKYMEHTHI Ha
00BEKT (0OOBEKTHI)
HE/IBUYKUMOCTH

Brimucka us EI'PH

®opma Bbeimucku u3 EI'PH  ycranomiena
puKa3oM MUHHCTEPCTBA IKOHOMUYECKOTO
paszButusi Poccun ot 25.12.2015 Ne 975 «O06
YTBEpXACHHH (POPM BBIMHCOK W3 EnuHOTrO
TOCY/IapCTBEHHOT'O PEeecTpa HEIBUKHUMOCTH,
COCTaBa COJEPKAIIMXCS B HUX CBEICHUU U
MOpsAIKa WX  3alOojHEHHs, a  TaKxke
TpeOoBaHuii Kk  ¢opmMaTy JAOKYMEHTOB,
COJIeprKaIInX CBEICHHUS Enunoro
rOCyIapCTBEHHOTI'O PeecTpa HEIBUKHUMOCTH U
MIPEIOCTABIIIEMBIX B AJICKTPOHHOM BHJIE»

Ilo COOCTBEHHON
UHULIMATUBE

ITo coOcTBEHHON MHUITNATUBE




59

[Tpunoxenue 10
K TUIIOBOH (hopMe ATMUHHCTPATUBHOTO

perjaMeHTa MpeI0CTaBIEHU MYHUIUITAIbHOM

yciyru «Bpliada apXUBHBIX CIIPABOK, APXUBHBIX

BBIIIUCOK, apXHBHBIX KOITHH U HH(bOpMaHHOHHBIX
Ha OCHOBAHHH apXHUBHBIX TOKYMCHTOB, CO3JIaHHBIX

¢ 1 suBaps 1994 rogay», yTBEpKIAECHHOTO
pacrnopsbkKeHUeM

OT «_ »

2020 No

®opma peuieHust 00 0TKa3e B IpreMe J0KYMEHTOB, He00X0AUMBbIX /ISl IIPEAOCTABJICHUS
MyHUIMNIAIBHON YCJIYTH

(Odopmisiercst Ha OUIMATBHOM OJIAaHKE AJIMUHUCTPALIMU TOPOACKOT0 OKpyra COJIHEUHOTOPCK)

Komy:

(pamunmst, UMs, OTYECTBO (PU3UYECKOTO JIUIIA,

WHJIUBUJIYAJIbBHOTO  NPEANPUHUMATENS  WIH
HaMMEHOBAHUE IOPUANYECKOTO JINIIA)
PEILIEHUE
00 OTKa3e B pueMe JOKYMEHTOB, HEOOXOAUMBIX JIJIs IPEIOCTABICHUS
MyHuIIMnIanbHOM YCIYTH
« ».
B npuemMe 1OKyMEHTOB, HEOOXOJUMBIX Uil MPEAOCTaBICHUs MYHUIMNAIBHON  yCIyru
« » BaM 0TKa3aHO MO ClIeyIOIUM OCHOBAHUSM:
No HanmeHnoBanue ocHOBaHMS U1l OTKa3a B Pa3psacHenre npuurH 0TKa3za B IpueMe
ITyHKTa COOTBETCTBUU C AJIMUHUCTPATUBHBIM
periiaMeHToM *
OOpamieHue 3a NOpeaoCTaBlI€HWEM HWHOW | YKa3aTh, Kakoil opraH  MpefocTaBiseT
12.1.1. | MyHununansHo# yciryrn yCIyry, ykasaTh HMHGOPMALMIO O MecTe
HaXO0XJAECHUU
12.1.2. | 3asBuTeneM  MpeACTaBICH  HEMONHBIN | YKa3arh HCUYEPITBIBAKOIIUN MepeyYEHb
KOMIUIEKT JOKYMEHTOB, HEOOXOIUMBIX JUISl | TOKYMEHTOB, HE IpeJICTaBICHHbII
NpeAocTaBlieHuss MyHULIUNIAIbHOM yCIyru | 3asBUTENIEM
12.1.3. | JIokyMeHTHI, HEO0OXONMBIC s | Ykazarb HCUYEPITBIBAKOIINN MepeyYeHb
IIPEIOCTABIICHUS MyHuIMNanbHON | TOKYMEHTOB, YTPATUBIIUX CUILY

YCIYTH, YTPATUINA CUITY
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12.1.4. | JlokyMeHTBl coAep>KaT TMOJYUCTKA | | YKa3aTh HCUYEPIBIBAIOIITU N MepeveHb
UCIPABIICHUSI TEKCTa, HE 3aBEPEHHbIC B | IOKYMEHTOB, COJIEP)KAlIUX IOAYUCTKU U
MOpSIZIKE, YCTQHOBJICHHOM | HCIIPABJICHUs] TEKCTa, HE 3aBEPEHHBIC B
3aKOHOJATEIbCTBOM Pocculickoii | nopsuke, YCTaHOBJICHHOM
denepanun 3aKkoHoarenscTBOM Pocculickon denepanuun

12.1.5. | JlokyMeHTBl ~ cOAep)KaT  TOBPEXKACHUs, | YKa3aTh HCYEPIBIBAIOIIUI IIEpEYECHb
HAJIMYHE KOTOPBIX HE MO3BOJISICT B IIOJHOM | JOKYMEHTOB, COJCPKAIIUX MOBPEKICHHS
o0beMe HCIOJb30BaTh HMHMOPMAIMIO U
CBEICHUS, COepkalluecs B JOKyMEHTax
JUIs  TIpeAoCTaBieHus MyHHIMIAIbHON
yCIIyTH

12.1.6. | HexoppekTHOE 3amojIHEHHE 00s3aTeNbHBIX | YKa3aTh TOJs 3ampoca, HE 3aroJIHEHHBIE
nosieit B 3ampoce 3asBuTeNneM IU00 3aMOIHEHHbIE HE B TIOJTHOM

o0veme, MO0 ¢ HapylieHHeM TpeOOBaHUN
YCTaHOBJICHHBIMH AJIMUHUCTPATUBHBIM
periiaMeHTOM

12.1.7 | HexoppekTHOE 3aloJHEeHrne 00s3aTeIbHbIX | YKa3aTh HCYEPNBIBAOLIUN NepeYeHb
noJieil B (hopMe MHTEPAKTHUBHOTO 3arpoca | SJEKTPOHHBIX  00pa3oB  JTOKYMEHTOB, HE
Ha PII'Y (orcyrctBue  3amojiHEHMS], | COOTBETCTBYIOUIUX YKA3aHHOMY KPUTEPHUIO
HE/IOCTOBEPHOE, HETIOJTHOE b1 (Vo)

HEMpPaBWIBHOE, HE  COOTBETCTBYIOIEE
TpeOOBaHUSM, YCTaHOBJICHHBIM
AJMUHUCTPATUBHBIM PETJIAMEHTOM )

12.1.8. | IlpencraBieHue 3IEKTPOHHBIX 00pa3oB
JIOKYMEHTOB IIOCPEACTBOM PIIT'Y,

KOTOpBIE HE MO3BOJIAIOT B MTOJHOM 00beMe
MpPOYUTaTh TEKCT JIOKYMEHTa  W/WIH
pacro3HaTh PeKBU3UTHI JIOKYMEHTA

12.1.9. |Ilogmaua 3ampoca M HHBIX JOKYMEHTOB B
JJEKTPOHHOU (opMme, TMOIMUCAHHBIX C
ucrnons3zoBanueM DI, He mpuHaAIeKaIIEH
3asBUTEIIO WA MPECTABUTENIO
3asBUTETIS

12.1.10. | IToctyruienne  3ampoca, aHAJIOTUYHOTO

paHee 3aperucCTPUPOBAHHOMY 3ampocy,
CpOK TmpemocTaBieHuss [ ocynapcTBEHHOM
YCIYTH TI0 KOTOPOMY HE MCTEK Ha MOMEHT
MOCTYIUICHUS TAKOTO 3arpoca.
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JlonoyHUTENbHO HHPOPMUPYEM:

(ykaspiBaercsi mHGpoOpManus, HeoOXonumasi sl YCTpAaHEHHMS IPHYMH OTKa3a B IpHEME JOKYMEHTOB,
HEOOXOIUMBIX [UId NpeAoCTaBieHHs MyHUIUNATBHONW YCIyrH, a TaKXkKe HHas JONOJHHUTENIbHas
UHOpPMAaLIUS TIPU HATTMYUH )

(YnoJIHOMOYEHHOE JOJKHOCTHOE JIULIO0 (moamnuck, paMuIns, MTHULAAIIBI)
MyHUIMIIaIBHOTO ApXUBA)
« » 20 r.
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[Tpunoxenue 11

K THIOBOH (hopMe AIMUHUCTPATUBHOIO PErjIaMEeHTa
IPeOCTaBIECHUs] MyHULIMIIAIIBHON ycinyru «Beigaua
apXMBHBIX CIPABOK, APXUBHBIX BBIIIMCOK, APXUBHBIX KOMUH U
MH(POPMALMOHHBIX HA OCHOBAHUU apXUBHBIX JOKYMEHTOB,
co3naHHbIX ¢ 1 sHBaps 1994 roga», yTBEpKJIEHHOTO

pacropspKeHHEM

OT «__ »

2020 Ne

Hepeqeﬂb H CoAEpKaHUEC AIMUHUCTPATHBHBIX HeﬁCTBHﬁ, COCTABJAIOIINX AIMUHUCTPATUBHLIC IIPOUCAYPLI

|. IlopsinoK BHINOJIHEHUS A/IMUHUCTPATUBHBIX el CTBUI Npu oOpameHun 3asaBurtens nocpeacrsom PIITY

1.  Ilpuem m peructpanusi 3anpoca u J10KyMeHTOB

MecTo BBITOTHEHUS

poLeaypsl/
ucnonszyemas UC

AJMUHUCTpPAaTUBHBIE
JNEUCTBHUSA

Cpennuii cpok
BBITOJIHEHUS

TpynoemkocTs

Kpurepnn npunsaTus pemenui

Coneprxanue elcTBUs,
CBEJICHHUS O JOJKHOCTHOM
JIAIIE, OTBETCTBEHHOM 34
BBITTOJTHCHHE
a)IMI/IHI/ICTpaTI/IBHOFO
NENCTBUS, pe3yNIbTaT
a)IMI/IHI/ICTpaTI/IBHOFO
JEHCTBUS U MOPSIIOK €r0
nepeaaydn, crnocod puxcanuu
pe3ynbTara

PIII'Y/Monyns ENC
OY/MyHuIMnaNbHBIN

[Ipuem n
[IpeABaPUTEIILHAS

1 pabounii neHb
(He BKJIIOYAeTCs B

15 MunyT

CoOOTBETCTBUE
MPEJICTABICHHBIX 3asBUTEIEM

3anmpoc W TpuaraeMele
JIOKYMEHTBI _ NOCTYNAlOT B
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apXxuB [IpOBEpKa o0 Cpox JIOKYMEHTOB TpeOoBaHUsAM, | HHTErpupoBaHHbii ¢ PIIT'Y
JIOKYMEHTOB MPEIOCTABICHUS YCTaHOBJICHHBIM Monaynb ENC oy
MyHuumMnansHON 3aKOHOJATEJILCTBOM MyHuULMDAIBHOTO apXKUBa.
YCIIYTH) Poccuiickoit  ®enepaunu, B | Pesyapratom
TOM 4uclie | aAMUHUCTPATUBHOTO
AJIMUHHCTPATHBHBIM JIECTBUSL  SIBISIETCA  MPUEM
peraamMeHToM 3amnpoca.
Pesynbrar  Qukcupyercs B
AIIEKTPOHHON bopme B
Mopyne EVIC OY
MyHununansHbIi IIpoBepka B toT *xe nenp 10 munyT CootBercTBHE IIpencraBneHHble TOKYMEHTHI
apxus/Monyib KOMILUIEKTHOCTH MIPEACTABJICHHBIX 3asBUTENIEM | IPOBEPSIOTCS Ha
EUCOY/PIITY JIOKYMEHTOB o JIOKYMEHTOB TpeOOBaHUSAM, | COOTBETCTBHE IIEPEYHIO
MIEPEYHIO YCTaHOBJICHHBIM JOKYMEHTOB, HEOOXOIUMBIX
JIOKYMEHTOB, 3aKOHOAATEIbCTBOM JUTS MIPEAOCTABIICHUS
HEOOXOIUMBIX IS Poccuiickoit  ®epepauun, B | MyHUUUNAIBHON YCIyTH.
KOHKPETHOI'O TOM yucne | B cinyyae orcyrcTBHsA Kakoro-
pe3yJibprara AZIMUHUCTPaTUBHBIM 1100 JIOKYMEHTA,
MIPEIOCTABIICHUS periiaMeHToOM MTO/JIEXKAIETO
MyHununaapHOU IIPEJICTABICHUIO 3asBUTEIIEM,
YCIYTH JTOJIKHOCTHBIM JULOM
Perucrpanus 30 MuHyT MyHHUIMnanbHOro apxuBa
3anpoca aub0 OTKa3 dbopmupyercss peuieHue 00
B perucTpanuu OTKa3e B pueMe
3ampoca JOKYMEHTOB.

Pemenue 00 oTkase B Impueme

3ampoca M JOKYMEHTOB
MOJIUCHIBAECTCA oIl
YIIOJIHOMOYEHHOT'O

JIOJIKHOCTHOTO amua

MyHUIIMDIANBHOTO apXWBa |
HE TO3JHEE  CIEIYIOUIEro
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pabouero aHA HampaBiseTCs
3asBUTEITIO B JInunbii
kabunet Ha PIIT'Y.

B ciydae OTCYTCTBHS
OCHOBaHUM 1 OTKa3a B
npueme 3amnpoca u
JIOKYMEHTOB, HE0OXOIUMBIX
TUIS MIPeI0CTaBICHUS
MyHuunanbHOU yCIyIH,
3ampoc  perucTpupyercs B
Monyne ENC oy
MyHULIUTIaTBHOTO apXuBa, O
4yeM 3asiBUTENb YBEAOMIISIETCS
B Jluynom kabunHere Ha

PIIT'Y. Pe3ynpraramu
aJAMUHUCTPATUBHOT O
JIEUCTBUS SIBIITFOTCS
peructpauust ~ 3ampoca O
MPEIOCTAaBICHUHT
MyHuInanbHOU yCIyru
160 OTKa3 B ero
perucTpanmm.

Pesynbrar  Qukcupyercs B
AIIEKTPOHHON dopme B
Monyne EMC OV, a takxe Ha
PIIT'Y.

OcymiecTBisgeTcss Mepexon K
aJIMUHUCTPATUBHOM
npouenype «PopmMupoBaHHUE
u HarpaBJIeHUE
MEKBETOMCTBEHHBIX
MH(POPMALIMOHHBIX 3alPOCOB
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B oOpranbl (OpraHu3aiuu),
y4acTBYIOIIHE B
IIPEIOCTABICHUHU
MyHUIIMNAIBLHON YCITYTH)

2. @opMupoBaHUE U HANIPABJIEHUE MEKBEIOMCTBEHHbIX HHPOPMALIMOHHBIX 3aIPOCOB
B OpPraHbl (OpraHu3anum), y4acTBYOIIUE B MPeA0CcTaBIeHn MyHMIMNAJBHON yCIyru

MecTo BBINOJIHEHUS AJIMUHUCTpAaTUBHBIE Cpennuii cpok TpynoemkocThb Kpurepun Copnepxanue neicTBus,
IPOLEelypbl/UCIIOIb3yeMast JeNCTBUA BBITIOJIHEHUS IIPUHSTHS CBEJICHMS O JOJDKHOCTHOM JIMLIE,
ncC peleHuin OTBETCTBEHHOM 32 BBIIIOJIHEHUE
aZIMMHHUCTPATUBHOIO JCHCTBUS,
pe3ysbTaT aAMUHUCTPATUBHOIO
JENCTBUSA U MOPSIOK €ro Nepetayy,
croco0 (huKcaluu pe3ynbprara
MyHununanbHblii apXuB Omnpenenenue cocrasa | 0,5 pabouero 15 munyT Hanuuune B | [lomxHOCTHOE JULO
/Mopnyns EUCOY JNOKYMEHTOB, JHS IIepeYHe MyHumnaibsHOro apxuBa
MOJIEKAIUX 3aPOCY JIOKYMEHTOB, ¢dbopmupyer u HaIpaBJIseT
y benepabHBIX HE0OXOUMBIX MEKBEOMCTBEHHBIN
OpraHoB JUISL MH(QOPMALIMOHHBIA  3ampoc, eciu
HCIIOJIHUTEIBHON MIPEIOCTABIIEHUSI | OTCYTCTBYIOT cleyroue
BJIaCTH, HaIIpaBJICHUE MyHUIMNaTbHON | TOKYMEHTHI U OHM HEOOXOAMMBI JJIs
3ampoca YCIyTH, NpeAoCTaBlIeHuss MyHUINITAIbHON
JIOKyMEHTOB, YCIIyTH:
Haxonsmuxcss B | 1) JOKYMEHT, TOATBEPKIAIOIINN
pacropsbkeHUn y | mpaBoobiaiaHue HEABM)KHMBIM
benepaTbHBIX HWMYIIIECTBOM.
OpraHoB B Monyne EM1 COY npocrasisiercs
WCIIOJTHUTENIbHON | OTMETKa 0 HE00XO0UMMOCTH
BJIACTH OCYILIECTBIIEHUS 3a1Ipoca TOKyMEHTa

y oprana u
ME)KBEIOMCTBEHHBIN

HaIpaBJIACTCA
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MecTo BBINOJIHEHUS AJIMUHUCTpPAaTUBHBIE Cpennuii cpok TpynoemkocTsb Kpurepun Conepxanue neicTBus,
IPOLIEelypbl/UCIIOIb3yeMast JNEeNCTBUS BBITIOJTHEHUS IIPUHATHS CBEJICHMS O JOJDKHOCTHOM JIMLIE,
nc pelieHui OTBETCTBEHHOM 32 BBIIIOJIHEHUE

AIMHHUACTPATUBHOTO ICHCTBHSI,
pe3ynbpTaT aAMUHUCTPATUBHOTO
JICUCTBHS U MOPSIOK €ro MmepeaayH,
crocob (ukcaryu pe3ynprara

MH(POPMALIMOHHBIN 3aIpoc.
Pe3ynbraTroM  agMHUHHCTPATUBHOTO
NeUCTBUS  SIBIIICTCSL  HAllpaBlICHUE
MEKBEIOMCTBEHHOI'O
MH(POPMALIMOHHOTO 3a11poca.
Pesynbrar dukcupyercs B
JIeKTpOHHOH (opme B cucreme
MEKBEIOMCTBEHHOT'O 3JIEKTPOHHOTO

B3aUMO/JICHCTBUS
Kontpouns 1 pabounii 1eHb Hannuwne B | IIpoBepka moctynieHuss OTBETOB Ha
MPEA0CTaBIICHUS (5 paboumnx MepevHe MEKBEJIOMCTBEHHBIE
pesyabTara  3ampoca | JHei) JIOKyMEHTOB, UH(POPMALIMOHHBIE 3aITPOCHI.
(oB) HE00XO0IMMBIX Pe3ynbraTroM  agMUHHCTPATUBHOTO
JUIs NEUCTBUS  ABIIAETCA  IOJY4YEHHE

IIPEAOCTABICHNs | OTBETA HAa  MEKBEIOMCTBEHHBIN
MyHnununaabHoOi | MHGOPMAIMOHHBIN 3ampoc.

YCIIYTH, Pesynprar ¢dukcupyercs B
JIOKYMEHTOB, JIEKTpOHHOH (opMe B cucTeme
HaxOJSIINUXCA B | MEXKBEJOMCTBEHHOIO 3JIEKTPOHHOTO
pacrlopsDKEHUH Y | B3aUMOJIEHCTBUS.

opraHoB Biactd | [Ipy mocTymiieHMM OTBETOB Ha
MocKoBCKOM 3aIpOChl  OCYILECTBISAETCS IMEPEXON
obnactu K aIMUHUCTPAaTUBHOM IMpoILeaype
«Onpenenenue BO3MOYKHOCTH
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MecTo BBITIOTHEHUS
MPOIICIYPHI/UCTIOIB3yeMast
ncC

AJIMUHUCTpPAaTUBHBIE
IEUCTBUA

Cpennuii cpok
BBITTOJTHEHHSI

TpynoemkocTsb

Kpurepun
IIPUHATHS
peLeHuit

Coneprxkanue 1ecTBUS,
CBEJICHUS O JIOJDKHOCTHOM JIUIIE,
OTBCTCTBCHHOM 3a BBIIIOJIHCHUC
aJIMUHUCTPATUBHOTO JICHCTBUS,
pe3ynbpTaT aAMUHUCTPATUBHOTO
JICHCTBUS U MOPSIOK €ro TepeIadH,
crocob (ukcaryu pe3ynprara

[peAOCTaBlIeHUsT MyHUIUNAIbHON
YCIYTH

3. OnpeaesieHne BO3MOKHOCTH NpeaocTaBjieHnss MyHUIIUNIAJBHOH YCIyTH

MecTo BBINOJIHEHUS AnmunuctpatuBHele | Cpennuii cpok | Tpynoemkocts | Kputepuu npunsatus Copnepxanue neicTBus,
IPOLEelypbl/UCIIOIb3yeMast JeNCTBUA BBITIOJTHEHUS peleHui CBEZICHHMSI O IOJKHOCTHOM JINLIE,
NC OTBETCTBEHHOM 3a BBIIIOJIHEHUE
aJMMHHUCTPATUBHOTO JEHCTBUS,
pe3yabTaT aAMUHUCTPATUBHOTO
JEUCTBHUS U MOPALOK €70 Iepeiayu,
cnoco0 (huKcaIuu pe3ysabrara
MyHununanbHbIi apXuB ITpoBepka oTcyTcTBHA | 5-if pabounii OtcyrcTBUE unu | JIoJbKHOCTHOE JIULO
/Mopnyns EUC OY WU HaJIW4us | ACHb HaJu4ue OCHOBaHUS | MyHHIMIIAIIBHOIO  apXuBa  Ha
OCHOBAaHUI JUTS JUIS OTKa3a B | OCHOBAaHUU COOPAHHOTO KOMIJIEKTa
OTKaza B IIPEAOCTABICHUH JIOKYMEHTOB, UCXOJsl U3 KPUTEPHUEB
[IpeI0CTaBICHUU MyHununanbHOU npenocrasieHus MyHUIUIAIbHOU
MyHununaibHOU YCIIYyTH B | YCIIyTH, YCTaHOBJIEHHBIX
yCIIyT' COOTBETCTBUU C | HaCTOAIMM  AJIMUHUCTPAaTUBHBIM
3aKOHOJIaTE€IbCTBOM | PETJIAMEHTOM, onpenenser
Poccuiickoi BO3MOKHOCTb IIPEAOCTaBIICHUS
@enepannn, B TOM | MyHUIMIIAIBHON YCIyTH u
quCIIe ¢dopMHUpyeT TMPOEKT pe3ylbTaTa

AJIMI/IHI/ICTpaTI/IBHI)IM
PErjiaMCeHTOM

MIPEIOCTABIICHUS YCIYTH.
Pe3ynpTaToM  agMHUHHCTPATUBHOTO
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MecTo BBITIOTHEHUS
MPOIICAYPHI/UCTIOIb3yeMast
ncC

AJIMUHUCTpPaTUBHBIE
IEUCTBUA

Cpennuii cpok
BBITTOJTHEHUS

TpynoemkocTs

Kpurepuun npunsatus
peleHuit

Coneprxanue JeHcTBYS,
CBEJICHUS O JIOJDKHOCTHOM JTUIIE,
OTBCTCTBECHHOM 34 BBIIIOJIHCHHUC
aJIMUHUCTPATHBHOTO JICHCTBUS,
pe3yapTaT agMUHUCTPATUBHOTO

JICHCTBUS M TTOPSIOK €ro Iepeiavy,
cnocob dukcaru pe3ynprara

JICHUCTBUSL SABIISIETCSI YCTAHOBJICHUE
HaJIN4Ms WU OTCYTCTBHS
OCHOBaHUI JUTSL OTKaza B
IIpeoCTaBlIeHn  MyHUIUIIAIbHOU
yCIYI'M,  HOJArOTOBKAa  IPOEKTa
pemenus 0 IIPENOCTaBICHUN
MyHULIUTIATIBHOU  yCIYTH WK 00
OTKa3€ B €€ NPEJOCTABICHNH.
Pesynbrar ¢ukcupyercas B Buie
MIPOEKTa peuenus 0
IIPENOCTAaBICHUH MyHULIUIAIbHON
ycIyru uim o0 OTKaze B ee
IIPEIOCTaBICHUN

4. IlpunsTHE pelIeHUs O MPeAOCTaBIeHNH (00 0TKa3e B IPeI0CTABICHUHN)
MyHuumMnaabHo# yciayru u oopmiieHne pe3y/ibTara npeaocraBjaeHuss MyHHIMNAIbHON yCIyTH

MecTo BBINOJIHEHUS AnmunuctpatuBnbele | Cpennmii cpok | Tpynoemxocts | Kputepuu npusstus Copepxanue neicTBus,
IpOoIelypbl/UCIIOIb3yeMast NEeNCTBUS BBITIOJTHEHUS peleHni CBEZICHMSI O IOJKHOCTHOM JINLIE,
ncC OTBETCTBEHHOM 34 BBIITOJIHEHUE
aJMMHHUCTPATUBHOTO JEHCTBUS,
pe3yNbTaT aAIMUHUCTPATUBHOIO
JEICTBUS U MOPSIIOK €T0 MEpeaay,
croco0 (huKcaIuu pe3ynprara
MynununanbHbii apxus/ | OnpeaeneHue 0,5 pabouero 40 MuHyT JloipKkHOCTHOE JIULO
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MecTo BBITIOTHEHUS

MIPOLIEAYPBI/UCIIONIb3yeMast

nc

AJIMUHHUCTpPATHUBHbBIC
JNEUCTBUS

Cpennuii cpok
BBITTOJTHEHUS

TpynoemkocTs

Kpurepuu npunsatus
peleHuit

Coneprxanue 1elcTBUS,
CBEJICHUS O JIOJDKHOCTHOM JTUIIE,
OTBCTCTBCHHOM 3a BBIIIOJIHCHUC
aJIMUHUCTPATHBHOTO JICHCTBUS,
pe3yapTaT aAMUHUCTPATUBHOTO

JICHCTBUS M TTOPSIOK €ro Iepeiavy,
cnocob ukcaryu pe3ynprara

NC VHII

HE00X0AUMOCTH "
pasMepa OIUIaTBl 3a
IIPEIOCTABIICHUE
MyHununansHOU

YCIIYTH.

dopMupoBaHUE
KBUTAHIINN
HEOOXOIMMOCTH )

(npu

THSA

MyHULIUIIaTIBHOTO apXHUBa IPOBOIUT
IIPOBEPKY Ha IPEAMET OTHOILIEHUS
MOCTYIMBIIEr0 3ampoca K ILIaTHBIM
3anpocaM, B  COOTBETCTBUH  C
paclopsAMTEIbHBIMA  JOKYMEHTAMHU
ompenenser  pasMep  IUIaThl WU
dbopmupyer kButanuuio B MUC YHII
(mpu HEOOXOAUMOCTH).

Pesynbrarom ABJIAETCS
chopMUpoBaHHAs KBUTAHIIMSL.
Pesynbrat ¢pukcupyerca B UC YHIL
B cnywae, ecaim MyHununaneHas
ycayra npenocTaBisiercs OecriaTHo,
JIOJIZKHOCTHOE JILO
MyHHULIUNIaTIBHOTO apXWBa TOTOBUT
IIPOEKT pEUIeHUsI O MPEAOCTABICHUU
MyHUIMIaAbHON ycayru wim o0
OTKa3€ B €€ MPEJOCTABICHUN

MyHunMnaabHbINA apXuB/

PIII'Y

Hamnpasnenue
KBUTAHIIMKA 00 oIjare
3asBUTEINIO

0,5 pabouero
THSA

20 MUHYT

JIOMKHOCTHOE JTUII0
MyHUIIMIIaIBHOTO apXHUBa
HaIpaBIseT KBUTAHIIMIO 00 ormiaTe B
JInuHbIil kKabuHeT 3asBUTENA Ha
PIITY.

Pe3ynbTaToM siBIIsIeTCA HampaBiIECHUE
KBUTAHLHUHU B JINYHEIN KaOMHET
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MecTo BBITIOTHEHUS

MIPOLIEAYPBI/UCIIONIb3yeMast

ncC

AJIMUHUCTpPAaTUBHBIE
JNEUCTBUS

Cpennuii cpok
BBITTOJTHEHUS

TpynoemkocTs

Kpurepuu npunsatus
peleHuit

Coneprxanue 1elcTBUS,
CBEJICHUS O JIOJDKHOCTHOM JTUIIE,
OTBCTCTBCHHOM 3a BBIIIOJIHCHUC
aJIMUHUCTPATHBHOTO JICHCTBUS,
pe3yapTaT aAMUHUCTPATUBHOTO

JICHCTBUS M TTOPSIOK €ro Iepeiavy,
cnocob ukcaryu pe3ynprara

PIIT'Y.
Pesynbrar pukcupyercs B
3IIEKTPOHHOM Buje Ha PIITY

MyHunMnanbHbIA
apxus/[ IC I'MII

[TpoBepka daxra
OILJIATHI 3a
MPEA0CTaBIICHUE
MyHununaibHOM

YCIIyTH.

B TeucHme

5 pabouunx
IHEH Imociie
HaIpaBJICHUs
KBUTAHIIUN

20 MUHYT

JlomKHOCTHOE TULIO0
MyHUIMIIaTBHOTO apXKUBa IIPOBEPSIET
B 'MIC 'MII daxT omuiatsl 3a
npeaocTasiieHne MyHuIUnaibHON
ycayru. [Ipu HamM4um oriarsl
JOJKHOCTHOE JIULO
MyHUIMIIaIBHOTO apXHUBa
(dhopMupyeT IPOEKT PeIeHus o
MIPEAOCTABICHNY MYHUIIUITAIBHON
YCIYTH.

Ecom  ommata  He
JIOJKHOCTHOE
MyHuIMnansHOro
odopmitsieT
MPEIOCTABICHUS
YCIYTH

HOCTYIIHIIA,
JIULO
apxuBa
OTKa3 oT
MyHununaibHOU

MyHuIMnanbHeIN apXuB

/Monyns EUC OY

PaccmoTpenue
MpPOEKTa pe3ysbTara
MPEIOCTABICHUS
MyHuumMnansHON

yCIyTu

0,5 pabouero
JTHS

CooTBeTCTBHE
MPOEKTa pelieHus
TpeOOBaHUAM
3aKOHO/IaTeIIbCTBA
Poccuiickoit

QPenepaun, B TOM

Y1oIHOMOYEHHOE JOJDKHOCTHOE
a0  MyHUIMIAIBHOTO  apXuBa
paccMaTpuBaeT MPOEKT pPELICHHs Ha
IpeIMeT COOTBETCTBUSI TPEOOBAHUAM
AJIMUHHMCTPAaTHBHOTO  pEIJIAMEHTA,
ITOJIHOTBI u KauecTBa
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MecTo BBITIOTHEHUS
MPOIICAYPHI/UCTIOIb3yeMast
ncC

AJIMUHUCTpPAaTUBHBIE
JNEUCTBUS

Cpennuii cpok
BBITTOJTHEHUS

TpynoemkocTs

Kpurepuu npunsatus
peleHuit

Coneprxanue 1elcTBUS,
CBEJICHUS O JIOJDKHOCTHOM JTUIIE,
OTBCTCTBCHHOM 3a BBIIIOJIHCHUC
aJIMUHUCTPATHBHOTO JICHCTBUS,
pe3yapTaT aAMUHUCTPATUBHOTO

JICHCTBUS M TTOPSIOK €ro Iepeiavy,
cnocob ukcaryu pe3ynprara

YHCIe
AJIMUHHCTPAaTUBHOMY
perjJamMeHTy

npeaocTaBiieHuss — MyHUIMDaIbHOU
YCIYI'HM, a TaKXe OCYIIECTBIACT
KOHTPOJIb CPOKOB IPEJOCTABIICHUS
MyHununaibsHON YCITYTH.
[lognuceiBa€T MNPOEKT pEeLIEHUs O
IIPEAOCTaBICHH  MyHMIMIIAIbHOU
yclIyrd uiam o0 OoTkaze B ee
IIPEAOCTABIECHUHA C HCIOJIB30BAHUEM
OIl B Moayne EHUC OV wu

HaIpaBjsieT YIIOJIHOMOYEHHOMY
JIOJDKHOCTHOMY Uy
MyHuIMnansHOro apxuBa TS
HaIpaBJICHUA pesynbTaTa

MIpEeAOoCTaBIeHusT  MyHUIMIAIBHOU
YCIIYTH 3asiBUTENIO.

Pe3ynbTaToM  aAMUHHCTPATUBHOTO
JICUCTBUS SIBJISIETCS TOMANHMCAHUE, B
tom uucne OlIl, pemenus o
MPENOCTaBICeHUM  MyHULIUNAIBHON
ycryrd  wiad o0 OTkaze B €€

IIPEIOCTABIICHUN.
Pesynbrar Qukcupyercss B BHIE
peleHus 0 IIPEIOCTABICHUN

MyHununaipHOW yCIyra uian o0
OTKa3e B €€ MPeI0CTaBICHUU
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5. Beigaua pe3yJabTara npegocrapiaeHusi MyHHIMNAAbHON yCIyru 3asiBUTEIO

MecTo BBINOJIHEHUS AnmunuctpatuBHbl | CpeaHuii cpok Tpynoemkocts | Kpurepun npunstus Copnepxanue neicTsus,
IPOLIEelypbl/UCIIOIb3yeMast € IeUCTBHUSA BBITIOJTHEHUS peleHni CBEJICHMS O JOJDKHOCTHOM JIMLIE,
nC OTBETCTBEHHOM 3a BBIIIOJIHEHUE
aIMMHHUCTPATUBHOTO JCHCTBUS,
pe3ynbTaT aAMUHUCTPATUBHOTO
JEUCTBUSA U MOPSIOK €ro Nepeayn,
cnocob dukcaryu pe3ynprara
Monyns EC OY/PIIT'Y | Beigaua wim | 0,5 pabouero CoOTBETCTBHE JIOJDKHOCTHOE JIALIO
HallpaBJICHUE JHS IIPOEKTa peuieHus | MyHUIIMIIaIBbHOT O apxuBa
pe3yJibrara TpeOOBaHUAM HaIpaBJIsieT pe3yJibTar
MIPEOCTaBICHU 3aKOHOJIaTEIbCTBA IIPEAOCTaBICHUsT ~ MyHHIMIAIBHON
MyHununaabHOU Poccuiickoit ycayru B (opMe  3IEKTPOHHOIO
yCiIyTy 3asiBUTEIIO @®enepauy, B TOM | JOKyMeHTa,  nognucanHoro  OII
qucie YIOJHOMOYEHHOIO  JOJKHOCTHOIO
AIMUHUCTpAaTUBHOMY | Julla MyHHMIMNAJBHOTO apXuBa B
periaMeHTy JInunsiit kabunet Ha PIITY.

3asiBUTENb YBEIOMIIAETCS 0
MOJIyYE€HUHU pe3yJprara
MIPEAOCTaBICHUsT  MyHHIMIAIBHON

ycayru B JluyHOM KaOuHeTe Ha
PIIT'Y.

3asBUTEINb MOXET MOJIy4YUTh
pe3ynbTaT IIPEI0CTABIICHUS
MyHUIIMIIaABHON yCIyTd B JHOOOM
M®II MockoBckoii 00JacTH B BHJIE
pacriedyaTaHHOro  Ha  OyMaXHOM
HOCHUTEJNE IK3EMIUISIPA HIEKTPOHHOIO
JoKkymeHta. B stom  ciyuwae
pabotHnkoM M®I] pacmneuaTsiBaeTcs
u3 Monynsi EMIC OY Ha GyMa)kHOM
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MecTo BBITIOTHEHUS
MPOIICAYPHI/UCTIOIb3yeMast
ncC

AJIMUHHUCTPATHUBHBI
€ IeiCcTBUA

Cpennuii cpok
BBITTOJTHEHUS

TpynoemkocTs

Kpurepuun npunsatus
peleHuit

Coneprxanue JelcTBuYS,
CBEJICHUS O JIOJDKHOCTHOM JIUIIE,
OTBCTCTBECHHOM 34 BBIITOJIHCHHUC
aJIMUHUCTPATUBHOTO JICHCTBUS,
pe3ynbpTaT aAMUHUCTPATUBHOTO
JICHCTBUS M MOPSIOK €ro TMepeiadH,
cnocob dukcaru pe3ynprara

HOCHUTEJIE SK3EMIUIAP JJICKTPOHHOTO
JIOKYMEHTA, HOITUCAaHHBIN DIl
YIIOJTHOMOYEHHOT O JOJIPKHOCTHOI'O
auna  MyHUIIMDIAIBHOTO — apXuBa,
KOTOPBIA  3aBepseTCS  MOMAIMKCHIO
YIIOJTHOMOYEHHOTO padoTHHKa M®IL]
u nedyatbro M®II.

3a WUCKIIOUEHHWEM ciydas, Korja

JIOJKHOCTHOE JUL0
MyHULIMNIaTBHOTO ~ apXUBa  BBIJACT
3asiBUTEITIO pe3yJsbTar

IIPEAOCTaBICHUsT  MyHHIMNAIBHON
YCIYIM II0 BOIPOCY YCHIHOBJICHUSA
(ynouepenusi) B popme OymMakHOTO
JIOKYMEHTA, MIOATIMCAaHHOTO
YIIOJIJHOMOYEHHBIM JOJKHOCTHBIM
auinoM  MyHHIMIAIBHOIO — apXuBa.
IIpy >TOM mHpOBOAMTCS  CBEpKaA
JIOKYMEHTOB.

PesynpraTroMm  agMUHUCTPaTUBHOIO
JICUCTBUSL  SIBIIAETCS  yBEIOMIICHUE
3asgBUTENSA O IOJIYYEHUH pe3yjbTaTa
[IpeAoCTaBlIeHuss  MyHHUIMIAIBHOU
YCIIYTH.

Pesynprar Qukcupyercss B Mojyne




74

MecTo BBITIOTHEHUS
MPOIICAYPHI/UCTIOIb3yeMast
ncC

AJIMUHHUCTPATHUBHBI
€ IeiCcTBUA

Cpennuii cpok
BBITTOJTHEHUS

TpynoemkocTs

Kpurepuun npunsatus
peleHuit

Coneprxanue JelcTBuYS,
CBEJICHUS O JIOJDKHOCTHOM JIUIIE,
OTBCTCTBECHHOM 34 BBIITOJIHCHHUC
aJIMUHUCTPATUBHOTO JICHCTBUS,
pe3ynbpTaT aAMUHUCTPATUBHOTO
JICHCTBUS M MOPSIOK €ro TMepeiadH,
cnocob dukcaru pe3ynprara

ENC OV, Jluudom xaOuHETEe Ha
PIIT'Y




I1. ITopsinok BBHINOJHEHHSI AIMHUHUCTPATUBHBIX JAedCTBUI MPU oOpameHnu 3assBUTes JUUYHO B MyHUIIUNIAJILHBIH apXuB

1.  IIpuem m peructpanusi 3anpoca u J10KyMeHTOB
MecTo BbInoaHeHUs | AqMUHUCTpaTuBHBIe | CpenHuil cpok Tpynoemkocts | Kpurepuu npuHATHSA PELICHUN Copnepxanue neicTsus,
porexypsl/ JNEUCTBUS BBITIOJTHEHUS CBEJCHMS O JOJKHOCTHOM
ucnonszyemas UC JIMIIE, OTBETCTBEHHOM 3a
BBITIOJTHEHUE
aJIMUHHUCTPATUBHOIO
JEICTBUS, pE3YJIbTAT
aJIMMHHUCTPATUBHOIO JEMCTBUS
Y TIOPSII0K €r0 NepeayH,
croco0 (huKcaluu pe3ynbrara
MyHununanbHbIi [Tpuem u | 1 pabGounii nenp | 15 muHyT CootBercTBHE 3anpoc u IpujlaraeMble
apxuB/ Monynb IIpe/IBapUTEIIbHAS (He BKJIIOYaeTCs B MIPE/ICTABICHHBIX  3asBUTEJIEM | IOKYMEHTHl IMPUHUMAIOTCS MU
ENC OY IIPOBEpKa o0mmuii cpok JIOKYMEHTOB TpeOOBaHUsAM, | IPEIBAPUTEIBHO IIPOBEPSIOTCS
JIOKYMEHTOB [IPEIOCTABIICHUS YCTaHOBJIEHHBIM Ha COOTBETCTBHE IIEPEUHIO
MyHununanbHON 3aKOHOAATEIBCTBOM JIOKYMEHTOB, ~ HEOOXOIUMBIX
YCITYTH) Poccuiickoit deneparuu, B TOM | 1JIst MPEIOCTABIICHUS
qucle AJIMUHUCTPAaTUBHBIM | MyHUIIUTNIAIBHOM YCIIYTH
perinaMeHToM Pesynprarom
aIMMHHUCTPaTUBHOTO JIEHCTBUSA
SIBJIIETCS IpUEM 3arpoca.
Pesynprar  (ukcupyercs B
3JIEKTPOHHOU bopme B
Monyne EUC OV
MyHununaibHbId IIpoBepka 10 MmunyT CootBercTBHE [IpencraBieHHbIE JTOKYMEHTBI
apxuB/ Monyinb KOMIUIEKTHOCTH MIPE/ICTAaBICHHBIX  3asBUTEJEM | MPOBEPAIOTCS HA COOTBETCTBHE
ENC OY JOKYMEHTOB o JIOKYMEHTOB TpeOOBaHUsAM, | IEPEUHIO JIOKYMEHTOB,
MIEPEYHIO YCTaHOBJIEHHBIM HE00XO0TMMBIX TUIS
JIOKYMEHTOB, 3aKOHOAATEIBCTBOM IIPEIOCTABIICHUS
HEOOXOJIUMBIX  JUISt Poccniickoit @enepanuu, B TOM | MyHHIIMIIAIIBHON YCITYTH.
KOHKPETHOIO RV AnMuHUCTpaTUBHBIM | B ciiydae oTCyTCTBHSI Kakoro-




pe3yibTaTta
MPEeA0CTaBIICHUS
MyHununaibsHoOM

yCIYTH

peraamMeHToM

Peructpanus
3ampoca b0 OTKa3
B perucTpamuu
3amnpoca

30 MuHYyT

oo JIOKYMEHTA,
MO/IJIEXKALLIETO MPEACTABIECHUIO
3agBUTENEM,  JOJKHOCTHBIM
JULIOM MyHuuInagIbsHOrO
apxuBa bopmupyetcs
peuieHre o0 OTKa3e B IpPUEME
JOKYMEHTOB.

Pemenue 00 otkaze B mpueme
JOKYMEHTOB  IIOJIIMCBIBACTCS
YIOJTHOMOYEHHbBIM
JOJKHOCTHBIM JULOM
MyHULIMNIATBHOTO  apXHBa H
BBI1A€TCs 3asBUTEIIIO.

B ciyyae OTCYTCTBHS
OCHOBaHMM I OTKasa B
npueme 3anpoca u
JIOKYMEHTOB, ~ HEOOXOIUMBIX
JUISt IIPEIOCTABIICHUS
MyHununansHOu YCIYyTH,
3anpoc  perucTpupyercsi B
Mopyne ENC ov
MyHumnaibsHOro apXuBa.
Pesynbratamu
aJIMMHHUCTPATUBHOTO JIEHCTBUS
SBJIIOTCS perucTpanus
3anmpoca O MPEIOCTABICHUH
MyHununaabHoR yciayra auoo
OTKa3 B €ro perucTpaiuu.
[TonoxxurenpHbIl  pe3yabTaT
¢ukcupyercs B DJIEKTPOHHOMN
¢dopme B Monyne EVIC OY.
OcymecTBisieTcss mepexon K
aJMMHHUCTPaTUBHOMN
npouenype «dDopMupoBaHue u
HaIpaBJICHUE




MEKBEIOMCTBEHHBIX
MH(POPMAIMOHHBIX 3alIPOCOB B

OpTraHbI (opranu3zanun),
y4aCTBYIOIIHE B
IpeOCTaBICHUH

MyHUIMIIaIBbHON yCIIyTH»

2. @®opMHUpOBaHHE W HATIPABJIEHHE MEKBEIOMCTBEHHbIX HHGOPMAIIMOHHBIX 3aIIPOCOB
B OpPranbl (OpraHu3amnumn), y4acTByoiue B npeaocTaBjieHun MyHMIMIAIbHON yCIYyTH

MecTo BBINOJIHEHUS AJIMUHUCTpAaTUBHBIE Cpennuii cpok TpynoemkocThb Kpurepun CopepxaHue NeiCTBUS, CBEIEHUS O
pouexypsl/ JeNCTBUA BBITIOJIHEHUS IIPUHSTHS JOJIKHOCTHOM JIUIIE,
ucnoaszyemas MC pelieHuit OTBETCTBEHHOM 32 BBIIIOJIHEHHE
aIMMHHUCTPATUBHOIO JCHCTBUS,
pe3ysbTaT aAMUHUCTPATUBHOIO
JEUCTBUSA U MOPSIOK €ro Nepeaun,
croco0 (huKcaluu pe3ynbrara
MynununansHbiii apxus/ | OnpezaeneHue cocraBa 0,5 15 munyT Hanuuune B | /lomxHOCTHOE JULO0
Monyns ENC OV JIOKYMEHTOB, pabouero Hs nepeyHe MyHULIMTTaTTBHOTO apxuBa
MOAJIEKAIUX 3aPOCY JIOKyMEHTOB, ¢dbopmupyer u HaIpaBJIsIeT
y benepabHBIX HEO0OXOUMBIX MEKBEJOMCTBEHHBIN
OpraHoB JUISL MH(QOPMALIMOHHBIA  3ampoc,  eciu
HCIIOJIHUTEIBHON MIPEIOCTABIIEHUSI | OTCYTCTBYIOT clenyolume
BJIaCTH, HaIIpaBJICHUE MyHUIMIaAbHON | TOKYMEHTBI U OHH HEOOXOUMBI JJIst
3ampoca YCIyTH, NpeAoCTaBIeHusT MyHUINITAIbHON
JIOKyMEHTOB, YCIIyTH:
Haxonsmuxcss B | 1) JOKYMEHT, TOATBEPKIAIOIINN
pacropsbkeHUn y | mpaBoobiaiaHue HEABM)KMMBIM
benepaTbHBIX HWMYIIECTBOM.
OpraHoB B Monyne EVIC OV npocrasisiercs
MCIIOJTHUTENIbHOM | OTMETKa 0 HE00XO0MMOCTH
BJIACTH OCYILIECTBIIEHUS 3a1poca T0KyMEHTa

y opraHa W
MEXXBEJOMCTBEHHBIN
rH(OpPMaLIMOHHBIN 3aIpoc.

HaIpaBJIACTCA




MecTo BBINOJHEHUS AJIMUHUCTpPATHUBHBIE Cpennuii cpok TpynoeMKocTh Kpurepun ConeprxaHue IeMCTBUS, CBECHUS O
nporexypsl/ JeicTBUS BBITIOJTHEHUS IPUHSTHS JIOJIKHOCTHOM JIUIIE,
ucnonb3yemas C perieHunit OTBETCTBEHHOM 32 BBIIIOJIHEHUE
aJIMMHHUCTPATUBHOIO JEHCTBUS,
pe3yNbTaT aAIMUHUCTPATUBHOTO
JENCTBUS U MOPSIIOK €ro Nepeaun,
croco0 (huKcaIuu pe3ynprara
PesynbratroMm  agMUHHCTPATUBHOTO
NEHCTBUS  SIBJIETCS HAmpaBJCHHE
MEXBEJOMCTBEHHOT'O
UH(GOPMaIMOHHOTO 3aIpoca.
Pesynbrar dukcupyercs B
JNEKTPOHHOW opMe B CHCTEME
MEKBEIOMCTBEHHOT'O 3JIEKTPOHHOTO
B3aMMOJICHCTBHS
Kontpouns 1 pabounii 1eHb Hannuue B | IIpoBepka mocrymieHuss OTBETOB Ha
MIPEI0CTaBICHUS (5 paboumnx nepeyHe MEXBEIOMCTBEHHbBIE
pe3yibraTta  3ampoca | JHeH) JIOKYMEHTOB, UH(POPMALIMOHHBIE 3aITPOCHI.
(oB) HEOOXOTUMBIX Pe3ynpraTroM  aaMHUHHCTPATUBHOTO
JUISE NEHCTBUSL  SABIISETCS  MOJy4YEHHE
IIPEIOCTABIIEHUSI | OTBETA HA  MEXBEJOMCTBEHHBII
MyHununaibHol | HH(OPMALMOHHBIN 3aIpoc.
YCIIyTH, Pesynbrar bukcupyercs B
JIOKYMEHTOB, JNEKTPOHHOW (QopMe B CHUCTEME

HaXOMAIIMXCA B
paclopsKEHUH Y

OpPraHOB  BJIACTH
MockoBckou
obnactu

MEKBEJOMCTBEHHOTO 3JIEKTPOHHOI'O
B3aMMOICHCTBHS.

I[Ipy mocrynieHun OTBETOB Ha
3alpOChl OCYIIECTBISECTCS TMEPEXO]T
K aJIMHHUCTPATUBHON IpoLenype
«Omnpenenenue BO3MOKHOCTHU
MpeaoCTaBlieHUss MyHUIHUNAIbHON

YCIIyTH»




3. OnpenesieHne BO3MOKHOCTH npeaocTaBjieHuss MyHMINNAIBLHON YCJIYTH

MecTo BBINOJIHEHUS AnmunuctpatuBnbeie | Cpennuii cpok | Tpynoemxocts | Kputepun npunsarusa | CoxepikaHue AeWCTBUS, CBEICHUS O
npouenypsl/ JNEeNCTBUS BBITIOJTHEHUS pelIeHni JOJLDKHOCTHOM JIUIIE,

ucnoaszyemas 1MC OTBETCTBEHHOM 3a BBIIIOJIHEHUE
aJMMHHUCTPATUBHOTO JECHCTBHUS,
pe3yiabpTaT aAMUHUCTPATUBHOTO

JEICTBHS U NOPSIOK €T0 Mepeaay,
cnocob dukcanmm pe3ynprara

MyHunMnaaIbHbIA apXUB [IpoBepka oTcyrcTBuUs | 5-if paboumit OrcyrcTBHE unu | JlolmKHOCTHOE JIULIO

/Monyns ENC OY WU Halu4us | J€Hb HaJu4ue OCHOBaHUSA | MyHHIMIIAIIBHOIO  apXuBa  Ha

OCHOBaHUI U1 JUISL OTKa3a B | OCHOBAaHHUU COOPAHHOIO0 KOMILJIEKTa

OTKaza B IIPEAOCTABICHUN JIOKYMEHTOB, UCXOJsl U3 KPUTEPUEB

IIPEIOCTABIICHUN MyHununaibHOU npenocTaBieHuss MyHUIMIAIBHON

MyHununaibHOU YCIIYyT'H B | YCIIyTH, YCTaHOBJICHHBIX

yCIIyTu COOTBETCTBUU C | HaCTOAIMM A JIMUHUCTPATUBHBIM

3aKOHOJIATEIbCTBOM | PEIVIAMEHTOM, onpenenser

Poccuiickoit BO3MO>KHOCTb IIPEIOCTABIICHUS

@enepaunn, B TOM | MyHuIMIIaIbHON yCIyru u

YHUCIIE ¢dbopMHUpyeT TMPOEKT  pe3ysibTaTa

A}IMI/IHI/ICTpaTI/IBHLIM
periiaMeHToOM

MPEAO0CTABIICHUS YCITYTH.
Pe3ynbraroM aIMHHUCTPATHUBHOTO
JEHUCTBUSI SABJISIETCSI YCTAHOBJICHHE
HaJTUYHS HIIH OTCYTCTBHS
OCHOBaHMHI JUISE OTKaza B
IIPENOCTaBICHUY M yHUIUTIAIBHON
YCIIYTH, IMOJITOTOBKA MPOEKTa
pelIeHus 0 MPEAOCTaBIECHUN
MyHULIUNIaTBHOW yCIYyTH WK 00
OTKa3€ B €€ MPEJOCTABICHUH.
Pesynbrar (¢ukcupyercas B Buie
MPOEKTa peuieHus 0
MpeIOCTaBICHN MyHUIHNATbHON
ycayru uid o0 OTKaze B ee
MIPEAO0CTABICHUN




MecTo BBINOJIHEHUS
poLeaypsl/
ucnons3yemas MC

AJIMUHUCTpPATUBHBIE
JIECUCTBUSA

Cpennuii cpok
BBITIOJIHCHU A

TpynoemMkocTb

Kputepuun npunsrus
peLIeHHI

ConepxaHue 1eMCTBUS, CBEICHHS O
JOJKHOCTHOM JIUIIE,
OTBETCTBCHHOM 32 BBITIOJTHCHUE
aJIMHHHCTPATHBHOTO JICHCTBUS,
pe3yabTaT aIMUHUCTPATUBHOTO
JEHCTBHS | MOPSIJIOK €T0 Tepeadu,
croco0 (hUKcaIuu pe3ysbTaTra

4. IlpunsiTHE pelIeHHs O peAoCcTaBJIeHuN (00 0TKa3e B NPeJ0CTaBIeHHUH)
MyHuuunaabHo#i ycayru u ogopmiieHne pe3y/ibTaTa npeaocraBiaeHuss MyHHIMNAIbHON yCIyTH

MecTo BBINOJIHEHMS AnvunuctpatuBeele | Cpennuii cpok | Tpymnoemkocts | Kpurepuu npunsatus Conepxanue nencTBus,
nporexypsl/ necTBUsS BBITIOJTHEHUS pelieHui CBEJICHUS O IOJDKHOCTHOM JIMIIE,
ucnoiuszyemas UC OTBETCTBEHHOM 3a BBIIIOJIHEHHE
aJIMMHHUCTPATUBHOTO JEHCTBUS,
pe3yJabTaT aIMUHUCTPATUBHOTO
JEUCTBHS U MOPAIOK €0 Iepeiayu,
croco0 (huKcaIuu pe3ynprara
MynununansHbii apxus/ | OnpezneneHue 0,5 pabouero 40 MuHyT JloJKHOCTHOE JIILO
I'MC M1l HE00X0IMMOCTH U | IHA MyHUIIMNIATBHOTO apXWBa IPOBOJUT
pazMepa oOIUIaThl 3a IIPOBEPKY Ha NPEIMET OTHOIICHHUS
IIPEIOCTABIICHUE MOCTYNUBIIEr0 3ampoca K IJIaTHBIM
MyHununaibHOU 3anpocaM, B  COOTBETCTBHUM  C
YCIIyTH. paclopsAUTENbHBIMA  JTOKYMEHTAMHU
ompenenser  pazMep  IUIaThl WU
®opMupoBaHue dopmupyet kButanuuto B 'MIC I'MIT.
KBUTAHLIMH (mpu Pesynbrarom ABJISIETCS
HE00XO0AUMOCTH) chopMHUpOBaHHAs KBUTAHIIUS.

Pesynbrar ¢pukcupyercs B [IC I'MIT
B cnywae, ecim MyHunmnagpHas
yciryra TpeaocTaBisieTcsi OecIiaTHO,
JOJDKHOCTHOE JINIIO
MyHULIMNIATBHOTO apXyWBa TOTOBHUT
MPOEKT PEUIEHUsI O MPEAOCTABICHUU




MecTo BBINOJIHEHUS
poueaypsl/
ucnoas3yemas MC

AJIMUHUCTPATUBHBIE
JICUCTBUS

Cpennuii cpok
BBITIOJTHCHU A

TpynoemMkocTb

Kputepuun npunsatus
peLeHuit

Coneprxanue 1ecTBuUS,
CBECHHUS O JIOJDKHOCTHOM JIUIIE,
OTBETCTBCHHOM 32 BBIIIOJIHCHUE
aJIMHHHCTPATHBHOTO JICHCTBUS,
pe3yabTaT aIMUHUCTPATUBHOTO

JEHCTBHS | MOPSIJIOK €T0 Tepeaadu,
croco0 (huKcaIuy pe3ybprara

MyHUIMIIaTBHON  yCayru wWim 00
OTKa3e B ¢ MPEJI0CTaBICHUH

MyHULIUTIATBHBIA apXUB/
Mopyns EUC OY

Hamnpasnenue
KBUTaHIMK 00 oruiare
3asiBUTEIIO

0,5 pabouero
JTHS

20 MuUHYT

JIOKHOCTHOE JIUII0
MyHULIUTIaTBHOTO apXKBa
HaIpaBJIsieT Ha aIpec AIEKTPOHHOU
MOYTHI 3asgBUTENS

(Ha MOYTOBBIM azipec) .
Pe3ynbraTrom siBisieTCs HallpaBJIeHUE
KBUTAHLIMHU 3asIBUTEIIO.

Pesynbrar ¢pukcupyercs B
AJIEKTPOHHOM BHJIE€ JTUOO B BHJIE
JIOKYMEHTA, MOJATBEPKIAIOIIETO
HaIpaBJI€HUE TOYTOBOTO
OTHPABJICHHUS.

MyHuIUTIATBHBIN apXUB/
I'C I™MII

IIpoBepka ¢akra
OILJIATHI 3a
MPEIOCTaBIICHUE
MyHuuunansHON

YCIIyTH.

B Teuenue

5 pabounx
JTHEel nociie
HaIpaBJIeHUs
KBUTAHITUN

20 MUHYT

JlomKxHOCTHOE TUII0
MyHHULIMTIIATIBHOTO apXHUBa IPOBEPSET
B ['IC I'MII ¢akt omuiatel 3a
npeaocTasiieHne MyHUIUnanbHON
ycayru. [Ipu Ham4um ormiarsl
JOJDKHOCTHOE JIUIIO
MyHUIMIIaIBEHOTO apXHUBa
(dhopMUpyeT IPOEKT PeLIeHUs O
NpeoCTaBIeHN MyHUIIMTIATbHON

YCIIyTH.
Ecnm  ommata He — mocTynwia,
JIOJIKHOCTHOE JIU10
MyHHUIMnanbHOrO apxuBa
odopmisier OTKa3 oT




MecTo BBINOJIHEHUS
poueaypsl/
ucnoas3yemas MC

AJIMUHUCTPATUBHBIE
JICUCTBUS

Cpennuii cpok
BBITIOJTHCHU A

TpynoemMkocTb

Kputepuun npunsatus
peLeHuit

Coneprxanue 1ecTBuUS,
CBECHHUS O JIOJDKHOCTHOM JIUIIE,
OTBETCTBCHHOM 32 BBIIIOJIHCHUE
aJIMHHHCTPATHBHOTO JICHCTBUS,
pe3yabTaT aIMUHUCTPATUBHOTO

JEHCTBHS | MOPSIJIOK €T0 Tepeaadu,
croco0 (huKcaIuy pe3ybprara

IIpeAoCTaBlIeHuss  MyHUIMNIAIbHOU
YCIIyTH

MyHununanbHbIi apXuB
/Monyns EUC OY

PaccmoTpenue
MpPOeKTa pe3yabTaTa
MPEA0CTaBIICHUS
MyHununaibHOM

yCIIyTu

0,5 pabouero
JTHS

CooTBEeTCTBHE
POEKTa perieHus
TpeOOBaHUSIM
3aKOHOJATEIHLCTBA
Poccuiickoit
®enepanuu,
YHCIIe
AJMUHUCTPATUBHOMY
periiaMeHTy

B TOM

Y1I01HOMOYEHHOE JIOJDKHOCTHOE
auuo  MyHUUMIANBHOTO — apXuBa
paccMaTpuBaeT MPOEKT PEUICHUs Ha
MPEAMET COOTBETCTBUSI TPEOOBAHUSIM
AJIMUHHCTPAaTUBHOTO periaMeHra,
ITOJTHOTHI n KadecTBa
IIpEAOCTaBIeHuss  MyHUIMIIAIbHOU
YCIYIHM, a TaKXe OCYILECTBIAET
KOHTPOJIb CPOKOB IPEAOCTAaBJICHHUS
MyHumnanbHOu YCIIYTH.
[ToanuceiBaeT NPOEKT PEMIEHUS O
MpENOCTaBICeHUM  MyHUIHUNAIBHON
yciuyrd  uwiam o0 OTkaze B €€
MPEIOCTABICEHUN C HCIIOJIb30BAaHUEM
OI B Moayne EUC OV wu
HarpasJjsieT YIIOJIHOMOYEHHOMY
JIOJ>KHOCTHOMY JIALLY
MyHUIIUTIaTBHOTO apxuBa TS
HaIpaBJICHUSA pe3yJiibTara
NpeaocTaBiieHuss  MyHUIUIIAIBHON
YCIyTH 3asiBUTEIIO.

PesynpraroMm  aIMHUHHUCTPATUBHOTO
JIEUCTBUSA SIBJISETCS IIOAINCAHHE, B
tom uucne OlIl, pemenus o
MpeaOoCTaBICeHU  MyHUIHNAIBHON
YCIYTH 50)07 OTKa3 B ee




MecTo BBIITOJIHEHUS

poueaypsl/
ucnoas3yemas MC

AJIMUHUCTPATUBHBIE
JICUCTBUS

Cpennuii cpok
BBITIOJTHCHU A

TpynoemMkocTb

Kputepuun npunsatus
peLeHuit

Coneprxanue 1ecTBuUS,
CBECHHUS O JIOJDKHOCTHOM JIUIIE,
OTBETCTBCHHOM 32 BBIIIOJIHCHUE
aJIMHHHCTPATHBHOTO JICHCTBUS,
pe3yabTaT aIMUHUCTPATUBHOTO

JEHCTBHS | MOPSIJIOK €T0 Tepeaadu,
croco0 (huKcaIuy pe3ybprara

IIPEIOCTABIICHUU.
Pesynprar (Quxcupyercs B Buze
pelieHus 0 IIPEIOCTABIICHUN
MyHununaibHOi ycinyru uid o0
OTKa3€ B €€ NPEeJOCTaBICHUH

5. Beigaua pe3yJabTara npegocrapieHusi MyHHIMNAAbHON yCayru 3assBUTEIO

MecTo BBINOJIHEHUS AnmunucrpatuBHble | CpeaHuii cpok Tpynoemkocts | Kpurepun npunsarus Copnepxanue neicTBus,
pouexypsl/ JNEeNCTBUS BBITIOJTHEHUS peleHui CBEZICHHMSI O IOJKHOCTHOM JINLIE,
ucnoaszyemas 1MC OTBETCTBEHHOM 34 BBIITOJIHEHUE
aJMMHHCTPATUBHOTO JEHCTBUS,
pe3yabpTaT aAMUHUCTPATUBHOTO
JENCTBHS U MOPAIOK €70 Iepeiayu,
croco0 (hUKcaIuu pe3ynprara
Monyns EUC OY Brigaua umu | 0,5 pabouero CooTtBercTBHE JlomKHOCTHOE JIUTI0
HaIlpaBJICHUE JHS IIPOEKTA pemienuss | MyHUIIMIIAIBHOTO ~ apXWBa  BBIJIAET
pe3yabTara TpeOOBaHUAM 3asiBUTEITIO pe3ynbTar
[IPEIOCTaBICHUS 3aKOHOJATEIbCTBA IIpeAoCTaBieHnss  MyHUIHNIAIBHON
MyHuuunansHON Poccuiickoit ycnyrdu B ¢GopMe  DIEKTPOHHOTO
yciiyTu 3asiBUTEIIO ®denepauuy, B TOM | IOKyMeHTa,  nojmucanHoro  OII
YHUCIIE YIIOJIJHOMOYEHHOIO  JIOJZKHOCTHOT'O
AJIMUHHCTPAaTHBHOMY | Julla MyHHIIMIIAIBHOTO apXUBA.
perilaMeHTy 3a UCKIIOYEHHMEM cilydyas, Koraa
JIOJIKHOCTHOE JULO

MyHUIIMNIANBHOTO  apXHWBa BbBIIAET
3asiBUTEITIO pe3ynbTar
MpeaOCTaBIeHUs]  MyHHUIIMDIAIBHOU




MecTo BBINOJIHEHUS
poLeaypsl/
ucnons3yemas MC

AJIMUHUCTPATUBHBIE
JICUCTBUS

Cpennuii cpok
BBITIOJIHCHU A

TpynoemMkocTb

Kpurepuun npunstus
peLIeHH

ConepxaHue necTBuUS,
CBEICHHUSI O JIOJDKHOCTHOM JIUIIE,
OTBETCTBCHHOM 32 BBIIIOJIHCHUE
aJIMHHHCTPATHBHOTO JICHCTBUS,
pe3yabTaT aIMUHUCTPATUBHOTO

JEHCTBUS | MOPSIJIOK €T0 Tepeaad,
croco0 (huKcaIuu pe3ysprara

YCIyTH IO BOMNPOCY YCHIHOBJIEHUS
(ynouepenusi) B ¢dopme OyMaKHOTO
JIOKYMEHTA, MIO/ANKACAHHOTO
YIIOJTHOMOYEHHBIM  JIOJDKHOCTHBIM
JUIoM  MyHUIIMIAIBHOTO apXuBa.
I[Ipu >TOM npoOBOOUTCA  CBEpKa
JIOKYMEHTOB.

PesynpTaTroM  aJIMUHUCTPATHBHOIO
JEHCTBUSL  SBIIETCS  YBEJOMJICHUE
3agBUTENS O INOJIYYEHUHU pe3ysibTaTa
IIpeAOoCTaBIeHuss ~ MyHUIHUIIAIBHON
YCIIYTH.

Pesynbrar ¢uxcupyercas B Monyine
ENC OY




