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AJJMUHUCTPALIUSA

IT'OPOJCKOTI'O OKPYI'A COJJTHEYHOTI'OPCK
MOCKOBCKOM OBJACTH

IMOCTAHOBJIEHUE
ot 20.04.2021 r. Ne 584

OO0 yTBep:KIeHUH A/IMUHUCTPATHUBHOIO PerjiaMeHTa Mpe0CTABIeHUsA
MYHUIMIAJIbHOH yeiayru « Boiiaya cnpaBku 00 o4epeIHOCTH NMPea0CTABIEHNS
JKMJIBIX MOMEIeHUI HA YCJI0BHUSAX COMATBHOTI0 HAliMa)

PykoBoacTBysice ®enepanbHbiM 3akOHOM OT 6 okTa0ps 2003 roma Ne 131-@3
«O0 oO0mux NPUHIMIIAX OpraHM3allid MECTHOTO camMoympasiieHuss B Poccuiickoit
deneparun», YcraBoM ropojickoro okpyra ConHedHOropck MOCKOBCKOM 001acTH,
B 1Hensix peanuzanun dDenepanbHoro 3akoHa oT 27 wuronga 2010 roma Ne 210-P3
«O0 opraHuzanuu MPEIOCTaBICHUS TOCYJAAPCTBEHHBIX M MYHUIMIAIBHBIX YCIYI»,
MOCTAHOBJIAIO.

1. YTBepauTh aIMUHHCTPATUBHBIA PETJIAMEHT MPEAOCTABICHUS MYHUIUIAIHLHOM
yciayru «Bblgada crpaBku 00 OYEpPEIHOCTH NPENOCTABIEHUS >KHIIBIX MOMEIICHHM
Ha YCJIOBUSIX COIMAJILHOIO HaiiMay (MPUIIOKEHUE).

2. Ilpu3HaTh yTpaTUBIITUMU CUITY:

2.1. TlocranoBnenume ['maBel COJTHEYHOTOPCKOTO MYHHUIIMIIAIBLHOTO paloHa
ot 7 nexkadpsa 2018 roma Ne 2374 «O0 yTBepKIEHHH aIMUHUCTPATUBHOTO perjamMeHTa
MPEAOCTABICHUs MYHUUMIAIbHON ycnyru «Bblgaya chnopaBku 00  oyepenHOCTH
MPEAOCTABICHUS KUIIBIX TOMEIICHUIN Ha YCIOBUSX COIMAIBLHOTO HaliMay;

2.2. TlocranoBnenue PykoBomutenss agMUHUCTPAIIMM TOPOJCKOTO TIOCEIEHUS
Conneunoropck COJIHEUHOTOPCKOTO MyHHUIMIAIBbHOTO paiioHa ot 10 suBapst 2018 roga
Ne 6 «0O06 yTBepKIeHUHM aJIMHHHCTPATUBHOTO  perjiaMeHTa MPeIO0CTaBICHUS
MYHUITUTIAJTFHOW yCIIYTH TIO BBIJa4€ CIpPaBKH 00 OYEPEAHOCTU MPEIOCTABICHUS JKHIIBIX
MOMEIIEHNUN Ha YCIOBUAX COLMAIBHOTO HAUMay.

3. Hacrosimee noctaHoBieHWE BCTYyHaeT B CHIYy CO JHSA €ro OQpUIUaIbHOTO
OmyOJIMKOBAHUSI.

4. YnpaieHU0 HHPOPMAITMOHHON MOJMUTUKUA aIMUHUCTPALIUA TOPOJICKOTO OKpyra
Conneunoropck MockoBckoit obnactu (A.M. KaypnakoBa) onmyOauMKoBaTh HacCTOSILIEE
nocraHoBieHne B razere  «CeHex» W pa3MECTUTh B HMH(POPMALMOHHO-
tenekommyHukarmonHot cetu HMutepner: «INSOLNECHNOGORSK.RU» B TeueHue
15 nHeli ¢ 1aThl €ro onyoJIUMKOBAHMS.



5. KOHTpOJ'IB 34 UCIIOJIHCHHUEM HACTOAIICTO ITOCTAHOBJICHUA BO3JIOKUTH HAa IICPBOTO
3amectuTens I maBel AIMHUHHUCTpAIUU T'OPOJACKOTO OKpyra COJIHCIIHOFOpCK.

I'naBa ropoackoro okpyra
CoJIHEeYHOTOpPCK B.B. Poanonos
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OO01Me moJoKeHus

1. Ilpeamert peryJupoBaHusi AIMUHHUCTPATHBHOIO perjiaMeHTa

1.1. AIMUHUCTPaTUBHBIM pErilaMEHT PEryJIupyeT OTHOILEHHUS, BO3HUKAIOIIME B CBA3M C
npenocTtaBieHneM MyHULUNANbHOH ycnyru «Bpinada crnpaBku 00 OYEpeqHOCTH MPEIOCTaBIICHUS
KUJIBIX TOMEIIEHUHA Ha YCJIOBHSX COIMAIbHOrO Haiima» (mamee — MyHUIUNagbHas yciayra)
aIMUHHCTpane ropojckoro okpyra ConHeuHoropck MockoBckoil — obmactu  (mamee -
aIMUHUCTPAIIHS).

1.2. AIMUHUCTPAaTUBHBIM  pErJIaMEHT  YCTaHaBJIMBAeT  CTaHIAPT  MPEJOCTaBICHUS
MyHuLMnaabHONW YCIIYTH, COCTaB, MOCJIEI0BATEIBHOCTh M CPOKHM BBIIIOJIHEHUS aJMUHUCTPATUBHBIX
MpOLEAYp MO MPEIOCTaBICHUI0O MYHUIIMNIAIBHON yCIyru, TpeOOBaHUS K MOPSAJKY HUX BBIIOJHEHHS, B
TOM YHCJIe OCOOCHHOCTH BBIMIOJHEHUS aJMUHUCTPATUBHBIX MPOLEAYP B IEKTPOHHON (opMme, a TakKe
OCOOCHHOCTH BBINIOJIHEHUS AMUHHCTPATUBHBIX TNPOIEAYp B MHOTO(YHKIIMOHANBHBIX IEHTpPax
MPEOCTABIEHUSI TOCYAAPCTBEHHBIX M MYHHIMNAIBHBIX YCIyr B MOCKOBCKOW o00mactu, (GopMbl
KOHTPOJS 3a MpenocTaBlieHueM MyHHUIMNAIbHON yCIyru, IocylAeOHbIN (BHeCyneOHBINH) MOPSI0K
OOKaJIOBaHUSI pelIeHWH u  JeicTBuid  (Oe3JeHCTBUI) aAMUHHCTPAIlMH, JIOJDKHOCTHBIX —JIWI,
MYHHIIMITATBHBIX CIYXKAlIMX, paOOTHUKOB, PabOTHMKOB MHOTO(YHKIIMOHATBHOTO IEHTpa (Janee —
M®IY).

1.3. Tepmunsl u onpeaeneHusi, UCIOIb3yeMble B AIMUHUCTPATUBHOM pErilaMeHTe:

EUC OVY - EnuHas wuHQOpMalMOHHAs CUCTEMAa OKa3aHUA TOCYJIAapCTBEHHBIX MU
MYHHIIMIIATBHBIX ycIyr MOCKOBCKOIM 00JacTH, UCIONb3yeMas aJMUHUCTpALMeN 7Sl MPeI0CTaBICHUs
MyHunuInanpsHON yCiayru;

PIII'Y - TocymapctBeHHass uHpoOpManmoHHass cucreMbl MockoBckoi obnactu «llopran
[NocynapcTBEeHHBIX 1 MyHUITMTIATBHBIX YCIyT (DyHKIMI) MOCKOBCKON 00J1aCTH» Y,

1.4. OcranpHble TEPMHMHBI U OINpPENEIEHUs, MHCIOJIb3yeMble B AJIMHUHHCTPATUBHOM

PEriIaMCHTC YKAa3aHbI B ITPUIIOKCHUN 1k A,Z[MI/IHI/ICTpaTI/IBHOMy PCrIIaMCHTY.

2. Jlnua, uMerouye NpaBo Ha nojy4yeHne MyHUIMNAJIBHON yCJIYTH

2.1. Jluunamu, MMEOIIMMH TPaBO Ha TMONy4eHHe MYHHIMIATbHOW YCIyTH, SBISIOTCS
dbuznveckue auia, rpaxaane Poccuiickoit deaepaiiniu, COCTOSIINE HA yUeTe B KAUECTBE HYKIAIOIINXCS
B JKWJIBIX TMOMEIICHHSX, MPEAOCTABISIEMBIX MO JOTOBOpaM COIMAIBLHOTO HalilMa Ha TEPPUTOPUHU
ropojickoro okpyra ConHedHoropck MockoBCKoM 001acT 100 UX YIOJIHOMOYECHHBIE MPECTABUTEIH,
oOparuBIIKecs B aJMHUHHCTPAIMIO C 3alPOCOM O MPEJOCTaBIeHMH MyHHUIMNAIbHON yciyru (manee-
3asIBUTED).

2.2.  VIHTepecsl JHIl, YKa3aHHBIX B MyHKTE 2.1 HACTOSIIEro ATMUHUCTPATUBHOTO PETrJIaMeHTa,
MOTYT TIPEICTaBJISITh WHBIE JIUIA, ACHCTBYIONINE B WHTEpecax 3asBUTENS Ha OCHOBAHWU JOKYMEHTA,
YIOCTOBEPSIOLIET0 €ro IOJIHOMOYHMS, JHUOO B COOTBETCTBUM C 3aKOHOAATENHCTBOM (3aKOHHBIE
Mpe/ICTaBUTENHN) (J1ajiee — IpeaCTaBUTeNb 3asiBUTENs).

2.3. Jluma, uMmeromue MpaBO Ha TMOJy4deHHe MYHUIMMATBHOW YCIYTH Jaliee MMEHYIOTCS
«3asiBUTEIIbY.

3. TpeOoBaHusi kK NOPAAKY MH(POPMHUPOBaHUSI 0 MpeAoCcTaABIeHUH MYHMIUNIAIBbHON yCIyru

3.1. Ilpuem 3asBurenedl 1O BONPOCY NPEAOCTaBlIeHWs MyHMIMNAIBHOM  YCIyrH
OCYILIECTBISIETCSI B~ COOTBETCTBUM  C  OPraHU3AIMOHHO-PACHOPSAUTENBHBIM  JIOKYMEHTOM
AJIMUHUCTpALIUH.

3.2. Ha oduumansHOoM caiite AnmuHuctpauuun B cetn «HTepHer», B ['ocymapcTBeHHOI
nHpOpMallMOHHON cucteMe MockoBckoi oOmactu «PeecTp rocyAapCTBEHHBIX M MYHHLMIAIBHBIX
yenyr (pynkiuit) MockoBckoit obmactuy (mamee — PI'Y) m B rocymapcTBeHHON HHGOPMAIIMOHHON
cucreme MockoBckoii obnmactu «llopran ['ocynapCTBEeHHBIX M MYHMLIMNAIBHBIX yCayr (pyHKImit)



MockoBckoit obmactu» (nanee — PIII'Y) oOs3aTenbHOMY pPa3sMELICHHUIO TOMJISKUT CIeayIomast
crpaBOYHAast HH(POPMAIIHS:

a) MECTO HaXOXICHHs © Tpapuk paboThl aJAMUHHUCTpAlMU, €€ CTPYKTYPHBIX
[IOIpa3IeJICHNH, IPEAOCTaBIAoINX MyHUIIUNIaIbHYIO YCIIYTY;

0) CrpaBOYHBIE TeNe(OHBI CTPYKTYPHBIX MOAPA3/ICICHUI aIMUHUCTPAIUY, YyIYaCTBYIOIIUX B
peJocTaBlIeHn MyHUIIMNIAIBHON YCIIYTH, B TOM YHUCIIe HOMEp TelaeoHa-aBTOMH(POpMAaTopa;

B) ajpeca OQUIIMAIBHOTO CaiiTa, a TakKe AJICKTPOHHOW MOUThl U (Wiu) GopMbl 0OpaTHOU
CBSI3M aJMUHUCTpaLuu B ceTH «HTEpHETY.

3.3. Undopmanus o rpaduke (pexmme) pabOThl aIMUHUCTPAIMU YKa3aHa B MPUIOKCHUH 2
K AIMUHUCTPAaTUBHOMY PEIJIAMEHTY.

3.4. CaemeHuss O CTPYKTYPHBIX IOJAPA3/ACICHUAX aAJMUHUCTPAIMU, OCYIIECTBIISIONINX
npegocTaBieHne MyHULMDAIBHOW ycinyrn (IOYTOBBIE ajpeca, HoMmepa TenepoHOB M (hakcoB)
pasmemiaroTcst Ha caifite amgmuHHcTpauumu, Ha PIII'Y, B QenepanbHOil rocynapcTBEHHOMH
MHGpOPMaLMOHHOM cucteMe «EauHbBIN NOpTaid rocy1apCTBEHHBIX U MYHUIMIIANBHBIX YCIyr (QyHKIM)»
(manmee - EIII'Y), Ha uH(POPMAIMOHHBIX CTEHJAX, PACIOJIOKEHHBIX B MOMEIICHUSAX, B KOTOPBIX
npenocrasisieTcss MyHununanpHas yciyra.

3.5. NudopmupoBanue 3asBUTENEH MO BOMPOCAM IPENOCTABICHUS MYHHIUIAIBHOW YCIyTH
OCYILIECTBIISETCS:

a) MyTeM pa3MelieHus1 HHPpOpMauu Ha caiite anMuHucTpanuu, PIITY.

0) JOKHOCTHBIM JIMIIOM, MYHHULUIAJIBHBIM CIY)Xal[UM, paOOTHUKOM CTPYKTYPHOTO
[O/Ipa3JiesieHnsl aJIMMHUCTPALIMY, OTBETCTBEHHOI'O 3a IpeNoCcTaBlieHne MyHHUIIMNAIBHON YCIyTH, IpU
HENOCPEJCTBEHHOM 00palieHuy 3asBUTEIIS B aIMUHUCTPALIMIO;

B) MyTeM MyOIMKaMK UH()OPMALIMOHHBIX MaTEPHAJIOB B CPEICTBAX MAacCCOBOW MH(OpMaLIUK;

I) IyTeM pa3MelleHHus OpoIIop, OyKJIETOB M JIPYTMX IEeYaTHBIX MaTepUalIOB B IOMEIIEHUSIX
AJIMUHUCTpaLUy, IpeIHA3HAYCHHBIX Ui IpreMa 3asBUTENEH, a TaKKe MHBIX OpraHu3aluil Bcex popm
COOCTBEHHOCTH I10 COIJIACOBAHUIO C YKa3aHHBIMH OpraHU3aLusAMU, B TOM yncie B MOL;

1) TOCPENICTBOM TeJeOHHOM U (PaKCUMUIBHOHN CBS3H;

€) MOCpPEJCTBOM OTBETOB Ha MUCbMEHHBIE M YCTHbIE OOpalleHus 3asBUTENICH MO BOMPOCY
MIPEAOCTaBICHUS] MyHUIIMITAIBHON YCITYTH.

3.6. Ha PIII'Y u caiite aaMuHUCTpalMy B 1ensX MHGOpMUpoBaHUs 3asBUTENEi MO BompocaM
MpeaocTaBieHnss MyHUIIUITAIBHON YCITYTH pa3MeIIaeTcs cleayromias nHdopmarus:

a) UCUYEPIBIBAIOIINNA U KOHKPETHBIN MepeyeHb TOKYMEHTOB, HEOOXOAUMBIX JIJIsl PEIOCTABICHUS
MyHununaibHONH YCIyru, TpeboBaHHsl K O(DOPMIIEHUIO YKa3aHHBIX JOKYMEHTOB, a TaKXe NepeyeHb
JOKYMEHTOB, KOTOpbI€ 3asBUTENb BIPABE MPEICTaBUTh [0 COOCTBEHHOI MHUIMATUBE;

0) mepeueHs JINLl, UMEIOIIMX IPaBO Ha Moidy4eHrne MyHUIIMIaTbHON YCIyTH;

B) CPOK IpeocTaBlIeHuss MyHUIIUIIANBHON yCIyTH;

T) pe3yibTaThl IPEIOCTaBIeHNs MyHUIIMNATBHON yCIyrd, NOPAOK MPEICTaBICHHs JOKYMEHTAa,
SBJIAIOILErOCs PE3yJIbTaTOM IIPENOCTaBIeHNsT MyHUIIMIIAIbHON YCIIyTH;

J) UCYEpHbIBAIOIIMKM NEepeyeHb OCHOBAaHMM Ui TIPUOCTAHOBIEHUS WM OTKa3a B
IIPEIOCTaBIEHNN MyHUIIMTIIANBHON YCIIYTH,

€) uadopManus o rpase Ha nocynedHoe (BHeCYneOHOE) 00XKamoBaHUe IeHCTBHM (Oe31eHCTBUS)
U pelIeHuH, MPUHATHIX (OCYIIECTBIIIEMBIX) B X0/1€ PEAOCTaBIeHIsI MyHUIIUTIAIBHON YCIYTH;

k) GopMbl 3asBlieHUN (yBEIOMJIEHHH, COOOLIEHMI), MCIONb3yeMble MpPH MPEI0CTaBICHUU
MyHUIUIIaIBbHOM YCIYTH.

3.7. Undopmanms Ha PIII'Y m caiite aAMHHUCTpAIMK O TIOPSIKE M CPOKAX MPEIOCTABICHHS
MyHUIMIIaTBHON YCIIYTH TPeAO0CTaBIseTCs OeCIIaTHO.

3.8. Ha caiiTe amMUHUCTpAIIUU JOMOJHUTEIBHO Pa3MEeIaroTCs:

a) TIOJIHBIE HAUMEHOBAaHUSA U IIOYTOBBIE aJpeca aAMUHHUCTpPALUHM, HEIOCPEICTBEHHO
MPEIOCTABIAIOMNX MYHUIIUTIAIBHYIO YCIYTY;

6) HoMmepa TenedoHOB-aBTOMH(OPMATOPOB (IIPU HATUYMHU), CIPABOYHBIE HOMEpa Tesie()OHOB
CTPYKTYPHBIX nojipa3iesieHui aJMUHHCTpALINH, HEMOCPEACTBEHHO MPEIOCTABIISIOMINX

MyHULIMTNIATBHYIO YCIIYTY;



B) PEXXUM pabOThl aIMUHUCTPALIHH;

r) rpaguk padotsl Ilogpaznenenus, HEMOCPEACTBEHHO MPENOCTABIAIOMEr0 MyHHIUIIAIBHYIO
yenyry,

J1) BBIIEPKKM M3 HOPMATHBHBIX IIPABOBBIX AaKTOB, COJEPKAIIUX HOPMBI, PEryJupyrolye
JEeSATENHOCTh aIMUHUCTPALIMY 110 IIPEIOCTABIEHNI0O MyHUIIMIIAIbHON YCITyTH;

€) epeveHb JIML, UMEIOLINX IPaBo Ha MolydyeHue MyHULIMNIAIBHON yCIyTH;

K) (GopMbl 3asBICHHN (yBEIOMJICHHMH, COOOIICHMIA), HCIOJb3yeMblEe IpPH TNPEAOCTABICHUN
MyHunMnaabHOR yciyru, o0pa3ibl M MHCTPYKLUU 110 3aII0JHEHUIO;

3) TEKCT aIMMHUCTPATUBHOI'O PETJIAMEHTA C MPUIIOKEHUSIMU;

1) KpaTKO€ ONMCaHMe NOPsIIKA IpeaocTaBlIeH!s] MyHUIIMNIAIbLHON YCITIYTH;

K) TOpSAOK OOXAJIOBaHWS peIICHUH, JIeHCTBHi wuiau Oe3neiCTBUS JTOJKHOCTHBIX JIMIL,
MYHULUNAIBHBIX CIIYKAIIUX, PaOOTHUKOB aJMUHHUCTPALUMU IPEJOCTaBIAIOMUX MyHUIHUIAIBHYIO
ycayry,

1) uHbopManus O BO3MOXKHOCTH y4dacTHsl 3asBUTENCH B OLIGHKE KadecTBa MPEJAOCTABICHMS
MyHUIMITaTBHON YCIYTH, B TOM 4YHCIE B OLEHKE S(P(PEKTUBHOCTH EATEIHHOCTH PYKOBOIHMTEIS
aJIMUHUCTpallUM, a TaKXe CIPaBOYHO-MH(POPMALMOHHbBIE MaTepUalbl, COJIEp)KAlIUe CBEICHHUS O
MOPSIKE U CIIOCO0aX MPOBEICHUS OI[CHKH.

3.9. IIpu uHPOPMHUPOBAHUY O MOPSJIKE MPeTOCTaBICHNsT MyHULIIMNAIILHON YCIYTH 10 TeJIeQoHy
JOJDKHOCTHOE JIMIO, MYHUIMNAIbHBINA CHyXalluid, paOOTHUK aJIMUHUCTPALMU IPUHSAB BBI3OB IO
TeneoHy TNpeAcTaBiIsIeTCsA: Ha3blBaeT (GaMWIUIO, HMMs, OTYECTBO (IPU HAIMYMUM), JOJKHOCTD,
HaMMEHOBAaHME CTPYKTYPHOI'O IOJpa3AeieHUs] aAIMUHUCTPALUH.

JIOJDKHOCTHOE  JIMILO, MYHHULMIAIbHBIM  CHy)Xalui, paOOTHUK aJIMHUHHMCTpAaLUU 00s3aH
cooOmmTh 3assBUTENIO TpaduK MpreMa, TOYHBIN MMOYTOBBIN aJIpec aAMHHUCTPAINH, crocol mpoe3aa K
HEMY, CIIOCOOBI MpeIBapUTEIbHOM 3amMcu A JIMYHOTO IpHeMa, TpeOOBaHHUS K HHUCbMEHHOMY
o0pareHuro.

NudpopmupoBanne 1o TenedoHy O TMOpsAAKe NpeaocTaBieHuss MyYHUIMNAIBHON YyCIyru
OCYILIECTBIISIETCS] B COOTBETCTBUHU € I'pa)KOM pabOThl aAMUHHUCTPALIIH.

Bo Bpems pasroBopa JOKHOCTHBIE JIMIIa, MYHHULUNAIbHBIE CHy)Xallue, pabOTHUKU
AnMuHMCTpauu 00S3aHbl MPOM3HOCUTH CJIOBA YETKO M HE IMpephiBaThb pasroBop MO MpUYMHE
IIOCTYIUIEHUS APYTOro 3BOHKA.

[Tpy HEBO3MOXKHOCTH OTBETHTHb Ha MOCTaBJIEHHbIE 3asBUTEJIEM BOIPOCHI TEIEPOHHBII 3BOHOK
nepeaspecoBbIBaeTCs (MEPEeBOJUTCA) Ha JAPYroe JOHKHOCTHOE JIMIO, MYHHUIMIIAIbHOTO T'PaKJaHCKOTIO
CIIyXamiero, pabOTHHKA aJIMUHHUCTpalUd JMOO oOpaTHBIIEMYCs cOOOIIaeTcss Homep TenedoHa, Mo
KOTOPOMY MOYHO HOJIY4YUTh HEOOXOIUMYIO HH(POPMALUIO.

3.10. Ilpu otBerax Ha TenedOHHBIE 3BOHKM M YCTHBIE OOpAIIEHHUS MO BOMPOCAM K TMOPSAKY
npenocTaBieHus] MyYHUIMNAABHON YCIYTM JOJDKHOCTHBIM JIMLOM, MYHHULUOAIBHBIM CIyXalluM,
pabOTHUKOM aIMUHUCTPALUK 0OpaTUBIIEMYCS COOOIIAeTCs caeayrouas HHpopMaIus:

a) 0 TIEpeYHe JIML], UMEIOIUX NIPaBo Ha MojlyueHne MyHununanpHou yciayry,

0) O HOPMAaTUBHBIX IIPABOBBIX AaKTaX, pEryJIHpPYIOIIMX BOIMNPOCHl  MPEIOCTABICHUS
MyHUIMNIaIbHON yCIyru (HAaMMEHOBaHKe, 1aTa U HOMEp MPUHATHS HOPMAaTUBHOTO IIPABOBOI'O aKTa);

B) O IIEpEeYHE IOKYMEHTOB, HEOOXOUMBIX JJIs MOTydeHHs] MyHUIIMNAIBHON YCIIYTH;

I') 0 CpOKax IMpeaocTaBieHnss MyHUIIMIIATbHOM yCIyTH;

1) 00 OCHOBAHMSIX U1l IPUOCTAHOBJIEHUSI MYyHUIIMTIANBHON YCIYTH;

) 00 OCHOBaHUSAX JUIA OTKa3a B MPEJOCTaBIeHUN MyHUIIUNIATBHON YCIIYTH;

e) o mecre pasmemenus Ha PIII'Y, caiite agmuHHCTpanuu HHQOpPMALMM IO BOIPOCAM
npeocTaBieHus] MyHUIIMTIAIBHON YCITYTH.

3.11. UadopmupoBaHre 0 OPSAKE MpeAoCTaBIeHUs] MYyHUIUITAIBHON YCIYTH OCYIIECTBISETCS
TaKxe 1o enHoMy Homepy Tenepona KonrtaktHoro nenrpa ['ybeprnaropa Mockosckoii o6iactu 8-800-
550-50-30.

3.12.  ApmuHucTpanus  paspabareiBaeT HMH(GOpPMAIMOHHBIE MaTepHalbl IO  MOPSAKY
IpeJocTaBlIeHNs] MyHULIMNIAIBHOW yCIYTH — NMaMATKH, MHCTPYKIMH, OPOLIIOPBI, MaKeThl U pa3MeIlaeT
Ha PIIT'Y, caitte Aamunuctpanuu, nepenaet B8 MOLI.



AMHUHHCTpAIMs 00€CIIeYnBAaCT CBOEBPEMEHHYIO aKTyalU3allUI0 YKa3aHHBIX WH(POPMAIIMOHHBIX
MarepuasioB Ha PIIT'Y, caiiTe agMUHHUCTpAIlUK U KOHTPOJIUPYET UX HATUMYHUE U aKTyallbHOCTH B MDII,

3.13. CocraB uH(popMaIu 0 MOPAIKE MpeaoCTaBIeHUS MyHUIIUIIATBHON YCIIyTH, pa3MeIiaeMon
B M®I] COOTBETCTBYET pEruoHaIbHOMY CTaHJApTy OpraHu3aluu JesTeIbHOCTU
MHOTO()YHKIIHOHAJIBHBIX LIEHTPOB MPENOCTaBICHUS MyHUIUNATBHBIX W MYHUIUNAIBHBIX YCIYT B
MockoBckoil  00sacTH, YTBEp)KIACHHOMY paclopsbkeHueM MUHMCTEpCTBA  T'OCYAAPCTBEHHOTO
yrpaBieHusi, THOOPMAIIMOHHBIX TEXHOJIOTUH M cBsi3n MockoBckoil obmactu ot 21.07.2016r. Ne 10-
57/PB.

3.14. Joctyn x uH(pOpMAIMK O CPOKAX U MOPSAKE MPEJOCTaBIeHUs] MyHUIIUIIAIBHON yCIyTrH
ocylecTBisieTcs 0e3 BBINOJHEHHUA 3asBUTENEM Kakux-1M0o TpeOoBaHuil, B TOM uucie 0e3
WCTOJIB30BAHUSI MPOTPAMMHOTO O0ECIIeYeHHUs, YCTAaHOBKA KOTOPOTO HAa TEXHUYECKHE CPENCTBa
3agBurens TpeOyeT 3aKkIIOUCHMs JIMLEH3MOHHOIO WJIM MHOTO COIVIAlleHHs C IpaBooOiajarenem
IPOrPpaMMHOTO  OOecredeHusi, MpelyCMaTPUBAIOLIET0 B3MMAaHUE IUIATHl, PETUCTPALUIO  HIIU
aBTOPU3ALUIO 3asBUTEIIS, WU NIPEAOCTABICHUE UM IIEPCOHAJIBHBIX JAHHBIX.

3.15. KoncynbTHpOBaHHME IO BOMpOCAaM NpPEAOCTaBiIeHHs MYHHUIMIAIBHOH  yCIyTru
JNOJDKHOCTHBIMU  JIMIIAMH, ~ MYHMLUIAJIBHBIMU  CIyXallUMH,  pabOTKaMu  aJIMUHHCTPALUU
OCYIIECTBJISIETCSl OECIUIaTHO.

Cranpapr npegocrasieHusi MyHNIMNAIbHON yCJIYTH

4. HaumeHoBanne MyHMIHNAJIbHON yCJIYrd

4.1. MynununanbHas yciayra «Bpigaya cnpaBKu 00 OUY€peIHOCTH MPEAOCTABICHUS KUIIBIX
IIOMEILEHUI Ha yCIOBUAX COLMAIbHOIO HaliMay.

5. HammeHoBaHme oprana, npeaocrapJjsitoniero MyHHIIUIIAJIBHYIO YCJIYTY

5.1. OpraHoMm, OTBETCTBEHHBIM 3a INpeAocTaBlieHMe MyHUIMNAIBHON YCIIYTH, SBISETCS
AIMUHHCTpaLu.

5.2. Anvunuctpamms o0ecneuMBaeT  IpENOCTaBICHWE MYHHIMIAIBHOM  yCIyrd B
anekTpoHHOU (popme mocpenactrom PIITY.

5.3. [Topsimok  obecnedyenuss JUyHOTO  TpuéMma  3asBUTENe B aJIMUHHCTPALUU
YCTaHABIJIMBAETCSl OPraHU3AL[MOHHO-PACTIOPSATUTENLHBIM IOKYMEHTOM AJIMUHHUCTPAIUH.

5.4. HenocpencrBeHHoe — mpeaocTaBieHHMe  MYHUIMNAIBHOH — YCIYTHM  OCYIIECTBIISIOT
CTPYKTYpHOE TOAPA3JEICHUE aIMUHUCTPALMM — SKAIMINHBIA oraen Komurera mo ynpaBieHHIO
umytiecTBoM (nanee — [loapaznenenue).

5.5. B M®I] 3asgButento npenoctasisercs OecrutatHeiil qoctyn k PIIIY nns obecrieueHus
BO3MOXXHOCTH TMOJIa4H JOKYMEHTOB B 3JIEKTPOHHOM BHUJIE U KOHCYJIBTUPOBAHHUE 110 BOMPOCY MOIYUYEHUS
MynununansHoO# yeiayru nocpencrtsam PIITY.

5.6. Anvuauctparmm u M®I] 3ampemeno TpeOGoBaTh OT 3asBHTENS OCYIIECTBICHUS
NeHCTBUI, B TOM YHCJE COTJACOBAHUN, HEOOXOAMMBIX Ul MOJydeHUs MyHUIUNAIbHOW YCIYTH U
CBSI3aHHBIX C OOpallleHneM B MHbIE TOCYJapCTBEHHbIE OPraHbl UM OPraHbl MECTHOTO CAMOYTIPaBICHHUS.

5.7. B mensx mpenoctaBieHuss MyHUIIUNATbHON YCIYTH aIMHUHHCTPALUsl B3aUMOIEHCTBYET
¢ M®II.

6. PesyabTat npenocraBjieHuss MyHHIUNIAIbHOR YCIyTH

6.1. PesynpTaToM npegoctaBieHnss MyHUIIMTIAIBHON YCIIYTH SIBJISICTCS:



6.1.1. CnpaBka 00 OYEpEAHOCTH TMPENOCTABICHUS IKHJIBIX TIOMEIIEHHH Ha YCIOBHAX
COLIMAJILHOTO HaiiMa Mo Gopme NPUBEIEHHON B MPUIIOKEHUH 3 K HACTOSIEMY AJIMHHHCTPATUBHOMY
periJameHTy.

6.1.2. Pemenue o0 oTkaze B MpeAocTaBlIeHUM MyHUIMIIAIBLHON YCIYrd, B Ciydae HaJW4Us
OCHOBAaHUHU Ui OTKa3a B TNPEAOCTaBleHHs MyYHUIMNATbHOW YCIYI'M yKa3aHHbBIX B NyHKTe 13
HACTOALET0 AJMUHUCTPATUBHOIO periiaMeHTta, no Qopme, npuBenEéHHON B mnpuwioxkeHun 4 K
AJIMUHUCTPAaTUBHOMY PETJIAMEHTY).

6.2. Pe3ynbTaT npegoctaBieHuss MyHUIIMNIATBHON YCIYTH HE3aBUCUMO OT MPHUHSATOTO PEHICHUS
oopmIsieTcss B B AJIEKTPOHHOTO JOKYMEHTA M MOJAMUCHIBACTCSA YCUIICHHON KBAIM(UIIMPOBAHHOM
ANEKTPOHHOU moanuchio (nanee — OII) yrnmomHOMOYEHHOro AOHKHOCTHOIO JUIA AJMUHUCTPALUU U
HanpasisieTcs 3aspurento B JInaneril kabuner Ha PIITY.

JlononHUTENBHO pe3yNbTaT MpeloCcTaBlieHuss MyHHIMIANBHON YCIYTH MOKET OBITh IMOJIy4eH
3agBureneM B m000M M®PL[ MockoBckoii 0071acTH B BHJIE 3K3EMIUIApa 3JIEKTPOHHOTO JOKYMEHTa Ha
OyMa)XHOM HOCHTEJIE.

6.3. CBexeHusi 0 mpenocTaBIeHUMH MYHHIMIIATBHON YCIYTH C TPHIOKEHHEM JIIEKTPOHHOTO
oOpasza pesynbTara NpeaocTaBieHUs] MyHUIIMTIANBHON YCIyru B TedeHue | pabodero IHs MOJJIEKAT
obsi3arenpHOMY pasmernieHuto B Moayine EMC OV.

6.4. VYBemomiieHHE O MPUHATOM pEIICHUH, HE3aBHUCHUMO OT pe3yjbTaTa MpPeJoCTaBICHUS
MyHununaibHOU yciayru, Hanpasisercs B JInunbiil kabuner 3asButens Ha PIITY.

7. Cpok perucrpanuu 3asiBJieHUsl Ha npegocTaBiaeHue MyHHIMNAIbHON yCIyTH

7.1. 3asBieHue 0 MpeAoCTaBICHHH MYHHIMITAIILHOW YCIIYTH, TIOJJAHHOE B AJICKTPOHHOU (hopMme
nocpenctBoM PIII'Y o 16:00 paGoyero aHsi, perucTpupyercss B AIMUHUCTPALUU B J€Hb €ro MOAayH.
3assnenne, nomanHoe mnocpeacrsom PIIIY mocne 16:00 paGodero aust nmub0 B HepaOOUMid JICHb,
peructpupyercs B AIMUHUCTpALMU Ha CIEAYIOMHI paOouuil 1eHb.

8. Cpok npenocrapiiennss MyHMIUNAJLHON yCJayru

8.1. Cpok mpenocraBieHuss MyHUIIMIIATBHON YCIYTH cocTaBiisgeT He Oonee 3 (Tpex) paboumx
TTHEW C TaThl PEruCTpaluy 3asBICHUS B aIMUHUCTPALIUH.
8.2.  OcHoOBaHMs [uIi MNPHUOCTAHOBIEHHsS IpelOCTaBlIeHUs MYHHMUIMIANBHON  yCIyru

OTCYTCTBYIOT.

9. IIpaBoBble OCHOBaHMA NpeaocTaBieHusi MyHHIMNAIBHOMH YCIyTH

9.1. OcCHOBHBIM HOPMATHUBHBIM TIPABOBBIM aKTOM, PETYJIHPYIOIIUM IPEIOCTABICHNE
MyHununansHOU ycayry, siBisercs XKunumHelii kogeke Poccniickoit @enepanuu.

9.2.  Cnmucok HOpPMAaTHBHBIX INPABOBBIX aKTOB IpuBeAeH B [IpuinoxkeHnn 5 K HacTosAmemy
AJIMUHUCTPAaTUBHOMY pErJaMEHTy, B COOTBETCTBUM C KOTOPBIM OCYILECTBIISETCS OKa3aHUE
MyHuUIMNaabHON YCIYTH.

10. McuepnbiBaoIuii MepevyeHb JOKYMEHTOB, He00XOAUMBIX /JIsl PeI0CTABIEHHS
MyHHMIMIATBbHON yCJIYIH, OAJIEKALUX NMPEACTABICHUIO 3asiBUTE/IeM

10.1. [lepeyeHb MOKYMEHTOB, 00s3aTEIBHBIX IS MPEIOCTABICHUS 3asBUTENIEM HE3aBUCHMO OT
KaTeropuu U OCHOBAHMS /U1l OOpaIlleHus 3a PeA0CTaBIeHneM MyHHUIIMIIaTbHON YCIyTH:

a) 3asgBlEHME O TNpenocTaBleHUd MyHHMIMNAIBHOW yciayru 1o ¢opme, MPUBEACHHON B
[Tpunoxenun 6 Kk AIMUHUCTPATUBHOMY PETJIAMEHTY;,

0) TOKYMEHT yJIOCTOBEPSIONINNA JTUYHOCTD 3asBUTEIIS;

B) JIOKyMEHT yJIOCTOBEPSIONIMIA JTUYHOCTh NMPEACTaBUTENs 3asBUTENS, B Clydae oOpalleHus 3a
npeaocTaBieHneM MyHUIIMTIATLHON YCIYTH MPEICTAaBUTENS 3asgBUTENS;



') JOKYMEHT, YAOCTOBEPSIOIINI IMOJIHOMOYMS MPEJCTaBUTENsl 3asBUTENISA, B clydae 0OpalieHus
3a npefocTaBieHneM MyHUIIMIIAIbHOM YCIIyTH IpeACTaBUTENs 3asBUTENS;

10.2. Omucanue JOKYMEHTOB W TOPSJIOK WX TMPENOCTaBICHUS 3asBUTENEM IPHUBEICH B
[Tpunoxenun 7 K HacTosiLeMy AJMUHUCTPATUBHOMY PEIJIAMEHTY.

10.3.B cnyuae, ecnu Juisi TipeaocTaBieHUsT MyHHIMITATBLHOW YCIyrH HeoO0Xxoauma oOpaboTka
NEPCOHAJbHBIX JaHHBIX JIMLA, HE SBISAIOLIETOCS 3asBUTEIEM, U €CIM B COOTBETCTBUU C
3akoHOJaTenbCTBOM Poccuiickoit denepanuu 00pabOTKa TaKUX MEPCOHAIBHBIX JAaHHBIX MOXKET
OCYILIECTBIATHCS. C COIJIaCHs yKa3aHHOIO JIMIA, NpU OOpallleHuH 3a NOoJydeHHeM MyHHIMIAIbHOM
YCIIYyTH 3asBUTEIb TOTOJHUTENIBHO MPEICTABISACT JOKYMEHTBI, TOATBEPKAAIONINE TTOTYISHUE COTJIACHS
YKa3aHHOI'O JIMLA WM €ro 3aKOHHOIO IIPEICTaBUTENs Ha OOpabOTKy IEepCOHANbHBIX JaHHBIX
YKa3aHHOT'O JIMIA.

10.4. Anmunuctparuu, MOIL] 3anpemnieHo TpeboBaTh y 3asBUTEIA.

1) nokymeHTbl wiaM HHpOpMAUUK JHOO OCYNIECTBICHHS JCHCTBHUN, MPEACTaBICHHE WU
OCYLIECTBJICHUE KOTOPBIX HE IPENyCMOTPEHO HOPMAaTUBHBIMHU IIPaBOBBIMH akTamMu Poccuiickon
denepanyy, HOPMATUBHBIMU  IPAaBOBBIMM  akTaMd  MOCKOBCKOM  00jacTd,  HAaCTOSILUM
A IMMHHUCTPAaTHBHBIM PETJIAMEHTOM JUIsI IPEOCTaBIeHUsT MyHUIMIIAIbHOMN YCIIYTH;

2) mpe/CTaBICHHs JOKYMEHTOB U HH(MOPMAIIMH, OTCYTCTBHE U (MJIHM) HETOCTOBEPHOCTh KOTOPBIX HE
YKa3bIBaJIKUCh NPU NIEPBOHAYAIILHOM OTKa3€ B IIPUEME JOKYMEHTOB, HEOOXOIMMBIX JUIsl IPEAOCTaBICHUS
MyHUIMNAAbHON yCIyrd, JU00 B MpeJoCTaBI€HMHM MyHHLIMNAIBHOW YCIYTH, 3a HCKIIOYEHHUEM
CJIIELYIOIIUX CIIy4aeB:

a) U3MEHEeHHe TpeOOBaHUII HOPMATHBHBIX IPABOBBIX AKTOB, KAaCaIOLIUXCS MPEAOCTABICHUS
MyHuIMnanpHOM  yCIIyrd, TIIOCI€ II€PBOHAYAJIBHOM IOJA4YM  3asBJICHHA O IPEJOCTABICHUHN
MyHununaabHOU yciyry,

0) Hanuuue omMOOK B 3asBJIEHUU O MPEAOCTaBICHUH MyHHMIMNIAIBbHOW yCIYyTU U JOKYMEHTaX,
NOJIaHHBIX 3asBUTENIEM II0C/IE MEPBOHAYAIBHOIO OTKa3a B IIpUEME JOKYMEHTOB, HEOOXOAUMBIX IS
IperocTaBlieHnss MyHUIMIATBbHOW yCIyr, Ju00 B MpPeloCTaBlIeHUH MyHUIMNATIbHON YCIYyrM U HE
BKJIFOYEHHBIX B IPEJCTABICHHBIN paHee KOMIUIEKT JOKYMEHTOB, HEOOXOAMMBIX JUIs MPEJOCTaBICHUS
MyHuIMInansHON yCiayru;

B) MHCTEUYEHHE CpoKa JIeHCTBHS JOKYMEHTOB WJIM HU3MEHeHHe HWHPOpMaLUU Tocie
MEpBOHAYAJILHOTO OTKAa3a B IpUEMeE TIOKYMEHTOB, HEOOXOIMMBIX AJIs TpelocTaBileHuss MyHuunaibHON
yCIayrH, 1100 B peAocTaBlIeHn MyHUIIMIIaTbHON YCIIyTH,;

I) BBISIBICHHE JOKYMEHTAJIbHO MOATBEPKAEHHOr0 (akTa (MPU3HAKOB) OLIMOOYHOIO WIIU
IPOTUBONPABHOTO  JeiicTBust  (Oe3deiicTBUS)  JOJDKHOCTHOTO — JIMLA  aJAMUHUCTpAllUd  TpU
NepBOHAYaAJIbHOM OTKa3e B MpUeMe JOKYMEHTOB, HEOOXOIUMBIX Ui MpeAocTaBieHuss MyHuunaibHou
yCayru, 1100 B MpeAOCTaBIeHMM MyHHUIMNAIBHONW YCIyrH, O 4YeM B MUCHbMEHHOM BHJIE 32 MOJIHCHIO
PYKOBOAMTEIA aIMUHHUCTPALIMH, IPEIOCTABISAIOMEr0o MyHUIUIAIIBHYIO YCIYTy, IPU NEPBOHAYAIBHOM
OTKa3e B IpUeMe JOKYMEHTOB, HEOOXOOUMBIX Ui NpeAocTaBieHHss MyHHUIMNAIBHOW YCIyTru
yBeAOMJISIETCS 3asBUTENb, a TAKKE MPUHOCSITCS U3BUHEHMS 32 JI0CTaBJIEHHBIE HEY100CTBA.

11. McuepnbiBaouii nepevyeHb JOKYMEHTOB, He0OX0AUMBIX /Il IPEA0CTABICHUS
MyHMUMIATbHON YCJIYIrH, KOTOPble HAXOASTCSA B PACTIOPSI)KEHUMU OPraHOB BJIACTH,
OPraHoB MECTHOI'0 CaMOYNPaBJICHHUS I OPraHU3alui

11.1. JloxymeHTHI, HEOOXOAMMBIC IJISi TPEAOCTaBICHUS MYHUIIMMAIBHOW YCIYTH, KOTOPBIE
HaxOoJATCS B PACIOPSDKEHUE TOCYJAapCTBEHHBIX M MYHULUIAIBHBIX OPraHOB M HMHBIX OPraHOB U
M0/IBEIOMCTBEHHBIX UM OpPTaHU3alMsIM, YYACTBYIOIIMX B MpeAocTaBiIeHNH MyHUIIUNIANbHON YCIYTH, U
KOTOpbIE 3asiBUTEIb BIIPaBe MPEIOCTaBUTh 110 COOCTBEHHON MHUIIMATHBE, OTCYTCTBYIOT.

11.2. Anmunuctpanuu, M®I[ 3anpemeno TpeGoBaTh y 3asBUTENs MpenCTaBICHUS
JOKYMEHTOB M HH(OpMAlMM, B TOM YHCJIE IMOITBEPXKAAIOUINX BHECEHUE 3asBUTEIEM
aTel 3a TpeAocTaBieHHEe MYHUIMNAIBHOM YCIyrH, KOTOpbIEé HaxoIsATCs B
pachopspKEHMM  OpPraHoB, TNPEJOCTaBISAIOUIMX TOCYAAPCTBEHHBIE M MYHULUIAIbHbBIE



YCIyru, HWHBIX MYHUIHUIAIBHBIX OPraHoOB, OPraHoOB MCECTHOI'O0 CaMOYIIPAaBJICHUSA 1100
IOABECAOMCTBCHHBIX ToCyaapCTBEHHBIM opraHam NI opraHam MECTHOI'O
CaMOYyIIPaBJICHUSA opraHmauHﬁ, Y4aCTBYIOIIIUX B HNPCAOCTABICHUU MyHI/ILII/IHaHBHI:IX
yCiayr, B COOTBCTCTBUU C HOPMATHBHBIMU IIPABOBbIMU dAKTAMMH.

12. UcuyepnbiBawiuii nepeyeHb OCHOBAHUIA VISl 0TKAa3a B PHeMe JIOKYMEHTOB,
HEeO0XO0AUMBIX JIfl MPpeAoCcTaBJeHus1 MyHMUMNAJBHON yCIayru

12.1.  OcHoBaHUSAMH AJI OTKa3a B NpPHEME JOKYMEHTOB, HEOOXOAMMBIX Ul MPEAOCTABICHUS
MyHUIUIIaTBbHON YCIYTH SABJISIFOTCS:

12.1.1 OOpamenue 3a MOpeaoCTaBICHUEM MYHUIIUIIAILHON YCIYTH, HE TIPEIOCTaBIsSAEMOM
AJIMUHHUCTpALIUEH.

12.1.2 3asBuTeneM MNpeACTaBICH HEMOJHbI KOMIUIEKT JOKYMEHTOB, HEOOXOIUMBIX IS
IIpeAO0CTaBICHUs] MyHUIIUITAIIBHON YCITYTH.

12.1.3 JlokyMeHTBI, HEOOXOAMMBIE NIJsl MPEAOCTaBlIeHUS MYHUIIMNAIBHON YCIYTH YTPaTHIH
CHJTY, @ UIMEHHO:

a) JOKYMEHT yJJOCTOBEPSIOIINNA JIUYHOCTD 3asiBUTENS;

0) JOKYMEHT yJIOCTOBEPSIONIMI JIMIHOCTh MPEACTABUTEINs 3asBUTEISA, B CIy4ae OOpalIeHHs 3a
npenocTaBieHneM MyHUIIMIAIBHOM YCIIYTH NPEeACTaBUTENS 3asBUTES;

B) JIOKyMEHT, YAOCTOBEPSIOIINI MTOJTHOMOYHS MTPEICTABUTENS 3asiBUTENS, B Clydae oOpalieHus 3a
npeocTaBieHueM MyHUIIMNIATBHON YCIIyTH IpeACTaBUTENs 3asiBUTEIIS.

12.1.4 JlokyMeHTHI coAepaT MOJYUCTKHA M WCIPABJICHUS TEKCTa, HE 3aBEpEHHBIC B MOPSIKE,
YCTaHOBJICHHOM 3aKOHOaTeNIbcTBOM Poccuiickoii denepanui.

12.1.5 JloKyMeHTHI cozepKaT MOBPEKICHUS, HATUYHE KOTOPBIX HE TIO3BOJISET B IIOJIHOM 00BEME
UCHOJb30BaTh MH(OPMAIMIO U CBEJCHUSA, COJAEpKallMecss B JIOKYMEHTaxX /Js MpeJoCTaBJICHUS
MyHUIMIIaIbHON YCIYTH.

12.1.6 HekoppekTHOE 3amOIHEHUE 00sI3aTeIbHBIX MOJICH B 3asBieHHH (B hopMe 3asBIeHUS (MU
nosicieHneM K ¢opme 3asBieHHs, eciu (opma YTBEp)KIeHa) HEOOXOJUMO YKa3aTh 00si3aTeibHbIE
TOJISA).

12.1.7 HexoppekTHOE 3amojIHEHUE 00s3aTeNbHBIX MOJIeH B (JOpMe MHTEPAKTHUBHOTO 3aIripoca Ha
PIIT'Y (oTcyTcTBUE 3amoMHEHUs, HEIOCTOBEPHOE, HEMOIHOE 100 HEMPaBUILHOE, HE COOTBETCTBYIOIIEE
TpeOOBaHUSAM, YCTAHOBJIEHHBIM A IMUHUCTPATUBHBIM PErJIAMEHTOM).

12.1.8 IlpencraBneHue 3MEKTPOHHBIX 00pa30B JOKyMeHTOB nocpenctBoM PIII'Y, He mo3Bomser
B TIOJTHOM 00beMe MPOYNTATh TEKCT JOKYMEHTA W/WJIH PACcIO3HATh PEKBU3UTHI JIOKYMEHTA.

12.1.9 Tlopmaua 3asBiE€HHS U MHBIX JOKYMEHTOB B JJIGKTPOHHOW (opMme, HOJMHCAHHBIX C
WCTIOJIB30BAHMUEM DJIEKTPOHHON TMONIMUCH, HE TNpUHAUIekKAEH 3asBUTENI0 WA TPEICTABUTEIIO
3asiBUTEIS.

12.2. Tlpu oOpamennn uyepe3 PIII'Y, pemenne 00 oOTkaze B TMpHEME JIOKYMEHTOB,
HEOOXOAUMBIX JJIs IpeiocTaBieHnss MyHUIIMNaIbHON yCIIyTH, 1o (hopMe, IPUBEIEHHON B IPUI0KEHUN
8 XK AIMHHHCTPaTHBHOMY perjlaMeHTy B BHJE OJEKTPOHHOTO JOKyMeHTa, moamucaHHoro DIl
YIIOJIHOMOYEHHOTO JIOJPKHOCTHOTO JIMIIA aAMUHUCTPAINH, Hanpasisiercs B JInuHblil kabuneT 3asBUTENSA
Ha PIIT'Y He mo3aHee mepBoro pabodero IHS, CIASAYIOMIETO 3a JHEM T0/Ia4YH 3asiBICHUS.

12.3.  Orka3 B mpueMe 3asBICHHS U JOKYMEHTOB, HEOOXOAMMBIX JJsI TPEIOCTABICHHUS
MyHUIIUITaTBHON YCIIYTH HE TPETSITCTBYET TOBTOPHOMY OOpaIIeHuI0 3asBUTENS B aJMHHUCTPAIUS 32
npegocTaBieHneM MyHUITUTATIBHON YCIIyTH.

13. M cuepnbiBaoluii nepevyeHb OCHOBAHUA /I MPHOCTAHOBJIEHUS WJIH 0TKA3a B
npeaocraBjieHHd MyHHIMIIAJIBHON yCIyTrd

13.1.  OcHoBaHus s TPHOCTAHOBJICHUS TPEAOCTaBICHWs MYHUIIUMATBHOW  YCIyTH
OTCYTCTBYIOT.

13.2.  OcHoBaHusAMHM [yl OTKa3a B IPEJOCTaBICHUN MyHUIIUIIAIBHON YCIYTH SBJISIOTCS:

13.2.1. Hanmuume mNpOTUBOPEUMBBHIX CBEACHUH B 3afBICHMM W NPUIOKEHHBIX K HEMY
JOKYMEHTaX.



13.2.2. HecooTBeTcTBHE KaTerOpHH 3asiBUTENS KPYry JHI, YKa3aHHBIX B IYHKTE 2 HACTOALIETO
AJIMUHUCTPAaTUBHOTO pErjIaMeHTa.

13.2.3. HecoorBercTBHME  JOKYMEHTOB,  yKa3aHHbIX B  myHkTe 10  Hacrosmiero
AJZIMUHUCTPAaTHUBHOIO perjaMeHTa o (opMe WM COAEp)KaHHIO TPeOOBAaHUSAM 3aKOHOJATENILCTBA
Poccuiickoit ®enepanuu.

13.2.4. 3asBieHue NOJAHO JIMIOM, HE MMEIOIUM IIOJHOMOYUN MPEACTaBIATh HHTEPECH
3asiBUTEIS.

13.3.  Or3bIB 3asBJIEHUS HAa IPEAOCTABICHHUE YCIYT'H 110 UHUIMATUBE 3asBUTEIIS.

13.3.1. 3asBuTenp BHpaBe OTKA3aThCS OT MOMy4YeHUS MYHHIMIIAIBHON YCIyrd Ha OCHOBAaHUH
IIUCbMEHHOTO 3asIBJIEHUS], HAIIMCAHHOTO B CBOOOAHOH (popMe, HalpaBUB MO aIpeCy IEKTPOHHOMN MOYTHI
WK OOpaTUBIIMCH B aaMHUHHCTpauuio. Ha ocCHOBaHMM NOCTYNHBIIEro 3asBIEHUS 00 OTKase B
IpeJocTaBlIeHu MyHUIIMIAIBHON YCIYrH YINOJHOMOYEHHBIM JIOJDKHOCTHBIM JIMLIOM aJMUHHCTPALUU
npuHUMaeTcs Pernernne 00 OTKa3e B MPEAOCTaBICHMM MYyHHIIMNAIBLHOW yCiIyru 1o ¢opMme
IIPUBEJCHHOM B MNPWIOXKEHMH 9 K HacTosAlmeMy AJMHHHUCTPAaTUBHOMY periaMeHTy. dakt oTkasza
3agBuUTENS OT MPEAOCTABICHUSI MYHHIMNIAIBHOW YCIYTH C MPUIOKEHUEM 3asBJICHUS U PELICHUEM 00
OTKa3e B IpejocTaBieHn MyHununansHoi yenyru ¢pukcupyerca B Moayie EMC OVY.

13.3.2. Orka3 ot mpemoctaBieHHss MYHUIMIIAIBHONH YCIYyTH HE TMPEMSITCTBYET IOBTOPHOMY
oOpareHuto 3asBUTENS B aAMUHUCTPALIMIO 3a ITpeJocTaBieHueM MyHUIMNaIbHON YCITYTH.

14. llopsaok, pa3Mep M OCHOBAHUSI B3MMAHHS IOCY1aPCTBEHHON MOUIMHBI WM HHOM IJIATHI,
B3MMaeMo¥i 3a npegocraBjaeHue MyHHIMNAIBHON yCIYTH

14.1. MYHI/II_II/IHB.JIBHB.H yciayra «Brigaua CIIpaBKH 00 OUCPCAHOCTH IPCAOCTABICHUA KHUJIBIX
MOMEILIEHUN Ha YCJIOBHUAX COLIUAJIBHOT'O HaliMa IpeaoCTaBIIACTCA OecIuiaTHoO.

15. [lepeyens yciayr, HeOOXOAMMBbIX H 00513aTeJIbLHBIX JIsl IpeocTaBaeHust MyHUIIUNIAIBHOM
YCJIYTM, B TOM YHcJIe NOPSA0K, pa3Mep U OCHOBAHMS B3UMAaHUS IIAaThI 32 MPeJ0cTaBJIeHHe
TaAKUX YCJIYT

15.1. VYcnyru, HeobxonuMble U oOs3aTenbHbIe ISl IpeaocTaBieHuss MyHMIMIAIbHOM YCIYyTH,
OTCYTCTBYIOT.

16. Cnioco6nb1 npenocTaBiieHusi 3asiBUTEIEM IOKYMEHTOB, HEO0OXOAUMBIX /ISl MOJIyYeHHU s
MyHUIMIIAJIBHON yCIYyTH

16.1.06pamenne 3asButens mnocpeactsoM PIII'Y  (snekTpoHHass mopaya, pe3yibTaT B
3JIEKTPOHHOM BHJIE, CBEpKa He TpeOyeTcs).

16.1.1.]Ins monydeHus MyHHIMNANbHON ycnyru 3asBUTENb WIM €ro MNpPeICTaBUTEINb
aBTopusyetcs Ha PIII'Y nmocpenctBom Enunoli cuctemsl naeHTUGUKAMKM U ayTeHTU(DUKauu (1anee —
ECHA), 3arem 3amosnsieT 3asBIICHHE B DJJICKTPOHHOM BHJE C HCIOJB30BAHUEM CIEIUATBHON
WHTEPAKTUBHOU (HOPMBI.

16.1.2.3anonHeHHOEe  3asBICHWE OTHPABISETCS 3asBUTEIIEM BMECTE C NPUKPETUICHHBIMH
AJIEKTPOHHBIMU 00pa3aMu JJOKYMEHTOB, HEOOXOIUMBIX JJIsl IpeocTaBieHuss MyHUIIUIIaIbHON YCIIYyTH B
anmuHucTpanuto. Ilpu aBropmsaumm mnocpeactBom ECHA  3asBnenue cuumraercs NOANMCAHHBIM
IIPOCTOM 3JIEKTPOHHOW MOANMCHIO 3asABUTENSA, NPEICTaBUTENS 3asBUTENS, YINOJHOMOYEHHOIO Ha
MOANUCAHUE 3asBICHUS.

16.1.3. OrnpaBneHHblE JOKYMEHTHI MOCTYNAOT B WH(OPMAIMOHHYIO CHCTEMY aJMHUHUCTPALMH
ENC OVY. Ilepenaya OpurnHaioB U CBEpKa € IIEKTPOHHBIMU 00pa3aMu IOKyMEHTOB He TpeOyeTcsl.



16.1.4. 3agButens yBeJOMIISETCS O IOJYYEHUU AJIMUHUCTPAaLMEN 3asBICHMUSI U JOKYMEHTOB B
JIeHb I0JJauy 3asBJIEHUS ITOCPEACTBOM M3MEHEHMs cTaTyca 3asBieHMs B JInuHOM kaOuHeTe 3asBUTEINS
Ha PIIT'Y.

16.1.5 Pemenue o npenocraBieHnn MyHUIMNAIBHONW YCIIYTH NPUHUMAETCS aIMMHUCTpALed Ha
OCHOBAHUU 3JICKTPOHHBIX 00Pa30B JOKYMEHTOB, IIPEACTABICHHBIX 3asBUTEIIEM.

17. Cnioco0b1 mostydyenusi 3asiBuTes1eM pe3yJbTaTOB NpeaocTaBaeHus MyHUIIMNIAJIbHOM
yCIayru

17.1. 3asBuTenb YBEIOMJSIETCS O XOJI€ pPacCCMOTPEHUST W TOTOBHOCTH pe3yJsibTara
npenocTaBieHuss MyHUIIMTIATbHON YCIYTH CIEAYIOMMMHU CIIOCO0aMu:

17.1.1. Yepes Jlnunsnii kabunet na PIIT'Y.

17.1.2. 3asgBuUTEIH MOXKET CaMOCTOSTEIBHO MONIYYUTh MH(OPMAIIUI0O O TOTOBHOCTH pe3yjIbTaTa
IIPEAOCTABICHAs] MYHULIUITAIBHON YCIIYTH IIOCPEACTBOM:

- cepsuca PIII'Y «¥Y3Hats craryc 3asBieHUN»;

- mo OecrylaTHOMY €IMHOTO HoMepy TesnedoHa IIIEKTPOHHOM mpuemHoi IIpaBuTenbcTBa
Mockogsckoii obaactu 8(800)550-50-30.

17.2.  Cnoco0sl moxydeHus pe3yiaprara MyHUIUITAIBHON YCIIyTH:

17.2.1. B ¢Qopme »dIEKTPOHHOTO JIOKyMeHTa, mnoamucaHHoro OIl  ymolHOMOYEHHOTO
JOJDKHOCTHOTO JHIa AMUHHCTpanuu yepes Jlnaneiii kabunet na PIITY.

JlononHUTENbHO, 3asBUTENIO 0OecreyeHa BOZMOXKHOCTh MOTYYeHHS PE3yNIbTaTa MpeAoCTaBICHUS
MynununansHoit yenyru B mooom M®PIL[ MockoBckoit o6iactu B popme 3K3eMIuisgpa dJIEKTPOHHOTO
JOKyMeHTa Ha OyMaxxHoM Hocutene. B stom ciywae cnenumamucrom ML pacneuaTsiBaeTcs U3
Monynst Enunaolt mHQOpPMAMOHHONW CHUCTEMBI OKa3aHUsS YCIyT, ycTaHOBIeHHbIH B MOIL (mamee -
Moayns MO®L[ EHUC OVY) »sx3eMiusip 53JIEKTPOHHOIO JOKyMEHTa Ha OyMaXHOM HOCHUTeIe,
noanucaHHpli D11 ynoJHOMOUYEHHOr0 JOJIKHOCTHOTO JIMLAa AJMUHUCTpALMU, 3aBEPSETCS MOAIUCHIO
yIOJIHOMO4YEHHOT0 paboTHuka M®I] u neyarpro MODLI.

18. MakcuMaJ/IbHBII CPOK 0:KMIAHUSI B 0UepeIH

18.1. MaxkcuManbHBIH CPOK OXHJAHUS B OYepeId TPH TMOJYYCHHUH pe3yibTaTa
npenocTaBieHus MyHUIIUTIATBHON YCIYTH HE JOJKEH MpeBbimaTth 11 MuHyT.

19. TpeGoBanus K NoOMelIeHUSIM, B KOTOPBIX NPeAOCTABIAANTCH MyHUIMNAJBHASA yCIyra, K
3aJ1y 0’KMJIAHMS, MeCTaM /ISl 3aII0JTHEHHS 3a1POCOB 0 MpeAocTaBJIeHnd MyHUIIUNIAJIbHOM
YCIyTrd, HHGOPMANMOHHBIM CTEH/AaM ¢ 00pa3laMHy HX 3aN0JTHEHUS U NepeYHeM
JAOKYMEHTOB, He00XOAUMBIX /ISl NIpeAocTaBjeHusi MyHHIMIIAAbHON yCJIyTH, B TOM YucJ/Ie
K 00ecre4eHUI0 JOCTYITHOCTH YKa3aHHbIX 00beKTOB VIS HHBAJHM/I0B, MAJIOMOOMIBHBIX
rpynn HaceJeHusl

19.1.  Anmunuctpamus, M®L] npu mnpenocraBieHun MyHUIUNATBHON YCIYTM CO3JAeT
YCIIOBUSI MHBAJIWJAM W JPYTMM MaJOMOOWJIBHBIM TpYIIaM HaceJIeHHs Uid OecnpensTCTBEHHOTO
J0CTyNa K TOMEIIEHUsM, TJe NpeAocTaBieHuss MyHUIMNaIbHAs yciIyra U OecHpensiTCTBEHHOTO MX
MEpe/IBIKEHUS] B YKa3aHHBIX IIOMEUICHUSIX B COOTBETCTBMM C  3akoHa MOCKOBCKOW o0iactu
ot 22.10.2009 Ne121/2009-03 «O06 obecrnieueHHH OECTIPETIITCTBEHHOTO JIOCTYIIa WHBAIHIOB U JPYTUX
MQJIOMOOMJIBHBIX TPYNI HAaceleHHs K OOBEKTaM COLHUAIbHOW, TPAHCHOPTHOH U WH)KEHEPHOU
nHppacTpykTyp B MOCKOBCKOH 001acTh».

19.2.  IIpenocraBnenne MyHUIIMIATBHON YCIYTH OCYLIECTBISETCS B CIEIUANBHO BBIJEICHHBIX
JUIS OTOW LIETIM IIOMEUICHMX, KOTOPBIE PACIIONararTcs, 10 BO3MOXXHOCTH, HA HIDKHUX 3TaKaxX 34aHUN U
UMEIOT OTJENbHBIN BXOJ.



19.3.Ilomemiennsi, B KOTOPBIX OCYILECTBISETCS MNPEAOCTaBICHHME MYHUIMNAIBHON YCIYIH
JOJKHBI 00ecniedynBaTh CBOOOIHBIN JOCTYI K HUM U K MPEAOCTABISEMbIM B HUX YCJIyraM UHBAJIUAAM U
JAPYTUM MalOMOOUIIBHBIM TPYIIIaM HaceJeHUs, YIOBIETBOPATh UX MOTPEOHOCTh B OeCHPEnsITCTBEHHOM
CaMOCTOSITEJIbHOM ~ IEPEJBI)KEHUM II0 TEPPUTOPUH, HA KOTOPOW pPACIOJOKEHbl IOMEIIEHUs
aJIMUHUCTpAIMM, BXOJa B TaKkue OOBEKTHl M BBIXOJA W3 HHX, IMOCAJKH B TPAHCHOPTHOE CPEACTBO U
BBICAJIKU U3 HETO, B TOM YHCIIE C MCIIOJb30BAaHUEM KpeCila-KOJIICKHU, & TAKkKe COOTBETCTBOBATh HOpMaM
U IpaBWIaM, YCTAHOBJIEHHBIM 3aKOHOAATenbCcTBOM Poccuiickonn Penepanuu M 3aKOHOAATEIBCTBOM
MockoBcKoit 0651acTH.

19.4. 3nanus, B KOTOPBIX OCYLIECTBIISIETCS IMpenocTaBleHrne MyHMIMNAIbHOW YCIyTd JOJKHBI
OBbITh OCHAIIECHBI CIIETYIOIUMH CHELHATBHBIMU IIPUCIIOCOOICHUSMU U 000pyI0BaHUEM:!

1) cpeacTBamMu BU3yalbHOM 1 3BYKOBOM HH(pOpMaIumy;

2) cnennanbHBIMU yKa3aTeIsIMH OKOJIO CTPOSIILUXCA U PEMOHTHPYEMBIX OOBEKTOB,;

3) 3ByKOBO# CUTHaIHM3aIMEN y CBETO(HOPOB;

4) TenepoHaMU-aBTOMATaMH UM UHBIMU CPEACTBAMH CBS3H, JOCTYIIHBIMH JUUIsl UHBAIH/IOB;

5) caHUTapHO-TUTHEHUYECKHMHU TIOMEIICHUSIMH;

6) maHgycamMu U HOPYYHSIMHU Yy JIECTHMIL IIPU BXOJax B 37aHUE;

7) manaycamu Ipu BXOJax B 3/1aHUs, MaHyCaMU WM TOIbEMHBIMU

19.5. Ha aBTOCTOSIHKax M B MECTax MapKOBKH TPAaHCIOPTHBIX CPEACTB JIOJKHO BBIIEIATHCA 10
10 mporieHTOB MecT (HO HE MEHee OJHOI0 MecTa), HamOoiee YHOOHBIX JUIsi BbE3la W BbIE3NA, IS
NApKOBKU CIEIMAIbHBIX aBTOTPAHCIIOPTHBIX CPEJICTB HMHBAJIMIOB. MecTa NMapKOBKH JOJIKHBI OBITH
OCHALIEHBbI CIIEIUANbHBIMU yKa3aTeslsiMU. VIHBanuapl, a Takke JUIA, UX [EPEBO3SIINE, MOJb3YIOTCS
MECTaMHU IS TApKOBKH CIIELHANIbHBIX aBTOTPAHCIOPTHBIX CPEACTB OECILIATHO.

19.6. IlomemieHusi, B KOTOPBIX OCYILIECTBISETCS IpeaocTaBieHne MyHUIUNANbHON YCIYTH
JIOJKHBI OBITH OCHALIEHBI CIETYIOLUMH CHEIHATbHBIMU IPUCIIOCOOICHUSIMU U 000PYI0BaHUEM:

a) IIEKTPOHHOW CUCTEMON YIIpaBJIEHUsI OUepeIblo (IPU HATUYKH);

0) MHPOPMALIMOHHBIMU CTEHAAMH, COAEPIKAILMMU BU3YaJIbHYIO U TEKCTOBYIO HH(POPMALIUIO.

B) CTYyJIbSIMM, CTOJIaMH, NHcued Oymaroil, OjaHKaMu, oOpa3liaMy 3asBJIE€HUN U NMHCbMEHHBIMU
MPUHAAIICKHOCTSAMHU B KOJMUYECTBE, IOCTATOUYHOM JJIS 3asiBUTENCH.

I') CpelICTBaMHU BU3YyaJIbHOM U 3BYKOBOW MH(OpMALINH.

19.7. KonuuecTBO MeCT OXUIAHUSA OIpeneNseTcss HUCXoas M3 (aKTHUECKOW Harpy3ku M
BO3MOXKHOCTEH JIJIs1 X pa3MEIleHUs B 3/IaHUU.

19.8. Mecrta oxuJIaHMsI TOJKHBI COOTBETCTBOBAaTh KOM(OPTHBIM YCIOBUAM i 3asBUTENEH U
ONTHMAJIbHBIM YCIOBUSM pa0OThI JTOJKHOCTHBIX JIULI.

19.9. B nomemeHusx, B KOTOPbIX OCYILIECTBISETCS IMperocTaBieHne MyHHIMNAIbHON YCIyTH,
CO3/IaHbl YCIIOBUSL JUIsl OOCIY)KMBaHWS HWHBAIMUJOB (BKJIIOYash MHBAJIUIOB, HMCIOJIB3YIOIIMX Kpecia-
KOJIACKHM U COOAK-TIPOBO/IHUKOB):

a) OecHpenaTCTBEHHBIM JOCTyH K MOMELIEHUSM aIMUHHCTpAlMH, TA€ MpeaoCTaBiIseTCs
MyHunmnangbHas yciayra;

0) BO3MOXXHOCTh CAaMOCTOSITEJILHOTO WJIM C TOMOIIBI0 PaOOTHUKOB aagMuHUCTpanuu wim MOIL],
NIEPEIBUKEHUS TI0 TEPPUTOPUH, HA KOTOPOH PACIIONOKEHBI IOMELICHMUS;

B) BO3MOXHOCTh IOC3JIKH B TPAHCIOPTHOE CPEACTBO U BBICAJKU M3 HEro Iepea BXOIOM B
MIOMEIICHUS, B TOM YHCIE C HCIOJIb30BAaHUEM KpPECIa-KOJICKU U MPH HEOOXOJUMOCTH C TOMOIIBIO
pabOTHUKOB agMuHUCTpanuu wim MOLI;

I') OCHAIIIEHHE CTEeUaIbHBIM 000pyA0BaHUEM UIA y100CTBA U KOM(OPTa MHBAJIHIOB MOMEIEHUS
JUTSL BO3MOKHOT'O KPaTKOBPEMEHHOTO OT/bIXa B CUJITYEM IOJIOKEHHUH ITPH HAXOKJICHUH B IOMEIIEHUH;

1) CONpPOBOXKICHHWE WHBAJIHMJOB, HMEIOIIUX CTOHKHE paccTpodCcTBa (YHKIMHU 3pEHUS M
CaMOCTOSITENILHOTO MEPEABIKEHUS, U OKa3aHUE UM MTOMOIIH B TOMEIICHHUSX.

20. Moka3aTe/u AOCTYMHOCTH U KayecTBa MYHHIIMTIATBbHOM YCIyTH

20.1.  OueHka JOCTYITHOCTH W KauecTBa MPEAOCTaBICHHS MYHUIMIAIBHON YCIYTH JOJDKHA
OCYULIECTBIATHCSA 10 CIEIYIOLIUM IT0KA3aTENSAM:



a) cTerneHb MH(GOPMUPOBAHHOCTH TPaXJaH O MOPSAAKE MpenocTaBieHus MyHUIIUNATBLHON
yCIyrd (IOCTymHOCTh WHpopManuu o MyHUIMNIATBLHON yCiayre, BO3MOXHOCTh BBIOOpa crioco0a
noJry4eHus HHPOpMalun);

0) BO3MOYKHOCTh OOpalleHHs 3a MNOoJdy4eHueM MyYHUIMNAIbHOM YCIYrM B 3JIEKTPOHHOU
dopme niocpenctBom PIIT'Y B mo60oe MDL] MockoBckoit obacTy,

B) JOCTYIHOCTh OOpalleHus 3a IpeaocTaBieHueM MyHUIMNAIbHON yCayru, B TOM 4YHCIIE
1T MaJIOMOOMJIBHBIX TPYII HACEIICHUS;

r) COOJIFOJICHUSI YCTQHOBJICHHOI'O BPEMEHHM OXUAAHUA B OuYepead IpU IOJyYEHUHU
pe3ynbTaTta npeocTaBieHuss MyHUIMNaIbHOH yenyru B 1o6om M®IL] MockoBckoii o6nacTu;

1) COOJIFOJICHHE CPOKOB IpeocTaBiieHUs] MyHUIIMIAIbHON YCIYIM M CPOKOB BBIIIOJIHEHHUS
aJIMMHHUCTPAaTUBHBIX NIPOLIEYp NPU IPeI0oCTaBIeHUM MyHUIIMNIANbHON YCIYTH;

e) OTCYTCTBHME OOOCHOBAaHHBIX JKal00 €O CTOPOHBI TIpaXKAaH MO pe3yiabTaTaM
IIPEAO0CTaBICHUs. MYyHULIUIIAIBHON YCIIYTH;

x) IIPEJOCTaBIIEHUE BO3MOXKHOCTH 0JIa4H 3asBJICHUS U JOKYMEHTOB (COAEPIKALIMXCS B HUX
CBEJICHUI), HEOOXOMUMBIX Ul NPEAOCTaBlIeHUS] MyHHMUIMIAIBHOW yCIyrH, B (hopMe 3JIEKTPOHHOTO
JOKYMEHTa;

3) MPEJOCTaBICHUE BO3MOXHOCTH TIONYYEHUS HWHPOPMALUU O XOJA€ IMPEIOCTaBICHUS
MyHununaapHOU yciayru, B TOM 4Hcie ¢ ucnosb3osanueM PIITY.

20.2. TlpenocraBinenne MyHUIIUNIATBHOW YCIIYTH OCYHIECTBISIETCS B SJIEKTPOHHOHM (opme 0Oe3
B3aUMOJIEHCTBUS 3asiBUTENS C JODKHOCTHBIMHU JIMIIAMU, MyHUIMTIATIBHBIMU CITY>KalllUMHU, PAOOTHUKAMHU
aJIMMHUCTpALIH.

21. TpeGoBaHusl K OPraHU3aIUM NpeocTaBJIeHnss MyHHIMNAIbHON YCJIYId B 3J1eKTPOHHOM
dpopme

21.1. B umensax mnpenoctaBieHUus MyHHMIMIIAQNBHOM yCIOyrM B 3JIEKTPOHHOH Qopme ¢
ncnons3zoBanueM PIII'Y ocHoBaHumeM Il Hadana mpenocTaBiaeHUuss MyHUIUIIAIIBHON YCIYTH SBIISIETCS
HanpaslieHuE 3asBUTelleM ¢ ucrosb3oBanueM PIIIY cBenaeHmil U3 JOKYMEHTOB, YKAa3aHHBIX B ITYHKTE
10 AAMMHHMCTPATUBHOIO PETJIAMEHTA.

21.2. Ilpm npenoctaBieHMM  MyHMLIMIANBHOM  yClIyrm B JJIEKTpOHHOM  (opme
OCYILECTBIISIOTCS:

1) IlpenocraBneHue B NOPsIIKE, YCTAHOBIEHHOM HACTOSIIUM AJIMUHUCTPATUBHBIM PETJIAMEHTOM
uHpopManuu 3asBUTEISIM U OOecliedeHHe AO0CTyIa 3asBUTENeH K CBeACHMSIM O MyHuIUnanbHON
yCIIyTe,;

2) mnomaya 3ampoca O MPEAOCTaBICHMM MYHUIMNAIbHOM YCIYIM M HMHBIX JIOKYMEHTOB,
HEOOXOAUMBIX JUIsl MpelocTaBiIeHnss MyHUIMIAIbHOM YyCIyTH, U IpHUEM 3ampoca O MpeJoCTaBICHUU
MyHuIMnanbHOM yCIyry U JOKYMEHTOB aIMMHHUCTpanuen ucrnoas3opanuem PIITY;

3) mnomydeHue 3asBUTENEM CBEICHUH O XOJE BBIMOJHEHHUS 3ampoca O NPeAOCTaBICHUH
MyHuIMnanpsHON yCiayru;

4) B3auMOJIeiCTBUE aIMHHHUCTPALUN U MHBIX OPraHOB, MPEIOCTaBISIONINX T'OCYAapCTBEHHBIE U
MYHHUIMIIAJIBHBIE YCIYTH, WHbIX MYyHHIMNAIbHBIX OpPraHOB, OPraHOB MECTHOI'O CaMOYIPaBIICHUS,
OpraHM3alyii, y4acTBYIOIIMX B IPEJOCTaBIEHUN MyHUIIMIIAIBHON YCIIYTH,

5) nonydenue 3asBUTENEM pe3yibTara MpeAocTaBieHuss MyHUIUNATbHONW YCIYTH MOCPEACTBOM
MH(POPMALIMOHHOTO cepBHCa «Y3HATh CTATYC 3asBICHUNY;

21.3.  JlokyMmeHTHI, yka3aHHbIe B TyHKTe 10 A TMHUHHCTPAaTUBHOTO pETJaMeHTa, TPUIIAratoTCs K
AJIEKTPOHHON (opMe B BHJE OTAEIbHBIX (ailnoB. KomuuecTBo (ailioB COOTBETCTBYET KOJIUYECTBY
JIOKYMEHTOB, a HAaUMEHOBaHMe (aiiya Mo3BoJsAeT UACHTU(DUIUPOBATH JOKYMEHT U KOJMYECTBO JINCTOB B
JOKYMEHTE.

21.4.  TpeOGoBaHus K Gopmaram 3asiBICHUI W MHBIX JTOKYMEHTOB, MPEICTABISIEMBIX B (hopme
3JIEKTPOHHBIX TOKYMEHTOB, HEOOXOUMBIX I MPEAOCTaBICHUST MYyHUIMIAIBHBIX ¥ MyHULUIAIBHBIX
yCIYyr Ha TeppuUTOpud MOCKOBCKOM 00J1acTH, YTBEpKACHBI IMOCTaHOBIeHHWEM [IpaBuTenbcTBa
MockoBckoii 061actu ot 31 oxTs16pst 2018r. Ne 792/37:

21.4.1. DneKkTpoHHBIE TOKYMEHTHI IPEICTABIIAIOTCS B CICAYIOMUX hopmaTax:



xml — a1 popMaTu30BaHHBIX TOKYMEHTOB;

doc, docx, odt — mis TOKyMEHTOB ¢ TEKCTOBBIM COJCpPKAHHUEM, HE BKIIOUYAIONIMM (opMyisl (3a
UCKITIOYCHHEM JOKYMEHTOB, YKa3aHHBIX B MOITYHKTE «BY HACTOSIIETO MYHKTA);

xls, xIsx, 0ds — s JOKYMEHTOB, COAEPIKAIMX PACUETHI;

pdf, jpg, jpeg — is JOKYMEHTOB C TEKCTOBBIM COJCP)KAHHEM, B TOM YHCIIC BKIIOYAIONIUX
dhopmynsl 1 (1au) rpaduueckre n300paXkeHus (3a UCKITIOYECHUEM JOKYMEHTOB, YKa3aHHBIX B TIOJIITYHKTE
«B» HACTOSAIIETO MYHKTA), a TAK)KE JOKYMEHTOB C rpapuecKuM coliep:KaHueM;

21.4.2. Jlomyckaercsi (GOpMHpPOBAHHME OJICKTPOHHOTO JIOKYMEHTAa IIyT€M CKaHUPOBAHHS
HEMOCPEACTBEHHO C OpHWIMHAaNa JOKYMEHTa (WCIIONh30BaHWE KOMHA HE JOIMYCKAaeTcs), KOTOpOe
OCYIIECTBIISICTCA C COXPAHCHHEM OPHCHTAIIMM OpPHTMHAJ a JOKyMeHTa B paspemreHuu 300-500 dpi
(macmrad 1:1) ¢ ucnonb30BaHUEM CIAEAYIOMINX PEKUMOB:

«4epHO-0embIif» (pU OTCYTCTBUH B JOKYMEHTE rpadUyeCKUX H300paKeHWH U (WJIHM) IBETHOTO
TEKCTa);

«OTTEHKH ceporo» (IpHU HAIUYUK B JOKYMEHTE TpapUUecKUX H300pKEHHH, OTIMYHBIX OT
[[BETHOTO rpauIecKOro N300paxeHus ),

«UBETHOW» WM «PEKHM IIOJIHOW IBeTomnepenayn» (IpU HAIMYMH B JOKYMEHTE IIBETHBIX
rpaduyeckux u300paskeHuM MO0 IBETHOTO TEKCTA);

COXpaHCHHEM BCEX ayTCHTUYHBIX NMPU3HAKOB MOJIUHHOCTH, @ UMEHHO: TPapUuECKOi MOIHCH
JIMIIa, TIeYaTH, YIIIOBOTO IITamMIa OJlaHKa;

KOJIMYECTBO (PaiijIOB JJOJDKHO COOTBETCTBOBATh KOJHMYECTBY JOKYMEHTOB, KaXJIBI M3 KOTOPBIX
COZIEPIKUT TEKCTOBYIO U (MJIH) TpadrUecKyto HHPOPMAIIHIO.

21.4.3. DneKTpOHHBIE TOKYMEHTHI I0JKHBI 00€CIIeYHBaTh:

BO3MOYXHOCTh WJICHTU(UIIUPOBATH JOKYMEHT M KOJMYECTBO JINCTOB B IOKYMCHTE;

BO3MOYKHOCTh TIOMCKa MO TEKCTOBOMY COJICPIKAaHUIO JOKYMEHTa U BO3MOXHOCTh KOIMPOBaHUS
TeKcTa (3a UCKITFOYCHHUEM CITYy9aeB, KOT/Ia TEKCT SBISETCS YaCThIO Tpad)uIecKoro n300paskeHus);

COJICPIKATh OTJIABJICHUE, COOTBETCTBYIOIIEE MX CMBICITY U COICPKAHUIO;

JUIS  JOKYMEHTOB, COJEp)KalllMX CTPYKTYPHUPOBAaHHBIC IO YacTsAM, TIJIaBaM, pasjeiam
(mogpasnenaMm) JaHHBIE M 3aKJIaJKH, OOECIEUMBAIONIME TMEPEXOAbl MO OrJaBieHHI0 W (WIH) K
COJIEpIKaIMMCS B TEKCTE PUCYHKAM U TaOIUIIaM.

21.4.4. ]JlokyMeHTbI, TMOAJEXaIIMe MpeacTaBleHHI0 B ¢opmarax xls, xIsx wumm ods,
(GbopMHUPYIOTCS B BHJIE OTJCIIBHOTO JJIEKTPOHHOTO JIOKYMEHTA.

21.4.5. MakcuManabHO JOMYCTHMBIH pa3Mep MPUKPEIJICHHOTO TMakeTa JOKYMEHTOB HE JOJIKEH
npesbimath 10 I'b.

22. TpeOoBaHuUsI K OPraHU3aNMu NpeaocTaBiaeHuss MyHnuunaasHoi ycayru B MOI]

22.1. Tlomaua 3ampocoB mocpenctsoMm PIII'Y, nokymeHTOB, nH(pOpMau, HEOOXOAUMBIX IS
nonyuyeHuss MyYHUIIMNIATBHOW  YCIYTH, a TakXke I[OJIy4eHHEe pe3yibTaToB MPEJOCTaBICHUS
MyHununaisHOR ycnyru ocyuiectsisgercs B mro6oM MO®IL] no Beibopy 3asBuTENs HE3aBUCHMO OT €0
MeCTa KUTEIBCTBA WJIH MECTa IPEOBIBAHMS.

22.2.  Opranuzamnus npeaocrapieHns MyHUIUNATBEHON yeayrn Ha 6aze ML ocymecTBisieTcs
B COOTBETCTBHH C COTJIAIICHHEM O B3aMMOJICHCTBHM (JIi MYyHHIMITAIBHBIX YCIYT, OKa3bIBaCMBIX B
COOTBETCTBHH C MEPeIaHHBIMH ITOJTHOMOYHUSMH, YKa3bIBA€TCS COOTBETCTBYOIIM M®II).

22.3. B M®I] obecneunBaroTcs:

a) becrutatneiit moctynm 3asButenerr k PIII'Y nmns oOecredeHuss BO3MOKHOCTH TTOJTYYCHHS
MyHUIIMIIaTBHOMN YCIIYTH B 3JIEKTPOHHOH (popme;

0) mony4yeHue pe3yibTaTa MperocTaBieHuss MyHHUIMNAIbHOM yCIyrd B BUJIE pacleyaTaHHOIO
HK3EMIUISIpa 3JIEKTPOHHOTO JJOKYMEHTa Ha OyMa)KHOM HOCHTEJIE.

22.4. Ob6ecnieuenne nocryna 3assuteneit k PIIIY ans nogauu 3asBieHus B AIEKTPOHHOU dopme
nocpenctsoM PIITY, unpopmupoBanue u KOHCYIbTHPOBaHUE 3asBUTENCH O MOPSAAKE MPEIOCTaBICHUSI
MyHULIMNIATbHON YCIYTH, XOA€ PACCMOTPEHUS 3alIPOCOB O MPEAOCTAaBICHMU MYyHUIIMNATBLHON YCIIYTH,



a TaK)Ke II0 MHBIM BOIIPOCaM, CBS3aHHBIM C IpenocTaBieHMeM MyHunumnanbHou yciayru, B MOIL]
OCYIIECTBIISIOTCS OECIIIIaTHO.

22.5. Tlepeuenr M®ILI, B KOTOPBIX OpraHU3yeTCs MpeAOoCTaBieHHE MyHHIMIAIBHOW YCIyrd B
COOTBETCTBMM C COINIAIIEHUEM O B3aUMOJEHCTBUM pa3MEUICH Ha CalTe aJMUHUCTpalUd U
l'ocymapcTBEHHOTO Ka3eHHOTO ydpexaeHus MockoBckoil obnactu «MHOTOGYHKIIMOHATBHBIA IICHTP
penocTasiieHuss MyHUINNIaIbHBIX U MYHULIMIIAIBHBIX YCIYI).

22.6.Ilpu mnpenocraBieHMd MYHHIMIIATBHOM YCIYITH B COOTBETCTBHM C COTJIAIIEHHUEM O
B3aMMOJICHICTBUM 3alpalllMBAIOT JOKYMEHThl M HH(pOpMalMI0, HEOOXOAMMBIE ISl HPEJOCTaBJIECHUS
MyHununaibHOU yciayru, B OpraHax rocylapCTBEHHON BJIACTH, OpraHaXx MECTHOTO CaMOYIIPaBJICHUS U
UHBIX OpraHU3alMsIX, y4acTBYIOIIMX B IpelOCTaBiIeHUH MyHHUIUDAIbHOW ycinyrd (yKas3bIBaeTcs B
ciydae CornamieHus ¢ AJJMUHUCTPALIUCH).

22.7. Ilpu obpamenuu 3assurens B MOL] paborHukamu M®I] 3anpemaercs:

1) TpebGoBatpb oT 3asBUTENCH MPEIOCTABICHHU JOKYMEHTOB U HH(OPMAIIUHN WA OCYLIECTBICHUS

JNEUCTBUN, MPEIOCTABICHUE WJIM OCYILIECTBICHHE KOTOPBIX HE IPELYCMOTPEHO AJIMUHUCTPATUBHBIM
periiaMeHToM;

2) OCYUIECTBIICHUS [I€HCTBUN, B TOM YHCJIE COIVIACOBAHUM, HEOOXOIUMBIX MJI IONTY4YECHUS
MyHULUIIaTBHON YCIYTH U CBSI3aHHBIX ¢ 0OpallleHueM B MHbIE TOCYAapCTBEHHBIE OPTaHbl I OPTaHbI
MECTHOI'O CaMOYTPABIICHUS], OPTAHU3ALIUH.

22.8. B MO®I] obs3anbr:

1) IlpemocraBisaTh JocTym 3asBUTENSIM K aBTOMATH3UPOBAHHOMY pabodeMy MeECTy IS
nosny4yenuss MynununanbHou ycnyru nocpeacrtsom PIITY;

2) oOecrieunBarh 3alUTy WHOOpPMAIMU, OOCTYIl K KOTOPOM OrpaHUYEH B COOTBETCTBHH C
3akoHoAarenscTBOM Poccuiickoit denepaiuu, a Takke coOMI0AATh PEKUM 00paOOTKH U MCIIOIB30BAHUS
MEPCOHAIIbHBIX JAHHBIX;

3) mpu BbLIaue pe3ysbTaTa MPeJoCTaBICHUsT MyHUIUITATBHONW YCIYTH YCTaHABJIMBATh JTHYHOCTh
3asBUTENI HAa OCHOBAaHMM JIOKYMEHTA, YJOCTOBEPSIOIIMX JIMYHOCTb 3asBUTENS B COOTBETCTBHM C
3akoHOoJaTenbcTBOM  Poccuiickori  ®enepannu, a TakkKe MPOBEPITh COOTBETCTBUE  KONMUHU
MIPE/ICTaBISIEMBIX IOKYMEHTOB (32 UCKIIOYEHUEM HOTAPUAIbHO 3aBEPEHHBIX ) UX OPUTHHAIIAM;

4) cobmoaaTh TpeOOBaHUS COTJIAIIEHUN O B3aMMO/ICHCTBHH;

22.9. MOII, ero paOOTHHKH, HECYT OTBETCTBEHHOCTh, YCTAHOBICHHYIO 3aKOHOJATEIHCTBOM
Poccutickoii denepanuu.

22.10. Bpen, mNpUYMHEHHBIM (U3MYECKMM WIM IOPUAMYECKUM JIMIIaM B  pe3yJbTare
HEHaJUIeXkKallero MUCMoiHeHuss Jsubo HeucnonHeHus MOPL[ wu ero paboTHMKaMu mopsaAKa
npeAocTaBieHuss MyHUIUINAIbHON YCIYTHM YCTaHOBJIEHHOTO AJIMUHHUCTPATUBHBIM PErVIAMEHTOM U
VHBIMH HOPMATHBHBIMHM NIPAaBOBBIMM akTaMu Poccuiickoil denepanny, HOPMATUBHBIMU IIPaBOBBIMHU
akTamMu MockoBckoi oOmactu Bo3MerniaeTcs M®II B cooTBeTcTBUH ¢ 3aKOHOAATEIHLCTBOM Poccuiickoit
denepanuu.

22.11. CtaHmapT opraHM3anuy IesITeTFHOCTH MHOTO()YHKIIMOHATBHBIX IIEHTPOB MPEIOCTABICHHS
TOCYJJapCTBEHHBIX M MYHHUIMIAIBHBIX yCIyr B MOCKOBCKOH 00JacTH, YTBEPXKAEH pPaCHOpsHKEHUEM
MuHHCTEpCTBA TOCYIaPCTBEHHOTO YIPaBIEHUs, HH()OPMAIIMOHHBIX TEXHOJIOTHH U CBsA3M MOCKOBCKOM
obmactu ot 21 utons 2016r.Nel10-57/PB.

Cocras, noc/1e10BaTeJIbHOCTh M CPOKH BHINOJIHEHHUS A/IMMHUCTPATUBHBIX NpoLeayp, TpedoBaHUA
K NOPSAAKY HUX BbINOJHEHHUS

23. CocTaB, M0C/1€10BATEIbHOCTH U CPOKH BBITIOJTHEHUS] AIMUHUCTPATHBHBIX MPOLEAYP
(meiicTBui) npu npeaocTaBjieHu MyHHIIUNIAJIBLHON YCJIYTH



23.1.  IlepeueHb AAMHUHHUCTPATUBHBIX MIPOLEAYP:

a) Ilpuem u peructpanus 3asBiICHHUS U JIOKyMEHTOB, HEOOXOAMMBIX MJIsi MPEIOCTaBICHUS
MyHuIMnaabsHON yCayry;

0) oOpaboTka U TpeABAPUTEIBHOEC PACCMOTPEHHE JOKYMEHTOB, HEOOXOJMMBIX IS
IIPEAO0CTABICHUS. MYHULIUIIAIBHON YCIIYTH;

B) PaccMoTpeHune JOKYMEHTOB M IPUHATHE PEHICHUS O MOJArOTOBKE pe3ylbTaTa MPeaoCTaBICHHUS
MyHuIuMIanbsHON yCayry;

r) OdopmiieHre pe3yabTarta MpeaocTaBieHuss MyHUIMNATLHON YCIYTH;

1) Beimaua pesynbrarta npenocraBicHus MyHUIUITATBHON yCIyry 3asBUTEITIO.

23.2. Kaxpas agMuHHCTpaTHBHas MpoOLEAypa COCTOMT M3 aJMUHHCTPATHUBHBIX JCHCTBHIA.
[lepeuenp u copeprkaHue aIMUHUCTPATUBHBIX NEHCTBUI, COCTABIISIONINX KAKAYIO aJMUHACTPATUBHYIO
MpoLeaypy npuBeieH B mpuiokeHuu 10 k. ATMUHUCTPAaTUBHOMY PETJIAMEHTY.

23.3.  buok-cxema npenoctaBieHuss MyHununansHoi ycinyru npuseaena B [Ipunoxennn 11
AJIMUHUCTPATUBHOMY PETJIAMEHTY.

V. Ilopsinok u (popMBbI KOHTPOJIS 32 HCTIOJTHEHHEM AJIMUHUCTPATHBHOIO perjiaMeHTa

24. TlopsA0K OCyLIeCTBIEHUS TEKYILEro KOHTPOJIS 32 cO0TI0leHHeM U HCIOJIHEHHeM
OTBETCTBCHHBIMH J0JKHOCTHBIMH JIMIAMH, MYHHIUIIAJIbHBIMH CJIYKALIUMH,
padoTHukamu AavmuHuctpanuu, M®ILL nonoxxennii ATMMHUCTPATUBHOIO PperjiaMeHTa u
HHBIX HOPMATHBHBIX NIPABOBBIX AKTOB, YCTAHABJIMBAIOIIUX TPeOOBaHHA K
npenocTaBjaeHni0 MyHHIMIAJIBHON YCIyrd

24.1.  Texymuil KOHTpOJIb 3a COOJIOACHUEM U MCIOJHEHUEM JOJDKHOCTHBIMHM JIMIIAMH,
MYHULUNAIBHBIMU CIIY’KAIllUMH, paOOTHUKaAMM agMHHMCTpauuu, padotHukamu MOI[ nonoxeHuit
AI[MI/IHI/ICTpaTI/IBHOFO periiaMCeHTa W HWHBIX HOPMATHBHBIX IIPABOBLIX AaKTOB, YCTAaHABJIMBAIOMIHUX
Tpe6OBaHI/I$I K IMpEaOCTaBJICHHUIO MYHI/IIII/IHaJILHOf/'I YCIyru, OoCymeCTBIACTCA B BKIIIOYACT BBIABICHUC U
yCTpaHEHHUE HapylUIeHHUH mpaB 3asBUTENEH, pacCCMOTPEHHUE, TPUHITHE PELUIEHUH U MOATOTOBKY OTBETOB
Ha oOpamieHus 3asBUTENEH, COAEpKAIUMX JKaJoObl Ha pelleHus, JedcTBus (Oe3aelicTBue)
JOJPKHOCTHBIX JIUI] ]MUHUCTPALIUH.

24.2.  Koutponp 3a coOmroieHMeM TOpsKa MpeaocTaBieHus MyHUIMNATbHON yCayru
OCYILECTBISICTCS YNOJHOMOUYEHHBIMH JOJDKHOCTHBIMU JIMLIAMH  MUHHCTEPCTBA TOCYAAPCTBEHHOTO
yIpaBlieHUs,, UH(POPMALMOHHBIX TEXHOJIOTMH M CBSI3U MOCKOBCKOM 007aCTH B COOTBETCTBHM C
pacrnopsbkeHueM MMHHCTEpPCTBa TOCYJAapCTBEHHOI'O YIpaBiIeHUs, MHGOPMAIMOHHBIX TEXHOJOTUH U
cBsi3M MockoBckoit oOmactu «O0 yrBepkneHuu IlonoxkeHuss o0 OCyIIECTBIEHUM KOHTPOJIA 3a
MOPSIAKOM IIPENOCTaBICHNs MyHMIIMNIAIBHBIX 1 MYHULUIIAJIBHBIX YCIYT Ha TEPPUTOPUHA MOCKOBCKOHN
obnactu» ot 30 oktsi0pst 2018r. Ne 10-121/PB.

25. HOpﬁ)IOK H NEPUOANIHOCTD OCYHICCTBJACHHUSA MJTAHOBBIX H BHCIVIAHOBLIX MMPOBEPOK
MOJTHOTHI 1 Ka4e€CTBA NMPECA0CTABJICHUA MYHI/IIII/IHaJII)HOﬁ yYiayru

25.1. Tlopsook W NEpUOJUYHOCTH OCYIIECTBICHHUS IUIAHOBBIX M BHEIUIAHOBBIX IPOBEPOK
ITOJIHOTHI M KadecTBa NPeNoCTaBIeHUs MyHHIIMNIAIBHOW YCIYTHM YCTAaHABIMBAECTCS OPraHU3AllMOHHO —
pacropsAUTEIbHBIM aKTOM aJMUHUCTPALUH.

25.2.  JIOMKHOCTHOM  JIMIIOM  AJMMHUCTpAIlMM, OTBETCTBEHHBIM 32  MPEJOCTaBIICHHUE
MyHUIMIIaTBHON YCIYTH ABIISIETCS PYKOBOAUTEND MOJAPA3AEICHUS aMUHUCTPALMU, HEOCPEICTBEHHO
MIPEAOCTABIAONIEr0 MyHUIIMNIANBHYIO YCIYTY.

26. OTBETCTBEHHOCTH IOJKHOCTHBIX JUIl, MyHHIIUNAJIbHBIX CJIYKAIIMX, pA0OTHUKOB
AavunucTpanuu, padornukos M®II 3a pemenus u aeiicteus (0e3neiicTene),
NpUHUMAaeMble (oOcylIecTB/IsieMble) B X0/1e npeaocTaBjaeHuss MyHUIMIAJIbHON yCIAyrH



26.1.  JIOIKHOCTHOE JIMIIO, MyHHLIMIAIBHBINA CITY)KaIlMi, paOOTHUK aIMUHUCTPALIUU, pAOOTHUK
M®I] HenocpeACTBEHHO MPEAOCTaBISOMKE MyHUIUNAIBHYIO YCIYTY WM YYacTBYIOIIHME B
NPEJOCTaBICHU MYyHHMIMIIANBHOM YCIyrH HECYT OTBETCTBEHHOCTh 3a COOJIOJCHHE TMOpsaKa
IpeJocTaBleHuss MyHULIMNAIBHOW  YCIYTH, YCTAaHOBJIEHHYIO 3aKOHOJATenbcTBOM Poccuiickoit
denepanyu ¥ 3aKOHOAATEIHCTBOM MOCKOBCKOM 001acTH.

27. MonoxeHus, XapakTepusywiiue TpedoBaHus K MOPSAKY U (popMaM KOHTPOJIS 32
npeaocraBpjieHueM MyHUIIMIIAJIbHOM YCJIYTH, B TOM YHCJIE CO CTOPOHBI IPAaKIaH, HX
0o0beIMHEeHU I U OpraHu3auil

27.1. TpebGoBanussMu K mopsaaky u ¢opmam Tekyliero KOHTpOJIS 3a IPEeaoCTaBlICHHUEM
MyHUIUIIaBbHON YCIYTH SABJISIFOTCS:

- HE3aBUCUMOCTD;

- THIATEJIbHOCTb.

27.2. He3aBUCHMOCTb TEKYIIETO KOHTPOJS 3aK/IIOYaeTcs B TOM, 4YTO JOJDKHOCTHOE JIMIIO
aJIMMHUCTpPALMH, YIIOJJTHOMOYEHHOE Ha €r0 OCYILECTBICHHUE, HE HAXOAUTCS B CIIy>KEOHOM 3aBUCUMOCTHU
OT JOJDKHOCTHOIO JIMLA, MYHUIIMIIAJIBHOTO CIIY’Kallero, CIEeNUaINCTa aIMUHUCTPALINN, Y4aCTBYIOIETO
B IIPEIOCTaBIEHUHM MyHULIUIIANBHON YCIYTH, B TOM YMCJIE HE UMEET OJM3KOIro pOoACTBa UM CBOWCTBA
(ponuTenu, cynpyru, I€TH, OpaThsi, CECTPbI, a TaKkke OpaTbs, CECTpbl, POJAUTEIH, JETU CYIPYrOB U
CYIIPYTH JIeTel) C HUM.

27.3.  JIOIKHOCTHBIE JMIA, OCYLIECTBIAIOIMME TeKyluil KOHTPOJIb 3a IPeJOCTaBICHUEM
MyHUIMITATBHON yCIIyTH, 00s3aHbI MPUHUMATH MEPHI 110 TPEAOTBPALICHNIO0 KOH(MIMKTa HHTEPECOB MPH
IIPEeIOCTaBIEHN MyHUIIMNIAIBHON YCIIYTH.

27.4. TmarenbHOCTh  OCYHISCTBJICHHMS  TEKyIIero  KOHTPOJSA 32  MPEJOCTaBICHHEM
MyHUIMIAABHON yCIYIM COCTOMT B HCIOJHEHHWM YIIOJIHOMOYEHHBIMU JIMLIIAMH 00s3aHHOCTEH,
IIPEyCMOTPEHHBIX HACTOSIILIUM PA3AEIIOM.

27.5. TI'paxnaHe, ux OOBEAMHEHHS M OpraHU3aLMHU JUIS OCYIIECTBIECHUS KOHTPOJIS 3a
npenocTaBiieHneM MyHUIIMTTaTbHON YCIIYTH € LIETBI0 COOII0OICHUS IOPSAIKA €€ MPEJOCTABICHUS UMEIOT
[IPaBO HANpaBiATh B MUHUCTEPCTBO TOCYAAPCTBEHHOTO YIPABICHUS, HH(OPMAIIMOHHBIX TEXHOJIOTUH U
CB3M MOCKOBCKON 00J1acTH KajloObl Ha HapyUIEHHE JOJPKHOCTHBIMH JIMIIAMHM, MYHUIUIAIbHBIMU
CIy’)KallUMU  aAMMHHMCTpAllMM TOpsAKa NpenocTaBieHuss MyHHUIMINANbHON YCIIyTd, IOBJIEKIIEE €€
HENpeJICTaBICHUE WM MPEIOCTABIIEHNE C HAPYLIEHUEM CPOKA, YCTAHOBJIEHHOTO AJIMUHHCTPATUBHBIM
pErIaMeEHTOM.

27.6. TI'paxnmane, ux OOBEAMHEHHS W OPraHU3AIMHN JUIS OCYIIECTBICHUS KOHTPOJIS 3a
IIPEIOCTABIIEHNEM MYyYHUIMNAIBHON YCIYTM HMEIT IpaBO HANpaBiIsATh B  aIMUHHUCTPALUIO
WHIVBUAYAJIbHBIE U KOJUJIEKTUBHBIE OOpAIleHUs C MPEAJIOKEHUSIMH [0 COBEPIIEHCTBOBAHUM MOPSAJIKA
HpenocTaBiIeHuss MyHHUIIUITANBHOM YCIyTH, a TaKkKe KanoObl U 3asBieHus Ha JeicTBus (Oe3neiicTre)
JOJDKHOCTHBIX JIMI[ aJIMUHUCTPALlMM W TPUHATBIE UMM pEIICHUs, CBS3aHHBIE C IPEIOCTABICHUEM
MyHUIUIIaIBbHOM YCIYTH.

27.7.  KoHTponp 3a mpemocraBieHHeM MYyHHUIIMTAILHOW YCIYTH, B TOM YHCIE€ CO CTOPOHBI
rpaxJaaH UX OObEAMHEHUI M OpraHU3aIlUi, OCYIIECTBIISETCS MOCPEACTBOM OTKPBITOCTH JESATEILHOCTH
aAMUHUCTpALMU TIPU NPEIOCTABICHUNM MyHHMIIMNAIBHOW YCIYTH, MOJY4YEHUS IOJHOW, aKTyalbHOU M
JOCTOBEPHOH HMH(OPMAIMU O TOpsAKE MpenocTaBieHus MyHUIUNATbHOW YCIYTM M BO3MOXKHOCTH
JOCYZIeOHOTO pacCMOTpeHUs oOpareHui (3kamo0) B mporecce moaydyeHuss MyHUIIUITATbHON YCITYTH.

JocyneOHbIil (BHecy1eOHBIIT) MOPSAA0K 005Ka10BaHUs PellleHUil U AeiicTBUi (0e3/1elicTBHA)
oprasa, npeaocrasJjsironiero MyHnuunajabHy ycayry, MOLL, opranuzaumni, yka3zaHHbIX, a
TaKKe UX JOJKHOCTHBIX JIUI, MYHHIUIAJbHBIX CJIYyKAlIUX, PA0OTHUKOB

28. locyneonblii (BHeCy/1eOHBII) MOPSII0K 00:KaJJ0BAHUS PellleHUii 1 TeiicTBHii (0e31elicTBUS)
aagvmuHucrpanuu, M®LI, a Tak:ke UX JOJKHOCTHBIX JIML, MyHUIHMIAJbHBIX CJIYKAILIHUX,
padoOTHUKOB



28.1. 3asBUTENH MOXKET OOPATUTHCS C HKATO000H B CIEIYIOIUX CIIydasx:

1) HapylieHHe CpoKa pPErHCTpalud 3ampoca O TNPenoCTaBiICHUHW MYyHUIIMIIATBHON YCIyTH,
3ampoca, ykasaHHoro B crathe 15.1 ®epepanpHoro 3axkoHa «O0 OpraHum3alud MPEJOCTaBICHUS
MyHUIMNAIBHBIX 1 MyHUIMOATBHBIX Yeayr» oT 27.07.2010 N 210-D3;

2) HapyllICHHUE CPOKa MPEIOCTaBICHNST MyHUIIUITATBHON YCIIYTH;

3) TpeboBaHue y 3asBHUTENs JTOKYMEHTOB WM HMHGOpManuu JUOO OCYIIECTBICHUS ICHCTBHIA,
IIPE/ICTABICHUE WIN OCYILECTBICHUE KOTOPBIX HE MPEAYCMOTPEHO HOPMATUBHBIMU NPABOBBIMU aKTaMU
Poccuiickoit @enepanyiyi, HOPMAaTUBHBIMH IPABOBBIMH aKTaMu MOCKOBCKOW 00JaCTH, HACTOSLIUM
AJIMUHUCTPAaTUBHBIM PErJIaMEHTOM IS [IPEIOCTaBlIeHUs MyHUIIMIIAIbHON yCIIyTH;

4) oTka3 B MpHEME JIOKYMEHTOB, IMpPEIOCTAaBIEHHE KOTOPBIX IMPEAYCMOTPEHO HOPMATHBHBIMHU
npaBoBbiMU akTamMu Poccuiickoit denepanuy, HOPMAaTUBHBIMH IIPAaBOBBIMU aKTaMH MOCKOBCKOM
o0nacTy, HACTOAUIMM AJIMUHUCTPATUBHBIM PErJIaMEHTOM [JIsl TpeJocTaBieHUs MyHUIUNAIbHON
yCIIyTH, y 3asiBUTEIIS;

5) oTKa3 B MpenocTaBieHMM MyHUIUNATBHOW YCIyrd, €CIM OCHOBaHHMS OTKa3a He
NpeayCMOTPEHbl  (efiepalibHBIMA  3aKOHAMH M IPUHSATBIMH B COOTBETCTBHM C HHMH HHBIMHU
HOPMaTUBHBIMU MpaBOBbIMU akTamu Poccuiickoil ®@enepanuu, 3aKOHAMU U MUHBIMM HOPMAaTUBHBIMHU
[IPaBOBbIMM AaKTaMU HOPMATUBHBIMM IIPaBOBBIMM akTaMd MOCKOBCKOW 0051acTH, HaCTOSALIUM
AJIMUHUCTPAaTUBHBIM PErJIAMEHTOM ISl IPEJOCTaBIeHUST MyHUIIMIIAIbHOM YCIIYyTH;

6) 3arpeboBaHMe ¢ 3asgBUTENS NPH MPEIAOCTABICHUM MYHUIMNATBHONW YCIYTH IUIATBhI, HE
MPEeAYyCMOTPEHHON HOPMAaTHMBHBIMU NIPABOBbIMM akTamu Poccuiickoit ®enepanny, HOPMATUBHBIMU
[IpaBOBBIMU aKTaMU MOCKOBCKOI 001acTH, HACTOSAIIMM AJIMUHUCTPATUBHBIM PETJIAMEHTOM;

7) OTKa3 aJIMUHUCTPALUU, JOJHKHOCTHOTO JMIA aIMHUHHCTPAIMH, MPEJOCTaBISIONIETO
MyHULMNIAABHYIO YCIYTY B HMCHPABICHUHU JOMYUIEHHBIX MMU ONEYaTOK M OIIMOOK B BBIJAHHBIX B
pe3ynbTate npeaocTaBieHuss MyHUIIMIIAIbHOW YCIYTH TOKYMEHTax JU00 HapylIeHHEe YCTaHOBJICHHOTO
CpPOKa TAKUX MCIPABIICHUN;

8) HapylieHue CpoKa WM MOpsAKa BbIAAUYM JOKYMEHTOB IO pe3yjbTaTaM IpelOoCTaBIICHUS
MyHununanpsHON yCIyry;

9) mNpPHOCTAaHOBICHHUE MPEAOCTABICHUS ~ MyHUNMOATBHOW  yCIYyrH, €CIH  OCHOBAaHUSI
MIPUOCTAHOBIIEHUSI HE TMPEAYCMOTpEeHb! (e/iepaJbHbIMU 3aKOHAMU U TIPUHATHIMH B COOTBETCTBUU C
HUMHU WHBIMH HOPMAaTHUBHBIMHM IIpaBOBbIMM akTamu Poccuiickoil denepanuu, 3aKOHAaMH U HHBIMHU
HOPMAaTUBHBIMM TIPaBOBBIMM akTaMd MOCKOBCKOM o00jacTv, HacTOSIIIUM AJMUHUCTPATUBHBIM
pErIaMeEHTOM.

10) TpeGoBanme y 3asBUTENS TPU MPEIOCTABICHUH MYHHIMIAIBHOW YCIYTH JOKYMEHTOB HIIH
uH(pOpMalUY, OTCYTCTBHE U (MJIM) HEAOCTOBEPHOCTh KOTOPBIX HE YKa3bIBAINUCH MPU MEPBOHAYAIBHOM
OTKa3e B MpUEME JIOKYMEHTOB, HEOOXOIMMBIX Ui MpeAocTaBieHuss MyHuMnanbHoON yciayru, 1o B
IIPEIOCTABIEHNN MyHUIIMIIANBHOMN YCIIYTH, 3a UCKJIFOUEHUEM CITy4aeB:

a) W3MEHEHHE TpeOOBaHMII HOPMATHMBHBIX IIPABOBBIX AKTOB, KAaCAIOLIUXCS MPEAOCTaBICHUS
MyHuLMNAnbHOW — YCIYTM, IIOCJI€ II€pBOHAYAIBHONM IOJAuM 3asABJICHHUS O IPEIOCTABICHUU
MyHuIMIansHON yCiayru;

0) Hanuuue OMMOOK B 3asBJICHUM O MPEAOCTABICHUMM MYHHUIMIAIBHON yCIYrH W JIOKyMEHTaXx,
MOJIaHHBIX 3asBUTENEM IIOCJE€ MEPBOHAYAJIBHOTO OTKa3a B MpPHEME JIOKYMEHTOB, HEOOXOAMMBIX JUIs
npenocTaBieHuss MyHUIMNAIbHON ycinyrd, au00 B HpeAocTaBleHMM MyHHIMIAIBHOW YCIYyTH U HE
BKJIFOUEHHBIX B IMPEACTABIEHHBIM paHee KOMIUIEKT JOKYMEHTOB, HEOOXOIUMBIX JJIsi MPEJOCTaBICHUS
MyHuIunaabsHON yCIyru;

B) HCTEUYEHHWE CpOKa JeHCTBUS JOKYMEHTOB MM U3MEHeHue uHopMaluu Imocie
NEPBOHAYAIILHOTO OTKa3a B IIPHEMeE JIOKYMEHTOB, HEOOXOAUMBIX JUIS ITpeIocTaBiIeHus] MyHUIUITAaIbHON
yciliyTy, 1100 B MpeAocTaBiIeHUH MyHUIIUTIATbHOW YCIIyTH;

I) BBISBJICHHE JOKYMEHTAJIbHO MOJATBEPXKAEHHOTO (akTa (IMPU3HAKOB) OLIMOOYHOTO HIIU
MPOTUBOMNPABHOrO  AeicTBusl  (Oe3nefCTBUS)  JTOJDKHOCTHOTO — JIMLA  aAMUHUCTpAlUMU  TIpU
NEepBOHAYAIILHOM OTKa3€ B MPHEMEe JOKYMEHTOB, HEOOXOIUMBIX /ISl IpeAoCcTaBleHHsT MyHUIMITaIbHON
yCIIyTH, JU00 B MPEAOCTaBICHUH MyHUIIMNAIBHON YCIyrH, O YeM B MHUCbMEHHOM BHUJE 32 MOJIHUCHIO
PYKOBOIUTENS aAMUHUCTPALIMH, IPEJOCTABIAOMEr0 MyHUINNIAIbHYIO YCIYTY, IPU IEpBOHAYaIbHOM
OTKaze B IpUEME JOKYMEHTOB, HEOOXOAMMBIX [UIsl TpefocTaBieHHs MyHUIUNATbHONW YCIyru
yBenomiIsieTcs 3asiBUTENb, @ TAK)KE MPUHOCATCS U3BMHEHUS 3a JOCTaBJIEHHBIC HEY100CTBa .



28.2. XKanoba momaercs B amMmuHHCTpanms, M®II, mpemocrapisiomuye rocyaapcTBEHHbIE U
MYHHIIMITAIFHBIC YCIYTH, B MUCHbMEHHON (hopMe, B TOM YHCIE TPU JTHYHOM MpUeMe 3asBUTENS, UITU B
ANIEKTPOHHOM BUJIE.

KanoOy Ha pemieHus u nercTBus (Oe3aeiicTBUE) aJIMUHUCTPAIIMA MOXKHO Tonath ['yGepHaropy
MockoBckoil 00acTi B MUCbMEHHOUM ¢dopMe, B TOM 4HMCIE MPU JUYHOM IpUEME 3asiBUTEINSA, WIH B
AJIEKTPOHHOM BHJIE.

Kanoby nHa pemenus u aeiictBus (O6e3nerictue) M®I Takke MOXXHO MOJATh YYPEIUTEIIO
M®I] nnu B aAMUHUCTPALHMIO TOCYIAPCTBEHHOTO YIPABJICHUs, HHPOPMALMOHHBIX TEXHOJOTHIA U CBA3H
MockoBckoil 0651acTH, B MUCbMEHHON (opMe, B TOM 4YHCIE MPU JUYHOM IMPUEME 3asBUTENS, UIU B
3JIEKTPOHHOM BHJIE.

28.3. XKanoba 1omKkHa COaepKaTh:

a) HanmenoBaHue opraHa, MpeaoCTaBISAIONIEr0 MyHHIMIAIBHYIO YCIYTY, JAOJDKHOCTHOTO JIUIA
Oprasa, MpeaoCTaBIIAINIEero MyHUIIMIAIBHYIO YCIIYTY, TM00 MyHUIIMIAIBHOTO ciayxaiiero, MOLI, ero
pykoBonuTens U (Win) pabOTHUKA, pelIeHus U JeiicTBus (0e31eiicTBrE) KOTOPBIX 00KalylOTCS;

0) damuinio, WMsA, OTYECTBO (NMPU HAIWYHMM), CBEACHHUA O MECTE >KUTENbCTBA 3asiBUTENA -
¢u3nveckoro Jmma JMO0 HAaNMEHOBAHKE, CBEJICHHUS O MECTE HAaXOXKJICHHS 3asABUTEIS - IOPHINYECKOTO
JUIa, a Takke HoMep (HoMmepa) KOHTakTHoro tenedoHa, ampec (aapeca) 3JEKTPOHHOM MOYTH (IIpU
HAIMYMHA) W TIOYTOBBIM aApec, MO KOTOPHIM JOJDKEH OBITh HANpaBiICH OTBET 3asBUTENIO (3a
UCKITIOYEHHEM cllydasi, KOorja anoba HampaBigeTCs CIIOCOOOM, YKa3aHHBIM B MOJIYHKTE «B» MYHKTa
28.6 HacTosIILEero AAMUHUCTPATUBHOTO PErJIaMEHTA);

B) CBeZIeHHsI 00 00>KallyeMbIX pelIeHUsX U AelcTBUAX (0e31eliCTBUN) OpraHa, IpeI0CTaBISIONIEr0
MyHUIMITATBHYIO YCIYTY, JOJDKHOCTHOTO JIMIIA OpraHa, MPeAoCTaBIsSIONero MyHHIUIIATBHYIO YCIyTY,
100 MYHULIUMIIATHHOTO CITYXAaIlero, MHOTOQYHKIIMOHAIBHOTO IIEHTpa, paboTHnka MOI];

I) JOBOJABI, HA OCHOBAaHMHM KOTOPBIX 3asBUTEIIb HE COIJIACEH C pEIIeHHeM M JEeHCTBUAMHU
(Oe3nelicTBMEM) opraHa, IpeIOCTaBISIOMEr0 MyHHUIIMIAIBHYIO YCIYTY, TOJKHOCTHOTO JIMIIA OpraHa,
MIPEIOCTABIIAIONIET0 MYHHIUIIATBHYIO YCIYTY, TM00 MYHUITUTIAIBHOTO cirykamiero, M®IL], pabotHuka
M®OII. 3asBUTEIEM MOTYT OBITH MPEACTABIEHBI JOKYMEHTHI (MIPH HAIMYUH ), TOATBEPKAAIONINE JOBOIBI
3asiBUTENS, TNOO UX KOIHUH.

28.4. B ciydae ecnu »kano0a mojaercs yepe3 MpeacTaBUTeENs 3asBUTENs, TAKKe MPEACTABISETCS
JOKYMEHT, TOATBEPKIAIOIINI MOJTHOMOYMS Ha OCYIIECTBICHUE IEHCTBUNA OT MMEHHU 3asBuUTENsA. B
KauecTBE JOKYMEHTa, MOJTBEPKIAIOIIETO MOJHOMOYHMS Ha OCYIIECTBIEHHE JEHCTBUH OT HMMEHHU
3asBUTEIS, MOKET OBITh MPECTABIICHA!

a) odopMIeHHas B COOTBETCTBUU C 3aKOHOMAaTelnbcTBOM Poccuiickoit denepannu 1oBepeHHOCTD
(s pu3MYecKuX JuL);

0) KOmus pelieHusl 0 Ha3HAaYeHUH WM 00 M30paHuu JTUOO0 MpUKa3a 0 Ha3HAUYeHUU (UZUYECKOTO
JUIIa Ha JOJDKHOCTh, B COOTBETCTBHHM C KOTOPHIM Takoe (HU3MUECKOe JHIO 00JamaeT MpaBoM
JeCTBOBAaTh OT UMEHH 3asBUTEINS O€3 JOBEPEHHOCTH.

28.5. Ilpuem xano60 B THCbMEHHOM (opMe  OCYIIECTBISETCS  aJIMUHUCTpaLUEH,
npeAocTaBisomuM  MyHununaneayo  yeayry, M®I[ B mecte mnpepocraBiieHHss MyHULUIIAIBHOR
ycIyTH (B MecTe, T/ie 3asBUTEIb MoJaBall 3alIpoc Ha MoydeHne MyHHUIMIIATBHON  YCITyTH, HapyIIeHUE
MopsIIKa KOTOPOU obxaiyercs, Tu0o B MecTe, e 3asBUTEIeM IMOJIy4YeH pe3yiabTaT MyHUIIUNaTbHON
ycrmyr). Bpemst mpuema »xano0 TOMHKHO COBIAIaTh CO BPEMEHEM IMPEIOCTaBICHUST MyHHIIUTIAITBHBIX
yenyr. JKanoba B muckMeHHOM (hopMe MOKET OBITh TaKKe HallpaBJIeHa IO MOYTe.

B cnywae momaum kamoObl TpW  JUYHOM TpHeMe 3asBUTENb MPEICTAaBIsET JIOKYMEHT,
YJIOCTOBEPSIOUIMIA €ro JIMYHOCTh B COOTBETCTBHU C 3aKOHOJAATENbCTBOM Poccuiickoit ®enepanuu.
[Ipuem xano® B nucbMeHHON (opme ocymiecTBisiercss yupeaurenemM MOIL[ B mecte (akTHuecKoro
HaXOXJICHUS yupeautens. Bpems npuema xano0 yupeaurenem MOL] 1omkHO coBNaaaTh cO BpeMeHEM
paboOTHI yUpeaUTEII.

28.6. B nyieKTpOHHOM BHUJIE Kano0a MOXKeET OBITh Mo/IaHa 3asiBUTENIEM TTOCPEICTBOM:

a) OdunuanpHoro caifta AIMUHUCTpAlLMU, IpefocTapistonero MynununaisHyto yciayry, MO,
yupeautenss MOI] B nundpopManinoHHO-TEIeKOMMYHUKAIMOHHON ceTr « HTepHeTY;

0) denepamrbHOH TrOCYJapCTBEHHONW  WH(POPMAIMOHHOM  cucTeMbl «EmuWHBIA — mopTan
MyHUIMIATBHBIX 1 MyHULIMNAIBHBIX yCIyT (QyHKIMA)» (ganee - EqunHbil  mopTan) (3a UCKITI0YEHUEM



&Kanmo0 Ha peulieHus U aeicTBus (0e3aeiicTBrE) MpUBIEKAaeMbIX OpTaHU3aIMi, MHOTO(YHKIIMOHAIBHBIX
IIEHTPOB M MX JOJDKHOCTHBIX JIMI], U PAOOTHUKOB);,

B) mopTana (eaepalbHON ToCylapCTBEHHOW HH(OPMAIIMOHHONW CHUCTEMBbI, O00ECIeUMBAIOLICH
mporecc JgocynedHoro (BHecyneOHOro) oOJKajdoBaHHUSl PEIICHWH ©  JedcTBHi  (Oe3mercTBHs),
COBEpLICHHBIX IPU IPEIOCTABIECHUU TOCYJAPCTBEHHBIX M  MYHUUUNAIBHBIX  YCIYI OpraHamy,
IIPEIOCTABIAIOIIMMY TOCYJapCTBEHHBIE W MYHHULUIAIbHBIE YCIYTH, MX JODKHOCTHBIMHU JIMLAMU,
TOCYJapCTBEHHBIMH M MYHUIMNAJIBHBIMH  CIy)KallUMU  (Jajee -  CUCTeMa J0CyneOHOro
00kaJIOBaHUs) C UCIOJIb30BaHUEM HMH(POPMALMOHHO-TEICKOMMYHUKALIMOHHON ceTu «MHTepHeT» (3a
UCKJIIOUYEHHEM JKano0d Ha pemeHuss u JeictBus (Oe37eiicTBUE) TNPUBIEKAEMBIX OpraHU3aLUH,
MHOIO()YHKIIMOHAJIBHBIX LIEHTPOB M UX JOJDKHOCTHBIX JIMLl M pAOOTHUKOB).

28.7. Ilpu momade xamoObl B AJIEKTPOHHOM BHJE JOKYMEHTHI, yKa3aHHble B MyHKTe 28.4
HACTOSIIEro AJMUHHCTPATUBHOIO PEIrJIAMEHTa, MOTYT ObITh IPEACTABICHBI B (DOpME 3IEKTPOHHBIX
JIOKYMEHTOB, MOJIMCAHHBIX 3JIEKTPOHHOM MOJMKUCHIO, BUA KOTOPOM MIPELyCMOTPEH 3aKOHOIATEILCTBOM
Poccutickoit deneparuu, mpu 3TOM TOKYMEHT, YIOCTOBEPSIOMINN TUYHOCTD 3asBUTEIIS, HE TPEOyeTCsI.

28.8. XKanoba paccmarpuBaeTcsi aAIMUHUCTPALUEH, TPEIOCTABISAIOMNUM MYHUITUIATBHYIO YCIYTY,
HOPSAA0K MPEIOCTaBIEHUS KOTOPOI ObUl HapyllleH BCIIEACTBUE pelleHud u  AelcTBuil (0e3neicTBus)
aJIMUHUCTPAIMY, NPEAOCTABISAIONIEr0 MYyHHIUNANBHYIO YCIYry, €ro JJOJDKHOCTHOTO JHIa JHOo
MYHHUIMITAIBHBIX CIIY)KaIlUX.

B cnyuae eciu o0xamyroTcs pelIeHHs PYKOBOIUTENS AaIMUHUCTPALMU, IPEIOCTABISAIOLIETO
MyHUIMNATIBHYIO YCIIYTY, Kanoba MOoJaeTcs BBILIECTOALIMM opraH (B MOpsJIKE MOAYMHEHHOCTH), a
takxke ['yoepHaropy MOCKOBCKOH 00JIaCTH M PaccMaTpPHBAETCS UMM B TMOPSJKE, MPEIyCMOTPEHHOTO
nocranoBienueM [IpaButensctBa MockoBckoii obmactu ot 8 aBrycta 2013 r. Ne 601/33.

I[Ipyu  orcyrcTBUM  BBILIECTOSIIETO  OpraHa xanmoba I0JIA€TCSl HEIOCPEICTBEHHO
PYKOBOIMUTENO  AJIMHMHHUCTPALMH, IPENOCTABIIAIOIEr0O MyHHIIMIIAIbHYIO YCIYTY, U pacCMaTpUBAETCS
UM B COOTBETCTBUHU C IOPSIKOM, YTBEP)KIEHHBIM IocTaHoBieHUeM IIpaBurenscrBa MocKoBCKOM
obmnactu ot 8 aBrycra 2013 r. Ne 601/33.

XKamoba  paccmarpuBaercs MO, npexpocraBuBmIUME MYHUIMITATIBHYIO YCIYTY, TOPSIIOK
NPEOCTaBIEHUS] KOTOPOU OBbLI HapyIIEeH BCIEJCTBHE pelieHui u neictsuil (6e3neiicteus) M®LI, ero
JOJDKHOCTHOTO Juia W (uiau) pabotHuka. B ciydae ecnm oOxanmyroTcs pemieHus M JIEWCTBUS
(6e3netictBue) pykoBoautenss MODI] xamoba moxkeT ObITh momaHa yupenutenro MOIL wim B
aJIMMHHCTPALIMIO TOCYIapCTBEHHOI'O YIPaBJIEHUs UH(POPMAIIMOHHBIX TEXHOJIOTHH U CBA3M MOCKOBCKOM
00J1aCTH, ¥ TOJICKUT PACCMOTPEHUIO B MOPSAKE, MPETYCMOTPEHHOM MocTaHoBIeHHEM [IpaBuTenbcTBa
MockoBckoit oomactu ot 8 aBrycta 2013 1. Ne 601/33.

28.9. B ciyuae ecnu xanoba mnonaHa 3asButeneMm B AnmunHuctpauus, MOL], yupenutento
M®IIl, B KOMOETEHIIMIO KOTOPHIX HE BXOJAUT IMPUHATHE pEIIeHUs MO Xajlo0e B COOTBETCTBHM C
TpeOoBaHUAMH MyHKTa 28.8 HacTosero AIMUHUCTPAaTUBHOTO perjaMeHTa, B TeueHue 3 pabouux aHel
CO JTHSI PETUCTPALlMU TaKOM jkaj00bl OHA HANPABJISETCS B YIIOJHOMOYEHHBIE Ha €€ pacCMOTPEHUE B
opraH, IpeNOCTABJIAIOIMUN rocynapcTtBeHHble ycayru, MOL], yupenurenro MOL[.  IIpu sTOM
Anmunucrpanus, MOLl, yupenurens MOILI, nepenamnpaBuBlIMe XajloO0y B MNMUCBMEHHOU (opwme,
MHGOPMUPYIOT O MepeHanpaBiIeHnu xkano0sl 3asButens. Cpok pacCMOTPEHUs KaloObl HCUHCISETCS CO
JTHSI PETUCTPALIUY TaKO! KaloObl B YIIOJJHOMOYEHHOM Ha €€ PACCMOTPEHUE OpraHe, MPeJ0CTaBISIOIEM
rocygapcrBeHnsle yciyru, MOLI, y ynonHoMo4eHHOro Ha ee paccMorpeHue ydpeaurens MOII. B
cllydae €clid B OTHOILLIEHUH MOCTYMUBLICH *ano0bl (erepaibHbIM 3aKOHOM YCTaHOBJIEH MHOM MOPSAOK
(mpoueaypa) mojlaud U pacCMOTPEHUS Kanod, 3asBUTENb YBEIOMIISETCS O TOM, YTO €ro kanoba Oyxaer
paccMOTpeHa B MOPSJIKE U CPOKU, TPETYCMOTPEHHBIE (PeiepabHbIM 3aKOHOM.

28.10. XKanoba Ha pereHus u aeiictBus (0e3aeiCTBIE) aIMUHUCTPALIUYA U UX JOHKHOCTHBIX JIHII,
MYHUITUIIATBHBIX CIYKAIUX MOXKET ObITh mogaHa 3assuteneM uepes M®II. Tlpu nmocrymiennn Takoit
xannoosl M®L] obecnieunBaer ee nepeaady B YIOJIHOMOYEHHbIE Ha €€ PACCMOTPEHUE aIMUHHUCTpaLueit
B  TOPSAJKE, YCTAaHOBJIEHHOM COIVIAIIEHHEM O B3aumojencTBuu Mexay MOPL[ m agmuHucTpanuein
(manee - cornameHue o B3auMoneWcTBuu). llpu 3ToM Takas mepenada OCYHIECTBIIETCS HE IMO3JHEE
CJIEYIOILETO 3a JHEM IOCTYIUIEHUS kanoobl padouero nHA. Cpok pacCMOTpEeHHUs KaloObl UCUUCTISAETCS
CO JIHS PETHCTPALMU 5KaJ00bl B YIOJTHOMOYEHHOM Ha €€ PACCMOTPEHHE aIMUHHUCTPALIUU.

28.11. Anmunucrtparnus, MOIL], yupemutrens MO®I[ onpenenstor yHOJIHOMOYECHHBIX Ha
pPaccMOTpEHHE KAI00 JOMKHOCTHBIX JIUIL U (M) paOOTHUKOB, KOTOPHIE 00ECTIEUNBAIOT:



a) Ilpuem u paccMoTpeHHE K00 B COOTBETCTBMU C TpeOOBAHUSMH, YCTAaHOBJICHHBIMU
noctaHoBiieHreM [IpaButenscTBa MockoBckoii obactu oT 8 aBrycra 2013 . Ne 601/33;

0) HarmpaBlICHHE ’kKa100 B YIOJIHOMOYEHHbIE Ha UX PACCMOTPEHHUE OpraH M (MJIM) OPraHU3alHfio B
COOTBETCTBHUHM C ITYHKTOM 28.9 HacTosImero AJMUHUCTPATUBHOIO PEriIaMEHTa.

28.12. B ciyyae yCTaHOBIJIEHHUS B XOJI€ WM IO Pe3yJibTaTaM PacCMOTPEHUs KaloObl IPU3HAKOB
COCTaBa aJMMHUCTPATHUBHOIO MPABOHAPYILEHUS WM IMPECTYIUIEHUS AOJDKHOCTHOE JIUIO, pabOTHUK,
anmuauctpauuu, M®OIL, yupenurens M®PL] HazneneHHblE MOJIHOMOUYUSMHU IO PACCMOTPEHHUIO KAno0
HE3aMEUINTEIbHO HAIIPABIIAIOT HMEIOIUECS MATEPUAIIbl B OPTaHbl IPOKYPATYPBHI.

B cnyyae ycTaHOBIEHUS B XOJ/I€ WIH 110 Pe3y/IbTaTaM PACCMOTPEHUS KaloObl MPU3HAKOB COCTaBa
aMUHUCTPATUBHOTO MPAaBOHAPYIIICHUS, TTPETYCMOTPEHHOr0 I1aBoil 15 3akoHa MOCKOBCKOW o0sacTu
or 04.05.2016 Ne 37/2016-O3 «Komekc MockoBckol oOmacTd 00  aJMHHUCTPATHUBHBIX
MPaBOHAPYIICHUAX» AOJHDKHOCTHOE JIMIO, paboTHHWK, AamuHuctpanuu, MOL], ydpemurens MOI]
HAJIEJIEHHBIE TOJIHOMOYHUSMHU [0 PACCMOTPEHHUIO Kajo0 HE3aMEeIUIMTENbHO HAMpAaBISIOT HWMEIOLIUECS
MaTepuaibl B AJIMUHHUCTpalUs T'OCYAAPCTBEHHOIO YIpaBiIeHUs, WH(POPMALMOHHBIX TEXHOJOIMH U
cBs13U MOCKOBCKOW 00JIaCTH.

28.13. Anmunuctpanusa, MO, yupeaurens MPL] obecrieunBaroT:

a) OcHallleHre MeCT MpruemMa *,ajoo;

0) undopmupoBanue 3asBUTENICH O MOPAIKE 00KAIOBAaHUS PELICHUN U JeicTBHil (Oe3aeiicTBIS)
AJIMUHUCTpaALUK, MPEAOCTaBIAIOMEro MyHULIUNIAIBHYIO YCIYTYy HX JOJDKHOCTHBIX  JIMIL JINOO
MYHULUOATBHBIX cayxamux, M®L], ux A0JKHOCTHBIX JMIL, PaOOTHUKOB IOCPEICTBOM pa3MELICHHs
nHbOpMaMK Ha CTEHJAaX B MECTax MpeJoCTaBieHUs MyHHIMIAIBHBIX YCIYT, HA MX O(HIMAIBHBIX
caiitax, Ha Enunom nopraine, PIITY;

B) KOHCYJIbTUPOBaHUE 3asiBUTENEN O MOpsiiKe 00KaIoBaHUsI pelIeHUI U AeiicTBuil (0e31eicTBuU)
AJMMHUCTpALMKM, NPEAOCTABIAONIEr0o MyHUIMNAIbHYIO YCIYTy HX JOJDKHOCTHBIX JIMI[ JIMOO
MYHUIUTATBHBIX ciy)amux, ML, ux JOIKHOCTHBIX JHI, paOOTHUKOB, B TOM YHCIE 1O TesedoHy,
JIEKTPOHHOM IIOYTE, NP JINYHOM IIPUEME;

) 3aKJII0YEHHE COTJIAllleHHH O B3auMOJEHCTBUM B  yacTu ocyectsiaeHuss MLl npuema
&KaJi00 U BbIIa4YM 3aBUTENISIM PE3YJIbTaTOB PACCMOTPEHUS Kalo0;

1) GOpMHUPOBAHKE U MPEJCTABICHNE €KEKBAPTAIBHO B BBIIIECTOSIIUN OpraH (IIpU €ro HaJIu4um),
yupenurento M®OL] 0TUeTHOCTH O MOJYYEHHBIX M PACCMOTPEHHBIX Kanobax (B TOM YHCIe KOJIUYECTBE
YIOBJIETBOPEHHBIX U HEY/IOBJIETBOPEHHBIX 7Kajl00).

28.14. Xanoba, mocTynuBIIas B YIOJHOMOYEHHBIE Ha €€ PACCMOTPEHHE aJMHUHUCTpAIMeH,
npeAocTaBisiromil  MyHununaneHyo yenyry, MO®IL], npuiekaeMyr0 OpPraHU3alHI0, YYPEAUTEIIO
M®II, moaneXuT perucTpalvy He IMO3/Hee CIEAYIOLIero 3a JHEM €€ MOCTYIUIEHUs pabouero IHs.
XKanoba paccmarpuBaetcs B TeueHue 15 pabouux AHEN co JHS ee perucTpanuu, eciu 0osee KOpOTKUE
CPOKM  pacCMOTpeHMs  KajJoObl HE  YCTAHOBIEHBl  aIMHUHMCTpALUEH, MpPeJoCTaBIISIOUINM
Mynumunansnyro yeayry, MOL[  yupeaurenem M®L], ynoJHOMOYEHHBIMM Ha €€ pacCMOTpeHue. B
ciiyyae 00XaJloOBaHUsI OTKaza aJIMUHHCTPALUU, MPEJOCTaBIsAOLero MyHHUIMNAIbHYIO YCIYTy, €ro
NoJbKHOCTHOTO Juia, M®LI, ero no/KHOCTHOrO JIMIa, padOTHHUKA B IPUEME JOKYMEHTOB Yy 3asBUTENs
1100 B MCIIPaBJIEHUH JTOMYIIEHHBIX ONEYaTOK U (WJIK) OIMIMOOK MM B Cllyyae 00)KaJOBaHUS 3asBUTEIIEM
HapylLIeHUs. YCTAaHOBJIEHHOTO CpOKa TaKWX HCIpaBICHHUM jkamo0a paccMaTpUBaeTcsi B TEUEHUE 5
pabouux JHEW co AHS €€ pEerucTpaIiu.

28.15. Tlo pe3ympTaTaM pacCMOTPEHHUS >KalloObl B COOTBETCTBHHM C 4YacThio 7 crathu 11-2
@enepanbHoro 3akoHa «OO0 opraHu3anuy NPEIOCTABICHUS TOCYJAPCTBEHHBIX M MYHHULMIAIBHBIX
yCIIyT» YIOJIHOMOYEHHBIN Ha €€ pacCCMOTPEHHE aJIMUHUCTPALUSL, MPEAOCTaBISIONNN MyHuInnaibHyo
yeayry, MOLI, yupeaurens M®PI[  npuHumaroT pemieHue o0 YAOBIETBOPEHHH XajloObl JIMOO 00
OTKa3ze B €€ yJOBJIETBOPEHUH. YKa3aHHOE pellleHue MPUHUMAETCs B (hOpMe aKTa YIOJTHOMOUYEHHOTO
Ha €€ pacCMOTpPEHHE aJMUHUCTpALlUM, Npenocrasisomero MyHununansHyro yciuyry, MOII,
yupeautenss MODIl. [lpu  ynoBierBopeHMHM — KajloObl  aJAMHHHMCTpAlMsi, MpPeAOoCTaBiIsIoIIee
Mynumunanenyro  yeayry, MOIL[ yupegurens MOIL[ npuHMMAOT HUCYEPIBIBAIOIIME MEPHl 110
YCTPAHEHUIO BBISBICHHBIX HapylleHWH, B TOM UHWCJIE€ IO BblAaue 3asBUTENIO0 pe3ysibTaTa
MyHUIMIIaTBHON yCIyTH, HE Mo3AHee 5 pabouux AHEH CO THS HPUHATHS PEIICHUs, €CIU MHOE He
YCTaHOBJIEHO 3aKOHOAaTeNIbcTBOM Poccuiickoit denepanuu.



28.16. OTBeT 1O pe3yabTaTaM pacCMOTPEHHUS KaloObl HAallpaBiseTcs 3asBUTEIIO HE MO3/IHEe JIHS,
CJIEYIOIIEr0 3a JHEM MPHUHATHS pPEIIeHHs, B MUCbMeHHOW (opme. B cimydae ecnum sxamoba Obuia
HampasjeHa cocoOOM, YKa3aHHBIM B IMOJANYHKTE «B» MyHKTa 28.6 HacTOsIEro AJIMUHUCTPATUBHOTO
periaMeHTa, OTBET 3asBUTEIII0 HAIPaBIIAETCs IOCPEACTBOM CUCTEMBI JOCY1€OHOI0 00KaloBaHMs.

28.17. B oTBeTe 1o pe3ysibTaTaM pacCMOTPEHUS K00l YKa3bIBAIOTCS:

a) HaumeHoBaHWe aIMHHUCTpAMK, MPEAOCTABIAIONIEr0 MyHUIMNAIbHYIO yciryry, MOI],
yupenutens M®LI, paccmMoTpeBIIero xanody A0IKHOCTh, (haMHIIHS, UMsI, OTYECTBO (IIPH HATHMYUH) €r0
JOJPKHOCTHOTO JIMLA, TPUHSABILIETO peleHHe 1o Xkajooe;

0) HOMEp, /1aTa, MECTO MPUHATHS PELICHUS, BKIIIOYasi CBEICHUS O IOJDKHOCTHOM JIMIIE, paOOTHUKE,
perieHue win nercTre (0e3/1elCTBIE) KOTOPOTo 00XKaIIyeTCs;

B) pamMmIns, UMsl, OTIECTBO (TIPU HATMYUH ) UM HAUMEHOBAHUE 3asBUTEIIS;

I') OCHOBAHHUS JJIsl IPUHATHS PELIeHUs 10 XKao0e;

1) IPUHSATOE TI0 KAI00E pEIIeHue;

€) B ciydae, eciaM »ajoba Ipu3HaHA OOOCHOBAHHOW, - CPOKM YCTPAaHEHHs BBISBICHHBIX
HapyLIEHUH, B TOM 4YHCJIE CPOK IIPEIOCTABICHUS pe3ysbTaTa MyHUIIMIIAIBHON YCIIYTH;

) CBEJIEHUS O TOpsiIKe 00KaJI0BaHUS MPUHSTOTO 110 Kajl00e perieHusl.

28.18. OtBeT mo pe3yapTaTaM pPacCMOTPEHHUS KalOObl MOAMUCHIBACTCS YIOTHOMOYEHHBIM Ha
paccMOTpeHHe  KajoObl  JOJDKHOCTHBIM  JIULIOM aZIMUHHCTpPALIVH, IIPEIOCTABIISAIOLETO
Mynununansayo  yeayry, MOLI, yupenurtenss MOLI. I1o xenanuto 3asBUTENs OTBET O pe3ysibTaTaM
paccMOTpeHHsl KajJo0 MOXET ObITh MpEACTaBIEH HE MO3/AHEEe IHs, CIEAYIOIIEro 3a JHEM HPUHATHUSL
pemeHus, B (QopMe OIIEKTPOHHOTO JOKYMEHTAa, MOJIIMUCAHHOTO  AJIEKTPOHHOW  IOAIHUCHIO
YIIOJIHOMOYEHHOTO ~ Ha  pacCMOTpeHHE  KajoObl  JOJDKHOCTHOIO — JHLA  AJIMUHHCTpaLUu
npeaocrasisoniero Myaununansayto yenyry, MOL, yapeautens M®I] u (unu) ynoaHoMOueHHON Ha
paccMOTpeHHe >KajoO0bl, YIOJHOMOYEHHOTO Ha paccMOTpeHue kainoObl paboTtHuka MOLI, Bujg
KOTOPOW YCTAaHOBJIEH 3aKOHOJATeabCTBOM Poccuiickoit Penepannu.

28.19.  VYmonmHOMOYECHHBIM Ha  paccMoTpeHue  Jkamoosl  MOIL[, npemocTaBisOMUNA
Mynununansayto yeryry, M®Ll, yupeaurens M®I[ oTka3bpIBalOT B YAOBJIETBOPEHUH KalOOBI B
CIIENYIOIUX CIy4asax:

a) Hannuue BcTynuBIIEro B 3aKOHHYIO CHIIY pEIIeHHs] Cyaa, apOUTPa)KHOTO cyza 10 kajole o
TOM K€ IIPEIMETE U IO TEM XKE OCHOBAHMSIM,;

0) mosiaya xajao0bl JUIOM, TOJIHOMOYHS KOTOPOTO HE MOATBEP:K/IEHBI B MOPSAKE, YCTAHOBIEHHOM
3aKoHOaTenbCcTBOM Pocculickon Menepanuy;

B) HAJIMUME PELIeHUs M0 )kajo0e, IPUHITOIO paHee B COOTBETCTBUH C MOPSAKOM YCTaHOBIIEHHBIM
nocraHoBieHueM [IpaBurenscTBa MockoBckoil obmactu ot 8 aBrycta 2013 r. Ne 601/33 B oTHOIMIEHHH
TOTO K€ 3asBUTENIS U 10 TOMY K€ IPEIMETY KaI0OBbI.

28.20. YmoJHOMOYEHHOE Ha pAacCMOTPEHHE >KAJIOObl aJMUHHUCTpAlMs, MPeloCTaBIAI0IIee
Mynununansayto yeayry, M®L[, yupenurenr MLl BmpaBe ocraBuTh XajnolOy Oe€3 oTBeTa B
CIIENYIOIUX CIy4asx:

a) Hanuume B kamoOe HELEH3YPHBIX JIMOO OCKOPOUTENbHBIX BBIPAKEHUMN, Yrpo3 >KU3HH,
3JI0POBBIO U UMYIIECTBY JOKHOCTHOTO JIMIIA, pAOOTHHKA, a TAKXKE YWIEHOB €r0 CEMbU;

0) OTCYTCTBHE BO3MOXXHOCTH IMPOYUTATHh KAKYIO-THOO 4YacTh TEKCTa >KaJOOBI, (paMUIIHIO, HMS,
0TYeCTBO (IpU HAJTMYMK) U (MIIM) TOYTOBBIN aapec 3asBUTEIN, YKa3aHHbIE B XkKajo0e.

28.21. YmomHOMOYEHHBIE Ha PACCMOTPEHUE KAIOOBI AJIMHUHHUCTPAIMH, TMPEIOCTABISIONINE
Mynununansayto ycuyry, M®L], yupenutens M®IL] coobmaror 3asgBurento 00 OCTaBICHUM Kalo0bI
0e3 oTBeTa B TeueHue 3 pabouux AHEW co JHS PETUCTPALlUU KaJoOBI.



[Ipunoxenue 1

TepMI/IHbI U onpeacJaeHus

B AIMUHUCTPaTUBHOM pErJIaMEHTE UCIIOJIb3YIOTCS CIEYIOIINE TEPMUHBI U ONPENETICHUS:

AJIMUHHCTPATUBHBINA PETJIAMEHT — aJMUHUCTPATUBHBIN periIaMeHT MpeI0CTaBICHUS
MyHuUIMNaaIbHON YCIIYTH;

MyHununanpHas yciyra - MynununanbsHas ycnyra «Beinada cipaBku 00
OUYEPEHOCTH ITPEIOCTABJICHUS KUIBIX TIOMEIEHUH Ha
YCIJIOBHSIX COLMATIbHOTO HaMay

ENC OV — Enunas nadopmManmonHas cucteMa OKa3aHus
I'ocynapCTBEHHBIX M MyHULIUIIAIBHBIX YCIIYT
MockoBcKoii 001acTH;

ECHA — benepanpHas MyHununansHasi HHQOpMaIOHHAS
cucrema «EnuHas cuctemMa uACHTUPHUKALMY U
ayTeHTU(UKalUK B HUHPPACTPYKTYpe, oOecreurBaroiei
HMH(POPMALIMOHHO-TEXHOJIOTHYECKOE B3aUMOAECHCTBHE
MH(POPMAIIMOHHBIX CHCTEM, UCIIOIB3YEMBIX JIJIS
IpenocTaBiieHnss MyHUINIIaNbHBIX U MyHULIIMITAJIBHBIX
YCIIYT B 3JIEKTPOHHOH (hopme»;

EII'Y ¢benepanbHast MyHununansHas MHGOpMaIOHHAas
cucreMa «EnuHbIN nopran MyHUIIMNIAIBHBIX U
MYHUIUOATBHBIX YCIyT (QyHKIMIT)» pacrookeHHas B
cetu MuTepHeT 1o aapecy Www.gosuslugi.ru

3asBneHue
- 3ampoc O MPEAOCTABICHUY MyHUIIMTIAIIBHON YCIIYTH,
MIPEJCTAaBICHHBIN JTHOOBIM MTPETYCMOTPEHHBIM
AJMUHUCTPATUBHBIM PETJIAMEHTOM CIIOCOO0M;

3asBUTEIND — JIMII0, 0Opallaronieecs C 3asBICHUEM O IIPEJOCTaBICHUN
MyHUIUIIaTBbHON YCIYTH;

3asiBUTEIb, 3aPETUCTPUPOBAHHBIN — JIMI0, 0Opalaronieecs ¢ 3asiBICHUEM O MTPEJ0CTaBICHUN

B ECUA MyHUIIMTIaTBbHON YCITYTH, UMEIOIIEE YYETHYIO 3aIKCh B
ECHA, npomienuryto NpoBepKy, a JMYHOCTb
TI0JIb30BATENs MOATBEPKACHA HauIexKaIuM o0pa3om (B
m000M 3 LIEHTPOB 00cmyxuBaHusa Poccuiickoit
Oenepanun nim MOIL MockoBckoii 006act).

3asiBUTEIIb, JIMII0, 0OpallaronIeecs C 3asiBICHUEM O IIPEJOCTaBICHUN

He3apeructpuposanHbslii B ECUA MyHUIMIIaIBHOM YCIyTH, HE UMEIOLLEE YUETHYIO 3aIIUCh
B ECHUA, mubo 3apeructpuposannsiii B ECHA 0e3
IIPOXOXKACHUS IIPOBEPKU, U MTOATBEPKIACHUS INYHOCTH
10JIb30BATENS HaJUIEXKALIM 00pa3oM;

JInunbIil KAOWHET - cepsuc PIIT'Y, no3Bossitomuii 3asiBUTEIIO MOJTyYaTh
nH(pOpMAIIHIO 0 X0/1e 00pabOTKHU 3asBIICHUH, MTOJAHHBIX
nocpeactsom PIITY;


http://www.gosuslugi.ru/

MOI]

Monayns MOI EUCOY

Opranbl BIacTu

OpraHbl MECTHOTO
CaMOYIIPaBIICHUS

Opranuzauus

PIIT'Y

Certb UnTEpHET

®daiis1 JOKyMEHTa
oIl

DNEeKTPOHHBIN 00pa3 JTOKyMEHTa

MHOTO()YHKIIMOHAJIBHBIN LIEHTP MPEI0CTABICHUS
MyHUIIMNIAIBHBIX U MYHULIUNIAIBHBIX YCIYT;

Monaynas MOIL Eaunoit nHbopManMoHHON cuCTeMbI
oka3zaHus MyHHIUIIANbHBIX U MyHULIMIIAIBHBIX YCIYTD
MockoBcKoOIi 001acTH;

roCy/1apCTBEHHbIE OPIaHbl, Y4aCTBYIOIIUE B
MPEAOCTaBICHUH MYHULIUITAJIBHBIX YCIYT;

OpraHbl MECTHOTO caMOynpaBiieHUus: MOCKOBCKOM
00J1aCTH, y4aCTBYIOUIHME B PEAOCTABICHUH
MyHULIUTIATBHBIX YCIIYT;

OpraHu3aIfK, y4acTBYIOIINE B MPEIOCTABICHUN
MyHHUIIATIATBHBIX (B TOM YHCIIE ITOABEIOMCTBECHHBIC
YUPEKICHUSA );

MynununanbHast ”H(GOpMallMOHHAs CUCTEMA
MockoBckoii obnact «I[lopran MyHUIIMTIANBHBIX U
MYHULUNAIBHBIX YCIyT MOCKOBCKOM 00J1acT»,
pacnosoxeHHas B cetd IHTepHeT 1o agpecy
http://uslugi.mosreqg.ru

MH(OPMALIMOHHO-TEIIEKOMMYHUKAIIMOHHAS CETh
«HTEepHETY;

3JIEKTPOHHBIN 00pa3 JOKYMEHTA, TOJyYeHHBIH myTeM
CKaHMPOBaHUsI IOKYMEHTa B OyMakHOU (hopme.
ANEeKTpOoHHAas U(POBas MOINNCH, BbIAAHHAS

VY 1ocTOBEPAIOIINM LIEHTPOM;

OJICKTPOHHAsA BEPCUA JOKYMCHTA, IOJTYYCHHAA ITyTEM
CKaHHUPOBAHUMA 6YM3.)KHOF0 HOCHUTCIIA.


http://uslugi.mosreg.ru/

[Ipunoxenue 2

CnpaBouHasi uHpoOpManKs 0 MecTe HAX0xK/AeHN s, rpaduke padoThbl, KOHTAKTHBIX TeJie)OHAX,
ajpecax 3J1eKTPOHHOM MouThl aaMuHucTpanuu ['opoackoro okpyra CoiHEYHOTOPCK U
OpPraHM3alMii, yYaCTBYIOIIHMX B MPeA0CTABJICHNHN U HH(POPMHUPOBAHUH O MOPSIIKE
npeaocrapjaenuss MynununajabHou ycayru MockoBcekoii o6s1actu MBY «M®II IN'opoackoro

okpyra CosiHe4HOropck MoCKOBCKO# 00J1aCTI.

Mecto HaxoxaeHusi: MockoBckas 00macts, r. CoqHeuyHOropek, yi. bankosckas, 1. 2
['paduk npuema 3asiBICHUI:

TloHenenpHUK: ¢ 09:00 no 13:00 1 ¢ 14:00 mo 16:00
BropHauk: ¢ 09:00 no 13:00
Cpena: ¢ 09:00 o 13:00 u ¢ 14:00 no 16:00
Yersepr: ¢ 09:00 no 13:00
IIaTauna: ¢ 09:00 no 13:00 1 ¢ 14:00 mo 16:00
Cyb60oTa: BBIXOJIHOU JI€Hb
Bockpecenne: BBIXOJHOU J€Hb

ITouToBBIH anpec:

141503, Mockosckas obaacms, 2. Conneuynozopck, yi. bankosckas, 0.2

KonTakTtHbriii Tenedon:8-495-994-07-25, 8-4962-61-07-25
OnektponHas npueMHas [IpaBurensctBa MockoBckoit o6mactu: 8-800-550-50-03
Od¢unnanbHblii calT AJIMUHUCTpAMKA B UHPOPMAIIMOHHO-KOMMYHUKaMOHHOU ceTn «MHTepHeT»:

www.solreg.ru

AJlpec 3IIeKTpOHHOM MOYTHI B ceTH MHTEpHET:

610564@mail.ru

I'paduk mpuema rpaxaand B XKunumiaom otaene Komurera 1o yrnpapieHUIO HMYIECTBOM:

ITonenenbHUK: ¢ 09:00 1o 13:00 ¢ 14:00 o 18:00-paboTa ¢ JOKyMEHTaMHU
Brophuk: ¢ 10:00 go 13:00 u ¢ 14:00 mo 16:00

Cpena: ¢ 10:00 1o 13:00 u ¢ 14:00 mo 16:00

UYeTtsepr: ¢ 09:00 o 13:00 ¢ 14:00 go 18:00-paboTa ¢ TOKyMEHTaMu
IIatanna: ¢ 09:00 mo 13:00 ¢ 14:00 go 17:45-paboTa ¢ TOKyMEHTaMH
Cyb60oTa: BBIXO/IHOU JICHb

Bockpecense: BBIXOJHOM J€Hb

[ToutoBslii anpec: _141503, Mockosckas obnacms, 2. Conneunozopcek, yvia. Kpacnas, 0.374
Konrakrhsriii Tenedon:8-495-994-05-64, 8-4962-61-05-64
2. CnpaBouyHasi uH(popMmanusi 0 Mecte HaxoxaeHuss M®ILI, rpapuke padoThbl, KOHTAKTHBIX
TeseoHaX, aJpecax ITeKTPOHHOM MOYTHI
WNudopmanus npuBeaeHa Ha caiiTax:
- PIIT'Y: uslugi.mosreg.ru
- MOII: mfc.mosreg.ru



http://www.solreg.ru/
mailto:610564@mail.ru

[Ipunoxenne 3
®opma pe3ysabTara npeaocraBjieHuss MyHUIIMIIAJIbHON yCIyrH

(Odopmisercs Ha opULIMATIEHOM OJIaHKE AJMUHUCTPALIVH)

OoT « » 20 Ne

ITo mecty TpebGoBaHUS

CIIPABKA

Jana rp.

(yxazate ©MO 3as1BUTENS HOTHOCTHIO)

3aperucTpupoBaHHOT0/0M 10 aapecy:

(yKazaTb afpec PEerucTpaIiy 3asBUTEI)

B TOM, 4YTO OH/OHa HpI/IHHT/a Ha YUYCT IpaXJaH B Ka4YCCTBC HYXIAAIOIIUXCA B KHUIIBIX ITOMCHICHUAX C

(yKasarh JaTy 3a4KCIICHUS Ha y4ET)

I1o cocTosHuIO Ha HOMeEp ero/e€ ob1eit ouepen Ha MOTydeHHEe
(ykazaTh JaTy COCTaBIICHHUS CIIPABKH)

JKHJIOIrO MOMCIICHU A

(YKa3aTp HOMEp OYEepPETHOCTH)

(MOKHOCTH YIIOTHOMOYEHHOTO JIHIA (momrich) (pacurudpoBka moamKcH)
AJIMUHHCTpAIINH)



[Tpunoxenue 4
®dopma pemiennst 006 0TKa3e B npeaocTaBjieHnn MyHUIIMNAIBLHON YCJIYTH
(Odbopmitsiercst Ha ouIHATBLHOM OJaHKE AIMHUHUCTPAIIH)

Perenue 00 oTkaze
B BbljJlaye CIIPABKH 00 0YepeIHOCTH MPeI0CTABJEHUS KUJIbIX MOMEeIleHUil HA YCJI0BUAX
COLHAJILHOI0 HAliMa

oT » 20 Ne

(HaI/IMeHOBaHI/Ie opraHa MECTHOT'O CaMOYyIIpaBJICHUSA MYHUIIUIIAJIbHOTO 06pa30BaHI/IH)

cooO11aer, 4To

(®.M.0. 3zasiBuTenss B JaTeNbHOM  Majeke, HAMMEHOBaHWE, HOMEpP H Jara BbIJaYM  JOKYMEHTa, IIOATBEPXKIAOIIETO
JINYHOCTD)
Ne HanMeHoBaHHe OCHOBaHHUS oJid OTKa3sa B Pa3bsicHeHHue INPpUYMH 0TKa3a B
IMYHKTAa COOTBETCTBHUHU C A,IIMI/IHI/ICTpaTI/IBHbIM IMpeaoCTaBJICHUHA FOCYIIapCTBeHHOﬁ
perjiaMeHToM yeayru

13.2.1 | Hanuume npoTUBOPEUYMBBIX CBEJICHUN B Vka3zaTb OCHOBaHUS TAKOI'O BLIBOJIA
3asBiIeHUN U MMPUITOKCHHBIX K HEMY JOKYMCHTAX.

13.2.2 | HecooTBeTcTBHE KaTEropuu 3asBUTENS KPYTY VYka3arh OCHOBaHHSI TAKOTO BHIBOJIA
JINI, YKa3aHHBIX B ITYHKTC 2 HACTOSAIICTO
AI[MI/IHI/ICTpaTI/IBHOFO periamMeHTa.

13.2.3 HecooTBeTcTBHE AOKYMCHTOB, YKAa3aHHBIX B YKka3atb I/IqupHLIBaIOIHI/Iﬁ MEepCUCHb
ITYHKTC 10 HACTOSIICTO A}]MI/IHI/ICTpaTI/IBHOFO JIOKYMEHTOB U HapymeHHf;I MIPUMEHUTEIIBHO
periaMeHTa 1o (opMe Uiu CoAep KaHUI0 K KQJKIOMY IOKYMEHTY
TpeOOBaHMUSIM 3aKOHO1aTeIbCTBA Poccuiickoit
®denepanuu.

13.2.4. | 3asgBiaeHne MOJaHO JUIIOM, HE HMEIOIINM Vka3zaTb OCHOBaHMS TAKOTO BEIBOJIA
OJIHOMOYUIA MNpEACTAaBJIATE HHTCPCCHL 3asBUTEI.

(OMKHOCTH YIOJIHOMOYEHHOTO JIHIA
AJIMUHHCTpAIINH)

(omrHCH)
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[Tpunoxxenue 5

Cnncoxk HOpMATHBHBIX AKTOB, B COOTBETCTBHH C KOTOPbIMH OCYIIECTBJIAETCS MPEI0CTABJIEHUE
MyHUIUNIAJBHOM YCJOYTH

[Ipenocrapnenrie MyHULIUTTAIBHON YCITYTH OCYILIECTBIISIETCSI B COOTBETCTBHH C:

1. XKununaeim kogekcom Poccuiickoit denepanmn («Poccuiickas razeray, Ne 1, 12.01.2005);

2. ®enepanbHbiM 3akoHOM OT 06.10.2003 Ne 131-®3 «O06 00mMX NPUHIMIIAX OpraHU3AIUU
MeCTHOTO camoymnpasiieHuss B Poccuiickoit ®denepanun» («CobpaHue 3akoHOAATENbCTBA Poccuiickoit
Oepepanuny, 06.10.2003, Ne 40, ct. 38224);

3. 3akoHOM MockoBckoir  obmactu ot 12 mekabps 2005 r. Ne  260/2005-O3
«O Tmopsnke BeIEHUS YyuyeTa TpakJaH B KauyeCTBE HYXKIAOIMIMXCS B OJKUAJIBIX TMOMEIIEHUSX,
MIPEI0CTaBIEMBIX IO JOTOBOpPaM collMaabHOro HaiiMay («EskenneBHsie HoBoctu. ITogmockoBbey, Ne 240,
17.12.2005);

4. YcraBom ['opoackoro okpyra ConnedHoropck MockoBCKOM 061acTH.
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[Tpunoxxenue 6

C[)opMa 3aiBJICHHUA 0 MPEAOCTABJICHUHA Mynnunnanbnoﬁ ycayru

(ykazaTh HANMEHOBaHUE AIMHUHUCTPAIIIH)

(perucTpanoHHBIN HOMep 3asBICHHU)

3ASIBJIEHUE

[Ipomy Bac Bbgath cmpaBky 00 OudepeqHOCTH NPEIOCTABICHUS MHE KHJIOTO TOMEIICHUS TI0
JIOTOBOPY COLIMAILHOIO Haiima.

YBeaoMIIeHHEe O TOCTAHOBKE OT

(Yka3aTh AaTy MOCTAHOBKH Ha y4eT B KAUECTBE HY>KHAIOIIUXCS B KUIIbE)

Howmep yBenomnenus Ne

(yKa3aTL HOMEp yBEIOMIICHHS O IIOCTAHOBKE Ha y4eT)

K 3asgBienunio npujiararo 10KyMCHTHI:

Pe3ynbrar MyHHMIIMIIAIBHOM yCIyTH IpoIly HanpaBuTh B JInuHblil kaOunet Ha PIITY.

Ha 00paboTky MOMX NepcOHaIbHBIX JaHHBIX, COACPIKAIIMXCS B 3asBJICHUU U MPUTAraeMblX K HEMY
JOKYMEHTaX, B COOTBETCTBUHM ¢ PenepabHbIM 3akoHOM OT 27.07.2006 Ne 152-®3 «O mepcoHalbHBIX
JaHHBIX» (C MOCJIEAYIOIMMU U3MEHEHUSIMU) aBTOMaTU3UPOBAHHOM, a Takke 0€3 UCIOIb30BaHUS CPECTB
aBTOMAaTU3aIKi 00pabOTKH, COTIAaceH (CoryacHa).

" " 20 r. IMoanuce 3agaBuTens

(®.11.0.)
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[Tpunoxenue 7

Onucanue 10KyMEHTOB, HEOOXOAMMBIX /JISl PeAocTaBJaeHns] MyHUIMIIAJIbHOR yCIyrH

Kitace noxkymenra | Buasl nokymeHnTa OO0uue onucanus TOKyMEHTOB IIpu nomaue yepes PIII'Y

3asiBIeHHE 3agBneHre JOJKHO ObITh odopmiieHo 1o ¢opme, | [Ipu nojaye 3aI0IHsEeTCA
ykazaHHoi B Ilpunoxenun 6 kK AJMUHUCTPATUBHOMY | MHTEpAaKTUBHas (hopMa 3asBIICHUS.
pErIamMenTy.

JIOKyMeHT, ITactiopt rpaxnanuna | [lacnopr momken ObITh odopmiieH B coorBeTcTBHH C | [lpm nojaye [IPEOCTaBIIACTCS

ynocroBepstomuid | Poccuiickoit @enepanun IloctanoBienuem [IpaButennscTBa Poccuiickoil | aneKTpoHHBIN 00pa3 JOKyMEHTa

JINYHOCTH ®enepanyu ot 8 urosst 1997 r. Ne 828 «O0 yrBepkaeHHN

[Tonoxxenus o macnopre TpaxkiaanuHa Poccuiickoit
@enepauuy, obpazua OnaHKa M ONUCAHUS [AcIopTa
rpaxxaanuHa Poccuiickoii denepaumy.

ITactiopt
CCCP

rpakJJTaHUHA

O6pazenr macnopra rtpaxaanuHa Cor3a CoOBETCKUX
Conmanuctuyeckux PecnyOnuk W omnucaHue mnmacmopra
yrBepxkAeHbl noctaHoBieHueM CosmuHa CCCP ot
28.08.1974 Ne 677 «OO0 ytBepxnaenuu IlomoxxeHus o
nacnoptHoii cucteme B CCCPy.

Bonpoc o0 JeHCTBUTENBHOCTH TacmopTa TpakIaHWHA
CCCP o6pa3ua 1974 roga pemaercsi B 3aBUCUMOCTH OT
KOHKPETHBIX 00CTOSITENTLCTB (moctaHoBNEHUE
[TpaButensctBa Poccuiickoii denepanuu ot 24.02.2009
No 153 «O npusHaHuM ACUCTBUTENBHBIMU A0 | HrOIs
2009 r. macmoptoB rpaxganuna CCCP oOpasma 1974
rojia JJis HEKOTOPHIX KaTerOpuil MHOCTPAHHBIX TpakIaH
1 1] 0e3 TpaXTaHCTBA)

[IpenocraBnsercst >aeKTpOHHBIN 00pa3
JOKyMEHTa
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Knacc nokymenra

Bunael nokymenTa

OO0uue onucanus TOKyMEHTOB

IIpu nomaue yepes PIII'Y

Boeunrslil ouner

@®opmbl  ycTaHoBieHbl MHCTpykiueil no oOecnedeHuro
(GYHKIIMOHUPOBAHMSI CUCTEMbI BOMHCKOTO Y4eTa rpaKiaH
Poccuiickoit ®enepanuu M HOpsAKAa  IIPOBEICHUS
CMOTPOB-KOHKYpPCOB ~ Ha  Jy4YlIIyl0  OpPraHU3alHIo
OCYILIECTBJICHUS BOHMHCKOIO  Yy4eTa, YTBEpKICHHOHN
npuka3zoM Munuctpa o6oponbl Poccuiickoii denepammun
ot 18.07.2014 Ne 495

[IpenocraBiisieTcsi 3IEKTPOHHBIA 00pa3
JIOKyMEHTa

JIOKyMeHT,
yJIOCTOBEPSIOLINIA
MIOJIHOMOYHS
IIPECTaBUTEIIS

JloBEpEeHHOCTh

JoBepeHHocTh  JokHa ~ ObITh  odopmileHa B
COOTBETCTBUU C TpeOOBAaHUSMHU 3aKOHOJATENIbCTBA U
COJIEpIKaTh CIEAYIOIINE CBEICHMUS:

- ®MO nnua, BBIIABLIETO TOBEPEHHOCTD;

- ®UO nuua, ynmoaHOMOYEHHOTO 0 I0BEPEHHOCTH;

- JlaHHBIE JOKYMEHTOB, YAOCTOBEPSIOIIUX JUYHOCTb
ATHX JIMLL;

- O0BbeM MONHOMOYMHA TPEICTaBUTENS, BKIFOYAIOIINN
IpaBO Ha IMOjAayy 3asdBJIEHUS O NPEJOCTaBICHUU
MyHHUIMNIABHONW YCIIYTH;

-JlaTa BbIJauM JOBEPEHHOCTH;

- [Topnuce nuna, BEIAABIIETO JOBEPEHHOCTD.
JloBepeHHOCTh JI0JKHA OBITh HOTapuajbHO 3aBEpeHa
(02 pusuueckux uy).

[IpenocraBnsercs: 37MeKTPOHHBIN 00pa3
JIOKyMEHTa
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[Ipunoxenue 8
®opma penieHUus 00 0TKa3e B IpreMe JOKYMEHTOB, He00X0AMMBIX /ISl TIPe10CTaBJIeHUs

MyHUIMIIAIBHON YCJIYIH
(Odopmitsiercst Ha oduIHATHLHOM OJTaHKE AIMHHUCTPALHH)

Kowmy:

(bammmmst, uMms1, 0OTIECTBO 3asBUTEIS)

PEIIEHUE
00 0TKa3e B IpHeMe U PerucTpauuy J0KyMeHTOB, He00X0IMMBbIX /ISl PeA0CTABJIEHUS
MyHHIHIATBHON yCIyTH
Howmep oOpatuenus POO1- oT 20 T

AnQMUuHUCTpanuen NPUHATO pelieHue o0 OTKaze B

perucTpanuu J0KyMEeHTOB, HEOOXOAUMBIX Ui IPe0oCTaBleHUs] MYyHUIIUTIANBHON YCITYTH:

«BpImada cipaBku 00 0YEPETHOCTH MPEIOCTABICHUS KIIIBIX TOMEIICHUHN HAa YCIOBUSAX COLUATBHOTO
HaiimMa»

0 CJIeyIoUIeH (-UM) IpUYMHE (am):

(yKaSBIBalOTC?I IIPUYUHBI C pa3LﬂCH€HI/IﬂMI/I)

Ne HanMeHoBaHue OCHOBaHUS AJIsl 0TKa3a B PasbpsicHeHHe IPHYMH 0TKAa3a B IpUeMe
IyHKTa COOTBETCTBHH ¢ AJIIMUHHCTPATHBHBIM
perJiaMmeHToM
Obpamenne 3a MPEIOCTAaBICHUEM | YKa3aTh Kakoe AJIMHMHHCTpalus IpeJOCTaBisIET
12.1.1. MyHununanbHou YCIIYTH, HE | ycnyry, ykaszaTb HWH(pOpMANUI0 O  MecTe
NpeAoCTaBIsIeEMON AIMUHUCTpaUEn HaXO0XIECHUN
12.1.2. 3asBUTENEM HIPEACTABIICH HEIOJIHBIN | YKa3aTh HCUEPIBIBAIOIINAN [IEPEUEHD TOKYMEHTOB

KOMIUIEKT JOKYMEHTOB, HEOOXOAMMBIX MJIsl | HEeNpeACTaBJICHHbIN 3asBUTEIIEM
npenocTaBieHnss MyHUIMIATBHON YCIyT.

12.1.3. JIOKyMeHTBHI, HEOOXOUMBIC s | YkaszaThb HCYEPIIBIBAIOIINN nepeveHb
npenocTaBiicHuss MYHUIIMOAIBHON — YCAYTH | TOKYMEHTOB, YTPATUBILIUX CHIY.
YTPaTUIIN CHITY.

12.1.4. JoxyMeHThI cojep)xar  TOJYUCTKH U | YKazarh HCUEpIbIBAIOIIN I repeyeHb
WCTIpaBICHUS TEKCTa, HE 3aBEPCHHBIE B | JOKYMEHTOB,  COJACPXKANUX  MOMYUCTKA |
MOPSIAKE, YCTAHOBJICHHOM 3aKOHOAATEIBLCTBOM | UCIIPAaBJICHUS TEKCTa, HE 3aBEPCHHBIC B MOPSJKE,

Poccuiickoii @enepanuu. YCTaHOBJIEHHOM 3aKOHOJIaTE€NbCTBOM Poccuiickoit
depnepanuu.
12.1.5. JIloKyMeHTBI cozepxxar MOBPEXIEHHUA, | YKa3aTh HCYEPIIBIBAIOIINAN IIepe4EHb

HaJu4he KOTOPBIX HE IO3BOJIIET B IOJHOM | JOKYMEHTOB, COAEPKAIIUX MOBPEKICHUS.
o0beMe  HCIONB30BaTh  HHPOPMANHUIO |

CBEJICHUS, CONEpKaIIuecs B MOKyMEHTaX s




npenocTaBieHnss MyHULIUIAIBHON yCIyTH

12.1.6. HexkoppekTHoe 3amojHEHHE 00S3aTeIbHBIX | YKa3aTh o0Os3aTeldbHBIC IO  3asBICHHS, HE
noJiei B 3asBICHUH 3aMoJTHEHHBIC 3asBUTENIEM MO0 3allOJTHEHHBIC HE
B TIOJHOM oO0ObeMme, Ju00 C HapylmIeHHEM
TpeOOBaHMIA YCTaHOBJICHHBIMU
AJIMUHHCTPATHBHBIM PErJIAMEHTOM

12.1.7. HekoppektHoe 3amoiHeHHME 0O0s3aTENBHBIX | YKa3aTh IIOJISL  3asBIICHUS, HE 3aIlOJHCHHbBIC
nojied B (hopMe MHTEPAKTHBHOTO 3ampoca Ha | 3asBHTENeM JIMOO 3aloNHEHHbIE HE B TOJHOM
PIITY o0veme, mmOO ¢ HapymeHHeM TpeOOoBaHHUN
YCTaHOBJICHHBIMH AJIMUHUCTPATHBHBIM

periaMeHToM
12.1.8. [Ipencrasnenne AIEKTPOHHBIX 00pa3oB | Yka3zaTh HCUYEPIIBIBAIOTIINNA TepeICHb
nokyMeHTOB  mocpenctBom  PIII'Y,  He | oaneKTpoHHBIX ~ 00pa3oB  JOKYMEHTOB, HE

MO3BOJISIET B MIOJTHOM 00BEME NMPOYUTATh TEKCT | COOTBETCTBYIOLIMX YKa3aHHOMY KPUTEPHIO
JOKYMEHTa W/WIIM Paclo3HATh PEKBU3UTHI
JOKYMEHTa

12.1.9. ITogada 3asBiieHMS W HMHBIX JOKYMEHTOB B | YKa3aTh OCHOBAHHUS TAKOI'O BBIBOJA
SJIEKTPOHHON  (opMe,  MOAMMCAHHBIX €
HCIIOJIb30BAHUEM JJICKTPOHHOM TOJITUCH, HE
NpUHAIJIEeKaIIEeH 3asBUTENIO W
MIPEICTAaBUTEIO 3asiBUTEIS

JlonoHUTENbHO HHPOPMUDPYEM:

(yKaSBIBaeTCS[ I/IH(I)OpMaL[I/ISI, HeO6XO,Z[I/IMa$[ AJid YCTpaHCHUA MNPHUYUMH OTKa3a B HOPUEME U PErucTpaniu JOKYMCHTOB,
H606X0,Z[I/IMLIX JJIL IPEOCTAaBJICHUSA MyHHHHHaHLHOﬁ YCIYTH, a TaKK€ MHasA JOMOJIHUTCIIbHASA I/IH(l)OpMaLII/IFI npu Ha.]'II/I‘II/II/I)

(MOMKHOCTD YHOJHOMOYEHHOT'O JIHUIA (moamucs) (pacumdpoBka noamnucH)
AJIMUHHCTpAIINH)



[Tpunoxenue 9

®opma 0TKa3a B NPEeJOCTABJIEHUM YCJIYTd HA OCHOBAHUM NMOCTYNHBIIEro o0paiieHus 00 oT3bIBe
3asiBJIeHHs HA npeaocTaBjeHne MyHHIUNIAJIbHON yCJIYrd

(Odopmisercst Ha opUIHATBHOM OTaHKE AIMUHHCTPAIIIH)

Komy:

(dD.I/I.O., azipec 3asBUTENS (IIPEICTABUTEIS) 3asIBUTEIIS)

(perucTpanOHHBINA HOMEp 3asBICHHSA)

PEHIEHUE
00 oTKa3e B npenocrapjaeHnd MyHHIMIAIBLHOH YCJIYIH (YKa3aTh HAMMEHOBaHUE MYHHIMIIAJIbHOMN
YCJIYT'M) HA OCHOBAHHMH NOCTYNHMBIIEr0 o0pameHusi 00 0T3bIBe 3asiBJICHUS HA NPeAoCTaBJIeHUe
MyHHIMDIATBHOR YCIYTH « »

BaMm oTka3aHO B NpEeNOCTaBICHUH MYHUIMNAIBHON YCIYTU « » Ha
OCHOBAaHMU HOCTynuBIIEro oT Bac oOpaiienns 00 0T3bIBE 3asBICHUS Ha MPEIOCTaBICHUE MYHUIIUIATBbHON
YCIIYTH OT Ne

OTka3 OT MpenoCTaBICHUSI MYHUIIMITAIIbHOW YCITYTU HE MPENATCTBYET OBTOPHOMY OOpaIeHHUIO 32
MPEIOCTABIICHUEM MYHULIMTIATLHON YCITYTH.

(MOMKHOCTE YIIOTHOMOYEHHOTO JIUIIA (moarmuce) (paciudpoBka moanucH)
AJIMUHHCTpAIINH)



[Tpunoxenue 10

Ilepeuenns u coaep:kanue A AIMMHUCTPATHUBHBIX /IeiiCTBUIi, COCTABJISIIOIIUX A IMUHUCTPATHBHbIE POLEAYPbI

ITopsioK BHINOJIHEHHUSI AIMUHUCTPATUBHBIX AeHCTBUIl NpU o0pamennn 3asaBures nmocpeacrsom PIITY

1. IIpuem u peructpanusi 3asiBjJIeHUs1 M JOKYMEHTOB
Mecro AJIMAHHUCTpPaTUBHBIE JCHUCTBUSA Cpennuii cpok TpynoemkocTs Copepxanue neicTBUs
BBITIOJTHEHUS BBITIOJIHEHUS
poueaypsl/
UCIOJIb3yeMast
PIIT'Y/Monynb [Ipuem u npenBapuTenbHas 1 neHp 15 munyT 3asButenp  aBropusupyercs  Ha  PIIY
ENCOY HPOBEPKA JIOKYMEHTOB, nocpeactBoM ECUA  u Hampasisier 3asBieHUe
Perucrpanus wim oTkas B U JIOKYMEHTBHI, HEO0XOIUMBIE JUISL
pETUCTpaLMK 3asIBJIICHUS O npenocrasieHuss MyHULMNANbHONW yCIyrd B
MIPEAOCTABICHUY MYyHULIUITAIBHON 3JIEKTPOHHOU dopme IIOCPEACTBOM
yCIIyru NPUKPEIJIEHUS] K 3asBJICHUI0  DJIEKTPOHHBIX
00pa30B OPUTMHAJIOB JIOKYMEHTOB YKa3aHHBIX B
n. 10 mnHacrosmero AJIMHUHHCTPATUBHOTO
perimameHTa
3asBJIIEHUE U  TpUJIATaeMble  JOKYMEHTBI
IIOCTYNAalOT B HMHTerpupoBanHyro ¢ PIII'Y B
Monyns EUCOYVY. OcymectBisieTcs nepexon K
aJMUHUCTpaTUBHON mporneaype «O0paboTka u
MIPEIBAPUTEIILHOE PACCMOTPEHUE TOKYMEHTOBY.
2. O0padoTKa M MpeIBAPUTEIbHOE PACCMOTPEHHNE JOKYMEHTOB, HEO0XO0AMMbIX /JIsl IpeaocTaBIeHusi MyHHIHMNAJIbHON yCIyTrH
Mecro AJIMAHHUCTpPATUBHBIE ACHCTBUSA Cpennuii cpok TpynoemkocTs Conepxanue 1eHCTBUS
BBITIOJTHEHUS BBITIOJTHEHUS
poIeyphl/
ucnoaszyemas MC
Monyns EUCOY | IlpoBepka KOMILUJIEKTHOCTH 10 MunyT [IpencraBineHHble JTOKYMEHTBI IPOBEPSIOTCS

JOKYMCHTOB 110 TICPCUHIO

CIICIUaJINCTOM AI[MI/IHI/ICTpaI_II/II/I Ha




JOKYMEHTOB, HEOOXOIMMBIX JUIs
KOHKPETHOTO pesyJbrara
peAoCTaBlIeHuss MyHUIMIIAIBHON

YCIIYTH

[IpoBepka COOTBETCTBUSA
MIpe/ICTaBICHHBIX JIOKYMEHTOB
00s13aTeNIbHBIM TPEOOBAaHUSAM K HUM

30 MmuHyT

COOTBETCTBUE IIEPEYHIO JOKYMEHTOB,
HEOOXOIUMBIX JUIs IIPEIOCTABIICHUS
MyHununanbHOU yCIIyTH, a TaKxke

TpeOOBaHUAM 3aKOHOJATENbCTBA Poccuiickoit
®enepaunn npuBeaeHHON B [Ipuioxenun 7 K
HACTOSIIIEMY AJIMUHHUCTPAaTUBHOMY
pEraMeHTy.

B cnydae oTcyTCTBUSI Kakoro-nmmbo JOKYMEHTa,
MOJJICKAIIET0  MPEJCTABICHUIO  3asiBUTEIIEM,
OCYUIECTBJISIETCS MEPEX0/1 K aIMUHUCTPATUBHOU
Npoleype NPHUHATHS pelieHuss o0 OTKa3e B
NpeA0CTaBIeHn MyHUIUINIAIbHON YCIYIH H
opopmiieHHe ~ pe3ydabTaTa  MPEAOCTaBICHHUS
MyHHULIMIIaTBbHON yCIIyTU 3asiBUTEIIIO.

OTtka3 B mpueMe JOKYMEHTOB B COOTBETCTBHUU C

[Ipunoxxenuem 8 K HACTOSIIEMY
AJMUHUCTPAaTUBHOMY periiaMenTy
MTOATMCHIBAECTCS oIl YIIOJIJHOMOYEHHOTO

JNOJKHOCTHOTO — JIMIa  AJMHUHHCTpAIlMHd U
HaIpaBJIsieTCsA B JIMYHBIA KaOWHET 3asiBUTENS B
BUJIE JIEKTPOHHOro oOpa3a JokyMeHTa. DakT
OTKa3a B NPHEME M PETUCTPALUU JTOKYMEHTOB
(buKcupyeTcsi yIOJTHOMOUYEHHBIM JOJMKHOCTHBIM
munoMm, AnmuaucTtpannu B Moayne EUC OY

B cnydae mpemoctaBneHus 3asBUTENEM BcCexX
JIOKYMEHTOB, HEO0OXOIUMBIX TUTST
npenocTaBieHus MyHUIUNATBHOW — yCIYTH,
OCYILIECTBIISIETCS MEPEX0/1 K aIMUHUCTPATUBHOM
mpouenype  «Peructpanus  3asBIeHHS ~ Ha
IpeaocTaBiieHne MyHUIIUITAIBHON YCITyTH.




3. OnpenesieHue BO3MOKHOCTH NMpeAoCTaBIeHus1 MyHUIIMIIAJIbHOH yCIyTH

MecTo BBITIOTHEHUS
MIPOIIEIYPHI/UCTIONb3YyeMast
ncC

AJIMUHUCTpAaTUBHBIE
IEUCTBUA

Cpennuii cpok
BBITTOJTHEHUS

TpynoemMkocThb

Coneprxkanue 1eUCTBU

Monayns EUCOY

IIpoBepka OTCyTCTBUS
150301 HaJM4IUs
OCHOBaHMH IS OTKa3a
B MPEIOCTABICHUU
MyHununaibsHON

yCIyru

1 pabGouux nHe

Cneupanuct AJIMUHUCTpPALlMM HAa OCHOBAaHUM
MPEACTABICHHBIX  3asBUTENIEM  JOKYMEHTOB
ompenensieT  BO3MOXHOCTh  IPEJOCTABICHUS
MyHULMDATBEHON YCITYTH.

[Ipy Hanuuum OCHOBaHUM I OTKa3a B
IIPEAOCTAaBICHH  MyHUIMIIAIBHOM  YCIIYyI'H
YIOJIHOMOYEHHBIN CIIEHHATUCT AJIMUHUCTPALIUN
MOJATOTABIIUBAET MPOEKT Pemenus mo ¢opme,
SABJISIFOLIEICS MPUIIOKEHUEM 4 K
AJIMUHHCTPAaTHUBHOMY PETIIaMEHTY

[Ipy oTCyTCTBMM OCHOBaHMM [UIsi OTKaza B

IIPEAOCTAaBICHN  MyHUIMIIAIBHOM  YCIIYI'H
MOJroTaBIUBaeTcs MpoekT Pemenus no ¢opwme,
ABJISIFOLIENCS MIPUIIOKEHUEM 3 K

AJIMMHHCTPAaTUBHOMY PETJIAMEHTY.
ITpoekt pemenusi BHocutcs B Monyns EUCOY

4. IlpunsiTHe pelleHUs 0 MpeAocTaB/IeHNH (00 oTKa3e B pegocTaBjaeHun) MyHHIMNAIbHON yCJIyru U oopmiieHne pe3ybTara
npenocraBjaeHnss MyHUIUNATBbHOM YCJIYTH 3asiBUTEII0

MecTo BEITIOTHEHU
MPOLEAYPBI/UCIIONB3yeMast
ncC

AJIMAHHUCTpPaTHBHBIE
JNEUCTBUA

Cpennuii cpok
BBITIOJTHEHUS

Tpynoemko
CThb

Coneprxanue 1elCTBUS

Mogayns ENCOY

PaccmoTpenue mpoekra
peleHus

1 paGouwnii neHb

Y1oHOMOYEHHOE JOJDKHOCTHOE JUL0
AJMUHUCTpAllUU PacCMaTPUBAET MPOEKT pEIIeHUs
Ha peIMeT COOTBETCTBHS TpeOOBaHUSAM
AJMUHUCTPATUBHOTO  pErjaMeHTa, IMOJHOTHI U
KauecTBa MPeoCTaBIeHUs] MyHUIIMNIAIIBHON YCIIyTH,
a TaKXkKe  OCYLECTBISET  KOHTPOJIb  CPOKOB
npenocTaBiieHuss MyHUIIMIIaIbHON yCIyTH




MecTo BBINOJIHEHUS AJIMUHUCTpPaTUBHBIE Cpennuii cpok Tpynoemko Copepxanue neicTBUsS
IpOoLEeypbl/UCIOIb3yeMast | IeHCTBUS BBITIOJIHEHUS CTh
ncC
Monayns ENCOY Buecenne B Monynb 15 munyT Nudopmanust o npenocraBieHrnr MyHUIIUTIATLHON
ENCOY yenyru ¢pukcupyercs B Monyns EUCOY
5. Beinaua pe3yJbTara npegocrasieHusi MyHHIMNAaAbHON yCayru 3assBUTEIO
Mecro AJIMUHUCTpPaTUBHBIE Cpennuii Tpynoe Copepxanue neicTBUs
BBITIOJTHEHUS JeNCTBUA CPOK BBIIIOJIHEHUS MKOCTb
MIPOLIEAYPBI/UCIIONIb3yeMast
nC
EVCOY /PIIT'Y Boigaua win HanpasiieHue | 1 pabouwnii 1eHb 15MunyT Crneunanuct AJMMHHMCTpAlMM  HaIpaBleT
pe3yJibrara pe3yabpTaT IpenocTasieHuss MyHULIUNIaIbHON
[IPEIOCTABIICHUS yciyru 3asBUTEIIO:
MyHununaipHOU yciyru Pesynbrar npenocrasienns MyHuLIUNaabHON
3asiBUTEIIO yCIyTrd HalpaBisieTcs B JIMYHBIM KaOMHET
3asButens Ha PIII'Y B Bume sk3eMiuisipa
3EKTPOHHOTO oOpaza JTIOKYMEHTA,
noxnucagHoro OII ymonHoMoueHHOro Jsmna
AJMUHHUCTpAIUH.
M®Il/Monyns M®IL] Beinaua pesyJibrara 15MunyT JIOIIOITHUTENBHO PE3YJBTAT MPEIOCTaBICHUSA
ENCOY IPEIOCTABIICHUS MyHununaabHOU ycnyru 3asBUTENb MOKET
MyHUIIMDIAIBHOW ~ YCIIyTH noayuuts B mwobom B MOI[. B cayuae
3asButento B MOIL] oOpamenuss B MO®IL[ 3a pesyabTaToM

npefocTaBieHuss MyHUIIMNIAIbHON YCIyTH B

M®II, paborauk MODI] ycranaBauBaeT
JUYHOCTD 3asBUTENS 6o ero
ynosHoMoueHHoro  [IpencraBurens, 1o
MPEAOCTaBICHHOMY  HOMEpPY  3asBJICHUS

pacrieyateiBaeT u3 moaynsi EMCOY MO®I]
pe3yabTaT ImpeAocTaBiieHuss MyHuIMnanbHOu
YCIIYI'M, 3aBEpsSeT pPe3yJbTaT MOANHCHIO
OTBETCTBEHHOro  corpygHuka MODI[ u
neyateto MOII. Tak xe corpyaauk MOI]




Mecto
BBIIOJIHEHUS

MPOIIEeTypPBI/UCIOIb3yeMast
UC

AJIMUHHUCTpPATHUBHbBIE
IEUCTBUA

Cpennuit
CPOK BBITTOJTHEHHUSI

Tpynoe
MKOCTb

Coneprxanue 1eUCTBUs

pacreyaTsiBacT BBINHUCKY/PAaCIUCKY
MOJIYYeHHUs] TOTOBOrO pe3ysbrara u3 Momyns
Mol EHNCOY, 3agButens  moiaydaer
TOTOBBIM pe3yJpTaT MU CTaBUT MOJIUCH B
BBINHCKE/PacICKe 3a II0JIy4YEHUE.
Crnennamucr M®L[ npocTaBisieT OTMETKY O
BbIJA4e pe3yabTaTra IIPEAOCTABIICHUS
MynuuunansHord ycayru B Moayne MOIL]
ENCOY.




[Tpunoxenue 11

baok-cxema npeaocraBJCHUsA MyHHIII/IHaJIBHOﬁ ycayru

PITY HET IMOJAYA 3AABJIEHUA

TIPUEM 3ASIBJIEHNS 11 IOKYMEHTOB
1P.JI.
PEFUCTPLIUS OTKA3 B [TPUEME U
3ASBJIEHMS U PEFUCTPALIMN
JIOKYMEHTOB JIOKYMEHTOB
MOJY.JIb
EUCOY
PACCMOTPEHUE JJOKYMEHTOB
1P.J
PELLEHUE O MPEJIOCTABJIEHUN PEIIEHIE OF OTKASE B
MR TIPEJIOCTABJIEHUHN YCITYTH
Moayab
EUCOY/P HATIPABJIEHUE PE3YJIBTATA
nry MPEJJOCTABJIEHUS] MYHULIMITAJIGHOM YCIIYTH B 1PA
JIMYHbII KABMHET PIITY




